YTBEepXIOEeH
[IOCTAHOBJIEHMEM aAIMUHMUCTPALUN
BxXOpeBCKOI'0 I'OPOACKOI'O IIOCEJIEHUA

oT 16.01.2023r. Ne 14

AOMUHUCTPATUBHbIA PEFMAMEHT
NMPEAOCTABJIEHUA MYHULIUNANBHOW YCNYTU
«MPEAOCTABJIEHUE 3EMEJIbBHOIO YYACTKA, HAXOAOALUEIOCA B
MYHULIMNANBHOWU COECTBEHHOCTW, UNU TOCYOAPCTBEHHAA
COBCTBEHHOCTb HA KOTOPbIA HE PA3FPAHUYEHA, HA TOPIAX»

PA3AEN |. OBLLWME NONOXEHUA
Maga 1. NpeameT perynupoBaHus agMUHUCTPAaTUBHOIO perramMeHTa
1. Hactosawuin agMUHUCTPaATUBHLIA pernaMeHT ycTaHaBnuBaeT MOPsSAoK W cTaHaapT

npenocTaBneHns  MyHuuunanbHon  ycnyrm  «[pegoctaBneHve  3eMenbHOro  yyacTka,
HaxodsLWerocs B MyHUUMManbHOW COBCTBEHHOCTWU, UMW rocyoapCTBEHHAss COBCTBEHHOCTb Ha

KOTOpbIN He pasrpaHu4yeHa, Ha Toprax» (ganee - aAMUHUCTPATUBHBIA  pErfiaMeHT,
MyHUUMNanbHas ycnyra), B TOM 4uUcre NOpsSAOK B3auMOAEWCTBUS  agMUHUCTpaLMU
BuxopeBckoro ropogckoro nocenexHvss (ganee — agMUHUCTpaums) € OU3MYECKUMU  UNK

IOPUAMYECKUMW  NMLAMW U MX  YNOMHOMOYEHHbIMW  MpeacTaBuTENsIMW,  OpraHamu
rocyapCTBEHHOW BacTW, YYpPEeXOEHVSIMU U OpraHusauusiMi, CPoKM U MocrenoBaTenbHOCTb
agMUHUCTPATMBHbBIX npoueayp (4encTBuin), OCYLLECTBIISIEMbIX agMUHUCTpaLUMen B npouecce
peanusaumm norHOMOYUIA Mo NPEAOCTABMNEHNI0 MYHMUMUNANBHON YCIyTn.

2. Uenbio HacTosilLlero agMUHUCTPATMBHOIO pernaMeHTa sBnseTcs obecnedyeHue
OTKPbLITOCTM MOPsiAKa NPeAoCTaBNeHUs MYHUUMNANbHOM YCNyru, MOBLILEHUS KayecTBa ee
WCMNOMHEHUS!, CO34aHUs YCNOBUA ANS y4acTUs rpaxgaH W lopuanyYecknx Nul, B OTHOLLEHUSIX,
BO3HMKaKOLWMX NPY NPeaocTaBneHn MyHLMNansHOW YCryru.

MagBa 2. Kpyr 3asaBuTtenen

3. MyHuuunanebHass ycnyra npegocTaBnsaeTcs HpuUaAUMYECKUM nuuam, rpaxgaHam,
3aMHTEPECOBaHHbLIM B NPeAOCTaBEHNN MyHULUNANbHOW YCIyrn.

4. MNpwn obpawieHnn 3a nonyyYeHnemM MyHUUUNANbHOW YCNyrn OT MMEHU NnL, YKasaHHbIX B
nyHkTEe 3 HACToALWEro agMMHUCTPATMBHOIO perfnamMeHTa, B3aMMmogencTBne ¢ agMUHUCTpaumnen
BrpaBe OCYLLECTBNATb UX YNOSTHOMOYEHHbIE NPeACTaBUTENN.

5. Jluua, ykasaHHble B NyHKTax 3 M 4 HacTosAwero agMMHUCTPATMBHONO perflaMeHTa,
aanee NMMeHyTCs 3asiBUTENSMMN.

MnaBa 3. TpeboBaHMA K nopsaaKy MHPOPMMPOBaAHUA O NpefoCTaBlIeHUN
MYHULMNAaNbHOW yCcnyru

6. [1nsa nony4eHus nHpopmaumm Nno Bornpocam npeaocTaBfieHNns MyHULMNANbLHOW yCnyrm un
O Xode npefocTaBfieHUs MyHuUMnanbHOW ycnyrn (ganee - wHdopmauusl) 3asiBUTenb
obpallaeTcs B aMUHUCTPALMIO.

7. Hopmauma npegoctaBnaeTca:

1) Nnpyn Nn4yHOM obpalleHnmn 3aaBUTENS;

2) C NCnorb3oBaHWEM CpeacTB TeneoHHON, PakCUMUITbHOW U 3NEKTPOHHON CBA3U, B TOM
yucne Yepes ouumanbHbli CauT agMUHUCTpPaLMM B UHPOPMaLMOHHO-TENTEKOMMYHUKaLNOHHON
cetn «UNHTepHeT» - https://admvih.ru (ganee — oduumanbHbI CanT agMUHUCTPaUMK), MO
3NEKTPOHHOW noyTe agMuHucTpaumm adm_vihorevka@mail.ru (ganee — anekTpoHHas noyTa
agMVHUCTpaUUn)a Takxke Yyepes pernoHanbHy rocyaapCTBEHHYO UH(OPMALNOHHYHO CUCTEMY


http://www.admvih.ru/

«PernoHanbHbIN nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Wpkytckon obnactuy» B
cetn «MHTepHeT» - http://38.gosuslugi.ru (nanee — MNopTan);

3) MMCbMEHHO, B Crny4Yae NMCbMEHHOro obpalleHns 3asBuTens.

8. [HOMKHOCTHble nuua agMUHUCTpauuKW,  OcyllecTBnsAwLWue  npegocTaBrieHne
WHopMauuK, OOMKHbI NPUHATE BCE Heobxoaumble Mepbl N0 NPeAoCTaBfEHUIO 3asBUTENO
ncyepnbiBaoLwen MHopMaLnmn no Bonpocy obpalleHns, B TOM YUCHe C NpUBieYeHneM apyrnx
crneunanucToB YyNOorHOMOYEHHOro opraHa.

9. [lormkHOCTHblIE NUUAa agMUHUCTPaUUN NMPedoCTaBnASAT UHAOPMALUIO MO CreayoLwmm
BOMpocam:

1) 06 agMuHUCTpauuMu, BKMOYas MHMOPMAaLMIO O MECTe HaxXOXAEHWs agMUHUCTpauuu,
rpaduke paboTbl, KOHTAKTHbIX TenedoHax;

2) o nopsgke npenocTaBfieHUst MyHUUMMNANbHOW YCNyrM v xode npefocTtaBneHus
MYHULMNANbHOW YCNYyru;

3) 0 nepeyHe JOKYMEHTOB, HEOBXOAUMbIX ANs1 NPeoCTaBeHUss MyHUUMNANbLHOW YCIyru;

4) 0 Cpoke NpefocTaBneHns MyHUUMNansHOM ycnyru;

5) 06 ocHOBaHMAX OnNA OTKkasa B nNpueMe [OOKYMEHTOB, Heobxoaumbix Ons
npegoCcTaBfieHNs MyHULUMNANbLHOW YCIyrn;

6) 06 ocHOoBaHWsIX OTKa3a B NpeAoCcTaBneHnn MyHUUUnansHOW yenyru;

7) o nopsigke obxanoBaHWSA pelleHun n gencteumn (6e3gencTeusl) agMuUHUCTpauuuK, a
Takke OOIMKHOCTHbIX NUL, CneumanncToB agMUHUCTpaL M.

10. OcHOBHbIMK TpeboBaHMAMN NpW NPeOCTaBEHUN MHGOPMALUK SBIISAIOTCA:

1) aKTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YETKOCTb 1 AOCTYMHOCTb B U3NOXEHUN NHPopMaLnu;

4) nonHoTa MHopMaLmu;

5) cooTBETCTBME MHOPMaL MK TpeboBaHNSAM 3akoHo4aTeNbLCTBA.

11. lpepoctaBneHne uvHpopmauMm no  TenedoHy  OCywecTBNAeTcs  nyTem
HenocpeaCcTBEHHOro obLeHns No TenedoHy.

12. lNpwn oTBEeTax Ha TenedoHHbIE 3BOHKM AOMKHOCTHOE NNLUO agMUHUCTPaLMM NoapobHO
N B BEXIMBOW (KOPPEKTHOM) COpMe WHMOPMUPYIOT 3asiBUTENEN NO WHTEPECYIOLMM WX
BOMpocam.

OTBeT Ha TeneOHHbIM 3BOHOK HaYMHAETCSA C MHpopMaLuumn o bamMunmm, UMEHU, oT4eCTBe
(nocnegHee npwn HaNU4YMM) N OOSMKHOCTY NLA, NPUHABLLETO TeNedOHHbIA 3BOHOK.

MpyM HEBO3MOXHOCTM CMeunannucToM YNoSIHOMOYEHHOrO OpraHa, NPUHSABLUETO 3BOHOK,
CaMOCTOATENbHO  OTBETUTb  Ha  MOCTaBfEeHHble  BOMPOCbl,  TeNegOHHbIN  3BOHOK
nepeagpecoBbliBaeTCcs (MepeBoanTcs) Ha OpYroro cneyunanucta ynorHOMOYEHHOIO opraHa unm
obpaTuBLLUEMYCS 3asaBUTENO coobLiaeTcs TenedOHHbI HOMEpP, N0 KOTOPOMY MOXHO MONYYUTb
HeobxoauMyto nHopmaumio.

MakcrmanbHoe Bpemsi TeflePOHHOro pasroBopa coctasnseT 15 MUHYT.

Ecnu 3agBuTens He yaosneTBopAeT MHAOpMauus, npefocTtaBreHHas AOMKHOCTHbIM
AMUOM  aAMUHUCTpPaUMU, OH MOXeT o00paTUTbCA K pPyKOBOAUTEM aAMWHUCTpauun B
COOTBETCTBUM C rpadhnKoM npmuema rpaxaaH.

13. o nucbMeHHOMY 0bBpaLLeHNIO AOMKHOCTHOE NNL0 agMUHUCTPaLUK, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW Yycnyry, nogpobHO B NUCbMEHHOW dopMe pasbsCHAET
3aABUTENI0 CBEOEHUSA MO BONPOCaM, yKasdaHHbIM B NyHKTe 9 HacTodAwero agMMHUCTPaTUBHOIO
pernameHTa B nopsigke, yctaHoBneHHoMm ®epepanbHbiM 3akoHOM oT 2 mas 2006 r. Ne 59-03
«O nopsgke paccmoTpeHust obpalleHui rpaxgaH Poccuiickon ®epepaummn»  (ganee —
depepanbHbIn 3aKOH
Ne 59-d3).

14. Ha [loptane pa3smelwalnTca cBedeHUs, npeaycMoTpeHHble [lonoxeHuem o
bedepanbHON  rocyAapCTBEHHOM WH@OpMauMoOHHOW cucteme  «degepanbHbld  peecTp
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (PyHKUWn)», yTBEPXOEHHbIM MOCTaHOBIIEHNEM
lMpaBuTenbcTBa Poccunckon depepauyum oT 24 OKTAGPS 2011 roga
Ne 861.



HdocTtyn K MHdopMaumm 0 cpokax U nopsiake NpeaoCTaBfeHUs MyHULMNanbHOW YCnyrn
ocyulecTBnsaetca 6e3 BbINONMHEHUA 3asdBuTENneM Kakmx-nnbo tpeboBaHumn, B ToM unucne 6es
NCNonb30BaHMsl NPOrpaMMHOro obecneyeHuns, yCTaHoOBKa KOTOPOro Ha TeXHUYeckme cpeacTtsa
3aaBuTens TpedyeT 3aknyYeHns NMLEH3NOHHOIO UM MHOTO COornalleHnsa ¢ NnpaBoobnagarenem
nporpammHoro obecneveHns, npeaycMaTpuBaloLLEro B3vMMaHuWe nnaTtbl, PerncTpauuio unm
aBTOPM3aUUIO 3a8BUTENS UK NPeAOoCTaBMNEHNE UM NEPCOHArbHbIX AaHHbIX.

15. Ha odmumnaneHOM canTe agMUHUCTpaUMK pasMellaeTcs crneaylrouasi cnpaBoYyHas
NMHopmMaLms:

1) o MmecTe HaxoxgeHus n rpacdumke paboTbl agMUHUCTPaLINK;

2) cnpaBouvHble TenedgoHbl  agMUHMCTPALMM, NO  KOTOPbIM  OCYLLECTBNSAETCA
MHOPMUPOBAHME 3aABUTENSA O NOPAAKE NPeAOCTaBNEHNA MyHULMNANBbHON YCyru;

3) agpec oduumanbHOro canta agMUHUCTPaAUUK, a TakkKe 3NEeKTPOHHOW NoYyTbl U (MNK)
dopmbl 0B6paTHON CBA3N agMUHUCTPALMM B WUHGOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTU
«UHTEpHeT».

16. lHdopmaums 0 Xxoae pacCMOTPEHUS 3asiBNEHUS O NpeaoCTaBNEeHNUN MyHMLMNANbHON
ycrnyrm M o pesynbTaTax NpefocTaBfeHuMs MyHUUMNAnbHOW ycrnyrm MOXeT ObiTb nonydeHa
3asBUTENEM B NMYHOM KabuHeTe Ha [lopTane, a Takke B agMUHUCTpauum npu obpalieHum
3aaBUTENS NIUYHO, NO TenedoHy NOCPEeACTBOM ASIEKTPOHHOM MOYTHI.

PA3OEN Il. CTAHOAPT NPEAOCTABIJIEHUA
MYHULUIUNATIBHOWU YCNYTU

MaBa 4. HammeHoBaHMe MyHULMNANbLHOW YCIyrn

17. log MyHMUMNanNbHOW YCNyrom B HACTOSAWEM aAMWHUCTPATMBHOM perfiameHTe
NOHMMAETCH nNpefoCTaBNeHne 3eMeribHOro YyvacTka, Haxoaswerocs B  MYHUUMNanbHOM
COBCTBEHHOCTWN, WMWN roCyaAapcTBEHHash COBCTBEHHOCTb Ha KOTOpPbIN He pasrpaHuMyeHa, Ha
Toprax.

MaBa 5. HammMeHoBaHMe opraHa MeCTHOro camoyrnpaBrieHus,
npeaocTaBnsoLWero MyHuUunanbHy ycnyry

18. OpraHoM MeCTHOro camoynpasfeHusi, NPeAoCTaBnAWUM MYHULUNANBHYO YCIyry,
ABNAETCS agMUHUCTPaUnS, KoTopas obecrneynBaeT paccMOTpeHMe 3asaBneHnss N JOKYMEHTOB O
npoBefeHne aykumoHa rno npojaxe 3eMernbHOro yvyactka Unu aykumoHa Ha npasBo 3aknioyeHus
AOroBopa apeHAbl 3eMeflbHOro yvacTka W MOArOTOBKY pacnopsXeHWs aaMWHUCTpauum o
npoBeAeHne aykunoHa no npojaxe 3eMernbHOro yyacTtka Unu aykumoHa Ha nNpaBo 3aKIioYeHns
JOroBopa apeHdbl 3eMeribHOro y4vacTka, a Takke npuHuMaeT peweHne o6 oOTkase B
paccMOTPEHUN yKa3aHHbIX JOKYMEHTOB B CryyasX, NpeayCMOTPEHHbIX 3aKOHO4ATETbCTBOM.

19. lNpwu npegocTaBneHnn MyHULMNAanbHOW YCyrn agMUHUCTPpaLMs B3anMoL4eNCTBYET C:

1) ®enepanbHOM HANOroBow Cry>k60n Unn ee TEPPUTOPUArbHLIM OPraHoM;

2) ®epepanbHon cnyx6on rocygapCTBEHHON pernctTpauum, kagacTtpa u kaptorpagoun.

3) OpraHamu, YMNONHOMOYEHHBIMW Ha Bblgady IMUEH3UM Ha npoBedeHne paboT no
reofiorm4eckoMy U3y4YeHWto Heap NS NOoNyyYeHus CBeAEeHWN, YOOCTOBEPSHLWMUX npaBo
3aaBuUTENd Ha NpoBedeHne paboT No reoriorM4eckoMy U3yYeHuo Heap;

4) PecypcocHabxarowmmn  opraHusdaumsmm  (gns nonyvyeHna  mHdopmaumm 0
BO3MOXHOCTM MNOAKNIOYEHUST (TEXHOMNOMMYECKOro nNpucoeamHeHns1) OBBEKTOB KanuTanbHOro
CTPOMTENBCTBA K CETSM WHXEHEPHO-TEXHUYECKOro obecrnedeHns (3a WUCKIIYEHWEM ceTen
3IEKTPOCHABXeHNS);

5) CneumannsanpoBaHHbIMX OpraHM3aunsiMm, BbINOMHALWMMN OLEHOYHble paboTel (ang
npoBeaeHns paboT No OLEHKEe 3eMeNbHOro yyacTka);

6) CneumanmsMpoBaHHbIMW OpPraHN3aunaMm, ynosTHOMOYEHHbIMU Ha NpOBeAEHME TOProB;

20. MNpu npegocTaBneH MyHULMNANbHON yCryrm agMMHUCTpauUna He Brnpase TpeboBaTb



OT 3asBUTENEN ocyLiecTBrieHns OEeNCTBMA, B TOM YUCNE COrnacoBaHun, HeobXxoauMbIX Ans
noJsiydeHusd MyHVILl,MI'IaJ'IbHDVI yCInyrm n CBA3aHHbIX C o6paL|.|,eH|/|eM B UHblE TOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOIoO CamMmoyripaBneHund, opraHmn3auumn, 3a UCKIYeHnem nortyveHmnad ycnyr,
BKIMKOYEHHbLIX B NepedYeHb YCIyr, KOToOpble ABNAKTCA HeobxoaMMbIMM N 0BsI3aTeNbHbIMU AN
npenocrassieHnA MyHVILl,VIHaJ'IbHDVI YCIyru.

Maga 6. PesynbTtaTt npegoctaBneHnss MyHUUMNanbLHOM yCryru

21. PesynsraTtom npefocTaBneHns MyHULMNansHOM yCryrn aBnseTcs:

1) pacnopshkeHue agMUHUCTpauuM O MPOBeAEHUN ayKUMOHa MO Npojaxe 3eMenbHOro
ydacTKka unm aykLuMoHa Ha nNpaBo 3akfioyeHus 4oroBopa apeHabl 3eMerbHOro yvacTtka (ganee —
pelleHne o NpoBeLeHUN ayKLMOHA);

2) yBegoMneHue agMuHucTpauum o6 oTkase B MNpoBefeHMe ayKuMOHa Mo npojaxe
3eMesibHOro yvacTka unvM aykuMoHa Ha npaBoO 3akryveHus AoroBopa apeHAbl 3eMeribHOro
yyacTka (ganee — pelwleHne o6 oTkase B NpoBeEeHMM ayKUMOHA).

Maga 7. Cpok npefgocTaBneHns MyHULMNanbLHOW yCcrnyru

22. CpoKk npeaocTaBreHns MyHUUMNanbHOW YCIyrn onpegensieTcs B COOTBETCTBUWM C
3emenbHbIM kKogekcom Poccurckon egepaumn.

OpraHom rocygapCTBeHHOM Bractu cybbekta Poccuiickon degepaumm, OpraHom
MECTHOro camMoynpaBfieHUs MOXET ObITb NPegyCMOTPEHO OKa3aHMe MyHULUUNANbHOW YyCnyrn B
WHOM CpOK, He TMpEeBbIWAKWMNA YCTaHOBIMEHHbIN 3eMenbHbiM  Kogekcom  Poccurckon
depepauymn.

23. CpoK NpnoCTaHOBEHNA NpeaoCTaBNEeHUS MyHMUMNANbLHOW YCIyrn He NpeayCMOTpeEH
3akoHoaaTenscTtBoM Poccuinckon egepaunn.

agBa 8. NpaBoBble OCHOBaHMA AN NpefoCTaBeHNA MyHULMNANbHOW yCnyrm

24. TlepeyeHb HOpPMaTUBHbLIX MPaBOBbIX aKTOB, PErynupylowWwmnx npegocraBneHme
MYyHULMNanbHOM ycnyru, nHgopmaums o nopsgke gocyaebHoro (BHecyaebHoro) obxxanoBaHus
peweHnn n pencteun (6e3genctsnsl) agMUMHUCTPALMKM, a TakkKe €e [OOSMKHOCTHbIX v,
MYHULMNANbHbIX — CAyXawux, paboTHMKOB pasMellaeTcs Ha  oduumanbHOM  cante
agMUHUCTpaumn, B (pefepanbHOM  rocydapCTBEHHOM  MH(OPMAUMOHHOW  cuUCTeMe
«depeparnbHbli peecTp rocygapCTBEHHbIX U MyHULUMNAanNbHbIX yenyr (dyHKUnn)», Ha MNopTane.

MaBa 9. UcuepnbiBarowmmn nepeyeHb JOKYMEHTOB, HEOOXOANMBbIX B COOTBETCTBUMN
C HOPMaTUBHbLIMU NPABOBbLIMW aKTaMu ANA NpeaoCcTaBNeHusa MyHMLunanobHomn
yCInyru v ycnyr, Kotopble ABNATCA He00XoAUMbIMU U 06sA3aTerNbHbIMU ANSA
npeaocTaBneHnss MyHMLMNanbHOW yCryry, noanexawmx npeacraBneHuto
3asBuUTENEeM, CNocoObl UX NoNy4eHUs 3asaBUTerNemM, B TOM Yucre B
3NeKTpoHHOM popme, NOPAAOK UX NpeacTaBneHus

25. [Ina nonyyYeHns MyHUUUNanbHOM ycnyrn 3asiButernb obpallaeTcs B agMUHUCTPaLMIO C
3asBrneHnemM o6 opraHusauumn aykumoHa Ha npaBO 3aKM4YeHUs OOoroBopa apeHabl Unn Kynmnm-
npodaxu 3emenbHOro yyactka (ganee — 3asiBrieHvMe) no opmMe COrfacHo npunoxeHuio 1 K
HacTosILLEMY aAMUHUCTPATUBHOMY pPernameHTy.

26. K 3asBneHuio 3asBuTenb NnpunaraeT crieayolme JOKYMEHTbI:

1) OOKYMEHT, NOATBEpXOalwun NUYHOCTb 3asButens (npefocTaBnsieTca B Ccrydae
NMYHOro obpalleHns B agMUHUCTPaLMIO).

B cnyyae HanpaBneHus 3asBneHusa nocpeactsom [lopTtana cBegeHWa M3 [JOKYMEHTa,
yOOCTOBEPSAOLLEro JIMYHOCTb 3aUHTEPECOBAHHOrO nuua OPMUPYIOTCA MPU  NPOXOXOEHWM
npouenypbl  perucTpaumm, unaeHTUduKauMm u  ayteHTuduKkauum € UCNOoSib30BaHUEM
degepanbHOM  rocydapCTBEHHOM  MHAopMauMoOHHOM  cucTteMmbl  «EgmHas cuctema



noeHTudmnKaumm n ayteHtudukaumm B UHpacTpykType, obecnevmBarollen MHOOPMaLMOHHO-
TEXHONMOrM4yeckoe B3aMModencTBne  MHMOPMAUMOHHBLIX  CUCTEM,  MUCMOMb3yeMbIX  Ans
npeaocTaBfieHNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIYT B 9NEKTPOHHOW hopmey (aanee —
ECWA) n3 coctaBa COOTBETCTBYKOLLMX AaHHbIX YKa3aHHOW Y4eTHOW 3anucu U MoryT ObiTb
NpoBepeHbl MyTEM HanpaBneHnsa 3anpoca C UCNOSfb30BaHNEM heaepanbHOM rocyaapCTBEHHOM
WHpOpMaUMOHHON  cucTeMbl  «EanHaa cuctema  MeXBEAOMCTBEHHOIO  3NEKTPOHHOrO
B3anmopgencteusa» (nanee — CM3B);

2) OOKYMEHT, noaTBepXOaloLWuUin NOMHOMOYMS NpeacTtaBUTeEnst 3asiBUTENsi, — B cCryvae
ecnn C 3asdBfieHMeM O NPeAoCTaBfEHMM 3eMeribHOro ydacTka obpaljaetcs npeacTtaBuTENb
3aaBuTens;

Mpwn o6paLleHnn nocpeactsom MNMopTana ykasaHHbIN AOKYMEHT, BblAAHHbIN:

a) opraHu3aumen, yOooCTOBEPSETCS YCUINEHHOW KBanUOUUMPOBAHHOW 3SIEKTPOHHOM
nognuceto (aanee — YK3I) npaBoMOYHOro AOSMKHOCTHOIO LA opraHn3auum;

0) mamyeckmm nuuom, - YK3I HoTapuyca ¢ npunoxeHunem danna otkpenneHHon YKOI
B hopmare sig;

27. 3asiBuTenb HanpaensieT 3asdBfeHMe W [OKYMEHTbl, YKa3aHHble B MNyHKTe 26
HaCTOALLEro agMMHUCTPATMBHOIO perfnaMmeHTa, OgHUM 13 crieayroLmnx cnocobos:

1) nyTem nNnMYHOro obpalleHmsi B agMUHUCTPaLUIO;

2) yepes3 opraHu3auun NoyToBOW CBA3W. B 3TOM cnyyae OOKYMEHTbl NPEeACTaBnsioTCA B
KOMWsIX, 3aBEPEHHbIX HOTApMycoOM WNW  AO/MKHOCTHbIM  NALOM,  YMNOMIHOMOYEHHbIM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Ha COBEpPLUEHME HOTapuanbHbIX AEUCTBUA WU OpraHoM
(BOMKHOCTHBIM NIMLIOM), YNONMTHOMOYEHHbIM Ha Bblgavy COOTBETCTBYIOLLETO LOKYMEHTA;

3) Yepes Nu4yHbIN KabuHeT Ha MopTane;

4) nyTemM HanpasneHusi Ha ouumnanbHbIA aapec ANEKTPOHHOM MOYTbl aAMUHUCTPaLNN;

28. lNpu npegocTaBneHm MyHULMNanbHON yCryrm agMMHUCTpauma He Bnpase TpebosaTtb
OT 3asBUTENEN [OKYMEHTbI, He YKa3aHHble B NyHKTax 25, 26 HacToAwero agMMHUCTPaTUBHOIO
pernameHTa.

29. TpeboBaHuMA K JOKYyMEHTaM, NpeacTaBnNgeMbliM 3asiBUTENEM UIu ero npeacraBuTenem:

1) AOKYMEHTbl AOMKHbI MMETb nevaTtn, NoAnucU YNONMHOMOYEHHbIX AOMMKHOCTHbIX nnu
rocygapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO CaMOYyrnpaBfieHNsa Unn AOMMKHOCTHbBIX NNL, UHbIX
opraHusauui, BblOaBLUMX [aHHble OOKYMEHTbl WMAW YOOCTOBEPUBLLMX MNOOSIMHHOCTb KOMUK
OOKYMEHTOB (B Crnydae nornyvyeHus AOKyMeHTa B DOpMe 3NeKTPOHHOIO AOKYMEHTa OH JOSMKeH
OblTb NognucaH 3NEeKTPOHHOM MOAMUCBHI0 B COOTBETCTBUM C MyHKTOM 65 HacToswero
afMVHUCTPATMBHOIO perrnameHTta). TpeboBaHne O HanMyMn nevaTn He pacnpoCTPaHAETCA Ha
OOKYMEHTbI, BblJaHHble XO3AWCTBEHHbIMW OOLWecTBamMKn, y KOTOPbIX B COOTBETCTBUMM C
3akoHogartenoctBoM Poccurckon ®epgepaumm n  (Mnn)  ydpeauTenbHbIMU - LOKYMEHTaMu
OTCYTCTBYET Mevartb;

2) TEKCTbl JOKYMEHTOB AOMKHbI O6bITb HanMcaHbl pa3bopynBo;

3) OOKYMEHTbl He [OIDKHbl WMETb MNOAYMCTOK, MPUMUCOK, 3a4yepKHYTbIX CIIOB U He
OrOBOPEHHbIX B HUX UCNPaBEHUI;

4) [OKYMEHTbI He JOSMKHbI ObITb UCMOSTHEHbI KapaHaaLLoM;

5) DOKYMEHTbl He [OIDKHbl WMETb MOBPEXOAEHUW, Hanuyme KOTOpblIX He MOo3BONAeT
OOHO3HAYHO UCTONKOBATb UX CoAepXKaHue.

MaBa 10. UcuepnbiBarowmm nepeyeHb AOKYMEHTOB, HEOOX0AMMbIX B
COOTBETCTBUU C HOPMATUBHLIMU NPABOBbLIMM aKTaMu A1 NpeaocTaBreHus
MYHULUNANbHOM YCNYrn, KOTOPbie HAXOAATCA B pacnopsi>)KeHUU rocyfapCTBeHHbIX
opraHoB, OpraHoOB MeCTHOIro camMoyrnpaBfieHUS U UHbIX OPraHoB, Y4acTBYHLIMUX B
npenocTaBneHMn MyHULMNanbHbIX YCNyr

30. K pokymeHTam, HeobxoaumbIM Ansi NpeaoCTaBfeHuMst MyHUMLMNAanbHOM  YCnyru,
KOTOpble HaxoOsTCsi B PaCMoOpPsPKEHWM TOCYOAapPCTBEHHbIX OpraHoB, OpraHoB MECTHOro



camoynpaBfeHNsa U MHbIX OPraHoB, Y4acTBYIOLMX B NPeaoCTaBNEeHNN MyHULMNANbHOW yCnyru,
N KOTOpble 3asBUTENb BNpaBe NpeacTaBuTb, OTHOCATCS:

a) ceegeHusa 3 EguHoro rocygapcTBeHHOro peecTpa ropuandeckux nuy, (ganee — EMFPHOJT)
— B Criyvae, ecnv 3adBuTernem sBNAeTCH opuamyeckoe nmuo;

6) cBegeHMsa n3  EguHOro  rocygapCTBEHHOro  peectpa  MHAMBMAYalbHbIX
npegnpuHumartenen (pnanee — EIMPUM) — B cnyyae, ecnn 3aasButenem SABndeTcs
MHOVBUAOYaNbHbIV NpeanpuHUMaTensb;

B) BbINMUCKa W3 EAWHOro rocyaapCTBEHHONO peecTpa HeaBMXMMOCTM 06 obbekTte
HegswxumocTtu (ganee — EMPH).

31. 3asButenb MOXeT N0 CBOEN WHWUMATMBE CaMOCTOATENbHO MNpPEeACTaBuUTb B
agMVHUCTPAUMIO OOKYMEHTbI, YKa3aHHble B nyHkTe 30 HacTtosawero agMMHUCTPATMBHOIMO
pernameHTa, cnocobamu, yCTaHOBMEHHbIMW B MyHKTE 27 HACTOALWEro agMMHUCTPaTMBHOIO
pernamMmeHTa.

HenpencrtaBneHve 3aaButeneM AOOKYMEHTOB, YKa3aHHblX B nyHkTe 30 HacTosLwero
aAMWUHUCTPATUBHOIO perfiameHTa, He 4ABMsSeTCs OCHOBaHWEeM AN OTka3a B npeaocTaBneHun
3aABUTENIO MYHULMNANbHON YCNyru.

32. lNpwv npegocTaBneHnn MyHULMNANLHOM YCNyru 3anpellaetca TpebosaTb OT 3asBUTENS:

1) npeacrtaBneHMs OOKYMEHTOB W MHoOpMaumm wnm  OCyWECTBNEHUA OENCTBUM,
npeacTaBfieHne U OCyLLIECTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHbLIMU NMPaBOBbLIMU
aKkTamn, perynmpyroMMn  OTHOLUEHUS, BO3HUKaKOWME B CBA3M C NpeaocTaBrieHMEM
MYHULMNANbHOM YCNyru;

2) npeAacTaBneHWst [OOKYMEHTOB W WHOpMauun, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoOBbIMW akTamu Poccunckon dPeagepaumm, HOPMATUBHbIMU MNPABOBLIMU
aktamn Wpkytckon obnactu v MyHMUMNanbHbIMW  NPaBOBbIMW  akTaMy  MYHULMNANbHbIX
obpasoBaHnin NpkKyTckon obnactm HaxoadaATCs B PacrnopsKeHMM opraHa, NpenocTaBnsAloLLEero
MYHULMNANbHYO  YCNyry,  WHbIX  rOCYAapCTBEHHbIX  OpraHoB,  OpraHoB  MECTHOro
camoynpaBneHuss  MyHuuMnanbHbix — obpasoBaHunM  Wpkytckom  obnactu  u  (Mnu)
NnoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam W opraHaMm MeCTHOro CcaMoynpaBreHus
MyHUUMNanbHbiX  obpasoBaHui  MpkyTckon obnactm  opraHusauui, yvacTBYKOLUMX B
npefocTaBfieHNN rocyAapCTBEHHbIX U MYHUUMNAMbHbLIX YCNYr, 3@ UCKITIOYEHNEM LOKYMEHTOB,
yKasaHHbIX B 4acTu 6 ctatbn 7 PepepanbHoro 3akoHa Ne 210-3 «O6 opraHusauum
npefocTaBieHnsa rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (ganee — denepanbHbI 3aKOH
Ne 210-03);

3) npencrtaBneHns AOKYMEHTOB M WMHAOpMauuKW, OTCYTCTBME U (MNM) HELOCTOBEPHOCTb
KOTOpPbIX HE YyKasblBanucb Npu nepBoHavyasnibHOM OTka3e B npuemMe LOKYMEHTOB, Heo6XoaMMbIX
ANA nNpefocTaBrieHns rocyaapCTBEHHOW ycnyru, nnbo B npeaocTaBneHun MyHUUUNanbHOM
yCrnyru, 3a WCKMOYEeHMEM [OKYMEHTOB, MNpPedyCMOTPEHHbIX MyHKTOM 4 4vactn 1 cratbn 7
depnepanbHoro 3akoHa Ne 210-93.

MaBa 11. UcyepnbiBarowmmn nepeyeHb OCHOBaHUN AN OTKasa B npueme
AOKYMEHTOB, He06XoAUMbIX ANSA NpeAoCcTaBleHUA MyHULUNarbHOW ycnyru

33. OcHoBaHueM Ans oTkasa B Npueme A0KYMEHTOB SIBMSIKOTCS:

1) npefncraBneHne HENOSTHOMO KOMMNMEKTa AOKYMEHTOB;

2) NnpeacTaBneHHble  OOKYMEHTbl  yTpaTunm  Cuny Ha MOMEHT obpalleHuns 3a
MYHULMNANbHOW YCnyrom;

3) NpeacTaBneHHble OOKYMEHTbl COAepXaT MOAYUCTKM W UCMpPaBfieHUs TeKkcTa, He
3aBepeHHbIe B Nopsiake, yCTaHOBNEHHOM 3akoHodaTenbcTBOM Poccunckon depepaumm;

4) npeacTaBrieHHble B 3EKTPOHHOM (popme [OOKYMEeHTbl codepXaT NnoBpexaeHus,
Hanu4ymne KOTOpPbIX HE NO3BOMSET B NOSTHOM 06beMe UCMONb30BaTh MHAPOPMALMIO N CBEOEHMS,
cogepxawumecs B JOKYMeHTax Ans npeaoCcTaBrieHns yenyru;

5) HecobntogeHe yCTaHOBIEHHbIX cTatben 11 ®depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «OO6 aneKkTpoHHOW MOoAMUCU» YCNOBUW MPU3HAHUA LENCTBUTENBbHOCTU
YKOIT;



6) HenosiHoe 3anofiHeHne rnonen B (popmMe 3adBfeHusi, B TOM 4YuCrie B UHTEPaKTUBHON
dopme 3aaBneHus Ha NopTane;

7) HECOOTBETCTBME NMPeACcTaBNeHHbIX 3asBUTENEM UK ero npeacTtaBuTerieM JOKYMEHTOB
TpeboBaHNAM, yKa3aHHbIM B MyHKTE 29 HAcToALEero agMMHUCTPATMBHONO PerfnaMeHTa;

8) 3anpoc nogaH nUUOM, He UWMEKLWNUM TMOMHOMOYUN NpeacTaBnATb MHTepech
3asBuTens.

34. B cnyyae ycTtaHOBMEHUA OCHOBaHUN AN OTKka3a B NpyemMe AOKYMEHTOB JOSHKHOCTHOEe
nMUo agMUHUCTPaLMK, OTBETCTBEHHOE 3a NpedoCcTaBneHne MyHUUmMnanbHOW yCryrn cosepLuaeT
AENCTBUS NO YBEOOMIEHUIO 3asBUTENSA UMW ero npeacraBuTens B Nopsake, NnpeaycMoTpeHHOM
NYHKTOM 77 HacTosLWero agMMHUCTPATUBHOIO perfnamMeHTa.

35. OTka3 B npveme OOKYMEHTOB He MpendTCTBYET NMOBTOPHOMY OOpalleHuo 3asiBuUTens
UM ero npegctaBuTeNs 3a MNpedoCTaBfiEeHMEM MYHUUMNANbHOM YCNYrM U MOXET OblTb
obxanoBaH 3asiBUTENEM UNKU ero npeacraButenem B nopsigke, yCTaHOBIEHHOM LENCTBYHOLUM
3aKoHoOaTerNbCTBOM.

MaBa 12. UcyepnbiBalowmin nepevyeHb OCHOBaHUM ANA MPUOCTaHOBIIEHUSA
npeaocTaBrieHMA UK OTKa3a B NpeaocTaBfieHUM MyHMLMUNANbHOW YCyru

36. OcHOBaHMs ANs  NPUOCTAHOBMIEHMS NPEeAOCTaBMEHUsT  MYHULUUNANbHOW  YCryru
3akoHogaTenbcTBOM Poccunckon ®efepaunmn He npeaycMOTPEHbI.

37. OcHoBaHMsAMK ONst OTKa3a B NpefoCTaBNEHNN MyHULMNANbLHOW YCNYrn SABRSIKOTCS:

1) rpaHULbl 3eMenbHOro y4yacTka nognexaT YTOYHEHUIO B COOTBETCTBUM C TpeboBaHMSMHN
depepanbHoro 3akoHa oT 13.07.2015 Ne 218-®3 «O rocygapCTBEHHOM permcrTpayum
HEeOBWKUMOCTUY;

2) Ha 3eMenbHblM Y4YacTOK He 3apermcTpMpoBaHO MpaBO rOCYAapPCTBEHHON WM
MYHULMNANbHOM COBCTBEHHOCTU, 38 UCKIIOYEHMEM Cry4aeB, eCfin Takon 3eMerbHbIN y4acToK
obpa3oBaH U3 3emMernb Uy 3eMenbHOro yyacTka, rocygapcrBeHHas COBCTBEHHOCTb Ha KOTopble
He pasrpaHuyeHa;

3) B OTHOLLEHUN 3EMENBHOMO y4yacTka B YCTaHOBMEHHOM 3akoHOA4aTenbCTBOM Poccumnckon
depepaunn nopsiake He onpeferneHsl npejenbHble napameTpbl pa3peLleHHOro CTponTeNbLCTBA,
PEKOHCTPYKLMKN, 32 WUCKIMIOYEHMEM ClNyyaeB, €CNMU B COOTBETCTBUM C paspelUeHHbIM
NCNoSIb30BaHMEM 3E€MENbHOro yyacTka He npeaycMaTpuMBaeTCsl BO3MOXHOCTb CTPOUTENbLCTBA
3[aHuIN, COOPYXEHUN;

4) B OTHOWEHWN 3eMefbHOro YyyacTka OTCYTCTBYeT WHopMaunsa O BO3MOXHOCTU
NOAKMIOYEHUsT (TEXHOMNOMMYECKOro nNpucoeanHeHnst) OO bEKTOB KanuTarbHOIO CTpOUTENbCTBA K
CETAM UHXEHEPHOTEXHMYECKOro obecneyeHms (3a UCKMIOYEHNEM CETEN ANEKTPOCHabXeHus), 3a
UCKITIOYEHNEM CINyYaeB, €Cnn B COOTBETCTBUM C paspeLleHHbIM UCMOoSb30BaHWEM 3eMeSIbHOro
yyacTka He npegycmaTpuBaeTCca BO3MOXHOCTb CTPOMTENbCTBA 30aHUN, COOPYXEHWUN;

5) B OTHOLLEHUN 3eMEeNbHOro yyacTka He YCTaHOBIIEHO pa3peLleHHOe UCMNOoNb30BaHNe Unn
paspeLleHHoe UCMOoSIb30BaHME 3eMefbHOro y4acTka He COOTBETCTBYET LefisiM MCMOMb30BaHNUS
3eMerbHOro yyacTka, yKka3aHHbIM B 3asiBfIeHUM O NpoBefeHne ayKUNOoHa;

6) 3eMernbHbIN Y4acTOK MOSTHOCTBIO PACMONOXEH B rpaHULax 30Hbl C 0COBbLIMU YCITOBUAMM
NCNONb30BaHUS TEePPUTOPUN, YCTAHOBMIEHHbIE OrpaHUYEHUsT UCMONb30BaHUS 3eMEfbHbIX
Yy4acCTKOB B KOTOPOW He A0MyCKaktT MCMOMb30BaHWA 3eMESIbHOrO yyacTka B COOTBETCTBUM C
LensMm NCnonb30BaHUSA TaKoro 3eMersibHOro y4acTka, yka3aHHbIMU B 3asiBfiEHMM O NpoBeaeHne
ayKLMOHa;

7) 3eMenbHbI y4acTOK HE OTHECEH K ONpeaenieHHON KaTeropnn 3eMerb;

8) 3emenbHbI  y4acTOK nMpedocTaBfeH Ha npaBe MOCTOsiHHOro  (6eccpo4Horo)
nonb3oBaHus, 6€3B03MEe3QHOr0 MNOMb30BaHWS, MOXM3HEHHOIO HAcneayemMoro BflafeHUs Unn
apeHpl;

9) Ha 3eMenbHOM y4yacTke pacrnofioXXeHbl 34aHne, COOpYXeHne, 0O beKT He3aBepLUEHHOro
CTpOUTENbCTBA, NPUHaANexawue rpaxgaHaMm UM IpUANYEecKUM fvuaM, 3a WCKIIYeHueEM
crny4aeB, eCnv Ha 3eMenbHOM y4yacTKe pacrofioXeHbl COOPYXEHNSA (B TOM YMCHE COOPYXEHWS,
CTPOMTENBCTBO KOTOPbLIX HE 3aBEPLUEHO), pasMeLleHne KOTOpbIX AOMycKaeTcss Ha OCHOBaHUU



cepBuTyTa, NyGNMYHOro cepBuTyTa, MM OOBEKTHI, pa3MeLLEHHbIE B COOTBETCTBUN CO CTaTbeW
39.36 3emenbHoro kopgekca Poccunckon depepauun, a Takke crnyyaes npoBefeHUs ayKLuMoHa
Ha nNpaBO 3akfloYeHUs [OoroBopa apeHdbl 3eMenbHOro yyacTka, ecniv B OTHOLUEeHUMU
pPacnosioXXeHHbIX Ha HeM 34aHusi, COOpYXeHUd, obbekTa He3aBEepLUEHHOro CTpoMTENbCTBa
MPUHATO pPeLleHne O CHOCE CaMOBOSIbHOM MOCTPOMKM NMOO pelleHne O CHOCe CaMOBOJSIbHOM
NOCTPOVKM UM ee NpuBeLeHUN B COOTBETCTBUE C YCTAHOBIIEHHbIMWU TPeboBaHNAMM N B CPOKMU,
YCTaHOBIEHHbIE YKa3aHHbIMU peLUEeHUSMU, He BbIMOSHEHbI 06A3aHHOCTU, NPeanyCMOTPEHHbIE
yacTtbto 11 ctatbun 55.32 NpagocTponTenbHOro kogekca Poccunckon denepaunu;

10) Ha 3eMeribHOM y4acTke pacnosioXeHbl 34aHne, COOpYXeHne, 06BHEKT He3aBePLLUEHHOTO
CTpOUTENbCTBA, Haxodswmecs B roCydapCTBEHHOMW WM MyHUUUNANbHOW COOBCTBEHHOCTU, U
npogaxa wnuM npeaocTaBfieHNne B apeHdy YKasaHHbIX 34aHusi, COOpYXeHud, obbekTa
He3aBepLUEHHOro CTPOUTENbCTBA SIBMASETCA NpeaMeTOM ApYroro aykumoHa nmbo ykasaHHble
34aHue, CcoopyxeHue, OObEeKT He3aBepLIeHHOro CTPOUTENbCTBA He MpoJalTCa WK  He
nepegarwTcs B apeHAy Ha 9TOM ayKUMOHE OOHOBPEMEHHO C 3eMefbHbIM Yy4yacTKOM, 3a
NCKMIOYEHNEM CIly4aeB, eCcnn Ha 3eMerlbHOM yYacTKe pacrofioXXeHbl COOPYXeHUs (B TOM yucne
COOpPYXXEHUSA, CTPOUTENBCTBO KOTOPbIX HE 3aBepLUEHO), pa3MeLleHme KOTopbIX AOMyCcKaeTcs Ha
OCHOBaHWWN CepBUTyTa, NYBANYHOro cepBUTYyTa, UM 0OBLEKTLI, padMeLLeHHble B COOTBETCTBUM
co ctatben 39.36 3emenbHOro kogekca Poccuinckon degepauunu;

11) 3eMesnbHbIN y4acTOK M3bAT M3 00OpoTa, 3a UCKMYEHWEM CIlyYyaeB, B KOTOPbIX B
COOTBETCTBUU C dheaeparibHbIM 3aKOHOM U3bATbIE U3 060pOTa 3EMESIbHbIE Y4aCTKM MOryT BbITb
npegmMeToM AOroBopa apeHabl;

12) 3eMernbHbI Y4acTOK OrpaHuMyeH B 0B6OpoTe, 3a UCKIYEHMEM criyvasi NpoBeaeHus
ayKUMOHa Ha NpaBo 3aKSloYeHUst 4OroBopa apeHabl 3€MeSIbHOMo y4acTKa;

13) 3eMenbHbIN y4acTOK 3ape3epBMpOBaH ANS rocyAapCTBEHHbIX MU MYHULMNANbHbIX
HYXX[, 3a WUCKNIYEHWEeM crydass NpoBedeHUs ayKLuMOoHa Ha npaBO 3aKM4yeHus [orosopa
apeHbl 3€MefnbHOro y4acTka Ha CpOK, He NpeBbILAloLWLNA CPOKa pe3epBUPOBaHNSA 3eMEeNbHOro
y4yacTKa;

14) 3eMenbHbIM YY4aCTOK PacnofioXeH B rpaHuuax TeppuTopun, B OTHOLLUEHMM KOTOPOW
3aKSI04YEH JOroBOP O €€ KOMMIIEKCHOM pa3BuUTuK;

15) 3eMesnbHbIl  Yy4acTOK B COOTBETCTBMM C  YTBEPXKOEHHBIMW  LOKYMEHTaMmu
TeppuTopuanbHOro nnaHMpoBaHUS U (UNKM) LOKYMeHTauuenh no niaHupoBKe TeppuTopum
npegHasHadyeH Ang  pasMelleHuss 0O0bekToB  pedepanbHOro  3HaveHusi, OOBLEKTOB
pernoHanbHOro 3Ha4eHMs UM 06 bEKTOB MECTHOIO 3HAYEHUS;

16) 3eMenbHbIN y4acToK npefHasHayeH ONd pasMelleHusl 34aHus UM COOPYXEHUSA B
COOTBETCTBUM C rocygapCTBeHHoW nporpammon Poccunckon depepaumm, rocygapCTBEHHOWN
nporpammon cyowvekta Poccuinckon Pegepaumm nnu agpecHom MHBECTULIMOHHOW NPOrpaMMOon;

17) B OTHOLEHMM 3eMEefbHOro Yy4vacTka MNPUHATO pelleHne O npeaBapuUTeribHOM
cornacoBaHun ero npeocTaBeHuns;

18) B OTHOLWIEHMM 3eMeNibHOro yyacTka MNOCTYnuno 3asBrieHve O npeaBapuUTeribHOM
cornacoBaHun ero npefocTaBneHns Unu 3asiBfieHne o NpPeaoCcTaBfieHNN 3eMerbHOro yyacTka,
3a WCKMNIOYEHMEM CRnyyaeB, ecnn MNPUHATO pelleHne o6 oTkase B npeasapuUTernibHOM
cornacoBaHun NMpefocTaBreHns Takoro 3eMefnbHOro yyactka unu pewleHne ob oTkase B ero
npegocTaBneHnu;

19) 3emenbHbIA Y4acTOK SABMSETCH 3eMeflbHbIM Y4acTKOM o6Lero nonb30BaHUA Wnu
pacnosioXeH B rpaHunuax 3emernb o6Lero Nonb30BaHUs, TEppUTOPUM 06LLEro NONb30BaHNUS;

20) 3eMenbHbIN YY4aCTOK U3bAT ANS roCyAapCTBEHHbIX MW MyHULUMNAnbHbIX HYXA, 3a
UCKITIOYEHNEM 3eMeNbHbIX Y4aCTKOB, U3bATbIX A5 FOCY4apCTBEHHbIX UKW MyHULMNANbHbIX
HYXXO B CBA3M C NPU3HAHMEM MHOrOKBapTUPHOrO AOMa, KOTOPbIN PacnosyioXXeH Ha TaKoMm
3eMenNbHOM y4acTKe, aBapuUnHbIM 1 NoasiexallinmMm CHOCY UMM PEKOHCTPYKLUN.

MmaBa 13. Paamep nnaTbl, B3MMaeMon € 3asiBUTENA NpuU NpeaocTaBleHnm
MYHULIMNANbHOW YCIyru, n cnocoodbl ee B3WMaHUA



38. MyHmumnanbHasa ycnyra npegocraenserca 6e3 B3uMaHus rocyaapCTBEHHOW MOLUSNHBI
N UHOM NNaTbl.

39. B cnyvyae BHeCeHUs M3MEHEeHUM B BblJaHHbLIN B pea3ynbrate npegocTaBneHus
MYHULUMNANbHOM YCNyrn OOKYMEHT, HanpaBfieHHbI Ha WUcnpaBrneHue OLWMOOK K oneyarok,
AONYLLEHHbIX N0 BMHE agMWHUCTPaUUK, a TakkKe OOSDKHOCTHbIX NUL, agMUHUCTPaUuK, nnarta ¢
3asBUTENA HE B3MMAaeTCs.

MaBa 14. MakcumanbHbIM CPOK OXUAaHUA B ovepeau npu nogaye
3aABIEHMA U NMPU NONyYeHUU pe3yrnbTaTa NnpeaocTaBreHUs Takon yernyru

40. MakcumarbHOe BpeMsi OXuaaHusi B ovepean npy nogave 3asiBrieHnst U JOKYMEHTOB He
[AOJKHO MpeBblwaTh 15 MUHYT.

41. MakcumarnibHoe BpeMsi  OXWAaHWs B odepeau npu  MoflydYeHun  pesynsrata
MYHULMNANbHOM YCNyry He AOSMKHO NpeBbIWaTh 15 MUHYT.

MaBa 15. Cpok M NopsaoK perucTpauum 3asiBJieHUMs, B TOM Yucne
B 3N1€KTPOHHOMU hopme

42. Pernctpaumio  3asiBNeHUs 1 OOKYMEHTOB, MPEACTaBfIEHHbIX  3asBUTENEM,
OCYLLECTBMSET LOMKHOCTHOE NULO agMUHUCTPaLMK, OTBETCTBEHHOE 3a NPUEM U perncrpaumto
AOKYMEHTOB, B TOM 4uCNe B AMEKTPOHHOW hopMe, B XKypHase BXOASALEN KoppecrnoHOeHUMu
nyTeM NPUCBOEHUS YKa3aHHbIM JOKYMEHTaM BXOASLLEro HOMepa C ykadaHueM aTbl NosyYeHus.

43. CpoK pernctpaumm npeacraBneHHbIX B agMUHUCTPALMIO 3asBIEHUS U AOKYMEHTOB Mpu
HenocpeacTBeHHOM obpalleHMn 3adBuTenss B agMUHUCTPAUMIO He OOrkeH npeBbiwaTtbe 15
MUWHYT, NPX HanpaBfeHnn OKYMEHTOB Yepes opraHn3aumm noYToBOM CBS3W UIN B 3NEKTPOHHOMN
dopme — oguH paboumii AeHb CO AHA NONyYEeHUs agMUHUCTPaUVEN YKa3aHHbIX JOKYMEHTOB.

44. [JHem perucTpauuu 3asiBNeHns U OOKYMEHTOB SABNSAETCA OeHb WX MNOCTYNNeHUsa B
agMMHUCTpaLMIO.

45. B cnyyae HanpaBneHusi 3asiBUTENEM 3asiBfieHMst M OOKYMEHTOB BHe pabouyero
BpeMeHn AgMumHUCTpaumn, nubo B BbIXOQHOW, Hepabounin NpasgHUYHBbIAG OeHb, OHEM
perncTpauum 3asBreHns SBRAsieTCa nocrnenyowmn paboymm aeHo.

MaBa 16. TpeboBaHUA K NOMELLUEHNUAM, B KOTOPbIX
npepocTaBnsieTcsl MyHUUunanbHas ycnyra

46. Bxog B 3maHne agmuHUCTpaumm obopyayetrcs MHGOPMaUMOHHON Tabnuykon
(BbIBECKOW), COOEpXaLLen MHPOPMaLMKO O NOSTHOM HAUMEHOBaHUM agMUHUCTPALINN.

47. AgpMuHucTpaums obecneymBaeT MHBanuaam (BKMYas WHBANMAOB, WCMOMb3YHOLLMX
Kpecna-konsiCkn u cobak-npoBogHUKOB):

1) conpoBOXaEeHWE MHBANMOOB, UMEKLWMNX CTOMKME pPacCTPOMCTBA OYHKLUMU 3PEHUS U
CaMOCTOATENBHOIO NepeaBMKeHns, 1 okasaHne UM NOMOLLM B 3gaHUn AOMUHUCTPaLUN;

2) pgonyck B 3gaHwe agMUHUCTpauum cobaku-npoBOOHUKA MPU HanMMYUKU OOKYMEHTA,
noaTBepXaawLero ee crneuuanbHoe obyyeHve M BbldaBaemMoro no dopme u B MNOpSake,
KoTopble onpeaenstoTca deaepanbHbiM OpraHoOM UCMOSTHUTENBHOW BNACTU, OCYLLECTBISIOLWNM
dyHKUMKM NO BbipaboTKe U peanusauumm rocyqapCTtBEeHHON NOMUTUKM U HOPMAaTUBHO-MPaBOBOMY
perynupoBaHuio B cdrepe coumnanbHOW 3alLnTbl HAaceNeHus;

3) oOkasaHue [O/MKHOCTHbIMM nuuamMum Ku  paboTHUMKaMM  agMUHUCTPALMKM  MOMOLLM
WHBanNugam B npeogoneHnn 6apbepoB, MeLaoLWMX NOYYEHNIO MU YCIYT HapaBHE C APYrUMM
nmgamu.

B cny4yasix, ecnv 3gaHne HEBO3MOXHO MOSMTHOCTLIO NPUCNOCOBUTL C y4eTom noTpebHocTen
WHBanNuUaoB, agMUHUCTPAUNA 0O €ro PeKOHCTPYKUMU WUNU KanuTarbHOro pemMoHTa NpuHUMaeT
cornacoBaHHble C O4HMM U3 06LLEeCTBEHHbIX 06 beaUHEHUIN MHBANMA0B, OCYLLECTBNSAIOLLMX CBOIO



AEATENbHOCTb Ha TEPPUTOPUM MyHMUMNanbHOro obpas3oBaHus, Mepbl Ans obecneyvyeHus
A0CTyna MHBanNMaoB K MecTy npefoCcTaBneHna MyHULMNansHOM yCryru.

48. NHdopMaUNOHHbIe Tabnuuky (BbIBECKM) pasmeLlaloTca psiaoM ¢ BXoAoMm nmbo Ha
ABepu Bxoaa Tak, 4Tobbl OHM Obin XOPOLLO BUAHbI 3asiBUTENSIM U UX NPEeACTaBUTENSM.

49. Tllpuem 3agBuTENENn UMM WX nNpeacTaBuTENen, AOKYMEHTOB, HeobxoouMbix AN
npegocTaBneHnsa MyHULMNanbHOM YCryrn, OCyLeCcTBseTca B KabMHeTax agMUHUCTpaLnu.

50. Bxog B KabuHeT agmMuHuUCTpauum obopyayetrcs WMHAPOPMALMOHHOM TabriMyKkon
(BbIBECKOM) C YKasaHMeM HomMepa KabuHeTa, B KOTOPOM OCYLUECTBISIETCA npegocTaBfieHne
MYHULMNANbHOW YCryri.

51. Kaxpgoe pabovyee MeCTO [OSMKHOCTHbIX UL agMUHUCTpaUMUM LOMKHO ObiTb
obopyaoBaHO MepcoHaribHbIM KOMMbIOTEPOM C BO3MOXHOCTbKO [JOCTyrna K HeobxooumbiM
MHGOPMAaUNOHHbLIM 6a3am AaHHbIX, NeYyaTaroLWwnM 1 CKaHMPYOLWUM YCTPOMUCTBAM.

52. MecTta oxugaHna OOrmKHbI COOTBETCTBOBATb KOMJPOPTHLIM YCITOBUSM ANS 3asiBUTENen
unu X npegcraButenied M ONTUManbHbIM - yCroBUAM  paboTbl  OOSMKHOCTHbLIX — nny,
aAMUHUCTPpaLMMN.

53. Mecta oxugaHust B oyepean Ha npuem, nogady AOKYMEHTOB, Heobxoaumbix Onsd
npegocTaBneHns MyHULMNanbHOM ycnyru, obopyaytoTcsa CTYrNbsMU, KpecerlbHbIMU CeKLUSMN,
CKaMbsMM.

54. MecTta ans 3anofiHeHUs1 AOKYMEHTOB obopyaytoTcs CTynbsMM W cTOonamMu  Ans
BO3MOXXHOCTUN OCPOPMIEHUS JOKYMEHTOB.

Maga 17. MokasaTtenu AOCTYNHOCTU U KayecTBa MyHUMLMNANLHOWN yChyru

55. OcCHOBHbIMW nokasaTtenamMu AOCTYMHOCTM W KayecTBa MYHULMNANbHOW YCIyru
ABNAOTCS:

1) cobnogeHne TpeboBaHMI K MecTaM npeaocTaBfeHUs MYHUUMNANbHOW YCIyrn, WX
TPaHCMOPTHOW JOCTYMHOCTY;

2) npegocTaBneHVe  MyHUUMNANbHOW  YCNyrm B  COOTBETCTBMM C  BapuaHTOM
npegocTaBfeHnsa MyHULUMNanbHOW YyCnyru;

3) ynobctBO WMH(OPMMPOBaHUA 3adBUTENS O Xode NpedoCTaBNEeHUA MyHUUUNanbHOW
yCryru, a Takke nosflydeHus pesynbtata npefoctaBneHns rocygapcTBeHHON (MyHULMNAansHON)
yCnyru;

4) BO3MOXHOCTb  MOSflyYeHUs  3asBUTENeM yBeOOMSEHWA O  MpefocTaBreHum
MYHMLMNANsHOW ycnyru ¢ nomolbto NopTana;

5) cpegHee BpeMs OXMAaHWUA B odepeam npu nogadye JOKYMEHTOB;

6) konu4yectBOo obpauieHuMn 06 obxanoBaHuMM peleHun u gencteumn (6es3gencTeums)
afMVHUCTPaUuK, a Takke AOMKHOCTHbIX NUL, agMUHUCTpauuu;

7) KONUYeCcTBO B3aMMOAEWCTBUM 3asdBUTENA UMM ero npeacraButens C AOSMKHOCTHbIMU
nMuamu, nx NPOaOIKUTENBHOCTb;

56. BsaumopgenctBue 3asBUTENS WM ero npeacrtaButensd C LOMMKHOCTHbIMWU Nuuamm
afMVHUCTPaUUKN OCYLLECTBASETCA NPU JIMYHOM NpuemMe rpaxgaH B COOTBETCTBMM C rpadnkom
npuema rpaxgaH B agMUHUCTPaLnn.

57. BsaumopgenctBue 3asBUTENS UMM ero NpeacTtaBuTend C LOMMKHOCTHbIMW nuuamu
aAMWHUCTPaLUKN OCYLLECTBIISIETCS NPU JIMYHOM OBpaLleHnn 3asBUTENs Unu ero NpeacTaBuTens:

1) Ons nogaun 3asaBfeHUs W [OOKYMEHTOB, HeoOXoauMbIX Ana npeaocTaBrneHus
MYHULMUNANbHOW YCNyru;

2) onsa nonyyeHuns pesynesrata NpeaocTaBneHnss MyHULMNanbHOM YCryru.

58. [MpogomknTenbHOCTbL B3aUMOLEWCTBMA 3asiBUTENS WM ero npeacrtaButensd C
AOIMKHOCTHBIMX NLAMM aAMUHUCTPaLMM NpU NPEeAOCTaBfIEHUN MyHUUMNANbHOW YCyrn He
AOMMKHA npeBblwaTe 15 MUHYT MO KaXgoMy W3 yKasaHHbIX B NyHKTe 57 HacToswero
a4MVHUCTPATMBHOIO perfnaMmeHTa BUAOB B3aMMOAENCTBUS.

59. Konu4yecTtBO B3anMoOOENCTBUIA 3asBUTENS UNU €ro nNpeactaBuTens C AOMKHOCTHbIMU
nmuamMn agMMHUCTpaumm Npu NpegocTaBneHnm MyHUUMNanbHON YCNyrn He AOMKHO NpeBbIWaTh
ABYX pas.



MaBa 18. UHble TpeGoBaHMA K NpeaoCcTaBNEHUIo
MyHULIMNANbHOW YCIyru, B TOM YMUCIe y4YuTbiBarowme oCO6eHHOCTH
npeaocTaBrieHUA MyHULIMNANbLHOWN YCNYrn B 351IEKTPOHHON hopme

60. lNpegocTaBneHne MyHULMMNANBHOW YCNYrM MO 3KCTEPPUTOPUANIbHOMY MNPUHLMMY He
npegocTaBnseTcs.

61. Ycnyrn, gsnswowmecs obsizatenbHbIMM U HeobXoauMbIMW AN NpefocTaBfeHns
MYHULMMNanNbHOM yCnyru, OTCYTCTBYIOT.

Mnata 3a ycnyrn, KOTOpble SBAAKTCA HeobxoauMbiMM U obAsaTenbHbIMKM - Ons
npegocTaBneHnsa MyHULMNanbHOM yCryrn, OTCYyTCTBYET.

62. [locTyn K MHhopMaLumM O Cpokax 1 nopsgke npeaocTaBreHnss MyHULUnanbHOW yCryru,
pasmMelieHHon Ha [loptane, ocyuwecTtBndetcs 6e3 BbINOSHEHUSA 3asiBUTENEM Kakux-nnbo
TpeboBaHuin, B TOM 4ucre 6e3 KUCMNonb30oBaHUS MNPOrpaMMHOro obecneyeHusi, yCTaHOBKa
KOTOPOro Ha TexHUYeckne cpencrtBa 3asButens TpebyeT 3aknyeHuUs NULEH3UOHHOMO wunu
WHOro cornaileHns ¢ npasoobnagartenemM nporpammMmHoro obecneyeHus, npegycmartpuBaroLLero
B3MaHMe nnatbl, PerucTpauuio UM asTopu3auuio 3asiBUTENd, WU NpeaocTaBfieHne UM
nepcoHarnbHbIX JaHHbIX.

63. [lpegoctaBneHMe  MyHUUMNANBHOW  ycryrm € uUcnonb3oBaHvem  [lopTtana
OCYLLECTBMSIETCA B OTHOLUEHUW 3asiBUTENEn, npowegwunx npoueaypy perumcrpaumm wu
aBTOpU3aLMMN.

64. lMopaya 3aaBUTENEM 3asiBIeHUd B 3NEeKTPOHHOM opme nocpeactsom [lopTtana
ocyLuecTsnseTca B Buae annos B popmate XML, co3gaHHbIx ¢ ncnons3oaHnem XML-cxem u
obecrneymBaloLLNX CYNTbIBAHNE U KOHTPOIb NPeACcTaBneHHbIX JaHHbIX.

Mopaya 3asBuTenem 3asBneHUs B OpMe 3NEeKTPOHHOrO [OKYMeHTa MnocpeacTBOM
3NEeKTPOHHOM NOYThI OCyLLecTBNsieTca B Buae gannos B popmate. doc, docx, odt, txt, xls, xlIsx,
ods, rtf.

ONEKTPOHHbIE  [OKYMEHTbl (9NEKTPOHHble 0bpasbl [OKYMEHTOB), npunaraemble K
3asBrIEHUIO, B TOM YMCne AOBEPEHHOCTU, HanpaBnsaTcs B Buge dannos B gopmatax PDF, TIF.

65. lMpn obpaweHun 3a nNpeaocTaBfieHUEM MYHULUMNANbHOW YCNYrM B 3NEKTPOHHOWN
dopme 3asiBuTenb ncnonbadyet YKII. 3aaBneHne n AOKyMeHTbl, NogaBaeMble 3asiBUTENEM B
3NEeKTPOHHOM popme ¢ wucnonb3oBaHueM [loptana, MoryT OblTb nognucaHbl MNPOCTON
31IeKTPOHHOM NOANUCHIO.

YK3I1 gomkHa cooTBETCTBOBATL CrieayroLmMm TpeboBaHUAM:

1) KBanMMUUMPOBaHHLIN cepTUdMKaT KItoMa NPOBEPKM IANEKTPOHHOM nognucu (panee —
KBanMuLUMpoBaHHbIA cepTudmMKaT) Co34aH U BblAaH aKKpeAUTOBAHHbIM YOOCTOBEPSHOLUM
LEHTPOM, akkpeamTaumnsa KOToporo AencTBuTeNbHa Ha AeHb BblAayn YKasaHHOro ceptudukara;

2) kBanMUUMpPOBaHHbIA cepTUdUKAT AENCTBUTENEH HA MOMEHT MOAMMUCAHUSA 3asiBNEHUS
N npunaraemMblX K HEMY AOKYMEHTOB (MpWM HanMyun OOCTOBEPHOW WHGOPMaUUM O MOMEHTE
NnoanucaHna 3asaBrfieHUMs U npunaraemblX K HeMy [OOKYMEHTOB) MMM Ha [AeHb [POBEPKM
AENCTBUTENbHOCTU yKa3aHHOIMo cepTudukata, ecriv MOMEHT MOANUCaHUS 3asiBNEeHus W
npunaraemblx K HEMy LJOKYMEHTOB He onpeaerneH;

3) vMeeTcs NONOXWUTENbHbLIN  pes3ynbTaT MPOBEPKM  NPUHALNEXHOCTU  Briagernbly
KBanuduumpoBaHHoro ceptudukata YKII, ¢ nomMoLLbi0 KOTOPOWM MNognucaHo 3asiBNeHue wu
npunaraemble K HeMy LOKYMEHTbl, U NOOTBEPXAEHO OTCYTCTBME W3MEHEHWA, BHECEHHbLIX B
yKasaHHble [OKyMEeHTbl nocrne wux nognucaHus. lMpy 3TOM NpoBepka OCYLIEeCTBRASETCa C
NCNONb30BaHNEM CPEACTB 3MEKTPOHHOM NOAMNUCU, NONYYMBLUMX NOATBEPXKOEHNE COOTBETCTBUS
TpeboBaHNAM, yCTaHOBMEHHbIM B COOTBETCTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011
roga Ne 63-®3 «O06 snekTpoHHOW noAnMCUM», U C MCMNONb30BaHMEM KBannuuMpoBaHHOro
cepTudukarta nuua, noanvMcasLLEro 3asiBrieHne 1 rnpunaraemMble K HeMy JOKYMEHTbI,

66. [Npy HanpaBneHUn 3asiBNEHUS U npunaraembiX K HeMy OOKYMEHTOB B ONEKTPOHHOW
dopme npencraBuTenem 3asiBUTenNs, AeNCTBYOLWNM Ha OCHOBaAHUW OOBEPEHHOCTU, BblAaHHOW
IOPMANYECKMM  NMLUOM, Takas [OOBepeHHoCTb yaoctoBepsaetca YKO3I  npaBomMoyHOro



AOJPKHOCTHOIO Nvua IopuaNYecKoro nuua, a JOBepeHHOCTb, BbldaHHas OM3NY4EeCKUM JIMLIOM, —
YK3I HoTapuyca.

PA3AEN Illl. COCTAB, NOCJIEAOBATEJIbHOCTb 1 CPOKU BbINOJIHEHUA
AOMUHUCTPATUBHbLIX NMPOLIEAYP

Maga 19. CoctaB ¥ nocnegoBaTeNibHOCTb aAMUHUCTPATUBHBLIX Npoueayp

67. MpenoctaBneHne  MyHMUMNanbHOM  ycryr  BknovaeTr B cebs  cnegytowme
aAMVHUCTpaTUBHbIE NPOLEAYpbI:

1) npueM, pernctpaums 3asiBNeHns U JOKYMEHTOB, NPeACTaBNeHHbIX 3asiBUTENEM;

2) npoBepka COOTBETCTBUS 3asiBNEHUS U AOKYMEHTOB TpeboBaHMSM agMUHUCTPATUBHOMO
pernameHTa;

3) opmupoBaHME U HampaBreHWe MEXBEAOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHu3auun), yqacTByroLiMe B NpeaocTaBneHn MyHULUNanbHOM YCnyru;

4) NpUHATUE peLUeHnss O NPoBeAEHUN ayKUMOHa Unu pelleHus o6 oTkase B NpoBedeHUM
ayKLMoHa

5) Bbl4a4a (HanpaereHve) 3asBUTENtO pesynsTata MyHUUMNanbHOM YCryri.

Mnaea 20. MpueMm, peructpauus 3asaBneHus
U OOKYMEHTOB, NpeACcTaBleHHbIX 3asBUTeNeM

68. OcHOBaHMEM ONHA Havana OCyLeCTBEHUS agMUHUCTPATUBHON npoueaypbl ABNAeTcs
nocTynneHne B agMUHUCTPALMIO OT 3asaBUTENs 3asiBNEHUS C MPUIOXEHHbIMU JOKYMEHTaMu
OOHUM 13 cnocoboB, yKaszaHHbIX B MyHKTEe 27 HAaCTOALWEro aAMUHUCTPATUBHOIO pernameHTa.

69. MNpuem 3asBneHna 1 AOKYMEHTOB OT 3asBUTENs OCYLLEeCTBMSETCH B agMUHUCTpaumm
0e3 npegBapuTeENbHON 3annUCH.

70. B geHb noctynneHunsa (nosyd4eHus 4Yepes opraHusauum novyToBOW CBA3W, MO agpecy
9NEKTPOHHOM  MOoYTbl  aAMUHUCTpauuu, dYepe3 [loptan) 3asBneHWe perucTpupyetcs
AOMKHOCTHBLIM NNLUOM aAMUHUCTPaLMK, OTBETCTBEHHbBIM 3a NPUEM U perncTpaumnio JOKYMEHTOB,
B XypHare BXoasLen KoppecnoHaeHUnn.

Cpok perucTpaumm npeactaBneHHbIX B agMUHUCTPaAUMIO 3asBIIEHUS U OOKYMEHTOB Mpu
HenocpeacTBeHHOM oObpalleHun 3asBuUTens B agMUHUCTPaUMIO He AOrmkKeH npeBblwartb 15
MUWHYT, MPU HanpasneHnn JOKYMEHTOB Yepes OpraHM3auumn no4YToOBOM CBA3U UNN B SNIEKTPOHHOM
dopme — oanH pabounii AeHb CO AHS MoSTyYeHUsa agMUHUCTPauUmen yKkasaHHbIX JOKYMEHTOB.

71. PesynbratoMm agMUHUCTPATUBHOM Mpouenypbl ABNSETcs npueM W perucrpauus
npeacTaBneHHbIX  3asiBUTENeM [AOKYMEHTOB W WX nepefada  OOSMKHOCTHOMY  nvuy,
OTBETCTBEHHOMY 3a NpeaocTaBrneHne MyHULMNanbHOW YCryri.

72. Cnocobom dumkcaumm pesynsrata agMUHUCTPATUBHOW npouenypbl  SBNSETCS
perncTpaums 4OMKHOCTHBIM NIMLOM aAMUHUCTPALMK, OTBETCTBEHHbBIM 3a NPUEM U pPerncTpaumio
OOKYMEHTOB, akTa nepedayn npencTaBfeHHbIX OOKYMEHTOB  OOSMKHOCTHOMY  nuuy
afMUHUCTpaUUK, OTBETCTBEHHOMY 3a MpefocTaBfeHne MyHUUMNanbHOW YCNyru, B XypHane
BXOASLLEN KOPPECNOHAEHUNN.

MaBa 21. NpoBepKa COOTBETCTBMA 3aABNIEHUA U JOKYMEHTOB TpeboBaHUAM
aAMUHUCTPATUBHOIO perfiaMeHTa

73. OcHoBaHMeM AN Havana OCyLeCTBNEHUs agMUHUCTPATUBHOW Npoueaypbl SBNSETCS
nosiydeHue 3asiBreHns U OOKYMEHTOB AOSMKHOCTHbIM NULUOM agMUHUCTPaLMN, OTBETCTBEHHbIM
3a npegocTaBneHne MyHUUMNanbHOW YCnyru.

74. [omkHOCTHOe rnuvuo aAMUHUCTpauuKW, OTBETCTBEHHOe 3a npefocTaBneHue
MYyHUUMNANbLHOW  ycrnyru, npocMaTpusBaeT MNOCTYNMBLUME  [OOKYMEHTbl, MpoBepsaeT  UX
LUErNnoCTHOCTb M KOMMJIEKTHOCTb, YyCTaHaBnMBaeT WX cooTBeTcTBue  TpeboBaHuAMm,



npegycMOTPEHHbIM MYHKTOM 33 HacTosLWero aMUHUCTPATUBHOIO perfiameHTa, He no3aHee
naTy pabounx gHen co AHA NONyvYeHns 3asBNeHns U JOKYMEHTOB.

75. B cny4ae noctynneHus 3asiBrieHusi, nognucaHHoro YK3I1, AOMKHOCTHBIM JLIOM
aflMUHUCTPALMK, OTBETCTBEHHbIM 3a MpedoCTaBfieHMe MyHUUMNansHOW YCnyru, B Xoae
NPOBEPKN, MPedyCMOTPEHHON MYHKTOM 74 HacTosWero aaMWHUCTPATUBHOIO perflaMeHTa,
nposoanTCs npoBepka gencreutenbHocTn YKOII, ¢ wncnonb3oBaHWMeEM KOTOpPOW noanucaH
3anpoc, Ha cobnwgeHne TpeboBaHWn, NpPegyCMOTPEHHbIX MYHKTOM 65 HacToswero
aAMUHUCTPATUBHOIO pernameHTa.

76. lMpoepka YKOIIT moxeT ocCywecTBNATbCA AO/MKHOCTHBLIM JIMLOM aAMWUHUCTPaLuMK,
OTBETCTBEHHbIM  3a NpefoCTaBfeHne  MYHUUMManbHOW  yCnyrM, CaMoOCTOSITENbHO C
NCMNONb30BaHMEM UMEKLLINMXCA CPEACTB ANIEKTPOHHOM NOAMNUCU UN CPEeACTB MH(OPMaLMOHHON
CUCTEMbI FOMIOBHOMO YAOCTOBEPSAIOLEro LeHTpa, KOTopasi BXOOUT B COCTaB UHAPACTPYKTYPbI,
obecneymBawoen  MHPOPMALMOHHO-TEXHOMNOMMYECKOE  B3aMMOOENCTBUE  AENCTBYHOLLMX
WHOPMALUMNOHHBLIX CUCTEM, UCMOMb3YyeMbIX ANS NpefoCTaBreHUs rocyqapCTBEHHbIX YCNyr U
MYHULMNANbHbLIX YCYr B 3NEKTPOHHON dhopMme.

lMpoeepka gencteutenbHocT YKOIT Takke MOXET OCYLWECTBATLCS C MCMOMNb30BaHMEM
cpeacTB MHOPMALMOHHON CUCTEMbI aKKpeAUTOBAHHOIO YAOCTOBEPSAIOLLErO LEeHTpa.

77. B cnyyae BbiSiIBNEHUMS B MPeACTaBMEHHbIX OOKYMEHTax 06CToATenbCTB,
NpegyCcMOTPEHHbIX MYHKTOM 33 HacTOSAWero agMUHUCTPATUBHONO perfiameHTa, AOSMKHOCTHOEe
nMuo  agMMHUCTPAUMK, OTBETCTBEHHOE 3a MpedoCTaBfeHne MyHUUMNanbHOW yCryru, He
nosgHee NsATM pabounx AHeW CO OHS MOfyYeHus agMUHUCTPaUMEN 3asiBNEHUS U LOKYMEHTOB,
NPUHUMAaET pelleHne o6 oTkase B npuemMe AOKYMEHTOB, MOAroTaBNuBaeT yBeaoMieHue o6
OTKa3e B npuemMe JOKYMEHTOB 1 obecneynBaeT ero nognmcaHue rnaBon agMuHUCTpaumu.

78. B cnyyae oTkasza B npuemMe [OOKYMEHTOB [OMMKHOCTHOE 5NUUO aaMUHUCTpauuM,
OTBETCTBEHHOE 3a NpefocTaBrieHne MyHULMNAanbHOM YCIyrn, BblAaeT (HanpaBnsieT) 3asiBUTENIO
B TEYEHME LLEeCTN pabounx AHEN CO OHSA NONYYEHUss agMUHUCTPaLMEN 3asiBNIEHUS U JOKYMEHTOB
nMcCbMeHHOe yBeoMIieHne 06 oTkase B NpMeMe JOKYMEHTOB C yKa3aHMeM NpUYMH OTKasa.

79. B cnyyae noctynneHuss 3asiBNEHUS M npunaraemblX K HeMy [OOKYMEHTOB B
ANeKTPOHHON hbopme 4vepes [lopTan AOMKHOCTHOE NUUO agMUHUCTPaUUKM, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHULUNANbHON YCNyru, B TeYEeHMEe NATU paboumx OHEW Co AHSA NOnyYeHus
aAMUHUCTPaLMEN 3asiBNEeHUss W [OOKYMEHTOB HanpaBnsieT 3asiBUTEN0 YBeOOMMEHME O
NOCTYNSIEHUN B aAMUHUCTPALMIO 3asBNEHUS C YKa3aHNEM nepevHsi JOKYMEHTOB, MPUNOXKEHHbIX
K 3a8BNEHNI0, Yepes NMYHbIN KabuHeT Ha [NopTane.

80. PesynbratoM agMWMHUCTPATMBHOW Mpoueaypbl SABNAETCS NpueM npencTtaBreHHbIX
3asiBUTENEM OOKYMEHTOB, MO0 HanpasneHue 3asBUTENO yBegOMIeHUs o6 oTkase B npueme
npeacTaBneHHbIX JOKYMEHTOB.

81. Cnocobom chmkcaumm pesynsrata agMUHUCTPATUBHOW Mpoueaypbl SABASIETCA MpUeEM
3asBeHNs U AOKYMEHTOB, NMBO perncTpaumst ypegomMmneHmsi ob otkase B npueme LOKYMEHTOB.

MaBa 22. PopmMmpoBaHue U HanpaBrieHNne MeXXBeAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusauyuum), y4acTeyloLme
B NpeAocTaBneHUn MyHULUNanbHOM yCIyru

82. OcHoBaHMeM gns  Hayana  agMUMHUCTPATUMBHOM  npoueaypbl  ABRsieTCS
HenpeacTaBrieHNne 3asBUTENEM [OOKYMEHTOB, YKa3aHHbix B nyHkte 30 Hacrtosiwero
aAMWUHUCTPATUBHOIO pernamMeHTa.

83. [O/MKHOCTHOE nMUO aaMUHUCTpauuK, OTBETCTBEHHOE 3a nNpenocTaBneHune
MYHUUMNANbHOW YCIyrn, B TeYeHMe nATU paboumx OHEN CO AHA perucTpaumm 3asiBreHus,
NPeacTaBfEeHHbIX 3asiBUTENeM WM ero npegcrasuteneM, QOPMUPYET U HanpaenseT
MeXBE4OMCTBEHHbIE 3arnpochl:

1) B PenepanbHyt0 HanNoroByk cnyxby — B uensax nonyvyeHunsa Bbinuckn ns EMPUM unn
ErPLOJSI.

2) B ®enepanbHyto cnyxby rocygapCTtBEHHOW permcrpaumm, kagactpa u kaptorpacdum — B
Lensix nonyveHus soinucku ns EMPH.



84. MexBeaOMCTBEHHbIV 3anpoc O NpeAcTaBneHnun AOKYMEHTOB, yKa3aHHbIX B nyHkTe 30
HaCTOALLEro aAMUHUCTPATUBHOIO pernameHTa, opMMpyeTca B COOTBETCTBUM C TpeboBaHns MU
ctatbk 7.2 ®egepanbHoro 3akoHa Ne 210-$3.

85. MexBeJOMCTBEHHbIN 3anpoc HanpaenseTcss B (hopMe 3feKTPOHHOro AOKyMeHTa C
NCMonb30BaHWEM €OMHOW CUCTEMbl MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUSA MU,
NpY HaNUYUU TEXHNYECKON BO3MOXHOCTU, C ucnornb3oBaHuem lNopTana, a B criyd4ae oTCyTCTBUSA
A0CTyna K 9Ton cucteMe — Ha ByMa)kHOM HocuTene.

86. B geHb nocTynneHus oTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc LOMMKHOCTHOE NULOo
aZMUHUCTpaLMK, OTBETCTBEHHOE 3a MpeaoCcTaBneHne MyHULMNansHOn ycnyru, npuobLliaet ero
K COOTBETCTBYIOLLEMY 3aSBNEHUIO.

87. PesynbratoMm agMUMHUCTpPaATUBHOM npoueaypbl SABNAETCA NOSiydeHne B paMKax
MEXBELOMCTBEHHOIO B3aMMOLENCTBUSA UHMOpMaLMN (OOKYMEHTOB), yKadaHHbIX B MyHkTe 30
HacTOsLLEero agMUHUCTPATUBHOIO perfnamMeHTa.

88. Cnocobom dmkcaumm pesynsrata agMUHUCTPATUBHOM Mpouedypbl  SABASETCS
npuodLieHne K COOTBETCTBYHOLLEMY 3asiBIEHUKO OOKYMEHTOB M CBeAEHUN, MOMyYeHHbIX B
paMKax MeXBeOOMCTBEHHOIO B3aUMOAEWCTBUS, HeOobXxoaAuMbIX ANs  npegocTaBneHus
MYHULMNANbHOW YCRyri.

Maea 23. anHSITMe peweHunAa o npoBeaeHNN ayKuMoHa Unun peLueHus
00 oTKasze B nposBeaeHUM ayKunMoHa

89. OcHoBaHvMeM p[Ond Havana agMUHUCTPATUBHOW npoueaypbl SBNSIeTCS Hanuyue
3aperncTpMpoBaHHOrO 3asiBNeHUs U OOKYMEHTOB, MPeAyCMOTPEHHbIX NyHkTamu 25, 26 n 30
HaCTOSILLEro aAMUHUCTPATUBHOIO pernameHTa.

90. B cpok He bonee 20 kaneHgapHbIX AHEN CO OHA pernctpauun 3asiBfieHUs B XXypHane
BXOOSLLEN KOPPEecnoHAeHUMM [OOIMKHOCTHOe nuvuo aAMWHUCTpauuK, OTBETCTBEHHOE 3a
npegocTaBneHve MyHUUMNANbHOW YyCryrn, paccMmatpvBaeT 3asiBfieHMe W [OOKYMEHTHI,
npeaycMoTpeHHble NyHKTamu 25, 26 n 30 HacTodAwero agMUHUCTPATUBHOIO perramMeHTa, Ha
HanuyMe OCHOBaHWW ANA OTKkasa B  MpedoCcTaBfeHuM  MYHUUUNANbHOM  yChyru,
npeaycMOTPEHHbIX MYHKTOM 37 HacTOSLLEro agMMHUCTPATUBHOIO perfamMmeHTa.

91. [lpn OTCYyTCTBMM OCHOBaHWW, YCTAHOBJSIEHHbIX MYyHKTOM 37 HacToswero
aAMWHUCTPATUBHOIO perfiaMmeHTa, OOSMKHOCTHOE NUUO agMUHUCTPauMW, OTBETCTBEHHOe 3a
npeaocTaBneHne MyHuUMNanbHOW YCIyrn, B CPOK YKasaHHbIM B nyHkTe 90 HacTtoslero
afMWHUCTPATUBHOIO pernameHTa, noaroTaBnMBaeT pacnopskeHne agMUHUCTpauuM O
npoBedeHnM aykumoHa K obecneymBaeT ero corflacoBaHne YNofIHOMOYEHHbIMU JiMuaMu
agMVHUCTPaUUKN U NOANUCAHNE rMaBon agMUHUCTPaLUN.

92. lMpy HanmMuun OCHOBaHMN AN OTKasa B MNPOBEAEHUN ayKLUMOHA, YCTAHOBMEHHbIX
nyHKTOM 37  HacTosllero  aAMWHUCTPATUBHOIO  perfnamMeHTa  OOSMKHOCTHOE  Nnuo
agMVHUCTpaUuK, OTBETCTBEHHOE 3a MpedoCTaBfieHne MyHUUMNanbHOW YCriyrn, B CPOK
yKkasaHHbin B nyHkTe 90 HacToswero agMUHUCTPATMBHOIO perfiaMmeHTa noarotaBnvBaeT
yBegomsieHne 06 OTkase B MpoBedeHUM aykumMoHa u obecneymBaeT ero noanvcaHve rmnaBown
agMVHUCTpaUun

93. Kputepvem npuHATUMA peleHna ans agMUHUCTPaTUBHOM npoueaypbl ABMASETCS
Hanuyne NN OTCYTCTBME OCHOBAHWW ONS OTKasa, YCTAHOBIIEHHbIX B MyHKTEe 37 HacCTOSLLEero
aAMWHUCTPATUBHOIO perfamMmeHTa.

94. PesynbTaTOM  aAMWHUCTPATUBHOW  npouenypbl  SABNAETCA  pacnopskeHve
agMUHUCTpaUUN O MNPOBEAEHUMM ayKUMOHa WnuM yBedoMSIeHWe agMuHuUCcTpaumm ob oTkase B
npoBeAeHNn ayKUMOHa.

95. Cnocobom dukcaumm pesynbTata BbINOIHEHUS agMUHUCTPATMBHOW npoueaypbl
ABNSETCA nognncaHve rnaBon agMUHUCTPaUMN PacnopsKEHNS aAMUHUCTPaUMM O NpoBeaeHUN
ayKLMOHa Unv yBeaoMIIeHNa agMMHUCTpaumm o6 oTkase B NpOBEAEHUMN ayKLMOHa.



Maga 24. Boiaava (HanpaBneHue) 3aaBUTENIO pe3ynbrata MyHMLUNansHOW ycnyru

96. OcHoBaHvMeM [ANns Hayana aaMUMHUCTPaTMBHOW Mpoueaypbl SIBRSieTcs nognucaHue
rMaBoM agMUHUCTPaUMM PacriopsKeHUs agMUHUCTpaUUM O MNPOBEAEHMM ayKUMOHa Unu
yBeJOMIEHUS aAMUHUCTpaLun o6 oTkase B NPOBEAEHMN ayKLMOHA.

97. [omkHoCTHOe NnMUO aAMWHUCTPaLMK, OTBETCTBEHHOE 3a HanpaeneHue (Bblaady)
3as8BUTENIO pesynbTata MyHUUMNanbHOW YCNyrn, B TeYeHue [ABYX paboymx AOHeN CcOo [AHS
noanucaHus pPacnopsPkeHUst agMMHUCTPAUMU O MPOBEAEHUM ayKuMoHa WNu yBeOooMIEeHUSs!
agMuHUCTpaumMmM o6 oTkase B MpOBeOEHWMM ayKUMOHa, HanpaensieT (BblOaeT) 3asiBUTENHO
yKa3aHHble JOKYMEHTbl CNocoboM, YKa3aHHbIM B 3asiBNIEHUN.

98. PesynbtaToM aaMUMHUCTPATUBHOWM Mpoueaypbl SIBASIETCA HanpaeneHve (Bblgada)
3a8BUTENIO PacropsPKeHMsT aAMUHUCTpaLUM O NPOBEAEHWM ayKUMOHA WnK yBeOooMIIEHMUS
agMUHUCTPaUMM 06 oTkase B NPOBEAEHUN ayKLUMOHa.

99. Cnocobom dukcauun pesynsTata aaAMUHUCTPATUBHOW Mpoueaypbl  SBRASIETCSH
3aHeCeHne AOMKHOCTHBLIM NMMUOM aAMUHUCTPaLUKN, OTBETCTBEHHbLIM 3a HanpaBreHue (Bblaady)
3a8BUTENIO pesynbTata MyHUUMNanbHOWM YCRyri, B XypHane WUCXoAsien KoppecrnoHAeHuun
OTMETKM O HanpaBleHUn pacnopsPKeHUs agMUHUCTPaALUM O MPOBEOEHMM ayKUMOHa WIu
yBeJOMINeHUs aAMUHUCTpaLun o6 oTkase B MPOBEAEHMN ayKLMOHA.

MagBa 25. Nopsaok ocywecTBIeHMA aAMUHUCTPATUBHBLIX Npoueayp
(mencTBUN) B aneKTpoHHOM chopme

100. NcyepnbiBaoWwmn  NOPSAOK  OCYLLECTBAEHUS  agMWHUCTPATMBHBIX  npouenyp
(oenctBuin) B anekTpoHHOW hopMme.

101. ®opmupoBaHue 3aaBNeHUs.

dopmMmrpoBaHue 3asaBreHUs OCYLLECTBRSETCA NOCPeaCTBOM 3amnoSIHEHUSA 3NEKTPOHHOM
dopmbl 3asBneHus Ha lNoptane 6e3 HeobxO0AMMOCTU LONOSTHUTENBHON Nodayvn 3asiBrieHns B
Kakon-nmbo nHom goopme.

dopmaTtHo-rornyeckas nposepka COOPMMPOBAHHOIO 3asiBIEHUA OCYLLEeCTBSeTCs
nocne 3arofiIHeHMS 3asiBUTESIEM KaXKOOro U3 rnoneun 3MeKTpoHHOW dhopMbl 3aasneHund. pu
BbISIBIIEHUN HEKOPPEKTHO 3arOfHEHHOro MOrs ANEKTPOHHOM hOPMbI 3asiBNEHUSA 3aaBUTESb
yBEAOMSISIETCA O XapaKTepe BbISBMEHHOM OWWOKM U Nopsake ee yCTpaHeHUs nocpencTBOM
WHGOPMALMOHHOro CoobLLEHMS HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBfEHNUS.

Mpn dbopMnpoBaHMM 3aaBrEHNs 3asaBUTENO obecneYnBaeTcs:

a) BO3MOXHOCTb  KOMWPOBaHUA WU COXPaHEHUS 3asBfEeHUs W  UHbIX [JOKYMEHTOB,
yKasaHHbIX B NyHKTax 26 n 30 HacToALero agMMHUCTPATUBHOIO perfnamMmeHTa;

0) BOBMOXHOCTb nevYatm Ha OymMaXHOM HOCUTENEe KOMUU SNEKTPOHHON (OopMbl
3asBreHus;

B) COXpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYK (PopMy 3asiBfieHUs 3HaYeHWn B
nobon MOMEHT MO XenaHuo Nonb3oBaTerns, B TOM YiCre Npy BO3HUKHOBEHMM OLWIMBOK BBOAA
1 BO3BpaTe A5 NOBTOPHOIro BBOAA 3HAYEHUN B INIEKTPOHHYI0 (hOpMY 3asBNEHNS;

r) 3arnofiHeHME MONen 3NEeKTPOHHOW (OPMbl 3asiBfIEHNA 0O Hadana BBO4A CBeLEHUN
3aaBUTENEM C UCMNONb30OBaHMEM cCBedeHun, pasmeweHHblix B ECUA, wn cBepeHun,
onybnmkoBaHHbIX Ha NopTane, B 4acTu, kacarowlencsa ceegeHnin, otcytcteytowmx B ECUA;

[) BO3MOXHOCTb BEPHYTbCA Ha nobOM M3 3TanoB 3anofIHEHUSA 3MEKTPOHHOW hOpMbI
3aaBreHns 6e3 noTepu paHee BBEAEHHOW MHAOPMaLUK;

€) BO3MOXHOCTb A0CTyna 3asiButens Ha [lopTane Kk paHee nogaHHbIM UM 3asiBIIEHUAM B
TeYeHne He MeHee OAHOro roga, a Takke 4acTUYHO CPOPMUPOBAHHLIX 3asfBNEHUA — B
TeyeHue He MeHee 3 MecsILEeB.

CcopmmpoBaHHOE M NOANNCAHHOE 3asiBNEHWE U MHble OOKYMEHTbl, HeobxoaMmble Ons
npegocTaBneHus MyHULUNANbHOM ycnyru, HanpaBnAlwTCA B agMWHUCTPaLUIO
nocpeacteom lNopTtana.

102. AoMuHucTpaumsa obecneumBaeT B CPOKW, yKasaHHble B nNyHKTax 44, 45, 78, 79
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa:



a) NpMem OOKYMEHTOB, HEO6X04MMbIX A4S NPeOCTaBNeHNs MyHULUNANbHOW  yCnyrn, u
HanpaBfieHMe 3asBUTENI0 3NIEKTPOHHOIO COOBLLEHUSA O MOCTYNNEHUN 3a8BMEHMS;

0) peructpaunio  3asiBNEHWss U HanpaBneHve  3asBUTEN0  YyBEAOMIIEHMS O
pernctpaumm 3asiBrneHns nmbo o6 oOTkase B npuemMe [OKYMEHTOB, HeoOXOoauMbIX Ang
npeaocTaBfieHNsa MyHUUMNANbHON YCnyru.

103. DnekTpoHHOE 3asBfieHMe CTaHOBUTCS [OOCTYMNHbIM Ans  AOMKHOCTHOrO  nuua
agMUHUCTPaUUK, OTBETCTBEHHOrO 3a MpefoCTaBfieHMe  MyHUUMNanbHOW  ycnyru, B
rocygapCTBEHHON MHGOPMALMOHHOM CUCTEME, WUCMONb3yeMoOn agMuHUCTpauven Ons
npeaocTaBfeHns MyHUUMNAnbHON yCnyri.

[omkHOCTHOE  nNMUO  agMUHUCTPauuKW,  OTBETCTBEHHOE  3a  NpefocTaBreHue
MYHULMNANbHOW YCNyru:

NpoBepsieT Hanu4umne aNEeKTPOHHbIX 3asBNeHu, nocTynmeLnx ¢ MNMopTana, ¢ Nnepnoaom He
pexe 2 (AByX) pa3 B A€eHb;

paccmaTpmBaeT MOCTYNUBLUME 3asiBMIEHUS W NPUNOXEHHble 00pa3sbl [AOKYMEHTOB
(BOKYMeHTbI);

npou3BOANT OEWUCTBMSA B COOTBETCTBUM C MYHKTOM 65 HacTosilero agMMHUCTPaTUBHOIO
pernamMeHTa.

104. 3asBuTento B kayecTBe pesynbTata NpeaocTaBfeHust MyHUUMMAnbHOW yCryru
obecneunBaeTcs BO3MOXHOCTb MOSlyYEHUSA OOKYMEHTa B pOpME INEKTPOHHOrO AOKYMEHTA,
nognucaHHoro YK3I1 rnaBbl agMUHUCTPaLMK, HaNnpaBleHHOro 3asBUTENO B NUYHbLIN KabuHeT
Ha lNopTane;

105. lNMony4yeHne wuHpoOpMauMm O XoAde pPacCMOTPEHUs 3asBreHUs U O pesynbraTe
npegocTaBfeHns MyHULUMNAnNbHOM yCrnyrn npousBoauTcs B NMYHOM KabuHeTe Ha [MopTtane,
npu ycnosun asTopu3auun. 3asBuTenb UMeEEeT BO3MOXHOCTb NpocMaTpuBaTb CTaTyc
3MIEKTPOHHOIO 3asBMNeHusi, a Takke MHGOpPMauMlO O AanbHENWWX AENCTBUSX B JIMYHOM
kabnHeTe No cobcTBEHHON MHMUMAaTMBE, B Ntoboe Bpems.

Mpn npepocTaBneHUM MYyHUUMMNANLHOM YCNYrM B SNIEKTPOHHOW opMe 3asaBUTENIO
HanpaBnsieTcs:

a) yBeAOMSIEHNE O nMpuemMe W perucTpauum 3asaBfeHust U MHbIX  OOKYMEHTOB,
HeoOXoOuMMbIX ANs NpefocTaBneHus MyHMUMNanbHOW YCryry, coaeplkalwee CBefeHUs O
dakTe npuemMa 3asiBieHUss U OOKYMEHTOB, HeobXoauMbiX Ans  npefocTtaBneHus
MYHULMNANbHOM YCRyri, M Hadane npouenypbl NpeaocTaBneHnst MyHUUunanbHOW ycnyru, a
TaKKke CBeOeHMst O JaTe U BPEMEHW OKOHYaHMS NPEeAoCTaBfIEHUS MyHUMUMNANbHOW YCNyru
nmMbo MOTUBUPOBAHHbLIN OTKa3 B MpUeMe AOKYMEHTOB, HEOOXOAUMbBIX ANs NpefocTaBneHus
MYHULMNAnNbHOW YCNYru;

0) ygegomneHne o pesynbTaTax pacCMOTPEeHUst AOKYMEHTOB, HeobxoaumbiX Ans
npefoCTaBfeHNUsT  MyHMUMNANbHOM  YyCRyrn,  codepxallee CBedeHUs O  MNPUHATUK
NOSTIOXXUTENBHOIO pPEeLUEHNS O NpPeaoCTaBAEHUN MYHULUNANbHOM YCIYyrM U BO3MOXHOCTU
nonyynTb pesynbTaT NpefoCTaBNeHUs MyHUUMNAnbHOW YCnyrm nnbo MOTMBMPOBAHHLIN
OTKa3 B NpefoCTaBfEHMM MyHULUNANIbHOW YCIyTn.

MaBa 26. UcnpaBneHne AonyLeHHbIX ONe4YaToK U OWMKOOK B BblAaHHbIX
B pe3ynbTaTe NpeAoCcTaBreHMs MyHULUNANbHOW yCnyru JOKYyMeHTax

106. OcHOBaHMEM [Nsi MCMPaBREHUs OOMYLUEHHbIX OMe4YaTok M OWnbOK B BblAAHHOM
pacnopsbkeHNN agMUHUCTPAUMM O NPOBEAEHUN ayKLMOHA UNN YBEOOMITEHUM agMUHUCTpaLun
00 oTkasze B NpoBeAeHUM ayKumoHa (ganee — TexHuyeckas owwmbka) ABNAeTcs NonydYeHue
agMUHUCTpaUMEN 3asiBNeHMs 00 MCMPaBMNEHUN TEXHUYECKOW OLIMOKM OT 3asBuTENs WK ero
npeacTaBuTens.

107. 3asaBneHve 06 wucnpaBneHUM TeXHUYECKOW OwWwMbKM noJaeTcs 3asBUTEneM B
agMUHUCTpaUUIO  OOHMM M3 CnocoboB, YKa3aHHbIM B MyHKTE 27  HACTOALLEro
a4MWHUCTPATMBHOIO pernameHTa.

108. 3asBneHne 06 MCNpaBreHUN TEXHUYECKOW OLINOKN perncTtpupyeTcss SOSMKHOCTHbIM
AMUOM aAMUHUCTPALMK, OTBETCTBEHHbIM 3a MPUEM U PerncTpauuio AOKYMEHTOB, B TeveHue



OOHOr0 KaneHgapHoro AHA W HanpaBnseTcs AOSMKHOCTHOMY JIvuy, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHULUNanbHOM yCryru.

109. [omkHOCTHOEe nuUO aAMWHUCTPauUMKW, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHULMNANbHOM YCNyrn, B TedeHne Tpex paboumx gHen Co OHA perucrtpaumm 3asiBneHusa ob
ncnpasneHnn TEXHNYECKOM OWMOKM B agMUHUCTPaLMN NPOBEPSET NOCTyNuBLLEE 3asiBrieHne o6
ncnpasneHnn TEXHNYECKON OWNOKM Ha NpeaMeT Hannyms TeXHMYECKOn OwmnbKM B BblAAHHOM B
pesynstate npeaocTaBNeHNs MyHUUMNANbHOW YCIyrn AOKYMEHTE M MNpPUHUMAET OOHO U
cnegyowmnx peLleHum:

1) 06 ncnpaBneHnn TeXHNYECKON OLLINOKN;

2) 06 OTCYTCTBUN TEXHUYECKOWN OLLUMNOKMW.

110. B cny4ae NpuHATUSA pelueHuns, ykazaHHoro B noanyHkte 1 nyHkta 109 HacTosiwero
aAMUHUCTPATUBHOIO perfiameHTa, AOSMKHOCTHOe nUUo agMUHUCTpaunn, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUUNanbHOW YCNyru, NogrotTaBnmMBaeT pacrnopsXXeHne agMuHucTpauumn ob
ncnpasneHnn TEXHUYECKON OLUNOKMN.

111. B cnyyae NpuHATUA peLleHns, ykazaHHOro B nognyHkTe 2 nyHkTa 109 HacToswiero
aAMWUHUCTPATUBHOIO perfiameHTa, AOSMKHOCTHOe nuuo agMUHUCTpauMW, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHMUMnanbHOM YCnyru, roToBUT yBeAOMIEHNE 006 OTCYTCTBUN TEXHUYECKOM
ownbKM B BblAAHHOM B pe3yrnbrate NpeaocTaBNeHnsa MyHULMNANnbHOW YyCryrn OKyMEHTE.

112. [JO/mKHOCTHOE §nuUUO agMUHUCTpauMK, OTBETCTBEHHOE 3a nNpefocTaBrieHne
MYHULUMNANbHOM YCNyru, B TedeHne Tpex pabouymx gHen Co OHSA perncTpaunm 3asiBneHus ob
ncnpaeneHnn TEeXHUYECKON OwWMOKM B agMUHUCTpaumm obecnevmBaeT nognucaHve rnaBow
agMUHUCTPaLUKN pacnopsikeHne agMuHUCTpaumMm ob McnpaBneHUn TEXHUYECKOM OWnbKn mnm
yBeqoMNeHnsa 06 OTCyTCTBUMN TEXHMYECKON OLINOKN B BblJAHHOM B pesyrnbraTe NnpeaocTaBrieHus
MYHULUUNANbHOW YCNYrn JOKYMEHTE.

113. MaBa agMWHUCTpPauuM B TedeHue ogHoro paboyero OHA nocne nognucaHus
AOKYMEHTa, YKa3aHHOro B nyHkTe 112 HacTosLwero agMUMHUCTPaTUBHOIO pernameHTa, nepegaet
ero [JOSDKHOCTHOMY nuuy agMUHUCTpauMu, OTBETCTBEHHOMY 3a HanpasreHue (Bblgady)
3aaBUTENIO pesyrbrata MyHULMNanbHOW YCryru.

114. [JO/MKHOCTHOE nNULO agMUHUCTpauMK, OTBETCTBEHHOE 3a HamnpasneHue (Bblgady)
3aaBUTENO UNN ero NpeacTaBuUTeNto pesynstata MyHUUUNAnNbHOW YCryrn, B TeYeHue OAHOro
paboyero gHA nocne MoAnuUcaHus rMaBov agMUHUCTPaAUMM OOKYMEHTa, YKa3aHHOro B MyHKTe
112 HacTodAWwero agMUHUCTPATUBHONO perfiameHTa, HanpasnsaeT YKa3aHHbI  JOKYMEHT
3a8BUTENO MOYTOBLIM OTMPaBfEHNEM MO MOYTOBOMY WM ANEKTPOHHOMY ajpecy 3asiBUTens,
yKazaHHOMY B 3asiBNeHun 06 wucnpaBneHMM TEXHUYECKOM OWunbku, nmbo no obpalleHuto
3aaBUTENS NIMYHO B aJMUHUCTPAaLMIO — BpPyYaeT ero fIMYHO nog pocrnuchb.

115. Pe3ynbratoM paccMOTpeHUst 3asBrneHus o6 mcnpaBfieHMM TEXHUYECKOW OLMOKM B
BblAaHHOM B pesyrbrate npeocTaBneHns MyHUUmMnanbHOW yCryrm AOKYMeHTe ABNSeTCS:

1) B cny4yae Hanuumsa TexHU4Yeckon ownbkn B BblAaHHOM B pesynbraTe npeaocTaBrneHus
MYHUUUNANbHOMW YCNYyrM [JOKYMEHTEe — pacnopsbkeHne agMuvHucTpaumm o6 ucnpasneHun
TEXHUYECKON OLLUNOKU;

2) B criy4yae OTCYTCTBUS TEXHUYECKOM OLINOKN B BblJaHHOM B pesynbraTe npegocTaBeHns
MYHULUUNANbHOW YCNyrn AOKYMEHTe — yBedomrieHue o6 OTCYTCTBUM TEXHUYECKOW OLIMOKM B
BblAaHHOM B pe3yrnbrate NnpeaocTaBneHnss MyHUUMNanbHOW YCryrn AOKYMEHTE.

116. Cnocobom dwmkcaumm pesynbrata pacCMOTpPeHust 3asBreHus o0 wucnpaeneHun
TEXHUYECKON OWnbKM 4aBNSEeTCA 3aHeCeHWe  [OSPKHOCTHbIM - NIMUOM  aaMUHUCTpauuu,
OTBETCTBEHHbIM 3a HanpasreHue (Bblgavy) 3asBUTENIO pesyrnbrata MyHUUMNanbHOW YCnyru, B
XypHane BxoAdwen KoppecrnoHAeHLUnn OTMETKM O HanpaBfeHun pacnopsKeHus
agMuyHUCTpauun o6 ucnpaBneHnn TEXHUYECKOW OoWnbKM unu ysBeaomrieHuss o6 OoTCyTCTBUM
TEXHUYECKOWN OWMOKM B BblAHHOM B pes3ynstaTe npeaocTaBrneHUs MyHULMNanbHOW YCryru
AOKYMEHTE 3asBUTENI0 UNW ero NpeacTaBuTenNto.



PA3OEN IV. ®OPMbl KOHTPONA 3A MPEAOCTABNEHMEM MYHULUUNANBHON
YCNyru

MmaBa 27. MNopaaok ocywecTBNeHUs1 TEKYLLero KOHTPoss 3a cobnoaeHnem
M UCNOJSTHEHUEM OTBETCTBEHHbLIMU AOMKHOCTHbLIMM NIULLAMU MONOXEHUA HACTOSALLEro
aAMUHUCTPATUBHOIO perfiaMmeHTa U MHbIX HOPMaTUBHbIX
npaBoOBbLIX aKTOB, yCTaHaBNMBaKLWMX TpeboOBaHMA K NnpeaocTaBNeHUno MyHMLUnanbHOU
ycnyru, a TaKkke 3a NpUHATAEM UMU peLLUEeHUN

117. Tekywmn  KOHTpONb  3a  cobniogeHnemMm  nocnefoBaTenbHOCTUM  OEeWCTBUN,
onpegeneHHblX aAMUHUCTPATUBHBIMW MNpouedypaMy MO NpefoCTaBieHnio MyHUUMNanbHON
YyCryrm u MPUHATUEM pPEeLUeHUA AOSMKHOCTHBIMU NMuaMn agMUHUCTPaUMM OCYLLeCTBSeTCS
AOSMKHOCTHLIMM NMLaMM aAMUHUCTPAUUK, HadeneHHbIMU COOTBETCTBYHOLLUMMU MNOMHOMOYUSMUA,
nyTeM pacCMOTPEHUS OTYETOB AOSMKHOCTHbLIX NUL, agMWHUCTPAUUKM, a TakKkKe pPacCMOTPEHUS
»anob 3aaButenen.

118. OCHOBHbIMM 3aa4amMu TEKYLLEro KOHTPOSS ABNAKOTCS:

1) obecnevyeHne CBOEBPEMEHHOINO W KayYeCTBEHHOro npefoCTaBNeHus MyHUUMnanbHOM
ycnyru;

2) BbIsIBNiEHME HapYyLIEHUN B CPOKaxX M Ka4eCcTBe NpeaocTaBreHms MyHULUnanbHOW YCryru;

3) BbIFBIEHNE W YCTPAHEHWE MNPUYUH W YCNOBMMK, CNOCOBCTBYHOLMX HeHagnexailemy
npegocTaBAeHnio MyHULMNANbHOM yCryru;

4) NpUHATME Mep NO Hagnexallemy npegoCcTaBneHnio MyHULMNANbHOW YCyru.

119. TeKkyLMN KOHTPOSTb OCYLLIECTBIIAETCA HAa NOCTOSAHHOW OCHOBE.

MaBa 28. Nopsaaok u nepnoanYHOCTb OCYLLECTBIIEHUS NJTAHOBbIX
M BHENJ1IaHOBbLIX NPOBEPOK MONMHOTbLI U Ka4YecTBa npeaocTaBrieHus
MYHMLMNANbHOMW YCIyru, B TOM Yncne nopsanok u gopmbl KOHTpoOns
3a NOJIHOTOM N Ka4eCTBOM NpeaocTaBrieHUA MyHULMNAaNbHOWN yCcnyru

120. KoHTponb 3a MOMHOTOM M KavyeCTBOM MNpenocTaBneHuss OOSMKHOCTHbIMU NuuamMm
ALOMUHMCTPaAUMM MyHULMNANBHOW YCIyry OCYyLLIECTBNAETCA B (pOpMe NMaHOBbIX N BHEMMAHOBbLIX
NPOBEPOK.

121. T[lnaHoBble NOBEPKM OCYLUECTBMASKOTCA Ha OCHOBaHWM nNnaHOB  paboThbl
agMUHUCTpaLnn.

BHennaHoBble NPOBEPKM OCYLLECTBIAIOTCA NO PELUEHUIO MaBbl agMUHUCTPaLMN B CBA3N C
NPOBEPKOWN YCTPAHEHUSA paHee BbISIBNIEHHbLIX HApPYLLUEHW, a TakKe B cryyae noryvyeHus xanob
Ha peunctBua (6e3nencTBMe) OOMKHOCTHBLIX NML  agMUHUCTpauMM Npyu  nNpenocTaBreHun
MYHULMNANbHOW YCRyriu.

122. KoHTponb 3a MOMHOTOM W KadecTBOM NpeaocTaBfeHuUss OOSMKHOCTHbIMU JiMuaMm
agMUHUCTpaLMM  MYHULMMNANbHOW YCIYyrn OCYLLECTBNAETCS KOMWUCCUMEN MO KOHTPOM 3a
NMOSTHOTOM N KaydecTBOM NpeaocTaBfeHuss MyHUUUNanbHbIX yCnyr agMUMHUCTpaLMn, CcocTaB U
NopsaoK AeATeNbHOCTM KOTOPOW YyTBEPXOAEeTCHA NpaBoOBbIM aKTOM aMUHUCTPaLMN.

123. Cpok npoBegeHusi npoBepkn un odopMneHus akta npoBepkn cocTtaBndaetr 30
KaneHOdapHbIX OHEW CO OHS Hadana npoBepku. [IHEeM Hayana npoOBEPKU CUUTAETCA AEeHb
NPUHATUA peLLeHNsa O HasHa4YeHNN NPOBEPKN.

B cnyyae noctynneHus xanobbl Ha peweHus, aencteus (6e3nencTBmne) OOMKHOCTHbIX
nuy, agMUHUCTPaUUKM Npu NpeoCTaBleHnn MyHUUMNANbLHOW YCryru rnasa agMMHUCTpauUMn B
Lensix opraHmsaumm u npoBeaeHnsi BHEMNAaHOBOW NPOBEPKN NPUHMMAET PeLLEHNE O Ha3HaYeHUn
NnpoBepKN B TedeHne odHoro paboyero gHs CO AHSA NOCTynneHus xanobbl. Cpok npoBeaeHus
NPOBEPKN U OPOPMIEHNA aKTa MPOBEPKU B yKa3aHHOM Cryyae yCTaHaBrivMBaeTCs B npegenax
CPOKOB, onpeaeneHHbix ctatben 11.2 PegepanbHoro 3akoHa Ne 210-93.



Maga 29. OTBETCTBEHHOCTb AOMMKHOCTHbIX UL, aAMUHUCTPaL N
3a pelleHUA u aencTBus (6esanencTeue), NpuHMMaeMble (ocyLlecTBsIEMbIE)
UMUK B XoAe npeaocTaBreHMA MyHULIMNAaNbHOW YCIyru

124. O6a3aHHOCTb  COOMOAEHUA  MONOXEHMA  HACTOSILEro  agMUMHUCTPaTUBHOIO
pernameHTa 3akpensnserca B JOIMKHOCTHbLIX MHCTPYKLUMSAX OOSMKHOCTHBIX UL, agMUHUCTPaUnN.

125. MNpun BbIABNEHUN HapYLWIEHUW NpaB 3asiBUTENen unm ux npeacraBuTenen B CBA3N C
WCMOMHEHNEM HACTOAWEro agMWHUCTPATMBHOMO perfiameHTa BWHOBHble B  HapylleHuu
AOMKHOCTHbIE NWUa agMUHUCTPaUMU MNPUBMNEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTBoM Poccunckon degepaumn.

Mmaga 30. NonoxeHus, xapaktepusyrowme TpedboBaHMA K NOPAAKY
1 chbopmMamM KOHTpoOnS 3a npeaocTaBfieHMEM MyHULUNANbHOW yCryru, B TOM 4Yucne co
CTOPOHbI rpaxaaH, MX 06 beaAUHEeHNN U opraHu3auumn

126. KoHTponb 3a npefocTtaBrieHneM MyHUUMNANbHOW YCIYyrM CO CTOPOHbI rpaxaaH, ux
o0beguHeHN U OpraHM3aunin OCyLLECTBNSETCA NMyTeM WUHAOPMUPOBAHUSA aAMUHUCTPALUN O
drakTax:

1) HapylweHust npaB M 3aKOHHbIX WHTEPECOB 3asBUTENEen WM UX npeactaBUTENen
peweHueMm, oencTemem (besgencTesmem) agMMHUCTPaLUN, ee AOSMKHOCTHbIX NUL;

2) HapyweHUs MNOMOXEHWA HACToALWEro agMUHUCTPATUBHOIO pernameHTa WM WHbIX
HOpPMaTMBHbIX MpPaBOBbIX akToB Poccunckon depepauuun, ycTtaHasnmBawwmx TpeboBaHus K
npegocTaBAeHnio MyHULMNANbHOM yCryru;

3) HEKOPPEKTHOrO noBefeHUst OOMMKHOCTHbIX MWL, aAMUHUCTPALMK, HapyLleHUs npaBun
cnyXebHon 3aTUKN Npun NPeaoCcTaBneHNN MyHULUNANbHOM YCAyri.

127. NHpopmaumio, ykasaHHYylO B NyHKTe 126 HacTtodwero aaMUHUCTPaTUBHOIO
pernameHTa, rpaxgaHe, nx ob6beanHeHns 1 opraHm3aumm MoryT coobLnTb YCTHO Mo TenegoHy
agMUHUCTpaLMK, YKa3aHHOMY Ha oduumanbHOM cauTe agMWHUCTpauUKW, NMUCbMEHHO, nogas
obpalleHne 4epes opraHmsaumm NOYTOBOW CBSA3M Ha adpec agMUHUCTpauUUKW, UNU HanpaBUTb
3NeKTPOHHOE obpalleHne Ha agpec ANEKTPOHHOW NOYTbl agMUHUCTPaLNN.

128. Cpok paccMmoTpeHusi obpalleHUn CO CTOPOHbI rpaxgaH, ux obbeguHeHun u
opraHusaumin coctasnsaet 30 KaneHgapHbIX AHEN C MOMEHTa UX perncTpauumn.

[HeM pernctpaunm obpalleHms sSBnseTcs AeHb UX NOCTYNNEHUS B aAMUHUCTPaLMIO.

B cnyyae HanpaBnenHuss 3asButenem obpaweHuss BHe paboyero  BpeMeEHU
aAMUHUCTpaLmM, nMbo B BbIXOAHOW, Hepabounn nNpasgHUYHBbIA OEHb, OHEM permcTpauuu
3aaBreHNs ABNSETCA NocneayLwmnn paboymi geHb.

PA3OEN V. AOCYAEBHbIN (BHECYAEBHbIW) MOPAOOK
OBXANOBAHUSA PELLEHWUA U QEACTBUN (BE3AENCTBUS)
AOMWHUCTPALIMU NUBO EE MYHULIMMATNBHOIO
CNYXALLEIO

MaBa 31. UHdopmauua ana 3amHTepecoBaHHbIX UL, 06 X npaBe
Ha gocynebHoe (BHecyaebHoe) ob6xxanoBaHue aencTteBum (6esgencTeus)
u (MNKn) peweHnn, NPUHATBLIX (OCYLECTBIEHHbIX) B Xoae
npenocTaBreHUs MyHULMNanbHOW yCryrm

129. 3asBuTtenb Bnpase nogaTtb xanoby Ha peweHne n (unu) gencresue (6espencrene)
agMUHUCTpaUUK, a Takke WX AOMMKHOCTHbIX §uL, MYHUMUMNAnbHbIX CryXalwmx OAHUM U3
cnegyoLwmx cnocobos:

1) nyTem nu4yHoro obpalieHmsi B agMUHUCTPaLMIO;

2) yepes3 opraHu3auun MoYTOBOW CBA3W. B 3TOM cnyyae OOKYMEHTbl NPEeACTaBnsloTCA B
KOMUsIX, 3aBEpPEHHbIX HOTapMycoM WNU  AOOMMKHOCTHBIM  fINLOM,  YNOMHOMOYEHHbIM B



COOTBETCTBMM C 3aKOHOAATESNbCTBOM Ha COBEpLUEHWE HOoTapuarnbHbIX OeUCTBUA UMW OpraHoM
(AOMKHOCTHBLIM NULOM), YNONTHOMOYEHHbIM Ha Bbladyy COOTBETCTBYIOLLErO AOKYMEHTA;

3) yepes nuyHbIn KabuHeT Ha NopTane;

4) nyTem HanpasneHus Ha omunarnbHbIN aapec 3NEKTPOHHOW NOYTbl agMUHUCTpaUUN;

130. 3asBuTtenb U ero NpeacTaBuTENb MOXET 0b6paTUTbCs C xanobon, B TOM 4Yucne B
cnegyowmx cnyyasx:

1) HapylweHue cpoka perucTpauum 3adaBreHnd O npegocTaBfeHun MyHUUMNasbHOW
yCryrn, KOMMIEKCHOro 3anpoca;

2) HapyLLeHWe cpoKa NpefoCcTaBneHna MyHULMNAanbHOW YCNyru;

3) TpeboBaHue Yy 3asBUTENS OOKYMEHTOB WKW uWHopMauMm nubo ocyLlecTBNeHUs
AEeNCTBUN, NpeacTaBneHne uUnm OCyLecTBeHNe KOTOPbIX He NpegyCMOTPEHO HOPMaTUBHbBIMU
npasoBbiMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMK NPAaBOBbIMU akTamu VIpKyTckom
obnactn, HOpPMATUBHbLIMW MPaBOBbLIMM  akTaMuM  MYHUUMNANbHOrO oOpasoBaHus  Ons
npegocTaBneHna MyHULMNanbHOM ycnyru;

4) oTKa3 B NpuemMe JOKYMEHTOB, NpeacTaBreHne KOTOPbIX NpeayCMOTPEeHO HOPMaTUBHBIMU
npasoBbIMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMK NPAaBOBbIMU akTamu VIpKyTckom
obnactn, HOpPMaTUBHbLIMW MPaBOBbIMM akTaMyM  MyHUUMNANbHOro oOpasoBaHus  On4d
npegocTaBneHns MyHULMNanbHOW yCnyrn, y 3asiBuTens;

5) oTka3 B NpeaocTaBfieHn MyHULMNanbHON YyCnyru;

6) 3a TpeboBaHwe nnatbl, He NPegyCMOTPEHHON HOPMAaTUBHbLIMM MPAaBOBbLIMU aKTamu
Poccuinckon  depepaunn, HOpMaTMBHbIMKM  MNpaBOBbIMW  akTamm  UpkyTckon obnactu,
HOPMaTMBHbLIMW NPAaBOBbLIMW akTaMuU MyHULMNANbLHOrO 06pa3oBaHus;

7) OTKa3z agMWHUCTpauUUW, AOSMKHOCTHOrO nvua  agMUHUCTpauunM B UCNPaBIieHUMU
OOMYyLWEHHbIX UMK oneyaTok M ownbok B BblAaHHbIX B pesynsraTe npefocTaBrieHuns
MYHUUUNANbHOMW yCNyrM [OOKyMeHTax nubo HapylweHue YCTaHOBMEHHOro cpokKa Takux
ncnpaseHuu;

8) HapyLleHMe cpoka unu nopsgka Bblaavym AOKYMEHTOB MO pesyrnbrataM npeaocTaBneHus
MYHULMNANbLHOW ycnyru;

9) npuocTaHOBNEHWe NpedoCTaBfieHNs MYyHUUMNAnNbHOM YCAyrM no OCHOBaHUAM, He
npegycMOTPEHHbIM ~ HOPMaTUBHbLIMM  MpaBoBbiIMM  akTamu  Poccurickon — ®epepaumn,
HOpMaTUBHbIMK NpPaBOBbIMW akTamu MpkyTckon obnactn, HOpMaTUBHBLIMU NPAaBOBbLIMU aKTamMu
MYHWULUMNanNsHOro obpasoBaHus;

10) TpeboBaHMe Yy 3aaBUTENs WM ero npeacraBuTens npu  npegoctaBneHun
MYHULUUNANbHOM YCIyrn AOKYMEHTOB UM MHAOPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpbIX He yKasblBanucb npu nepBoHayarbHOM OTKase B MNpefocTaBreHun MyHUUMnansHou
ycryru, 3a WCKMYeHWeM CcriydaeB, MnpeaycMOTPEeHHbIX MyHKToM 4 dactm 1 crtatbn 7
denepanbHoro 3akoHa Ne 210-93.

131. PaccmoTpeHune xanobbl OCywecTBNseTca B MOPSAKE M CPOKW, YCTAHOBIEHHbIE
ctatben 11.2 ®depepanbHoro 3akoHa Ne 210-03.

MaBa 32. OpraHbl rocyfapCcTBeHHOM BNacTu, opraHbl MECTHOrO
camoynpaBrieH!A, OpraHu3aumm 1 yrnosiIHoMO4YeHHble Ha pacCMOTpeHue
XanoObl NMua, KOTOPbIM MOXeT ObITb HanpaBrneHa Xxanoba 3aaBuTens

B pocyae6Hom (BHecyaeGHOM) nopsgke

132. Xanobbl Ha peweHns wn pencteusa (6e3gencTBue) OOMMKHOCTHLIX Nl WU
MYHULUMNANbHbLIX CRAyXalmMxX agMUHUCTpauMM, rMnaBbl agMUHUCTPAUMM MnoJalTcs  naee
agMUHUCTpaLuK.



MaBa 33. Cnoco6bl MHhopMUpPOBaHUA 3aABUTENEN O NOpAAKe
nogayu U paccMOTPEHUA XKanobbl, B TOM YUCHe C UCNONb30BaHUEM
eAVHOro noprasna rocyaapcTBeHHbIX U MyHULMNanNbHbIX ycnyr (hyHKLMK)

133. NHdopmaumio o nopsiake nogavm U pacCcMOTPEHUst Xanobbl 3asBUTENb U €ero
npeacTaBuUTENb MOTYT NONYYNTD:

1) Ha ohmnymnaneHOM canTe agMUHUCTPaLWK;

2) Ha lNopTane;

3) FIMY4HO Y MYHULMMANbHOIo cnyXallero agMuHucTpauuu;

4) nytem oOpalleHna 3aaBuTtens B agMUHUCTPaAULMIO C WUCMONb3oBaHWEM CpPeacTB
TenegoHHOM CBA3N;

5) nytem obpalleHuns 3asaBuTena Yepes opraHmsauum noYToBOM CBSA3W B aAMUHUCTPaLMIO;

6) NO 9NEKTPOHHOW NoYTEe agMUHUCTPaLUN.

MagBa 34. NepeyeHb HOpMAaTUBHbLIX NPaBOBbIX aKTOB, PerysimpyroLwmx
nopsaok aocyaedbHoro (BHecyaebHoOro) o6xxanoBaHns AencTBUN
(6e3pencTBUA) N (UNN) peLleHUn, NPUHATBIX (OCYLLUECTBMNEHHbIX)
B Xo4e npeaocTtaBfieHUss MyHUUMNanbHOWN yCrnyru

134. lMopsagok gocyaebHoro (BHecyanebHoro) obxanoBaHus peleHun u (Mnn) aencteum
(6e3pencTBns) YNONHOMOYEHHOrO oOpraHa, OOMMKHOCTHbIX IvL  YMONMHOMOYEHHOro opraHa,
OTBETCTBEHHbIX CMeuMannuctoB, MPUHATLIX (OCYLLECTBMEHHbIX) B Xo4e npeaocTaBneHus
MYyHULMNANbHOM ycnyru, perynupyeTcs rnason 2.1 ®egepanbHoro 3akoHa Ne 210-$3.

135. UHopmauums, cogepxawasacsa B HACTOALWEM pasgene, NoanexunT pasMeLlleHnio Ha
MopTane.



NpunoxeHue 1
K aIMUHUCTPATUBHOMY perjaMeHTy
npenocTaBJIEHUA MYHULUIIAJIbHOM
yeiaymn «llpenocTabiieHre 3eMeJIbHOI'O
y4acTKa, HaxoOAameIrocs B
MYHMUMNAJIbHOM COOCTBEHHOCTM, WJIMU
ToCynapCTBeHHasa COOCTBEHHOCTb Ha
KOTOPEIN He pasrpaHudYeHa, Ha
TOpTax»

maBse aaAMUHNCTpPaLUnn BI/IXOpeBCKOFO
ropoackoro rnocerieHun4

oT

(pamunus, umsi om4yecmeo, rosHoe
HaumMeHogaHue rop.uya)

(Mecmo xumenibcmea epaxdaHuHa, Mecmo Haxox0eHUsi
rop. nuya)

(8okymeHm ydocmosepsirouiuli Iu4HOCMBb 3asieumertsi u
eao peksusumsi, OPHIOJI, OFPHUI, UHH)

TeneqoH:

ANIEeKTpPOHHAaA no4Tta

S3AABNEHWE
06 opraHusauMm ayKLuMoHa Ha NpPaBo 3aK/l4YeHUs 4OroBopa apeHAbl UNn Kyniu-
NPoAaXu 3eMernbHOro y4yactka

MpoLy opraHn3oBaThb ayKLMOH Ha NpaBOo 3aKMoYeHMs 4OroBopa apeHapbl / Kynmnu-npoaaxm
3eMenbHOro yyactka, C KagacTpoBbiM HOMEPOM :
nrowaabo KB.M., pPacnosoXXeHHbIN no agpecy

(meecTononoxeHue):
ans

(mpedronazaemoe yenesoe UCrob308aHUE 3eMefTbHO20 y4acmka)

BWA NpaBa, Ha KOTOPOM 3asBUTENb KernaeT NpUobpecTn 3eMenbHbI Y4acToK:

MpunoxeHwne:




Pe3yanaT npegocrtaBlieHnA YyCIyru rnpoLly:

HanpaBuTb B hOopMe 3MEKTPOHHOIo AoKyMeHTa B JInYHbIN kabuHeT Ha MopTane

BblAaTb Ha ByMaXHOM HocuTene Npv NMYHOM obpalleHUn B aaMUHUCTPALIMIO
BrxopeBCcKoro ropoAckoro noceneHns

HarnpasunTb Ha 6yMa)KHOM HOCUTEese Ha NOYTOBbIN agpec:

HarpaBsuTb Ha agpec 3]'I€KTpOHHOI?1 MOYTbI:

Ykasbigaemcsi 0OUH U3 repeyvucsieHHbIX crnocobos

[MTonTBeprkaao cBOE coriacue, a TaKkKe COriacHe TPEJICTABIIEMOro MHOIO JIMIa, Ha 00pabOTKy NepCOHAIBHBIX TaHHBIX
(cOop, cucremaruzalMioo, HAKOIUICHWE, XpaHEHWH, yHUUYTOKeHHE (OOHOBJIEHHE, H3MEHEHHE), HCIOJIb30BaHMHE,
pacripocTpaHeHue (B TOM 4HCIe nepenaydy), o0e3InunBanme, OJIOKUPOBaHUE, YHHUITOKEHNE NEPCOHATbHBIX JaHHbBIX, a TAKXKe
UHBIX JIEHCTBUN, HEOOXOAUMBIX ISl 0OpaOOTKM MEPCOHAIBHBIX AaHHBIX B PaAMKaxX MPENOCTABJICHHS MYHHIUITAIBHOU YCIIyrH
AnvuHHCTpanuu BuxopeBckoro ropoackoro noceaeH s B HesiX MpeJoCTaBIeHIs] MYHUIMIATbHON YCIYTH.

« » 20 r.
(6ama) (nodnucs) (®.1.0. ¢pus. nuuya, npedcmasumerns op. auya)
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