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AOMUHUCTPATUBHbIA PEFMAMEHT
NMPEAOCTABJIEHUA MYHULUNANBHOWU YCNYTU
«YTBEPXAOEHUE CXEMbIl PACNOJIOXXEHUA 3EMEJIBHOIO YYACTKA UJA
3EMEJIbHbIX YYACTKOB HA KAOACTPOBOM NJNAHE TEPPUTOPUN»

PA3AEN I. OBLUME NONOXEHUA
Maga 1. NpeameT perynupoBaHus agMMHUCTPATUBHOIO perrnaMmeHTa

1. Hactosawmin agMUHUCTPATMBHBIA perfiaMeHT ycTaHaBnvMBaeT NOpsAoK M cTaHaapT
npenocTaBneHnst MyHUUMNanbHOW YCryrn «YTBEPXKOEHUE CXeMbl PaCrONOXeHUs 3eMeNbHOro
yyacTka WnM 3eMerbHbIX Y4acTKOB Ha KagacTpoOBOM MfiaHe TeppuTopuM», B TOM 4uChe
NopsiAOK B3aMMOAENCTBMSA agMUHUCTPaUUN BuxopeBcKoro ropoAckoro noceneHus (oanee —
agMUHUCTPaUNs) C (PUNYECKUMWU UMK IOPUONYECKUMU FMLAMU U UX YNOFTHOMOYEHHbIMU
npeacTaBMTENSIMU, OpraHaMy rocy4apCTBEHHOW BRAcTW, YYPEeXOEHUSIMU U OpraHu3auusiMu,
CPOKM M MocrenoBaTenbHOCTb aAMUHUCTPATUBHBIX Npoueayp (OeWCcTBUIA), OCYLLIECTBNSEMbIX
agMUHUCTpaUMelr B npouecce peanu3aumMu MNOSIHOMOYMI MO  MPUHATUIO pPeLleHuin o6
YTBEPXKOEHUM CXEMbl PacrofOXeHUs1 3eMEeNbHOro y4yacTka WM 3eMerbHbIX Y4acTKOB Ha
KagacTpoBOM MnaHe Tepputopun B BuxopeBckoM MyHMLMNANbHOM 0Opa3oBaHUM.

2. Llenblo HacTosilero aaMMHUCTPATMBHOIO pernamMeHTa siBnsietcs obecneveHue
OTKPbLITOCTM nopsiaka MpeaocTaBneHnss MyHUMUMNANbHOM YCNyrk, ykasaHHOW B MyHKTe 1
HaCTOSILLEro agMUHUCTPATMBHOIO pernaMeHTa (ganee — MyHuumMnanbHas ycnyra), noBblLLEHUS!
KayecTBa ee WCMOSIHEHUS!, CO30aHNs YCINOBUA ANS y4acTUs rpakaaH U opuandeckux nuiy B
OTHOLLUEHMSAX, BOSHUKAKOLWMNX NPY NPeaoCcTaBneHn MyHULMNanbHOM YChyru.

MaBa 2. Kpyr 3aaBuTtenen

3. 3asButenammn Ha NpeaocTaBneHme MyHUUMNanbHOM yCnyrn ABAsTCA pmsnyeckme un
topuanyeckue nuua (ganee — 3aasuTenim).

4. OT wuMmeHn 3a\BUTENs 3a NpefoCTaBMEHMEM MYHULUMNANBHOW YCIyrn MOXET
obpaTnTbCA ero ynorIHOMOYEHHbIN NpeacTaBUTENb (anee — npeacTaBUTENb).

MagBa 3. TpeGoBaHus NnpeaocTaBNeHUA 3aaBUTENIO MYHULIMNANbLHOW yCcnyru B
COOTBETCTBUM C BapMaHTOM NpenocTaBfieHUs MyHULMNanbHOW yCnyru,
COOTBETCTBYHLIMM NPU3HaKaM 3asiBUTeNsA, onpeAeneHHbIM B pe3ynbTaTte
aHKeTMpPOBaHUA, NPOBOAMMOro agMUHUCTPaLMEN, a TaKKe pe3ynbTaTa, 3a
npepocTaBrieHMEM KOTOPOro obpaTusncs 3asBuTesb

5. MyHMumMnanbHas ycrnyra npegocTaBfsieTcsl 3asiBUTEN0 B COOTBETCTBUM C
BapuvaHTOM NpeaoCTaBNeHNsa MyHMUMNanbLHOM yCnyru (aanee — BapuaHT).

6. BapnaHT, B COOTBETCTBMM C KOTOpbIM 3asiBUTENnt0 OygeT npegocTaBneHa
MyHUUMNanbHas ycrnyra, onpeaensieTca B COOTBETCTBMM C HACTOSILLIMM aaMUHUCTPATUBHbBIM
pernaMmeHToM, UCXOAS M3 MNPU3HAKOB 3asBUTEns (MpuvHagnexaiwiero emy obbekta) u
rnokasaTtenen Takux MPU3HaKoB (MepedeHb MPU3HaKoB 3asBuTens (NpuvHaanexawmx um
006BHEKTOB), @ Takke KOMOUHAUUN 3HAYEHNN NPU3HAKOB, KaXaast U3 KOTOPbIX COOTBETCTBYET
OAHOMY BapuaHTy NpeaoCTaBfeHnNss MyHULUNANbHOW YCRyru.



PA3OEN Il. CTAHOAPT NPEAOCTABIIEHUA
MYHULUIUNATNIBHOWU YCNYTU

MagBa 4. HammeHoBaHMe MyHMLIMNANbLHOW YCIyrU

7. lMog MyHuMUMNanNbHOW YCryrom B HACTOAWEM aAMUHUCTPATUBHOM perfiaMeHTe
NOHUMAETCH YTBEPXOEHME CXeMbl PacroNnoOXeHUs 3eMESIbHOro yyacTka WM 3eMesibHbIX
Yy4acTKOB Ha KagacTpPOBOM MrlaHe TeppuTopumn (ganee — cxema pacrosfioXeHusi 3eMenbHOro
yyacTka).

Maga 5. HammeHoBaHMe opraHa MecTHOro camoynpasreHus,
npenocTaBnsAoLWEro MyHULUNanbLHy ycnyry

8. OpraHOM MEeCTHOro camoynpasrfeHusi, NPEAOCTaBMALWNUM MYHULMNANBHYO YCNyry,
ABNSAETCS agMUHUCTpaLmS.

9. B npegocTaBneHMmM MyHMUmMNanbHOWM yCryrM y4acTBYHOT:

1) ®egepanbHas cnyxba rocygapCTBEHHOM pernctpauuun, kagactpa n kaptorpaduu, ee
TeppuTopmanbHbIA  OpraH WnuM  TeppuTopuanbHbiA  OTAENn TeppuUTOpManbHOrO  opraHa
depnepanbHON cny0bl rocyqapCTBEHHOW perMcTpaunm, kagactpa u kaptorpaduu;

2) ®epepanbHaga Hanorosas crnyxba unu ee TepputTopmarnbHble OpraHbl;

3) MuHucTepcTBO NecHoOro komnrekca Mpkytckon obnacTu.

MmaBa 6. PesynbTtat npegoctaBneHnss MyHULMNanbHOM yCnyru

10. Pe3ynsraTtom npegocTaBneHms MyHMLMNanbHOW yCnyrn sBnseTcs:

1) nocCTaHoBNeHMe agMUHUCTPpaUUM 06 yYTBEPXKOAEHUN CXEeMbl PaCMONOXKEeHMUs
3eMesNibHOro yyacTka (ganee — noctaHoBrieHne 06 yTBepXXaeHum cxembl);

2) yBegomneHne agMuHucTpaumm ob OTkase B YTBEPXOEHUW CXEMbl PaCMONOXEeHUs
3eMesibHOro yyacTka (ganee — yBegomrieHne ob oTkase B YTBEPXKAEHUN CXEMbI).

MaBa 7. CpoK npeaocTaBneHMa MyHUUMNanbLHON ycnyru

11. Cpok npegocTtaBneHns MmyHuumnaneHomn ycnyrm coctaBnseT 30 kaneHgapHbIX AHEN
CO OHSA NOCTYNneHus 3asBneHns o6 yTBepX4eHUn cxeMbl pacrnonoXeHNs 3eMenbHOro yyacTka
B aJMUHUCTPaLMIO.

12. MNMpepocTaBneHne MyHULMNANbsHOM yCryrn NpMoCTaHaBNMBaeTCs B Cryyae, ecnv Ha
MOMEHT NOCTYNfEHNA B aAMUHUCTPALMIO 3asBreHnsa 06 yTBepKOEeHUN CXeMbl PacnonoXeHUs
3eMerbHOro yyactka Ha pacCMOTPEHUW HaxXo4MTCH MpeAcTaBfeHHas paHee ApYrMM fvLOM
CXema pacrosfioXeHUsa 3eMenbHOro y4vacTka W MeCTOMOSIOXKEHNE 3eMerlbHbIX Y4aCTKOB,
obpa3oBaHMe KOTOpbIX NPegyCMOTPEHO JTUMM CXemMamu, YaCTUYHO WM MOSIHOCTbIO
coBnagaet, A0 MPUHATUA peleHns 06 yTBepXOEeHUW paHee HanpaBfeHHOMW CXeMbl
pacnosioXXeHns 3eMeribHOro ydactka nmbo Ao NpUHATUA pelleHns o6 oTKase B yTBEPXKOEeHUN
paHee HanpaBfieHHON CXeMbl PacrnofioXeHNA 3€MeNbHOro yyacTka.

13. Cpok BblgauM (HanpaBfeHusl) [OOKYMEHTOB, SBMAOWMUXCA pPe3ynbTaToM
npegocTaBfieHNs MyHULMNANbLHOW YCNyru, — TpU KaneHOapHbIX AHA CO OHSA MOANMCaHUS
nocTaHoBneHns o6 yTBepXXAeHUM CXeMbl UNn yBeaoMeHns o6 oTkase B yTBEPXOEHUM CXEMbI

Mmaga 8. NpaBoBble OCHOBaHUA ANA NpeAoCTaBNeHUss MyHULMNANbHOWN yCIyru

14. TllepeyeHb HOPMATMBHbLIX MNPABOBbLIX aKTOB, PErynupyrLwwmnx npegoctaBneHme
MyHUUMNANbHOMW  ycnyrk, uHGopMauus O nopsgke  gocygebHoro  (BHecyaebHoro)
obGxanoBaHus peweHni wn  gencteun  (6e3gencTBus) agMUHUCTPaUUK, a Takke ee
AOIMKHOCTHBIX NUL, MyHULMNANbHbIX CAyXXawmx, paboTHUKOB pa3meLllaeTcs Ha oulmnanbHOM
cante agMWHUCTPaAUUU B MHAOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTn «WHTepHeT» no



agpecy: www.admvih.ru (ganee — OdvunanbHbIn CanT) U B perMoHanbHOW rocygapCTBEHHON
WHOPMAaUNOHHOM cucTeme «PernoHanbHbIM nopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycnyr pkyTckon obnactm» B MHGOOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn «MHTepHeT» no
agpecy http://38.gosuslugi.ru (ganee — NopTtan).

Maga 9. UcuyepnbiBaoWwmi NnepevyeHb JOKYMEHTOB, HeOO6XoAUMBbIX Ans
npeaocTaBfieHUs MyHULMNAarbHOWN yCnyru

15. [Ona nonyyYeHus MyHUUMNanbHOW YCRyrn 3asiBuTenb WNu ero npegcraBuUTeNb
obpallaetca B agMUMHUCTpaUMIO C 3adBrieHnemM 00 yTBEpPXKOEHUN CXeMbl pPacnoioXeHUs
3eMernbHOro yyactka (ganee — 3asaBreHne) no oopme CorrnacHo NPUIOKEHUID K HaAcTosLWEMY
aAAMWUHUCTPATUBHOMY PErNamMeHTy.

16. K 3agBneHuto 3adBuTENb WM €ro npeacTaBuTenb npunaraeT cnegywowme
AOKYMEHTBI:

1) [OOKYMEHT, YyOOCTOBEPSOWNA FNUYHOCTbL 3asaBUTENS WNWM  ero npegcrasuTens
(NpepoctaBnsaeTca B CcryyYae J§WYHOrO obpalwleHnsa B agmMuHucTpauuio). B cnyyae
HanpaBreHus 3asiBreHnsa nocpeactsoM opTana ceeaeHns n3 JOKyMeHTa, yA4OCTOBEPSAIOLErO
NNYHOCTb  3aMHTEPECOBAHHOINO nvua (OPMUPYIOTCA  MNpU  MPOXOXKAEHUW  npouenypbl
permctpauumn, wuaeHTUduUKaumMm wn ayTeHTUmKaumm C Uucnonb3oBaHMeM deaepanbHon
rocygapcTBeHHOM WHOpMaUnoHHOM cuctembl «EomHaa cuctema wuvgeHTUukaumm wu
ayTeHTUdUKauum B MHMpacTpykType, obecnednsatowien MHPOPMaLMOHHO-TEXHONOMMYECKOe
B3aUMOAENCTBME  MH(POPMALMOHHBIX CUCTEM, MWCMNOSMb3yeMbIX ANA  NpefoCTaBneHus
rocygapCTBEHHbIX U MyHMUMNANbHLIX YCRyr B 9MeKTpoHHon dopme» (panee — ECUA) us
COCTaBa COOTBETCTBYIOLIMX AAHHbIX yKa3aHHOM y4YeTHOM 3anmcu M MOoryT ObiTb MPOBEpPEHbI
nyTeM HanpasfieHMs 3anpoca C WCMNofb3oBaHWEM doedepanbHOM rocyaAapCTBEHHOM
MHoOpMaUMOHHON cucteMbl «EOuMHasl cuctema MeXBeOOMCTBEHHONO  3NEKTPOHHOro
B3aMMOOENCTBUAY;

2) cxemMa pacnonoXeHns 3eMenbHOro y4yacTka;

3) Konuu npaBoycTaHaBnMBawLWMX U (MNK) NPaBOyAOCTOBEPSIOWMNX AOKYMEHTOB Ha
3eMerbHbIN Y4acTOK, eCNn NpaBa Ha Hero He 3aperncTpMpoBaHbl B EQMHOM rocygapcTBEHHOM
peecTpe HegBmxmmocTn (aanee — EMPH);

4) 0OBEPEHHOCTb NN MHOW AOKYMEHT, yAOCTOBEPSIOLNA NOSIHOMOYUS NpeacTaBuTens
3aaBuTens, — B criydae, ecnm ¢ 3assneHvem obpallaetca npeacTaBuTenNb 3adBUTENS.

5) cornacue 3anorogepxartenen UCXOLHbIX 3eMefbHbIX Yy4acTKOB, - B Criyvyae, ecnu
npaBa COGCTBEHHOCTM Ha TakoOW 3eMerlbHbI y4acTOK obpeMeHeHbl 3anorom, Tpebyetcsa
npeacTaBUTb cornacue 3anorogepxarenen UCXOOHbIX 3eMerbHbIX Y4aCTKOB.

6) cornacve 3emnenonb3oBaTenen, 3emMmneBnagenbueB, apeH4aTopoB  Ha
obpa3oBaHMe 3eMerlbHbIX Y4YacTKOB, - B Clyyae, €Cin UCXOAHbIA 3eMesibHbIA y4acToK
npegocTaBrieH TpeTbMM nuuam, TpebyeTca npeacTaBUTb corfiacue 3emrenonb3oBaTenen,
3emneBnagenbLeB, apeHaaTopoBHa obpa3oBaHMe 3eMerbHbIX Y4acTKOB.

17. Cxema pacrnonoxeHuss 3eMenbHOro y4yacTtka MOoAroTaBnMBaeTCcsa 3asiBUTENeMm
CaMOCTOATENIbHO C  UCMONb30oBaHMEM oduumanbHoro camta PegepanbHon  CryKObl
rocyqapCTBEHHOW  pernctpauuu, Kagactpa W KapTtorpacmm B MHGOPMALMOHHO-
TENEKOMMYHUKALMOHHON ceTn «WIHTepHeT» 3a nnaty WM C UCNONb30BaHMEM MHbIX
TEXHONOMMYECKNX N MPOrpaMMHbIX CPEACTB, B TOM YMCIIE C MPUBEYEHNEM TPETbUX NnL,.

18. [Ina nonydeHuss OOKYMeEHTa, yKa3aHHOro B rnoanyHkTe 4 nyHkta 16 HacTodAwero
afMVHUCTPATMBHOIO pernameHTa, 3asButenb NMYHO obpallaeTcsas K HOoTapuycy wunu
AOMKHOCTHOMY ULy, YNONMHOMOYEHHOMY COBepLUaTh HOTapuarsbHble ENCTBUS.

Mpwn o6paweHnn nocpeactsom lNMopTana ykasaHHbIN AOKYMEHT, BblAAHHbIN:

a) opraHusaumen, yoocTtoBepseTcs YCUNEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHON

nognuceto (aanee — YK3I) npaBoMOYHOro AOMKHOCTHOrO NMua OpraHn3auum;

6) dusnyeckum nuuom, - YKOI HoTapuyca ¢ npunoxeHunem danna OTKpenseHHOW

YK3I1 B chopmare sig;
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19. 3asButenb wnNu ero npeacrtaBuTeNb NpeAcTaBnser (HanpaBnseT) 3asiBneHne wu
AOKYMEHTbI, YKa3aHHble B MyHKTe 16 HacToswero agMMHUCTPaATUBHOMO perfameHTa, OaHUM U3
cneayroLwmnx cnocoboB N0 MMYHOMY YCMOTPEHUIO:

1. B aNeKTpoOHHOM (hopme nocpencteom NopTana;

2. B QOneKTpOHHOW popme nyTem HanpasfieHUss Ha oduuManbHbii  canT

AOMUHMCTpaUunK;
3. Ha OymMaxHOM HocuTene nocpenCcTBOM nuyHoro  obpaweHns B
AOMUHMCTpaUMIO;

4. B BymMaxXHOM Buae Yepes opraHusaumm nodYToBon cBA3n. B aTom crnydae OOKYMEHTbI
NPeacTaBnslOTCA B KOMUAX, 3aBEPEeHHbIX HOTapuMycoM WU AOMMKHOCTHBIM - FULIOM,
YNOSTHOMOYEHHLIM B COOTBETCTBMM C 3aKOHOOATENbCTBOM Ha COBEpLUEHWE HOoTapuanbHbIX
OENCTBUA, WNNU  OpraHoM  (OO/MKHOCTHBbIM  NULOM),  YNOMHOMOYEHHbIM Ha  Bblgady
COOTBETCTBYIOLLEro AOKYMEHTA.

20. Tlpu npegoctaBneHM MyHUMUMNANBHOM YCRAyrM aaMUHUCTpaUMs He Brpase
TpeboBaTtb OT 3aaBUTENEN UNN UX NpeacTaBuUTeNnen AOKYMEHTbI, He yKa3aHHble B nyHKTax 15,
16 HacTosLWero agMUHUCTPATUBHOIO perfnamMeHTa.

21. TpeboBaHnss K  OOKYMeHTaMm, nMpeAcTaBnsemMbiM  3adBUTENEM UMK  ero
npegcraBuTenemMm:

1) AOKYMEHTbI OOMMKHbI MMETb neyaTu, NOAMMCU YNONMHOMOYEHHbIX AOMKHOCTHbBIX NuL,
rocy4apCTBEHHbIX OPraHoB, OPraHOB MECTHOIMO CaMoyrnpaBneHns Unn AOMKHOCTHBIX UL, UHbIX
opraHuMsauun, BblOaBLUMX AaHHble LOKYMEHTbl UMW YOOCTOBEPUBLUMX MNOASIMHHOCTb KOMUMA
AOKYMEHTOB (B Criydae nosiydyeHusi JOKYMeHTa B hopMe 3NIEKTPOHHOIO JOKYMEHTA OH AOSMKEH
OblTb NognNucaH 3neKTPOHHOW MOAMUCHLID B COOTBETCTBUM C MNyHKTOM 59 HacTosiwero
aAMWUHUCTPATUBHOIO pernamMmeHTa). TpeboBaHMe O HanMMyuU nevaTt He pacnpocTpaHseTcs Ha
AOKYMEHTbI, BblJaHHble XO3SNCTBEHHbIMM O6LecTBaMn, Yy KOTOPbIX B COOTBETCTBUN C
3akoHogaTtenbctBoMm Poccunckon ®Pegepaumm 1 (MnNn) ydpeauTenbHbIMU - JOKYMEHTamMu
OTCYTCTBYET Mnevartb;

2) TEKCTbl JOKYMEHTOB [OMKHbI ObITb HanMcaHbl pa3bopymBo;

3) OOKYMEHTbl He AOMKHbl MMETb MNOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB WU He
OrOBOPEHHbIX B HUX UCNPaBNEeHNI;

4) [OKYMEHTbI He JOSMKHbI ObITb UCMOSTHEHbI KapaHaaLLoOM;

5) DOKYMEHTblI He [OOSDKHbI UMETb MOBPEeXOEHUN, Hanuvyne KOTOpbIX He Mno3Bonser
OOHO3HAYHO UCTONKOBAaTb UX COAEpPXaHue.

22. K pgokymeHTaMm, HeobxoauMMbiM AN NpefocTaBneHns MyHUUMNAnbHOW YCnyru,
KOTOpble HaxOAATCs B pPacCnopsiKeHWUUM T[OCYyOapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoynpaBfeHnss U UHbIX OPraHoB, Y4acTBYIOLWMX B MPefoCTaBNeHUN rocyaapCTBEHHbIX UMK
MYHULUMNANbHbIX YCIYr, U KOTOpble 3asBUTENb UMW ero nNpeacTaBuTeNb Bnpase NpeacTaBuThb,
OTHOCATCA:

1) BbiMMCKka n3  EgMHOro  rocygapcTBeHHOro  peectpa  MHAMBUAYaANbHbIX
npeanpuHuMmarenen (ans 3aasuTtenen, ABNAOLLMXCH NHOnBMOYanbHbIMK
npeanpyHMMaTtenamMu) unum BbinMcka M3 EQWMHOroO rocygapCTBEHHOrO peectpa topuandeckmx
nvy (anga 3asBuTenen, SBNALWNXCA PUOUYECKUMN NLaMn);

2) Bbinucka m3 EMPH Ha 3emernbHbI y4acToK (3eMenbHble y4acTku), YyTBEpXOeHue
CXEeMbl pacnonoXeHnsa KOTOporo (KOTopbixX) NpeanosiaraeTcs OCyLWeCTBUTb.

23. [Ina nony4vyeHns OOKYMEHTOB, YKasaHHbIX B MOANYyHKTe 1 MyHKTa 22_HacTosiwero
afMWHUCTPATMBHOIO perfiaMeHTa, 3asiBUTeNb UnuM ero npeacraBuTenb Bnpase obpatuTbcs B
denepanbHy0 HanoroByk cryx0y unv ee TeppuTopuanbHble OpraHbl C 3anpocoM B BuAe
OyMaXHOro JOKYMeHTa NyTeM HanpasfneHusa No noyTte, NpeacTaBreHuUs HenocpeacTBEHHO B
opraH, nmbo uyepe3 MHOrO(YHKUMOHAmNbHbLIN LEHTP NPEeAoCTaBNEeHUs FOCYOapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (ganee — MOLL); B anekTpoHHOW hopme C MCMOSNb30BaHNEM NUHTEPHET-
TEXHONOrMN, BKNoYas EAuWHbIA  nopTan rocygapCTBEHHbIX M MYHMUMMANbHbIX  YCNyr
(cbyHKUMR)..

24. [Ina nonyyYeHUs OOKYMEHTa, YKasaHHOro B MOAMYHKTe 2 NyHKTa 22 HacTosdAlero
afMVHUCTPATMBHOIO perfiaMeHTa, 3asBuTenb UnuM ero npeacraBuTenb Bnpase obpatuTbcs B
depnepanbHyto cnyx0By rocyaapCTBEHHOM perucTpaunn, Kagactpa W Kaprtorpadwun, ee



TEppUTOPMAnbHbIN  OpraH WNU TeppuUTOpuanbHbIN  OTAEeNn TeppuTopuarnbHOro opraHa
depnepanbHon cnyxbbl rocyaapCTBEHHOW perMcTpaunm, Kagactpa u kaptorpadum ¢ 3anpocom
B Buae OymMaxHOro [OKYMeHTa nyTeM HanpaefeHuss No noyvte, npeacTaBneHus
HernocpeacTBeHHO B opraH, nnbo yepes MOLL; B anekTpoHHOW cdopme nyTem 3anosfiHeHUs
dopmbl  3anpoca, pasMelleHHoOn Ha oduumanbHoM cante degepanbHOM  CiyXObl
rocydapCTBEHHOM perucrpauuun, kagactpa n kaptorpacdpum B cetun «MHTepHeT» unn EgmHom
noprtane rocygapCTBEHHbIX YCMyr M MyHUUMNanbHbIX Ycnyr (OyHKUMIA) unnm nocpeactsoMm
oTnpaBkn XML-goKyMeHTa ¢ ncnosib3aoBaHnem Beb-cepBrCOB.

25. 3asBuTenb WNU ero npeacraBuTeENb BnpaBe NpeacTtaBuUTb B AAMUHUCTPALMIO
OOKYMEHTbI, YKal3aHHble B TMyHKTe 22  HaCTOALWEro aaMWHUCTPATUBHOMO pernamMeHTa,
cnocobamu, ycTaHOBNEHHbIMU B NMyHKTE 19 HACTOALLEro agMMHUCTPATMBHONO pernameHTa.

26. AOMUHMCTpaumMss nNpwv nNpefocTaBNEHUN MyHULMNANbHOW YCNyrM He Bhnpase
TpeboBaTb OT 3aABUTENEN UMK UX NpeacTaBUTeENeNn:

1) npegctaBneHNs OOKYMEHTOB W WHAOPMauUUM WM OCYLLEeCTBREHUA OEeNCTBUMN,
npeacTaBneHne UnM  OCYLLECTBIEHME KOTOPbIX He NpefyCMOTPEHO  HOPMAaTUBHbLIMU
NpaBoOBbIMW  aKTaMu,  PerynupylolwmMmMn  OTHOLWIEHWUSl, BO3HMKaKOWMe B CBA3NM C
npeaocTaBneHneM MyHULUMNANbHOWN yCRyru;

2) npenctaBneHns AOKYMEHTOB W MHGOpMauuMuM, B TOM 4uUCre NOATBEPXKAAKLLMX
BHECEHMEe 3asBMTENeM nnaTtbl 3a NpefoCTaBfeHne TOoCYAapCTBEHHbIX M MyHMUMNANbHbIX
YCNyr, KOTOpble HaxXOAATCA B PacnopsbkeHUn AOMUHUCTpALMK, FOCYyAApPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoynpasneHusi U (Mnu) NogBeAOMCTBEHHbIX rOCyAapPCTBEHHLIM OpraHam
N opraHam MECTHOr0 CaMOynpaBfieHUs OpraHuM3aunin, Y4YacTBYHOLWNUX B NpenoCcTaBrieHnn
rocygapCTBEHHbIX UMM MYHUUMNANbHbIX YCIyr, B COOTBETCTBMM C HOPMATUBHLIMW NPaBOBbLIMU
akTammn Poccuinckon depepaumm, HOpMaTUBHLIMKM NPaBOBbIMM akTaMu VpkyTckom obnactw,
MYHULUMNANbHBIMX NPaBOBbIMM  aKTaMu, 3a WCKNHOYEHWEM [OOKYMEHTOB, BKIOYEHHbIX B
onpeaeneHHbIn Yactblo 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27 mons 2010 roga Ne 210 ©3
«O6 opraHusaumm NpenocTaBrieHNss FOCY4apPCTBEHHbBIX U MYHULUUNANbHbLIX YCAYr» MepeyYeHb
AOKYMEHTOB;

3) OcywecTBneHna AOencTBuMi, B TOM 4UCre COrnacoBaHwin, HeobxoauMmbiX Ans
Nnosly4eHns MyHULMNANbHOW YCryrn U CBA3aHHbIX C obpalleHMeEM B UHblE rOCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOro CaMOynpaBSfiEHUs U OpraHu3auum, 3a UCKIOYEHWEM MNOSTyYEHUSs
ycnyr, SBASKOWMXCA  HeobxoauMbIMM M oBsi3aTenbHbIMM  ONsi  NpefocTaBneHus
MYHULMNAnNbHbIX YCAYr, BKMIOYEHHbIX B MEPEeYHU, NpeayCcMOTPeHHble 4yacTtbto 1 crtatem 9
depepanbHoro 3akoHa Ne 210-93, a Takke AOKYMEHTOB U MHopMaLmn, NnpeaocTaBnsieMbiX B
pesynbTaTte oka3aHWUs Taknx yCryr;

4) npencraBneHna JOKYMEHTOB U MHopMaumn, OTCyTCTBME U (UNN) HEAOCTOBEPHOCTb
KOTOpbIX HE yKa3blBanucb npu nepBoHavyasnibHOM OTKa3e B NpMemMe AOKYMEHTOB, HEOBXOaMMbIX
AnNs NpegocTaBneHust rocygapCTBEHHOM yCnyrM, NMbo B NpeaocTaBfieHMM rocyqapCTBEHHOWN
yCrnyrn, 3a WCKINIYEHUEM CryvaeB, MNPeayCMOTPEHHbIX B MyHKTe 4 4vactu 1 cratbu 7
depepanbHoro 3akoHa oT 27 nionda 2010 roga Ne 210-903 «O6 opraHu3aumm npegocTaBneHns
roCy4apCTBEHHbIX U MYHULMNATbHBIX YCITYr»;

5) npepoctaBneHnsas Ha OymaxHOM HoOcUTene [OOKYMEHTOB W WHGOopMauuu,
3MEKTPOHHbIE 06pa3sbl KOTOPbLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yactu 1
ctratbn 16 PepepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-d3 «O6 opraHusaumm
npenocTaBneHnsa rocyqapCTBEHHbIX U MyHMUMNANbHbBIX YCNyr», 3a WCKIHOYEHUEM CIly4vaes,
€CNN HaHeCeHne OTMETOK Ha Takue LOOKYMEHTbl NMBOo nx usbaTne ABNseTcst HeobXoaMMbIM
yCrnoBMeM NpenoCTaBEHUS rOCy4apCTBEHHON NN MYHULMNANBHOW YCAYrn, N NHbIX CIyYaes,
YCTaHOBIEHHbIX dhefepanbHbIMU 3aKOHAMW.

Maga 10. UcuyepnbiBaOWMK NepevyeHb OCHOBaHUN ANA OTKa3a B NnpuemMe AO0KYMEHTOB,
HeoGxoaAMMBIX AN NpefocTaBneHns MyHULUNanbHON ycnyru

27. OcHoBaHWEM AN 0TKa3a B NpueMe JOKYMEHTOB SIBMNSAOTCS:
1) HenpeacTaBneHve 3asiBATENEM WM ero npeactaBuTenem XoTs Obl OOHOroO U3
AOKYMEHTOB, YKa3aHHbIX B MyHKTax 15, 16 HacTosiLLero agMUHUCTPaTUBHOIO perfiaMeHTa;



2) NpeAcTaBneHHble  OOKYMEHTbl yTpaTunM Cuily Ha MOMEHT obpalleHusa 3a
MYHULMNAnbHOW YCIyrowu;

3) NnpeAcTaBneHHble OOKYMEHTbl cogepXaT NO4YUCTKA U UCMpaBfeHnd TeKkcTa, He
3aBepeHHbIe B NopsaaKe, yCTaHOBIIEHHOM 3aKkoHoAaTenbcTBoM Poccurckon Penepauunu;

4) npeAcTaBrieHHble B 3NEKTPOHHOW d)opMe [AOKYMEHTbl codepXaT MNoBpexaeHus,
Hanuyne KOTOpbIX HEe MO3BOMSIET B MOMHOM O6bemMe WCNoNb3oBaTb MHGOPMALMIO U
cBefeHus1, cogepxalmecsa B JOKYMeHTax aAnsa npefocTaBlieHus yenyru;

5) HecobrnogeHve ycTaHOBMNEHHbIX cTaTbed 11 ®depepanbHoro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9nekTpOHHOW noAnNUCKU»  YCNOBUW  NPU3HAHUSA
pencrteutenbHocTn YKO3IT;

6) HenosHoe 3anosiHeHMe noren B OpMe 3asBrfieHWs, B TOM 4ucne B
WHTEepaKTMBHOW hopMe 3asBneHus Ha [NopTane;

7) HeCoOTBETCTBME MNpeAcTaBrieHHbIX 3asiBUTENeM WM ero npeacraBuTenem
AOKYMEHTOB TpeboBaHUAM, YyKa3aHHbIM B MyHKTe 21 HacToswero agMUHUCTPATUBHOMO
pernameHTa.

28. B cnyyae ycTaHOBMEHUS OCHOBaHWW [NA OTKasa B MpuvemMe [OOKYMEHTOB
AOSMKHOCTHOE NUUO agMUHUCTpaLMM coBepLlaeT AENCTBUS MO yBEOOMIEHUIO 3adBUTENS Un
ero npegcraButenss B MOpsigke, NPeagyCMOTPEHHOM  MyHKTOM 69  HacToswero
aAMWUHUCTPATUBHOIO pernamMeHTa.

29. OTka3 B NnpnemMe AOKYMEHTOB He NpenaTCcTBYEeT NMOBTOPHOMY ObpalleHunto 3asBuTens
UM ero npeacTaBuTens 3a MNpedocTaBfieHMEM MYHULMMANbHOM YCRyrM U MOXeET ObiTb
obxarnoBaH 3asBUTENEM UNKU ero NnpeacraBuTeneM B nopsake, yCTaHOBIIEHHOM AENCTBYOLWNM
3aKoHo4aTesNbCTBOM.

Maea 11. UcuepnbiBarowmin nepevyeHb OCHOBaHMM ANSA NPUOCTAHOBNEHUA
npegocTaBreHus UNM oTKkasa B NpeaocTaBleHMUn MyHULUNANbHOM yCcnyru

30. PeweHne agMuHUCTpaumen O NPUOCTAHOBEHUN PACCMOTPEHUSA 3asdBNEHUs
NPUHMMAaETCs B Criydyae, eCnum Ha MOMEHT MOCTYNSIEHUs B agMUHUCTPaLMIO 3asiBfiEHUS Ha
PacCMOTPEHUN HaXOAWUTCA NpPenCTaBfieHHasi paHee LPYrMM NMLOM CXeMa pacnosioXeHus
3eMeNibHOro yvactka M MEeCTOMOMOXEeHWE 3eMerfbHbIX Yy4yacTKoB, ObpasoBaHME KOTOPbIX
npegycMOTPEHO 3TUMW CXeMaMW, YaCTUYHO WM MOMHOCTLI CcoBnagaeT, OO0 NPUHATUS
peweHuns 06 yTBEpPXKOEHUN paHee HanpaBfiEHHOW CXEMbl PACMOSIOXKEHUS 3E€MESTbHOIO yyYacTka
nmbo [0 NPUHATUA pelleHust 06 OoTkase B YTBEPXOEHUW paHee HarnpaBfieHHOW CXeMbl
pacnonoXeHusi 3eMeribHOro y4yacTtka.

AOMUHUCTpaunsa, B TedyeHne S5 paboumx AOHEN CO OHA NPUHATUS  peLleHns o
NPUOCTAHOBMNEHUN NPEAOCTaBMEHNS MYHULMMNANbLHOW YCNyrn, HanpaenseT yBe4OMIIEHME O
NPUOCTAHOBMNEHUN NPEAOCTaBMEHNS MYHULMNANbHOW YCNyrM 3asBUTENt0, B OTHOLLEHME
KOTOPOro NPUHATO Takoe peLleHune.

PaccmoTpeHne nogaHHOro nosgHee 3asBfieHUS NPUOCTaHaBMBAETCA A0 MPUHATUSA
peweHuns 06 yTBEpXKOEHUN paHee HanpaBfiEHHOW CXEMbl PAcrnoSIOXXEHNSA 3EMENbHOMo y4acTka
nmbo [0 NPUHATUA pelleHuMst 06 OTkase B YTBEPXKOEHUW paHEEe HarnpaBfiEHHOW CXeMbl
pacnonoXeHnsi 3eMerbHOro y4acTtka.

31. OcHoBaHMsAMN oNst OTKasa B NpeoCTaBNEHNN MyHUUMNANbHON YCNyrn SABASIKOTCS:

1) HECOOTBETCTBME CXEMbI PACMOSIOXKEHUSI 3eMENbHOro yyacTtka ee gopme, dopmaTty
unn TpeboBaHUAM K ee NMOAroTOBKE, KOTOPbIE YCTaHOBSEHbI B COOTBETCTBMM C MYHKTOM 12
ctatbn 11.10 3emenbHoro kogekca Poccunckon ®enepaunm;

2) NOMHOE WM YacTUYHOE COBMAAEHME MECTOMOSIOXKEHNA 3eMEerlbHOro Yy4acTka,
obpasoBaHMe KOTOPOro MpPeayCMOTPEHO CXEMOW €ro pacrnofioXeHUs, C MECTOMOSIOXEHNEM
3eMenbHOro y4dacTtka, obpasyemMoro B COOTBETCTBUM C paHee MNpPUHATbIM pelleHnem o6
yTBEPXKOEHNN CXEMbI PACMNOfIOXKEHNSA 3EMESTbHOIO y4acTKa, CPOK AENCTBUSA KOTOPOro He UCTEK;

3) cxema pacnonoXxeHust 3eMernbHOro y4yacTka paspaboTaHa C HapyLleHueM
npenycMoTpeHHbIX cTaTben 11.9 3emenbHoro kogekca Poccuinckon ®egepaumm TpeboBaHUN K
obpasyemMbiM 3eMenNbHbIM Y4acTKaMm:



a) He COoOTBeTCTBME npefernbHbiM (MakCMMasnbHbIM UM MUHUMAalbHbIM) pasmepam
3eMeSibHbIX Yy4acTKOB, B OTHOLUEHUW KOTOPbIX B COOTBETCTBUM C 3aKOHOAATESNIbCTBOM O
rpagoCTpoUTENBHON AeATENIbHOCTN YCTaHaBNMBAKOTCS rpagoCTPOUTENbHbIE pernaMeHThl;

6) rpaHMLUbl 3eMenbHOro y4acTka nepecekaroT rpaHuLbl MyHMLUMNanbHbIX 06pa3oBaHnin
N (MNn) rpaHULLbl HaCeseHHbIX MYHKTOB;

B) obpasoBaHMe 3eMenbHOro y4yactka MNpuMBOAMT K HEBO3MOXHOCTU paspeLleHHOro
NCMNonNb30BaHNA PaCcnoSIOXKEHHbIX HA TakOM 3eMeSIbHOM yyYacTke OO bEKTOB HEABMXUMOCTH;

r) CcoOxpaHsieMble B OTHOWeHUN obpasyemMblx (Npu pasgene wunm  BbleneHun)
3eMesibHbIX Y4acTKoB obpeMeHeHUus (orpaHu4yeHns) He NO3BONAT MCNONb30BaTh yKa3aHHbIe
3eMesibHble Y4aCTKM B COOTBETCTBUM C pa3peLLEeHHbIM UCMONb30BaHNEM,;

A) obpasoBaHMe 3eMerlbHbIX YYacTKOB MNPUBOAMT K BKITMHUBAHWUIO, BKpansMBaHUIO,
W3NIOMaHHOCTW  paHuL, 4epecnosiocuue, HEBO3MOXHOCTU  pasMelleHns  oO0bekToB
HeOABMXUMOCTU N OPYrMM MNPEensiTCTBYHOLWMM paLnoHarbHOMY WCMOMNb30BaHUIO U OXpaHe
3emMesnib HegocTaTkaM, a Takke HapywaeT TpeboBaHus, yctaHoBneHHble 3K PO, gpyrnmu
deaepanbHbIMN 3aKOHaAMMU;

€) rpaHyubl 0Opa3oBaHHOrO  3eMefibHOr0  yyacTka nepecekalT  rpaHuubl
TeppuTopuarbHbIX 30H, FIECHMYECTB, NIeCOMapKoB, 3a WCKMIOYEHWEM 3eMerlbHOro y4yacTka,
obpasyemoro ans npoBefeHus paboT No reonormyeckoMy MU3y4yeHuo Heap, paspaboTku
MECTOPOXOEHUN Nnosie3HbIX McKkonaembix, pasmMeLLeHnst NNHENHBbIX  OBBEKTOB,
rMOPOTEXHUYECKUX COOPYXKEHUN, a TakKe BOOOXPAHWUIIUL, WHbIX MCKYCCTBEHHbIX BOAHbLIX
00beKkToB.

4) HecOOTBETCTBME CXEMbl pPACMOSIOKEHUS 3eMEfbHOr0 Yy4yacTka YyTBEpPXOAEHHOMY
NPOEKTY MNSIaHUPOBKU TEPPUTOPUMU, 3IEMMEYCTPOUTENBHOMW LOKYMEHTauuKn, MOoNoXeHno o6
0Cco60 OXpaHAeMOon NPUPOSHON TEPPUTOPUN;

5) pacnonoxeHwe 3eMenbHOro y4yacTka, obpasoBaHWe KOTOpOro npenyCcMOTPEHO
CXEeMOW pacrorioXeHUsi 3eMeNnbHOro Yy4yactka, B rpaHuuax Tepputopuun, And KOTOPOK
YTBEPXAEH MPOEKT MEXeBaHUSA TeppuTopuu;

6) B OTHOLLEHMM 3eMEefbHOro yvyacTka He YCTAHOBMEHO paspeLleHHOe UCMOoSib3oBaHue
UNn paspelleHHoe WCNoMb30BaHMe 3eMernbHOro YyyacTka He COOTBETCTBYEeT Uensm
NCNOSIb30BaHUs 3eMESIbHOr0 y4acTka, YKa3aHHbIM B 3asBfneHuM 00 yTBEpPXAEHUU CXeMbl
pacnosioXXeHns 3eMerbHOro y4acTKa;

7) 3eMernbHbI y4aCcTOK HE OTHECEH K OonpeaenieHHOoN KaTeropnmn 3emMersb;

8) 3eMmernbHbIN y4acTOK MpefocTaBfieH Ha MpaBe MOCTOSHHOrO (6eccpoyYHoro)
nonb3oBaHus, 6e3B03Me3QHOr0 MOMb30BaHUS, NOXWU3HEHHOrO Hacnegyemoro BnageHusa unu
apeHapbl;

9) Ha 3eMenbHOM y4acTKe pacrnofiokeHbl 30aHue, COoOopyXeHue, OOBbekT
He3aBepLUEHHOro CTpoUTENbCTBA, NPUHAANEeXalumne rpaxkgaHam unum ropunandeckum nuuam, 3a
UCKITIOYEHNEM CIlyYaeB pa3MeLLeHUs COOPYXKeHUS (B TOM YMCIe COOPYXKEHUS, CTPOUTENbCTBO
KOTOPOro He 3aBeplUeHO) Ha 3eMerlbHOM Yy4yacTke Ha YCroBusSX cepBuTyTa unn obbekTa,
KOTopbI  NpeaycMoTpeH nyHkTom 3 cTtaTtbn 39.36 3emenbHoro kogekca Poccuinckon
depepaumn 1 pasmeLLeHne KOTOPOro He NpensaTcTBYET UCMOMb30BaHUIO Takoro 3eMerlbHOro
y4yacTka B COOTBETCTBUU C €r0 paspeLleHHbIM NCNONb30BaHMEM;

10) Ha 3eMenbHOM YyyacTke pacnonoXeHbl 34aHWe, COOpYXeHue, OOBbEKT
He3aBepLUEHHOro0 CTPOUTENbLCTBA, HaxoddAwMeca B roCyAapCTBEHHOW MMM MyHMUMMAnbHON
cOBCTBEHHOCTN, U NpoAaxa unu npefocTaBneHne B apeHy yKasaHHbIX 34aHusi, COOPYXEHUS,
o0beKkTa He3aBepLUEHHOrO CTpPOUTENbCTBA SABMASETCA NpeaMeTOM APYroro aykuumoHa nmbo
yKasaHHble 34aHune, COOopyXeHue, OO6bekT He3aBepLUEHHOro CTPOMTENbCTBa He MpOoLarnTCs
UNn He NnepepatnTcsa B apeHay Ha 3TOM ayKUMOHE OAHOBPEMEHHO C 3eMefbHbIM Y4aCTKOM;

11) 3emMenbHbI Y4aCTOK pacnofioXeH B rpaHuuax 3acTPOEHHOW Tepputopuu, B
OTHOLLUEHMM KOTOPOW 3aKrlo4eH JOroBOop O €e pasBuUTUKU, WU TEeppUTOpUN, B OTHOLLEHWUU
KOTOPOW 3aKITH0YEH OroBOp O ee KOMIMIIEKCHOM OCBOEHUU;

12) 3emernbHbIi  y4acTOK B COOTBETCTBUM C  YTBEPXKAEHHbIMW  OOKYyMEHTamu
TeppuTOpUanbHOro NAaHMpoBaHMA M (UMW) AOKYMEHTauMen No NfaHWpOBKE Tepputopum
npegHasHavyeH Ang pasMelleHvss 00bekToB  dhedeparnbHOro  3HayeHusi, OOBLEKTOB
permoHanbHOro 3Ha4eHms UM 06 bEKTOB MECTHOIO 3HAYEHNS;
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13) 3eMernbHbIN y4acTOK NpeAHasHadYeH ONnA pa3MeLLeHns 34aHua UM COOPYXeHUS B
COOTBETCTBUM C rocygapcTBeHHon nporpammon Poccunckon dPepepauuun, rocyaapcTBeHHOM
nporpammon cybwvekta Poccuiickon Pegepaumm  unuM agpecHoM  MHBECTULMOHHOM
nporpaMmmon;

14) B OTHOLWIEHMM 3eMefbHOro YyyacTka MPUHATO pelleHne O npeaBapuTesisHOM
corfiacoBaHuKn ero NpegoCTaBneHus;

15) B OTHOLIEHUN 3eMeSibHOro yvacTka MOCTYnumo 3adBfieHne O npeasapuTeribHOM
cornacoBaHun ero NpegocTaBreHnsa unn 3asiBneHne o npegocTaBNeHMn 3eMernbHOro yyacTka,
32 WCKIIIOYEHMEM CryyaeB, ecnn MNPUHATO peweHne 06 oTkase B NpeaBapuUTeribHOM
cornacoBaHun NpegocTaBrieHUst TAaKoro 3eMenbHOro yyactka unu pelueHne ob oTkase B ero
npegocTaBfieHNN;

16) 3eMeribHbIN Y4acTOK SBMSIETCHA 3eMeflbHbIM y4acTKOM 00Liero nofnb3oBaHUsa unm
pacnonoXeH B rpaHMuax 3emernb 06LLero nofb3oBaHus, TEPPUTOPUN ODLLIETO NOMNb30BaHUS;

17) 3emMernbHbIA Yy4aCTOK U3bAT ONA rOCYy4apCTBEHHbIX UMW MYHUUMMAnNbHbIX HYXA, 3a
UCKMIOYEHNEM 3eMerbHbIX YYaCTKOB, U3bATbIX AN rOCyAapCTBEHHbBIX UAN MyHULUMNANbHbIX
HYXXO B CBSI3W C MNPU3HAHMEM MHOrOKBaApTUPHOro [OMa, KOTOPbIA PacrofioXeH Ha TakoMm
3eMesiIbHOM y4acTke, aBapuiHbIM 1 NognexallunmM CHOCY UM PEKOHCTPYKLUA.

18) He npeacTaBneHoO B NUCbMEHHOW doopme corfnacue nuvu, ykasaHHbIX B NyHKTe 4
ctaTtbk 11.2 3emenbHoro kogekca Poccuinckon ®eagepaunn.

19) oT MuHucTepcTBa necHoro komnsiekca WIpkyTckom obractu noslyyeH OTka3 B
cornacoBaHUmM CXeMbl PaCnosiIOXKEHUS 3eMefNbHOro y4acTka;

20) c 3agBneHnemM obpaTurochb NULO, KOTOPOE B COOTBETCTBUM C 3aKOHOAATESNbLCTBOM
Poccunckon ®efepauumn He obnagaet npaBaMn Ha UCXOLHbIA 3E€MESTbHbIN Y4aCTOK.

Maea 12. Paamep nnaTtbl, B3MaeMou C 3asiBUTENSA NpuU NpeaocTaBleHun
MYHMLMNANbHOW YyCIyru, U cnocobbl ee B3MMaHus

32. MyHMumnanbHaa ycnyra npegocTtaBnsietca ©0e3 B3MMaHUsA rocygapCTBEHHOM
NOLUMNWHbI U MHOW NNaTthbl.

33. B cnyyae BHeceHWA U3MEHEHWN B BblOaHHbLIM B pesyrnbrate npefocTaBneHud
MYHULMNANbHOW YCNyrn AOKYMEHT, HanpaBMneHHbIM Ha uchnpaBneHne owwuboK M onevatok,
AONYLLEHHbIX NO BUHE agMUHUCTPALUK, a TakKe OOSMKHOCTHbLIX NUL, aAMUHUCTpaLMK, nnarta c
3a8BUTENSA HE B3MMAETCH.

MaBa 13. MakcMmanbHbIA CPOK OXXUAaHUA B ovepean npu nogaye
3asiBNEHNA U NpU Nony4yeHUU pesynbraTta NnpeaocTaBneHus Takom ycnyru

34. MakcMmanbHOe BpeMsi OXXMaaHUsa B ovepean npu nogade 3asBrieHns U JOKYMEHTOB
He OO0SHKHO npeBbiwaTtb 15 MUHYT.

35. MakcumanbHOe BpeMsa OXugaHust B ovepeauM npwu  MoryvyeHun pesynbrata
MYHULUMNANbHOW YCnyru He OOSMKHO npesbiwaTtb 15 MUHYT.

MaBa 14. Cpok pernctpauum 3asaBreHus

36. Peructpaumio  3asBneHMss W OOKYMEHTOB, MPEACTaBMNEHHbIX 3asiBUTENEM,
OCYLLECTBMSET AOMKHOCTHOE NNLIO0 aAMUHUCTPALUKN, OTBETCTBEHHOE 3a NMPUEM U PErNCTPaLMIO
AOKYMEHTOB, B TOM YMCNE B 3fIEKTPOHHON hOpMeE, B XKypHane BXOAsLWEN KOppeCnoHAEHLUN
nyTeM npPUCBOEHNSA YKa3aHHbIM [OKYMEHTaM BXOOSLWEro HoMepa C YyKasaHuem Aaatbl
nostlydeHus.

37. Cpok pernctpaumm npeactaBrieHHbIX B agMUHUCTPALNIO 3asBNIEHUS U JOKYMEHTOB
npu HeNnocpeacTBEHHOM 0bpaLLeHN 3a8BUTENA B aAMUHUCTPALNIO HE OOMMKEH npeBbiwartb 15
MWHYT, NPWU HanpasfeHUN [OOKYMEHTOB 4epe3 OopraHu3aumm rnoyToBOM CBA3M WM B
3NEKTPOHHOM hopmMe — oanH pabounin AeHb CO OHS MONMyYEeHUS aAMUHUCTPAUMEN YKa3aHHbIX
AOKYMEHTOB.



38. [Hem pernctpaunmn 3aasBrieHna N OOKYMEHTOB ABNAETCA OEHb UX MOCTYNNeHnd B
aaAMUHNCTpPaUKnIoO.

B Clnydae HaripaBlrieHud 3adasuterieM 3adaBlieHnA N JOKYMEHTOB BHE pa60l-|ero BpeMeEHU
aaAMNUHUCTpPaL NN, nméo B BbIXOAHOW, Hepa60l-||/||7| I'Ipa3ﬂ,HI/I‘-IHbIIZ OeHb, OHEM perncrpaunmn
3adABJ1eHNA ABJTAETCA I'IOCJ'IG,EWIOLLI,I/IVI pa6oq|/||7| O€eHb.

MaBa 15. Tpe6boBaHUA K NOMELLEHUAM, B KOTOPbIX
npeaocTaBnsieTCA MyHUUMnNanbHas ycnyra

39. Bxog B 34aHue agMuHuUcTpauumn obopyayetcs MHGOPMaLMOHHOW Tabnnykomn
(BblBECKOW), coaepXallen MHPopMaLMO O NOSTHOM HAMMEHOBaHUN agMUHUCTPALIUN.

40. AoMuHUCTpaums obecnevmBaeT MHBanMaam (BKIYas MHBaNMAOB, UCMOMb3YOLWINX
Kpecrna-Konsickv n cobak-npoBOAHUKOB):

1) conpoBOXAeHWe WHBaNUOOB, UMEIOLINX CTOMKME pacCTponcTBa PYHKLUUN 3PEHUSA U
CaMOCTOSATENbHOrO NepeaBMKeHNs, U OKasaHne UM NoOMOoLLM B 34aHUN agMUHUCTPaLMK;

2) ponyck B 3gaHue agMuHUCTpaumm cobaku-npoBOAHMKA MPU HanMyYUMKM OOKYMEHTa,
noaTeepXaarolero ee cneuunanbHoe obyyeHue M BblgaBaemoro no qopme u B nopsigke,
KoTopble onpenensitoTcs deaepanbHbIM opraHom NCNONMHUTENBbHON BacTy,
OCYLLECTBASALWNM (YHKLMM NO BbipaboTke U peanusaumm rocygapCTBEHHOW MOMUTUKUA U
HOPMAaTMBHO-NPaABOBOMY PEryfiMpoBaHuIo B chepe coumanbHOM 3amThl HaceneHus;

3) OKasaHue [OMKHOCTHbIMM nMuamMu M paboTHMKaMM agMUHUCTPaUMM  MOMOLLM
WHBanuMgam B npeogorieHn 6apbepoB, MeLlalWmMX MNOSyYEHUO WMU YCyr HapaBHe C
APYrMMU NMuamu.

B cnyyasx, ecnu 3gaHne HEeBO3MOXHO MOSHOCTbIO  NPUCNOCOBUTE € y4eToM
notpebHoCcTENn WMHBaNWOOB, AAMUHUCTPAUMS OO €ro PEeKOHCTPYKUUM WM  KanutanbHOro
PEMOHTa NPUHMMAET COrNacoBaHHbIE C OAHMM M3 OOLLECTBEHHbIX 0ObeaHEHU UHBANMOOB,
OCYLLECTBSAOLLNX CBOK AEATENBHOCTb HA TEPPUTOPUN MYHULMNANBLHOMO 0BpasoBaHus, Mepbl
ans obecneyeHnst 4OCTyna MHBANMAOB K MECTY NPeaoCTaBeHnsa MyHULUMNANbHOW YCRyri.

41. NHdopmaumnoHHble Tabnuykn (BbIBECKM) pasMeLlarTcs paaoM ¢ BXO4OM NMbo Ha
ABEepU Bxoaa Tak, YToObl OHM BbINIM XOPOLLIO BUAHbLI 3asBUTENSAM UNN UX NpeacTaBUTENsaMm.

42. Tpuem 3aaBuTENEN WNU UX NpencTaBUTENEN, AOKYMEHTOB, HeOBXOoAMMbIX Ans
npegocTaBieHns MyHULMNANbHOM YCNyrn, OCYLLECTBIISIETCA B KabMHETaX agMUHUCTpaLUW.

43. Bxog B KabuHeET agmuHuCTpauuum obopyayeTcs WHGOPMaLMOHHOM Tabnunykon
(BbIBECKOW) C yKasaHMeM Homepa KabuHeTa, B KOTOPOM OCYLLECTBNSAETCA NpeaocTaBneHune
MYHULMNANbHOW YCIyri.

44, Kaxpgoe paboyee MECTO [OSMKHOCTHbIX IvL  agMWHUCTPAUUKM OOSMKHO ObiTb
obopyaoBaHO MepCOHanbHbIM KOMMLIOTEPOM C BO3MOXHOCTBIO AO0CTyna K HeobxoguMmbiv
MHGOPMAaUMOHHBLIM 6a3zam AaHHbIX, NeYyaTaloLWUM 1 CKaHMPYOLWUM YCTPOUCTBAM.

45, Mecta oOXuMgaHUs [OOMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCIOBUMAM 44
3aaBUTENEN UNN UX NpeacTaBUTENEN U ONTUMArbHbIM YCNOBUSAM paboTbl OOMKHOCTHbLIX ML
aAMUHUCTPpaL M.

46. MecTta oxmaaHus B ovepean Ha npuvem, nogady AOKYMEHTOB, HEOOXOAMMbLIX ANs
npegocTaBneHna MyHULMNanbHOW ycnyri, ob6opyaytoTca CTYNbAMU, KPEeCENbHbIMU CEKLMSMM,
CKaMbsIMW.

47. MecTa ans 3anonHeHust JOKYMeHToB o6opyaytoTca MHOPMALMOHHBIMU CTEHAAMM,
CTYNbSAMM 1 CTONaMn 4nst BO3MOXHOCTM 0OPMITEHNS JOKYMEHTOB.

48. N'HpopMmauMOHHbIe CTEHAbI pasMeLLalnTCs Ha BUOHOM, JOCTYMHOM N4 3asBUTENEN
Unn nx npeacraBUTeENEn MecTe u npmsBaHbl 06ecnevnTb 3asiBUTENS UM ero NnpeacTaBuUTEnNs
ncdepnbiBatowwen mHpopmaumen. CteHabl AOMKHbI ObiTb OOPMMEHbI B €OUHOM CTune,
Hagnucu caenaHbl YepHbIiM WpndToM Ha 6enom dgoHe. OopmneHne BuU3yanbHOW, TEKCTOBOW
MHdOpPMaUuKM O NOpPSiAKE NPenoCTaBleHUss MyHULMNANbHOM yCrnyrn AOMMKHO COOTBETCTBOBATb
ONTUMAanbHOMY 3pUTENBbHOMY BOCMPUATUIO 3TOW WHOPMaUUK 3aaBUTENAMU UMK UX
npeacTaBmUTENSAMN.



MmaBa 16. NNoka3aTenu AOCTYNHOCTU U KayecTBa MyHULUNaNbHOM yCnyru

49. OCHOBHbIMW MOKasaTensaMu AOCTYMHOCTU U KayecTBa MyHUUMUNanbHOW YCryru
ABNSAIOTCA:

1) cobniogeHne TpeboBaHMM K MecTam MNpegocTaBreHUs MYHUUUNANbHOW YCryru, ux
TPaHCNOPTHOW AOCTYMHOCTMY;

2) npegocTaBneHWe MyHUUMNANbLHOW YCryrM B COOTBETCTBMM C BapuaHTOM
npeaocTaBreHnss MyHUUMNansHON yCnyru;

3) ynobctBo MHOpMUpoBaHMA 3asdBuTeNsd O xode npefocTaBrneHus MyHULUNanbHOW
ycnyru, a Takke MOnNyyYeHWss  pe3ynbTata  NpeaocTaBfeHuss  rocygapCTBEHHOW
(MyHULMNanbHON) yCnyru;

4) BO3MOXHOCTb MOMyYeHWs 3asBuUTeNneM YyBeJOMMEHUW O npeaoCcTaBreHnn
MyHULUMNanbHon ycnyru ¢ nomoLubto Moptana;

5) cpeoHee BpeMs 0XuaaHus B odepeau npy nogade AOKYMEHTOB;

6) konunyecTtBo oObpaweHun ob obxanoBaHuu pelleHurn n gencTeun (6es3gencTeums)
agMUHUCTpaLUUK, a Takke OOMKHOCTHbIX MWL, agMUHUCTpauuu;

7) KONMYeCTBO B3aMMOLENCTBUM 3asIBUTENS UMW ero NpeacTaBUTens ¢ OMKHOCTHbIMM
nvuamMmu, nx NPOAOIPKUTENBHOCTb;

50. B3anmopgenctBue 3asBuTENsS UM €ro NpeacTtaBuTenst ¢ AOMKHOCTHLIMU fMLAMM
agMUHUCTpaLUUM OCYLLECTBASIETCS NPU NIMYHOM NpUeme rpaxaaH B COOTBETCTBUM C rpadduKoM
npvemMa rpaxagaH B afMUHUCTpaLnN.

51. B3anmopgencTeume 3asBUTENS MMM €ro NpeactaBUTeNs C AOMMKHOCTHBIMU NMLAMM
agMUHUCTPaUUW  OCYLLECTBMSIETCA NpW  NUYHOM  obpalweHuu 3asBuTens  Wnu  ero
npeacraBuTens:

1) Ana nogayn 3asBreHUs W [OOKYMEHTOB, HeoOXoAuMMbIX ANis npefocTaBneHns
MYHULMNANLHON yCryru;

2) Ans nony4veHus pesynsraTta npefocTasneHnss MyHULMNanbHON YCyru.

52. [MpooomKnTenbHOCTL B3aUMOAEWNCTBUA 3asBUTENs UMM ero npeacrasuTens c
AOIMKHOCTHLIMW NUUaMU aAMUHUCTPaLMU NpY NPefoCTaBNeHUn MyHUUMNanbHOM YCnyru He
AOMKHa npesblwartb 15 MWHYT MO KaXaoMy W3 yKasaHHbIX B NyHKTe 51 HacTosLwero
agMUHUCTPATMBHOIO perfiaMeHTa BUA0B B3aUMOAENCTBUS.

53. KonunyecTtBo B3anmMoaencTBUin 3asiBUTENSA NN ero NpeacTaBnTens ¢ AOSMKHOCTHBIMU
nuaMmyM  agMUHUCTpauMM Npyv  NpefocTaBreHnn  MyHUUMManbHOM  YCryrm He  JOSMKHO
npesbllaTb ABYX pas.

aBa 17. UHble TpebGoBaHUA K NpesocTaBleHNro
MyHULIMNANbHOW YCIyru, B TOM YMcrie yYuTbiBarowwme oCo6eHHOCTU nNpeaocTaBneHus
MYHMLMNANbHOMW YCIYru B 3NIeKTPOHHOMU dhopme

54. MNpegocTtaBneHne MyHUUMNANbHOW YCNYrn No SKCTEppUTOpPUaribHOMY MPUHLMMY He
npegocTaBnsieTcs.

55. B COOTBETCTBMM C MEPEYHEM YCNyr, KOTOpble SBMAAIOTCA HeobxoauMMbiMu U
obas3aTenbHbIMU ONs NPeAOoCTaBNEHUS MyHULMNAmNbHbIX YCNYr, BKIHOYEHHbIX B MEpeyHy,
npenycMoTpeHHble YacTbio 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-d3, ycnyru, KoTopble
ABNATCA HeobxoaMMbiMn 1M 0ba3aTenbHbIMKM ANA NpegoCcTaBNeHNs MyHULMNANbHOW YCIyru,
OTCYTCTBYHOT.

Mnata 3a ycnyrn, KOTOpble HABASKTCA HeobXxoauMbIMKM W obA3aTenbHbIMU  ON4
npeaocTaBneHnss MyHULMNAanNbHOW yCryru, OTCYTCTBYET.

56. [Joctyn K WHdoOpMauun o cpokax MU nopsake NpefocTaBrieHUs MyHULMNAarbHOW
ycnyru, pasmelleHHon Ha [lopTtane, ocyuwiectBnsaetcs 6e3 BbINOMHEHUS 3asBUTENEM KaKuX-
nnbo TpeboBaHuK, B TOM 4yMcre 6e3 ncnonb3oBaHna NporpaMMHoOro obecnevyeHmnsi, yctaHoBKa
KOTOpPOro Ha TexXHMYecKkne cpeactBa 3asiBUTens TpebyeT 3aknoyeHWsa NUUEH3MOHHOIO Wnu
NHOrO cornaileHuns C npaBoobnagarenem nporpaMmMHoOro obecneveHus,
npegycMaTpusaloLLEero B3MaHue nnartbl, perucrpaumio Unu asBTopmusauuio 3asiBUTens, Unu
npegocTaBneHne M NepcoHarbHbIX AaHHbIX.



57. [lpepocTtaBrneHve MyHUUMNANbHOW ycnyru C  ucnonb3oBaHuem [lopTana
OCYLLECTBISIETCA B OTHOLWIEHUM 3asiBuTenien, npolweawmx npoueaypy peructpauum u
aBTOpU3aLMMN.

58. lNopaya 3asBuUTENEM 3asiBNEHUs B 3reKTPOHHOM ¢opme nocpeactsomM [lopTana
ocywiecTtensieTcs B Buge dannos B oopmate XML, co3gaHHbIX ¢ ucnonb3oBaHnem XML-cxem
n obecneymBaoLLNX CHUTbIBAHNE N KOHTPOSb NPeaCTaBEeHHbIX AaHHbIX.

Mopaya 3asBUTENeM 3asBrneHns B (POpMe IMEeKTPOHHOro [OKYMEeHTa MnocpeacTBOM
3NEeKTPOHHOM NMOYTLI OcyLecTBNAeTcAa B Buae dpannos B oopmate. doc, docx, odt, txt, xIs, xIsx,
ods, rtf.

ONEKTPOHHbIE OOKYMEHTbl (3MEeKTPOHHble 00pa3sbl [OKYMEHTOB), npuraraemble K
3asiBlIeHNIO, B TOM YuCle OOBEPEHHOCTU, HanpaBnawTca B Buae annos B popmatax PDF,
TIF.

59. lMpn obpaweHun 3a npegocTaBNeHUEM MYHULMMANbHOW YCAyrn B 3NEKTPOHHOM
dopme 3aaBuUTENb UNKU ero npegcrasutenb ucnonb3yetr YKIIN. 3assneHve n OOKYMEHTHI,
nogaBaeMble 3asiBUTENEM B 3NIEKTPOHHOM dhopMe C ucnonb3oBaHvemM [loptana, mMoryT ObiTb
nognucaHbl NPOCTON 3NEKTPOHHOW MOAMMUCHIO.

YKOIT gomkHa cooTBETCTBOBAaTL CrieayroLmm TpeboBaHUAM:

1) kBanMMUNPOBaAHHbIA CEPTUdMKAT KITtova NPOBEPKN INEKTPOHHOM noanucu (ganee —
KBannMuUUMpOBaHHbIA cepTUuKaT) co3gaH M BblgaH aKKpeaAMTOBaHHbIM YOOCTOBEPSOLLMM
LEeHTPOM, akKkpeamnTaumus KoToporo 4eNCTBUTENbHA Ha AeHb Bbldayn YKa3aHHOro cepTudukara;

2) KBanUMUUUPOBAHHLIN cepTUdUKAT OEeNCcTBUTENEH Ha MOMEHT noanucaHus
3asiBMEeHNs N nNpunaraemblx K HEMY AOKYMEHTOB (MpW Hanuynum 4oCTOBEPHOW MHGOpMaLmm O
MOMEHTE NognucaHnsa 3asBrieHnsa n npunaraemMbix K HEMy JOKYMEHTOB) UIM Ha AeHb NPOBEPKU
AENCTBUTENBbHOCTN YKa3aHHOro cepTudukara, €criv MOMEHT nognucaHusa 3asiBfeHus wu
npunaraemblx K HEMY JOKYMEHTOB He onpeaerneH;

3) vMeeTcs NONOXUTEMbHLIN pe3ynbTaT NPOBEPKM NPUHAONEXHOCTU BrRagenbLy
kBanuduuympoBaHHoro ceptudukara YKOI1, ¢ noMoLlbio KOTOpPOW NMOANUCAHO 3asiBfieHne wn
npunaraemble K HemMy LOKYMEHTbl, U MOATBEPXOEHO OTCYTCTBME W3MEHEHWN, BHECEHHbIX B
yKasaHHble [AOKYMeHTbl nocne ux noanucaHusa. [pu 3TOM npoBepka OCyLecTBRseTca C
MUCNONb30BaHNMEM  CPeACTB  3MEKTPOHHOW  nognucu,  NOMyuvMBLUMX — MOATBEpXOeHue
COOTBETCTBMUSA TPeOOBaHNSAM, YCTAHOBIEHHbLIM B COOTBETCTBUN ¢ DeaeparbHbIM 3aKOHOM OT 6
anpena 2011 roga Ne 63-®3 «O6 a3nekTpoHHOM noanucKM», M C  WUCMONb30BaHUEM
KBanMduLMpoBaHHOro ceptudurkaTa nuua, nognucasLLero 3asBneHne u npunaraemMble K Hemy
OOKYMEHTBbI,

60. NMpn HanpaBneHUn 3asBNeHUs U NpunaraeMblX K HEMY JOKYMEHTOB B 3NE€KTPOHHOM
dopme npencraBuTenem 3asaButens, 4eNCTBYOLWNM Ha OCHOBaHUM JOBEPEHHOCTU, Bbl4aHHON
IOPMANYECKMM  NMUOM, Takad [OOBEpPEHHOCTb yaoctoBepsietca YKOIT  npaBomoyHoOro
AOMKHOCTHOrO NMua topuandeckoro nuua, a 40BEPEeHHOCTb, BblJaHHAA PU3NYECKUM NIULOM, —
YK3I1 HoTapuyca.

PA3AEN Illl. COCTAB, NOCINEANOBATEJIbHOCTb U CPOKU BbINOJNIHEHUA
AOMUHUCTPATUBHbIX NPOLIEAYP

MaBa 18. CocTtaB u nocnefoBaTeNlbHOCTb aAMUHUCTPATUBHBLIX Npoueayp

61. NpegoctaBneHne MyHUUMMNANbLHOM YyCryrMu BkNoYaeT B ceba  crnegylowme
agMUHUCTpATMBHbIE NpoLeayps:

1) npuem, perncrpaums 3aseneHns n JOKYMEHTOB, NpeAcTaBneHHbIX 3asBuTenem;

2) dopmupoBaHMe U HarnpaBneHne MeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauun), yyacTyowne B NpeaoCcTaBneHnn MyHULMNansHon ycrnyru;

3) cornmacoBaHve C YMNOMHOMOYEHHbIMW OpraHamu, Heobxoaumoe Ans MNPUHATUS
pelleHns 06 yTBepXaeHMN cxeMbl Unu pelleHns o6 oTkase B yTBEPXKOEHUN CXeMbl;

4) nogrotoBka M NPUHATUE pelueHns 06 yTBepXaeHUM CXeMbl UnNu peLleHns ob oTkase B
YTBEPXOEHUN CXEMBI;

5) Bblgaya (HanpasneHue) 3asaBuUTenNto pesynsrata MyHULUMNanbHON yCryru.



Masa 19. MNpuem, peructpaumsa 3asBneHusA
M JOKYMEHTOB, NpeAcTaBrieHHbIX 3asBUTENIEM

62. OcHoBaHMeM A58 Hayana OcCYLWeCTBNeHns agMUHUCTPaATUBHOW npoueaypsbl
ABMSETCA NOCTynfieHMe B aAMUHUCTPAUMIO OT 3asBUTENS UNW ero nNpeactaBuTens 3asBineHus
C NPUSTOXXEHHBbIMW OOKYMEHTaMn Of4HMM M3 CnocoboB, yKkasaHHbIX B MyHKTe 19 HacTosLwero
aAMUHUCTPATUBHOIO pernameHTa.

63. [lpyem 3agBneHna W [OOKYMEHTOB OT 3asBuUTens WM ero npeacraBUTens
ocywectBnsaeTcs B AoMuUHUCTpaumm 6e3 npeaBapuTeribHOW 3anucu.

64. B geHb noctynneHus (nonyyvyeHus Yyepes opraHusauum rnoyToBOM CBA3M, NO agpecy
3NEeKTPOHHOM  NOYTbl  agMuUHUCTpauun, 4Yepes [lopTan) 3asiBrneHve perucTpupyercs
AOIHKHOCTHLIM ~ NUUOM  aAMWHUCTPAaUWUK, OTBETCTBEHHbIM 3a MpUEeM W  perucTpaunio
AOKYMEHTOB, B XXypHarne BXoAsLen KoppeCcnoHaeHUNN.

Cpok pernctpaunm npeacTaBneHHbIX B agMUHUCTPALUUIO 3asiBNEHNA N AOKYMEHTOB Npu
HenocpeacTBeHHOM obpalleHun 3asBuUTenst B agMUHUCTPaUMIO HEe OOSMKEeH npesblwatb 15
MUHYT, NPWU HanpaefeHUN [OOKYMEHTOB 4epe3 opraHuMsaumm novYTOBOWM CBS3U WUNU B
3NEeKTPOHHOM (hopmMe — oanH paboynn AeHb CO OHS NOMyYeHUs aaMUHUCTPAUVEN yKasaHHbIX
AOKYMEHTOB.

65. [JOrmMKHOCTHOE NUMUO aaMUMHUCTPAUMK, OTBETCTBEHHOE 3a MPUMEM U perucTpaumio
AOKYMEHTOB, MpoCMaTpuBaeT MOCTYNMBLUME [OKYMEHTbI, MNPOBEPSIET UX LENOCTHOCTb W
KOMMMEKTHOCTb, YCTaHaBAMBAET UX COOTBETCTBME TpeboBaHNAM, NPEeayCMOTPEHHbBIM MYHKTOM
21 HacTosIWEero agMMHUCTPATMBHOIO pernamMmeHTa, He no3gHee Tpex paboumx OHEen co OHS
NnonyyYeHus 3asiBfieHnst U JOKYMEHTOB.

66. B cnyyae noctynneHus 3asBneHusi, nognucaHHoro YKO3I1, A4OMKHOCTHLIM fULIOM
aAMWHUCTPALMM, OTBETCTBEHHBIM 3a MPUEM N PETMCTPaALNIO JOKYMEHTOB, B XO4e MPOBEPKNU,
npeagycMOTPEHHOW MNYyHKTOM 65 HacToswero agMMHUCTPATMBHOIO perfiameHTa, NpoBOAUTCS
nposepka gencrteutenbHoctn YK3I, ¢ wncnonb3oBaHMEM KOTOPOW MOAMNMCAH 3anpoc, Ha
cobniogeHne TpeboBaHUN, NPeayCMOTPEHHbBIX MYHKTOM 59 HacTodAwero agMMHUCTPaATUBHOIO
pernameHTa.

67. MNpoBepka YKOIT MOXeT ocyLecTBAATLCA AOMKHOCTHBIM JIMLIOM aAMUHUCTPaLuUMK,
OTBETCTBEHHbBIM 3a MPUEM U PErUCTPaLMI0 JOKYMEHTOB, CaAMOCTOSTENIbHO C MCMNOSIb30BaAHNEM
UMEKLLMXCA CPenCTB ONEeKTPOHHOW noanucu wnu cpencts UHAPOPMAaLMOHHOW CUCTEMbI
rOfIOBHOMO  YOOCTOBEPSIOLLEro LEHTpa, KoTopasi BXOAMT B COCTaB  WMHMPACTPYKTYpbl,
obecneuymBawoen  MHMPOPMALMOHHO-TEXHOMNOMMYECKOE  B3aMMOOENCTBUE  OEMCTBYIOLLNX
WHOPMALMOHHBLIX CUCTEM, UCMOMb3YyEMbIX ANS NPeaoCTaBAeHUs rocyqapCTBEHHbIX YCAYr U
MYHULUMNANbHbIX YCNYr B 3NIEKTPOHHON hopMme.

MpoBepka genctantenbHocTn YKIIT Takke MOXET OCYLLECTBNATLCA C UCMONb30BaHMEM
cpeacTB MHOPMAaLMOHHOM CUCTEMbI aKKPEANTOBAHHOIO YAOCTOBEPSAIOLLENO LEHTpa.

68. B cnyyae BbisSIBNEHWA B MNpeACTaBfEHHbIX [AOKYMEHTax OOCTOATENbLCTB,
NpeayCcMOTPEHHbIX MYHKTOM 27 HaCTOSLLEro agMMHUCTPATMBHOIO pernamMeHTa, LOSMKHOCTHOe
nMUo agMUHUCTPaLMK, OTBETCTBEHHOE 3a NMPUEM U perucTpaumio JOKYMEHTOB, HE MNO3aHee
Tpex paboumx OHen co OHSA MOoNyyYeHus 3asBneHUs U OOKYMEHTOB, MPUHUMAET pelleHne o6
OTKase B MpuMemMe [OOKYMEHTOB, nNoAroTaBnuBaeT yBegomrieHne o6 oTkase B npueme
AOKYMEHTOB 1 obecneunBaeT ero noanMcaHue rmaBon agMUHUCTPaLN.

69. B cnyyae oTkasa B npuemMe OOKYMEHTOB, MOAaHHbIX NyTeM NNYHOro obpalleHus,
AOIMKHOCTHOE NULO agMUHUCTpaLMN, OTBETCTBEHHOE 3a NPUEM M PErMCTPaUno AOKYMEHTOB,
BblgaeT (HanpaBnseT) 3asiBUTEN0 B TeYEeHMe Tpex paboumx OHer CO AHA MNOoNy4YeHus
3aABMNEeHNs 1 JOKYMEHTOB NMMCbMEHHOE yBeaoMMneHne 06 oTkase B Npueme AOKYMEHTOB.

B cnyyae otkasa B npueme [OOKYMEHTOB, MOLAHHbLIX Yepe3 opraHu3auum noYTOBOW
CBA3WN, AOOMKHOCTHOE nUUO aAMUMHUCTPaAuMKM, OTBETCTBEHHOE 3a MpUEM U perucTpaumio
AOKYMEHTOB, He no3gHee Tpex paboymx OAHEW CO OHSA MONyYeHUsl 3asiBNEHUS U OOKYMEHTOB
HanpaBnseT 3asaBUTENIO yBeaOMINEHME 06 OTkase B NpuemMe LOKYMEHTOB C yKa3aHMEM MPUYUH
OTKasa Ha agpec, YKasaHHbl B 3a8BNEHNN.



B cnyyae oTkasa B npuemMe [AOKYMEHTOB, MOAAHHbIX B OPME 3NEKTPOHHbIX
AOKYMEHTOB, 3asiBUTENIO C UCMONb30BaHMEM WUHAOPMALMOHHO-TENEKOMMYHMUKALMOHHON CETK
«IHTEpHET» B TeueHne Tpex paboumx OHel CO AHS MONyYeHUsl 3asiBNEeHUst U AOKYMEHTOB,
nogaHHbIX B OPME 3MEKTPOHHbLIX [AOKYMEHTOB, AOMKHOCTHOE 5MLUO aAMUHUCTpaLuMu,
OTBETCTBEHHOE 3a NpueM U perncTpaLmio AoKyMEHTOB, HanpaBnsieT yBegoMmreHne ob oTkase B
npuemMe [OOKYMEHTOB 4epe3 INnuYHbI kabuHeT Ha [MopTane (B cryyae NOCTYNneHuss B
agMUHUCTPALMIO 3asiBNEHMS U JOKYMEHTOB Yepes NopTan) unu Ha aapec areKTPOHHONM NoYThbI
3asBUTENS, YKasaHHbIN B 3anpoce (B criydyae NocTynneHus 3asiBrieHns U JOKYMEHTOB Ha agpec
3MEeKTPOHHOM NOYTbl aAMUHUCTPAaLN)

70. lMpwu oTCcyTCTBUM B NpencTaBneHHbIX 3asiBUTENEM [OKYMEHTax OCHOBaHWMN,
NpeaycMOTPEHHbIX NMYHKTOM 27 HACTOSILLEro agMUHUCTPATMBHOIO pernameHTa, OOMKHOCTHOE
NMUO aAMMHUCTPAaLMK, OTBETCTBEHHOE 3a MPUEM U permcTpauuio OOKYMEHTOB, He nosgHee
Tpex pabouymx OHeW CO OHS MOMyYeHus 3asiBNeHNsl U OOKYMEHTOB, MPUHUMAET peLleHne o
nepefade  MNpeAcTaBMEHHbIX  JOKYMEHTOB  AOIMKHOCTHOMY — NvMuy  aAMUHUCTpauuw,
OTBETCTBEHHOMY 3a NPeAoCTaBMeHNe MyHULMUMNANbHON YCIyTu.

71. B cnyyae noCTynneHuWs 3asiBEHWs W NpunaraeMbliX K HEMYy [OOKYMEHTOB B
9MEeKTPOHHON hopMe [OOMKHOCTHOE §ULUO aAMUHUCTPaUUKW, OTBETCTBEHHOE 3a MpUEM MU
perucTpaumio [OKYMEHTOB, HarnpaBnsieT 3asBUTENO YBEAOMMEHWEe O TMOCTYMNeHnM B
agMUHUCTPALMIO 3asIBNIEHUS C YKas3aHWeM NepeyvHs JOKYMEHTOB, MPUMNOXKEHHBIX K 3asiBNEHUIO,
yepes Nu4HbIA kabuHeT Ha MopTane (B crnydae NOCTYNneHus B agMUHUCTPALMIO OOKYMEHTOB
yepe3 [lopTan) unu Ha agpec 3MeKTPOHHOW MOYThbl 3asBUTENs, yKasaHHbli B 3anpoce (B
criyyae noOCTYMNneHust 3asiBfieHMst U [JOKYMEHTOB Ha aOpec  JMNeKTPOHHbIA  MoYTbl
agMUHUCTPaUMM) B TedeHue Tpex paboumMx OHer co [AHSA MOoryyYeHust agMUHUCTpaumen
[OKYMEHTOB.

72. Pe3ynbtaToM agMUHUCTPATMBHOM Mpouenypbl SBNSETCS MNpUMeM U peructpaums
npeacTaBneHHbIX  3asiBUTENEM [JOKYMEHTOB W UX nepedadya  OOMKHOCTHOMY — Nuuy,
OTBETCTBEHHOMY 3@ NpeaoCTaBeHne MyHULMNanbHON ycryrn, Nnbo HanpaBneHne 3asBUTENO
yBeoMIeHusi 06 oTkase B npMeme NpeacTaBreHHbIX JOKYMEHTOB.

73. Cnocobom dwmkcaumm pesynbtata agMUHUCTPATMBHOW MNpoUeaypbl  sIBNsieTcs
perucTpaums  OOSMPKHOCTHBIM  JIMLOM  aAMWHMCTPaAUMK, OTBETCTBEHHbIM 32 MpUeM W
permcTpaumio AOKyMEHTOB, hakTa nepegayn nNpeacTaBreHHbIX AOKYMEHTOB OOMKHOCTHOMY
nuuy agMMHUCTpaLMK, OTBETCTBEHHOMY 3a MnpefoCTaBfieHMe MyHULMNAanbHOW ycnyru, B
XXypHane BxosLen koppecnoHaeHumm, nmbo yBegomneHms o6 oTkase B NpueMe JOKYMEHTOB.

MaBa 20. PopmmpoBaHMe U HanpaBrieHNne MeXXBeAOMCTBEHHbIX
3anpocoB B opraHbl (oOpraHusaumu), y4acTeyroLme
B NpeAocTaBneHMNn MyHULUNanNbHOM yCnyru

74. OcHoBaHMeM Ana Havana aAMWHUCTPaTMBHOM  Mpouedypbl  ABRsSieTcH
HenpeacTaBneHMe 3asBuUTeNneM [OOKYMEHTOB, YKasdaHHbIX B MyHKTe 22 HacToswero
a4MWHUCTPATMBHOIO perfameHTa.

75. [OMKHOCTHOE nNUUO agMWHUCTpauMKW, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHUUUNANbHOM YCNyrn, B TedyeHue Tpex paboumx OHen cCo OHA peructpaumu 3asiBneHus,
npeacTaBneHHbIX 3asiBUTENEM WNW  ero npegcrasuteneM, QopmmpyeTr u  Hanpasnser
MEXBEAOMCTBEHHbIE 3anpochl:

1) B deaepanbHy0 HaNoroByk criyxby — B Lenax nonyyeHusa BbINUCKM M3 EgmHoro
rocygapCTBEHHOrO peecTpa MHAMBMAYyarnbHbIX NpegnpuHumMaTenen nubo Beinuckn ns EanHoro
rocygapCTBEHHOrO peecTpa lpuUANYEeCKUX nuy, B Crydae, ecnu 3asBuTeneM SBrnsieTcd
topuanyeckoe nuuo;

2) B ®eagepanbHyto cny0y rocyaapCTBEHHON pernctpauumn, kKagactpa u kaptorpacdum —
B Uenax nonyyeHusa Bbinuckn n3 EMPH B OTHOWEHWMM 3eMenbHOro yyactka (3eMenbHbIX
Y4acTKOB), YTBEPXKOEHME CXEMbl pPacroOfoXeHUs KOTOporo (KOTOpbIX) npeanonaraeTcs
OCYLLECTBUTb.

76. MexBedOMCTBEHHbIN 3anpoCc O NpeAcTaBneHUn JOKYMEHTOB, YKa3aHHbIX B MYyHKTE
22 HacTofllero agMMHUCTPaTMBHOIO pernameHTa, @QopmupyeTtcs B COOTBETCTBUM C



TpeboBaHnamMu ctatbn 7.2 depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-93 «0O6
opraHusauuv npefocTaBneHns rocygapCcTBEHHbIX U MYHULMNANbHbBIX YCIyr».

77. MexXBeJOMCTBEHHbIN 3anpoc HarpaenseTcsa B popme 3NeKTPOHHOro AOKYMeHTa C
MCNONb30BaHNEM €OMHON CUCTEMbI MEXBEOOMCTBEHHOIO 3S1IEKTPOHHOMO B3auMMOOENCTBUS W,
npy HanuuMM TexXHUYECKONW BO3MOXHOCTWU, C wucnonb3oBaHnem [loptana, a B criyvae
OTCYTCTBMS JOCTYna K 3TON cucteme — Ha BymMakHOM HocuTere.

78. He nosgHee opgHoro paboyero OHA €O  AHSA  MOCTYNMeHUs OTBeTa Ha
MEXBEAOMCTBEHHbIA  3anpoCc AOMKHOCTHOE §nuUOo aAMWHUCTpauuK, OTBETCTBEHHOE 3a
npegocTaBrneHve  MyHUUMNanbHOW  yCryru,  PerucTpuypyer  MosiyYeHHbIn  OTBeT  Ha
MEXBEAOMCTBEHHbIV 3anpoc B XXypHarne BXoAsLen KoppecrnoHAEHLMUN.

79. PesynstatoM agMWHUCTPATMBHOW Mpoueaypbl ABMASETCA MOSiyYeHne B paMkax
MEXBEAOMCTBEHHOIO B3avMoAencTBnsa nHdopmaumm (JOKYMEHTOB), YKa3aHHbIX B MyHKTe 22
HaCTOALLEro agMUHUCTPATUBHOIO perfiaMmeHTa.

80. Cnocobom dwukcaumm pesynsrata agMUHUCTPATUBHOM npoueaypbl  SBSETCH
dukcauma akta MOCTynfeHns [OOKYMEHTOB W CBEOEHWW, T[OSyYeHHbIX B pamkax
MEXBEAOMCTBEHHOIO B3anMogencTBus, HeobxoanuMbIxX AN npegocTaBrieHns MyHULUNansHoNn
YCNnyru, B XXypHarne BxosLlen KoppecrnoHAeHUMN.

aBa 21. CornacoBaHue € yNONMHOMOYEHHbIMA OpraHamm,
Heo6xoaMmMoe Ans NPUHATUA peLleHusi 06 yTBepXXAeHUN CXeMbl
Unun pewweHnsa o6 oTkase B YTBEPXKAEHUN CXEMb

81. OcHoBaHMeM AOns Havana agMUHUCTPATMBHOW Mpouenypbl SBNSETCA MNOfyyYeHue
AOIMKHOCTHBLIM NINLOM agMUHUCTPaL MK, OTBETCTBEHHbBIM 3a NpefocTaBfieHne MyHUUMNanbHON
yCrnyrn, 3asiBNeHust, K KOTOPoOMy NPUIIOXKEHa Cxema pacrnonoXeHusi 3eMenbHOro yyacTtka.

82. [omkHOCTHOE nuMUO agMUHUCTPauUuK, OTBETCTBEHHOE 3a NpedocTaBreHue
MYHULMNANbHOW YCIyrn, paccMaTpuBaeT CXeMy pPacrofioXeHUs 3eMeNnbHOro y4vacTka Ha
npegMeT Hannumna obCcToATeNbCTB, NPeayCMOTPeHHbIX NyHKTOM 10 ctatbn 3.5 ®enepanbHoOro
3akoHa ot 25 oktabps 2001 roga Ne 137-93 «O BBegeHun B genctene 3eMenbHOro Kogekca
Poccuinckon ®epepauuny», He nosgHee Tpex paboymx AHEn nocne MOCTYNMAEHUA K Hemy
3asBMEHNS W CXEMbl PAacCrofOXeHUs 3eMEeNibHOro Yy4yacTka, HO He nosgHee [OecaTu
KaneHaapHbIX AHEN CO AHSA UX NOCTYMMEHNA B aAMUHUCTPaLMIO.

83. [OMmKHOCTHOe MU0 agMWHUCTpaLWUK, OTBETCTBEHHOE 3a npeaocTaBrieHne
MYHULMNANbHOW YCIyrn, YCTAaHOBUB OTCYTCTBME OBCTOATENLCTB, NPELYCMOTPEHHbIX MYyHKTOM
10 ctatbn 3.5 ®egepanbHoro 3akoHa oT 25 oktabpsa 2001 roga Ne 137-®3 «O BBeaeHun B
aencrteme 3emenbHOro kogekca Poccuinckon depepaumm», B Te4eHME OECATU KaneHaapHbIX
AHEeN CO [OHSA NOCTYNneHns B agMUHUCTPaUMIO 3asBfEHUA U CXEMbl PaCMOSIOKEHUSN
3eMernbHOro y4vacTtka, (opMuMpyeT W HanpaenseT B MWHUCTEPCTBO JIECHOrMO KOMMMeKkca
MpkyTckon obnactu 3anpoc O COrnacoBaHMM CXEMbl PACMOSIOKEHUA 3EeMENbHOro yyacTka
(oanee — 3anpoc O cornacoBaHUN CXEMbI).

84. He nosgHee fOByx paboumx AHEM CO OHS MOCTYNfeHusi OTBETA Ha 3anpoc O
cornacoBaHMM  CXeMbl  AO/MKHOCTHOE  NUUO  agMUHUCTpauMWM, OTBETCTBEHHOE  3a
npegocTaBfieHne MyHMUMNAnbLHOW YCIyrn, pPerucTtpupyetr nosiydeHHbI OTBET Ha 3anpoc O
CornacoBaHMM CXEMbl B XXypHane BXOAsLLEN KOPPECMNOHAEHLNMN.

B cnyyae HenocTynneHusa B agMUHUCTPaLMO yBeOOMIIEHUSA 006 OTKase B COrnacoBaHun
CXeMbl B CpOK, NPedyCMOTPEHHbIN MyHKTOM 4 ctatbn 3.5 ®PegepanbHOro 3akoHa oOT
25 okTa6psa 2001 roga Ne 137-03 «O BBeaeHun B gencreme 3emernbHoro kogekca Poccuinckon
dengepaumm», cxema pacnonoXeHUsl 3eMEeSbHOro0 y4acTka CYMTAETCHa COrnacoBaHHOM, O YEM
OOMMKHOCTHOE NUUO aAMUHUCTPAUMK, OTBETCTBEHHOE 3a MNpefoCTaBfeHMe MyHUUMMNanbHOW
ycnyrn, genaet oTMETKY B XXypHare BXoadLen KOppecnoH4EHUMN.

85. PesynbratoMm agMuvHUCTpaATUMBHOW npouedypbl ABNSETCS CorfacoBaHME CXEMb
pacnosioXeHnss 3eMenbHOro yyacTtka UM OTka3 B COrnacoBaHUU PacrnofnoXeHUs 3eMenbHOro
yyacTka.



86. CnocoboM uKkcauun pesynsTata aaMUHUCTPaATUBHOM Npoueaypbl SIBNSieTCs
dukcauns akta NOCTYNNEHUST UMM HENOCTYNMEeHUs OTBETa Ha 3anpoc O COorfacoBaHMu
CXeMbl pacnonoXeHns 3eMeribHOro yyacTka B XypHarne Bxoasiwen KoppecnoHaAeHUUN.

MmaBa 22. NoarotoBKa M NpUHATME peLleHusi 06 yTBepXXAeHUU CXeMbl
WUnun pewweHnsa o6 oTkase B YTBEPXKAEHUN CXEMb

87. OcHoBaHMeM A5 Hadana aaMWUHUCTPATMBHOW Mpouenypbl SABNSETCA MNonydYeHue
AOSMKHOCTHBLIM NIMLUOM agMUHUCTPaLMK, OTBETCTBEHHbBIM 3a NpefocTaBfieHne MyHULMNanbHON
yCryru, JOKYMEHTOB, HEOOXOANMbIX ANS_NpeaocTaBneHna MyHUUUNanbHOM yCnyri, yKkasaHHbIX
B nyHkTax 15, 16 u 22 HacTosiwero agMMHUCTPaATUMBHOIO perflaMeHTa, a B chydae
HanpasBneHus: 3anpoca O COrfacoBaHMN CXEMbl — HanM4yMe OTBETa Ha YKasaHHbIA 3anpoc Unu
NUCTEYEHNEe CpoKa, MPedyCMOTPEHHbIN MyHKTOM 4 cTtatbu 3.5 degepanbHOro 3akoHa oOT
25 oktsab6pa 2001 roga Ne 137-®3 «O BBegeHun B genctBMe 3eMenbHOro kKogekca
Poccunckon ®egepaummy».

88. [lofmKHOCTHOE  NUUO  agMWHUCTPauUMK, OTBETCTBEHHOE 3a NpedocTaBneHue
MYHULUMNANbHOW YCRyrn, B TeYeHue [eCATU KaneHOapHblX OHEeW CcO AHA nosyvyeHus
AOKYMEHTOB, HeoOXxoouMbIX ONf1S MNpeaocTaBfieHuss MYHUUMNanbHOW YCRyru, yKa3aHHbIX B
nyHkTax 15, 16 n 22 HacTodAWero agMMHUCTPATMBHOIO perflaMeHTa, a B criydae HanpasfeHus
3anpoca O COrnacoBaHUN CXeMbl — TakkKe OTBETA Ha YKa3aHHbIN 3anpoC UM UCTEYEHUS CPOKa,
npenycMoTPEeHHbIN NMYHKTOM 4 cTaTby 3.5 depneparnbHoOro 3aKkoHa oT
25 oktab6pa 2001 roga Ne 137-®3 «O BBegeHun B [OenctBMe 3eMenbHOro kogekca
Poccuinckon degepaunny», HO He NO3gHEE Cpoka, YCTAHOBMEHHOrO B MyHKTe 11 HacTosLwero
aAMWUHUCTPATUBHOIO pernamMeHTa, OCYLLECTBISET MNPOBEpKY 3asdBfeHUd U OOKYMEHTOB Ha
Hanuyne unuM OTCYTCTBME OCHOBAHWA ONs OTKa3a B YTBEPXOEHWW CXeMbl PacronOXeHUs
3eMenbHOro y4yacTtka, npegyCMOTPeHHbIX B MNyHKTe 31 HacTosAwero aaMMHUCTPAaTUBHOIO
pernameHTa.

89. [lo pesynbtatam nNpoOBEPKW, YyKasaHHOW B nNyHKTe 88  HacToswero
afMVHUCTPATMBHOIO pernameHTa, OOSPKHOCTHOE NUUO agMUHUCTPauUuKW, OTBETCTBEHHOE 3a
npegocTaBneHne MyHULMnanbHOW YCryrn, B CPOK, NPeayCMOTPEHHbIN NyHKTOM 11 HacTosiwero
aAMVHUCTPATMBHOrO perfiaMmeHTa, NogrotaBNMBaeT OaNH 13 CrieQyoLmx AOKYMEHTOB:

1) noctaHoBneHne 06 yTBEPXKOAEHUN CXEMBI;

2) yBegomMneHue o6 oTkase B YyTBEPXKOEHMUM CXEMBI.

90. PeweHune, npegycMoOTpeHHoe noanyHKkToMm 1 nyHktTa 89  HacTosiwero
afMVHUCTPATMBHOIO  perfameHTa, noarotaBnMBaeTcs MNpu OTCYTCTBUM  OCHOBaHWW,
NpeayCMOTPEHHbIX NYHKTOM 31 HacToSALWero aqMMHUCTPATMBHOIO perfiaMmeHTa.

PelwweHue, npegycMoTpeHHoe noanyHKTOM 2 nyHKTa 89 HacTosLWero
afMVHUCTPATMBHOIO  pernamMeHTa, NoarotaBnNMBaeTcs  MpU  HannuMmM  OCHOBaHWMW,
NpeayCMOTPEHHbIX NYHKTOM 31 HacToSALWero agMUHUCTPATUBHOIO perfiaMmeHTa.

91. Tlocne nNoOroToBKM [OOKYMEHTa, YKasaHHOro B nNyHkTe 89 HacToswero
afMVHUCTPATMBHOIO pernamMeHTa, OOSPKHOCTHOE NULUO agMUHUCTPauUuUKW, OTBETCTBEHHOE 3a
npeaocTaBreHne MyHuuMnanbHOW ycnyrn, B TedeHuMe 10 KaneHgapHbIX OHEW CO OHS ero
NMOArOTOBKM, HO He NO3dHee Cpoka, YCTAHOBMNEHHOro B NyHKTe 11  HacTtoswero
afMVHUCTPATMBHOIO pernameHTa, obecneynBaeT ero corrnacoBaHve YNOfHOMOYEHHbIMN
nMuamu agMUHUCTPaUUM 1 NOANMCaHWe AOKYMEHTa rMaBon agMUHUCTPaLUN.

92. Kputepmem npuHATUS pelleHns 0 yTBEPXKAEHUN CXeMbl Unu peleHus o6 oTkase B
YTBEPXKOAEHUM CXEMbl SABMSETCA HanuMyne Wnnm OTCYTCTBME  OCHOBaHWW And oOTKasa B
YTBEPXOAEHUMN CXEMbl, NPEeayCMOTPEHHbIX MNyHKTOM 31 HacToAWwero agMUHUCTPaTUBHOIO
pernameHTa.

93. PesynbratoMm agMUMHUCTPATMBHOW npoueaypbl SBNAETCA NocTaHoBneHue 06
YTBEPXAEHMUM CXEMbI UNKN yBegoMeHne 06 OTKase B YTBEPXKAEHMUM CXEMBbI.

94. Cnocobom dumkcauun pesynsrata agMUHUCTPATUBHOM Npouenypbl SABRseTcd
noagnucaHwe rnaBon aaAMWHUCTPAUUKM MNOCTaHOBREHME 00 YTBEPXOEHUMM CXeMbl UK
yBefoMneHne o6 oTkase B yTBEPXKAEHUN CXEMBbI.



MagBa 23. Bolgaya (HanpaBneHue) 3asaBUTeENO pesynbraTa
MyHULIMNaNbHOW YCNyru, yBegomMmrneHusi o6 otkase B NPUHATUM
3asABfIEHMA K PaCCMOTPEHUIO NN YBEAOMIIEHUSA O NMPOASIEHUMU

CpokKa npenocTaBfeHUs MyHULIMNANbLHOWN yCnyru

95. OcHoBaHMeM Afis Havana agMUMHUCTpPaTUBHOW npouenypbl SBRseTcs nognucaHue
rmaBon agMUHUCTpaLMXM MNOCTaHoBreHMe 06 yTBepXOEHUW CXembl Unn ysegomreHwe o6
OTKa3e B YTBEPXXOEHUN CXEMBbI.

96. [JO/mMKHOCTHOE NULO aAMWHMUCTPauUuK, OTBETCTBEHHOE 3a HanpasneHue (Bblgavy)
3asBUTENIO pesynbrata MyHUUMNANsLHOW YCNyrn, B TEHEeHUe Tpex KaneHaapHbIX AHen CO AOHSA
nognucaHna noctaHoBreHne 06 yTBepXOeHUM cxembl unuv yBegomMneHme o6 oTkase B
yTBEPXKOEHUN CXEeMbl, HO He Mno3dHee CpoKa, YCTaHOBMEHHOro B nyHKTe 11 HacTtoswero
aAMWUHUCTPATUBHOIO pernameHTa, HanpasnseT 3adaBUTENO YKa3aHHble JOKYMEHTbI NOYTOBbLIM
OoTnpaBfieHMeM MO MOYTOBOMY afpecy 3asiBuTend, ykasaHHOMY B 3asBrieHuu, nmbo no
oOpalleHuo 3aaBuTeNsa — Bpy4aeT ero fIM4YHO Nod pocnuch.

B cnyyae nogayn 3asiBrieHMsi B 9NeKTPOHHOM bopMe NnocTaHoBreHne 06 yTBepXKaeHun
CXeMbl UnNn yBegomMmneHne ob oTkase B YTBEPXKOEHUM CXEMbl HaNpaBnseTCa B 3MEKTPOHHOW
dopme 3asBUTEN0 AOSMKHOCTHBIM NIMLOM agMUHUCTPaLNK, OTBETCTBEHHbLIM 3a HanpasfeHne
(Bbl@avy) 3asBuTento pesynsrata MyHUUMNanNbHOW YCyrn, NO agpecy SMeKTPOHHOW MouYThbI
3asBuTens (B cnyyae noCTyNfeHnsa 3asiBNeHUs U JOKYMEHTOB Ha aapec 3NeKTPOHHOW MOYThI
aAMUHUCTPpaLMK) NN B €ro NN4YHbIM KabuHeT Ha NopTane (B crnydae NocTynneHns 3asiBeHus
N OOKYMEHTOB B aiMUHUCTpaumio Yepes [MopTtan) B Te4eHne Tpex KaneHgapHbIX AHEN CO AHSA
NX NoAnNucaHus rnaBon agMMHUCTPaLINN.

97. PesynsraToM aaMWHUCTPATUBHOW Mpouenypbl SIBNSETCA HanpasneHue (Bblgaya)
3asBUTENIO MOCTAHOBMNEHNA 06 YyTBEpPXAEHUN CxeMbl WNU yBegomrneHns o6 oTkase B
YTBEPXKOEHUN CXEMbI.

98. Cnocobom pukcaumm pesynsrata agMUHUCTPATUBHOM MNpouenypbl  sBnsieTcs
3aHeceHue JOMKHOCTHbIM NMLOM agMUHUCTPaLMN, OTBETCTBEHHbLIM 3a HanpasneHue (Bbiaavy)
3asBUTENIO pesynbrata MyHUUMNanbHOW YCNyru, B XXypHane BXogswen KOppeCnoHOEHUUN
OTMETKM O HanpasfeHUn MOCTaHOBMEeHNe 06 yTBEpXOEHUU CXeMbl Unu yBegomrieHne ob
OTKa3e B YTBEPXAEHUN CXEMbI.

MaBa 24. Nopsaok ocywecTBNeHN agMUHUCTPATUBHbIX Npoueayp
(mencTBUN) B aneKTpoHHOM chopme

99. UcuyepnbiBalowmii  MOPSAOK  OCYLLECTBMEHUS aAMUHUCTPATUBHBLIX npouenyp
(oenctBuin) B aneKTpoHHOM dopMme.

100. ®opmupoBaHue 3aaBNeHUs.

dopmMrpoBaHUe 3asBNEHNSA OCYLLECTBMASETCH NOCPEACTBOM 3aMNOSIHEHUSA 3NIEKTPOHHON
dopmbl 3asBneHns Ha NopTtane 6e3 HeobxoANMOCTM JONONHUTENBHOM NoAaYN 3asiBlEHUS B
Kakon-nnbo nHom copme.

dopmaTtHo-nornyeckas nposepka CEOPMUPOBAHHOIO 3asiBNIEHUS OCYyLLeCTBrseTCcs
nocrne 3anoSIHEHUS 3adBUTENIEM KaXXOoro 13 nonen anekTpoHHoM popMmbl 3asBnenus. [Npu
BbISIBIIEHUN HEKOPPEKTHO 3aMNOSIHEHHOIrO NOJIA ANEKTPOHHOW POPMbI 3asiBIIEHUS 3asiBUTENb
yBEAOMSISIETCA O XapaKTepe BbISIBIEHHON OLWNOKN 1 nopsaake ee ycTpaHeHUs NocpeacTBoM
MHGOPMAaLMOHHOro CoobLEHMS HEMOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBrEHUS.

Mpn dbopmMupoBaHUM 3aaBreHNs 3aaBUTEND obecneynBaeTcs:

a) BO3MOXHOCTb KOMWPOBaHUA W COXPaHEHWA 3asiBMIeHUMS W WHbIX [OOKYMEHTOB,
yKa3aHHbIX B NyHKTax 15, 16, 22 HacTosLero agMMHUCTPATUBHOIO perfiaMeHTa;

0) BO3MOXHOCTb NeyaTu Ha OymMaxHOM HOCUTENe KOMuUM 3SNEKTPOHHOM OpPMbI
3asBneHuns;

B) COXpaHeHVWe paHee BBEAEHHbIX B JNEKTPOHHYI hOpMy 3asBMNEHUs 3HayYeHun B
nobon MOMEHT MO XenaHu nonb3oBaTend, B TOM Yucne npyv BO3HUMKHOBEHMM OLUMOOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYI0 (DOPMY 3asBIEHUS;

r) 3arnofHeHne nosien 3NeKTPOHHOW (hopMbl 3asBNEeHUs OO Havana BBoda CBedeHUMn



3agaBuTenieM C WUCMNONb3oBaHMEM cBeaeHun, pasmelleHHblx B ECUA, u  ceegeHun,
onybrnukoBaHHbIX Ha [opTane, B 4acTu, KacarLencs ceeaeHun, otcyteTeyowmnx B ECUA;

A) BO3MOXHOCTb BEpHYTbCs Ha JoboM M3 3TanoB 3anofIHEHUA 3NEKTPOHHOWN
dopmbl 3asiBreHns 6e3 notTepu paHee BBEAEHHOW MHAPOPMALINK;

€) BO3MOXXHOCTb A0CTyna 3aaBuTens Ha [lopTane K paHee nogaHHbIM UM 3asiBIIEHUAM
B Te4YeHWe He MeHee OJHOro roga, a Takke 4acTUYHO CPOPMUPOBAHHLIX 3asBfEHUN — B
TeyeHne He MeHee 3 MecsILEB.

CdopmmpoBaHHOe M NognucaHHoe 3asiBNieHne U MHble OOKYMeHTbl, Heobxoanmble
AnNa  NpefocTaBfeHus  MyHUUMnanbHOW  yCryry, HanpasnsTca B AAMUHUCTpaUMIO
nocpeacteom lNopTtana.

101. AamuHucTpaums obecrneymBaeT B CPOKU, yKasaHHble B NyHKTe 38 HacTosiwero
aZlMUHUCTPATUBHOIO perfiameHTa:

a) npueM OOKYMEHTOB, HeObXoAMMbIX N5 NpefoCTaBNeHnss MyHULUNANbHOW  YCryrn,
W HarnpasfeHWe 3asiBUTEN 3NEKTPOHHOIO0 COOBLEeHNs O NOCTYNIEeHUN 3aaBeHNS;

0) peructpaumio  3asBfEHNA W HanpaeBfeHue  3asiBUTEN0  yBeAOMSIEHUS O
permctpauum 3sasiBfieHnd nmbo o6 oTkase B npueme LOKYMEHTOB, HeobxoauMmbIX Ans
npefoCcTaBfieHNs MyHULMNANbLHOW YCIyrn.

102. OnekTpoHHOE 3asiBfieHNne CTaHOBUTCA [OOCTYMNHbIM ANS AOSMKHOCTHOrO nuvua
aAMWUHUCTPaALMKM, OTBETCTBEHHOrO 3a nMNpUEM WU perncTpaumio  OOKYMEHTOB, B
rocygapCTBeHHOM WHPOPMALMOHHOMN CUCTEeMe, WCMNOoNb3yeMon aaMUHUCTpaunen ans
npegoCTaBfiEHNs MyHULUMNANbHOW YCIYT.

[OomKHOCTHOE NUUO aaMUHUCTPaUMK, OTBETCTBEHHOE 3a MpPUEM W perucTpauumio
AOKYMEHTOB:

npoBepsieT Hanuune 3NeKTPOHHbIX 3asBfeHUn, NocTynuMeLKX ¢ [NopTana, ¢ nepMoaom
He pexe 2 (aAByX) pa3 B [eHb;

paccMatpmBaeT MNOCTYNUBLUME 3asiBIEHUS W MNPUMOXEHHble 06pasbl AOKYMEHTOB
(OOKYMEHTBI);

NpPoOun3BOANT AEVCTBUS B COOTBETCTBMM C NYHKTOM 61 HacToswero agMMHUCTPaTUBHOIO
pernameHTa.

103. 3asBuTento B KayecTBe peaynbTaTa NpefocTaBfieHUs MyHULMMAnbHOW YCnyru
obecneunBaeTcs BO3MOXHOCTb MOMy4YEHUA AOKYMEHTa B hOpMeE 3NIEKTPOHHOIO JOKYMEHTA,
nognucaHHoro YKO3IT rnaBbl agMUHUCTPaLMK, HanNpPaBfiEHHOrO 3asiIBUTESNI0 B JIMYHbLINA
kabuHeT Ha lNMopTane;

104. lNMony4yeHne WMHGOpPMaLMN O XOAEe PaCCMOTPEHUS 3asiBfieHUs U O pesynbraTte
npefoCcTaBfeHNs MyHULMNANbLHOW yCnyrM Npou3BoAnTCs B NIMMHOM kabuHeTe Ha [lopTane,
npu ycnosun asTopu3aumn. 3asiBUTENb WUMEET BO3MOXHOCTb NpoCMaTpuBaTb CTaTyC
3IEKTPOHHOIO 3asiBfeHUs, a Takke MHdopmaumio O AanbHenWwnx AENCTBUAX B JIMYHOM
kabuHeTe no cobcTBEHHOM MHMLMATUBE, B N060OE Bpems.

Mpn npefocTaBneHUM MyHULMNANBHOW YCIyrn B 3NEKTPOHHOW (hopMe 3aaBUTENto
HanpaBnsieTcs:

a) yBeAOMSIEHME O TMpUEME W perncTpaumm 3asaBfleHus U UHbIX OOKYMEHTOB,
HeobOXxoaMMbIX ANs NpefoCTaBfieHUsT MyHULUMNAnNbHOW YCnyri, coaepaliee CBedeHUs O
dakTe npuema 3asBfeHus N OOKYMEHTOB, HeobGxoauMbiX Ans  npeaocTaBreHus
MYHULMMANbHOW yCryrM, W Havane npoueaypbl NpenocTaBneHUs MyHULMNanbHOM
ycnyru, a Takke CBe4eHNS O AaTe U BPEMEHM OKOHYaHUSA NpeoCTaBEeHNst MyHMUMNANbHON
ycnyrm nmbo MOTMBMPOBAHHbLIA OTKa3 B MNPUEME [OOKYMEHTOB, HeobGxoaumbix AOns
npefoCcTaBfEHNss MyHULMNANBbHOW YCIYTu;

0) yegomMneHne o peaynbrtatax PacCMOTPEHUS OOKYMEHTOB, Heobxoaumblx Ons
npefocTaBfieHUss  MyHUUMMNANbLHOW  YCryrn, copepxawee CBedeHUs O MNPUHATUU
NONOXUTENbHOIO peLlleHnss 0 NpeaocTaBneHnn MyHUUMNAaNbHOW YCRyrM M BO3MOXXHOCTU
Nnony4nTb pe3ynbTaT NPeaoCTaBNeHNa MyHUUMNANbHOM ycnyrm nmbo MOTUMBMPOBAHHBIV
OTKas B NpeaoCcTaBneHnn MyHULMNAIbHON YCIyTri.



Maga 25. UcnpaBneHue AonyLlleHHbIX ONeYaToK U OWMOOK B BblAAHHbIX
B pe3ynbTaTe NpeaocTaBneHUA MyHULUNAaNbHON yCnyrm JOKyMeHTax

105. OcHoBaHMeM Onis ucnpasneHns AonyLeHHbIX onevyaTok M ownbok B BblJAHHOM
nocTaHoBneHMn 06 yTBEPXOEHMM CXEMbI NN yBeOOMIEHUN 06 OTKase B YTBEPXKAEHMUM CXEMbI
(oanee — TexHunyeckaa owwubka) sBnseTCa NoslydeHne agMUHUCTpaumen 3asaBreHus oo
ncnpaBrieHUN TEXHNYECKON OLLMOKM OT 3asiBUTENS UK ero npeacTaBuUTens.

106. 3asBneHne 06 ncnpaBneHnn TEXHNYECKON OLWNOKM NogaeTca 3asiBUTENEM Unn ero
npegcraBuMtenieM B aAMUHUCTpPaUMIO OOHMM K3 CnocoboB, YyKasaHHbIM B nyHKTe 19
HacTosAWEro agMMHUCTPATUBHOIO pernamMeHTa.

107. 3asBneHune 06 ucnpaBreHnn TEXHNYECKON OLIMBKN perncTpupyeTca JOMKHOCTHBIM
nMUOM agMUHUCTPaLUNN, OTBETCTBEHHbLIM 3a NPUEM U perncTpaumio JOKYMEHTOB, B TeYEHMe
Tpex KaneHgapHblX OHEW W HanpaBnaeTca OOSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNanbHOM ycnyru.

108. [omkHOCTHOE nUUO agMUHUCTpaUMM, OTBETCTBEHHOE 3a npenoCcTaBrieHne
MYHULMNANbLHOW YCNyrn, B TedeHne AByx paboymx gHen co AHA pernmctpauuun 3assneHus o6
ncrnpaBneHnn TEXHUYECKON oWnbKNU B agMUHUCTpaUMM NpoBepsieT NOCTynmuBLLEeE 3asiBfieHne
00 wvcnpaBneHuM TEeXHUYECKOM OWMOKM Ha npeaMeT Hanuuusi TEXHUYEeCKOWM OLWKNOKM B
BblJAHHOM B pesynbrate npefocTaBfieHns MyHUUMNanbHOW YCryrn AOKYMEHTE U NPUHMMaET
OLHO U CrieayLmux peLleHun:

1) 06 ncnpaBneHnn TEXHMYECKON OLLINOKN;

2) 06 OTCYTCTBUM TEXHUYECKOW OLLMOKN.

109. KputepueM NpuUHATUA pelleHusi, ykasaHHoro B nyHkTe 108 Hacrtoswero
aAMWUHUCTPATUBHOIO perfamMeHTa, SBMASETCS Hanuyune WM OTCYTCTBME onedvatku u (Mnwm)
OWKNOKM B BblAAHHOM 3asiBUTENIO AOKYMEHTE, SABNSAOLWEMCH pe3ynbraTtoM NpeaocTaBieHus
MYHULMMNANbHOW YCryru.

110. B cnyyae npuHATUA peLueHns, ykasaHHoro B nognyHkte 1 nyHkta 108 HacToswero
aAMUHUCTPATMBHOIO pernameHTa, OOMKHOCTHOE NUUO aAMUHUCTpauMK, OTBETCTBEHHOE 3a
npefocTaBfieHne  MyHUUMNanbHOW  YCriyrk, MOAroTtaBnuBaeT  MNPOEKT  MOCTaHOBIIEHUSA
aAMUHUCTpaLmMm 06 ncnpaBneHnm TEXHUYECKON OLLNOKMN.

111. B cny4yae npuHATUSA peLleHns, ykasaHHoro B noanyHkte 2 nyHkta 108 HacTtosLwero
aAMUHUCTPATUBHOIO pernamMmeHTa, AOSMKHOCTHOE NUUO agMUHUCTpaUWUK, OTBETCTBEHHOEe 3a
npegocTaBreHne MyHULMNanbLHON yCryrn, roToBUT yBeaoOMIeHNE 06 OTCYTCTBUM TEXHUYECKON
OLUIMOKKM B BblJAHHOM B pesynbrate NpeaocTaBneHns MyHULMNansHOM yCnyrm AOKYMEHTE.

112. [JOmKHOCTHOe -5nuuo aAMUHUCTpauuu, OTBETCTBEHHOE 3a npefocTaBfieHne
MYHULUMNANbLHOW yCnyrn, B Te4eHne ABYX KaneHgapHbIX JHEN CO OHS perucTpaunmn 3asBneHus
00 ncnpaBneHnn TEXHMYECKOM OLLIMOKM B agMUHUCTPaUuKM obecneynBaeT nognmcaHue rrnasown
aAMWUHUCTPAaLMM NOCTAHOBEHNA aAMUHUCTPALUKM 06 UcrnpaBneHnm TEXHUYECKOWN OLNOKM nnu
yBegomneHnsas o6 OTCYTCTBMM TEXHMYECKOM Ownbkn B BbldaHHOM B  pesynbrate
npeaocTaBneHns MyHULMNanbHOW yCnyrm JOKYMeHTe.

113. MaBa agMuMHUCTpauMn B TeYeHWe oAaHoro paboyvero AHsA nocrne nognucaHus
AOKYMEHTa, YyKasaHHOro B nMyHKTe 112 HacTosiwero agMMHUCTPATUBHOINO perfnamMmeHTa,
nepegaer ero OOMMKHOCTHOMY iUy aAMUHUCTpauuK, OTBETCTBEHHOMY 3a HanpasfeHue
(Bbl@avy) 3asBUTENIO pesynbraTta MyHMUMNANbHOM YCNyru.

114. [JOMKHOCTHOE NMUO agMWHUCTPaUWUK, OTBETCTBEHHOE 3a HanpaereHue (Bblgady)
3asBUTENIO UNN €ro NpeacTaBuUTeENto pesyrbrata MyHUUUNanbHOW YCIyrn, B TeMEeHUne OfHOro
paboyero gHA CO OHA NognucaHua rmaBov agMUHUCTPALUKN OOKYMEHTA, YKa3aHHOrO B MyHKTE
112 HacToAwWwero agMMHUCTPATUBHOINO pernameHTa, HanpaendeT YKasaHHblA  OOKYMEHT
3asBUTENIO UK €ro npeacTaBUTEN0 MOYTOBbLIM OTMAPaBfiEHMEM MO MOYTOBOMY agpecy
3aaBUTENSA UMK €ro NPeacTaBuTENs, YKa3aHHOMY B 3asBfiEHMM 00 McnpaBneHun TEXHUYECKOM
ownbkm NMbo No obpalleHnto 3asBUTENS UM €ro NpeacTaBuTeNs — BpyYaeT ero n4Ho nog
pocnucb, MMBo No agpecy 3MEKTPOHHOM NOYTbI 3asABUTENS (B Cnyyae NoCTyNneHus 3asiBNeHus
00 ncnpaBneHnn TEXHNYECKON OLLIMOKM Ha agpec SNEKTPOHHON NOYTbl agMUHUCTPaLMN) UNn B



ero nu4yHbli kabuHeT Ha [MopTtane (B crnyyae nocTtynneHuss 3aserneHust o6 ucnpasneHun
TEXHUYECKOWN OWMOKM B agMUHUCTpaumto Yyepes NMopTan)

115. Pe3ynstatoM paccMoOTpeHus 3asaBneHns 06 ncnpaBneHnm TeXHUYECKon oWwmnbkm B
BblAaHHOM B pe3ynbrate npegoctaBneHnst MyHUuMnanbHOM YCryr AOKYMEHTE SIBMSIETCS:

1) B crniyyae Hanmuuns TeXxHMYeckomn owmnbkM B BblAAHHOM B pesynbraTe NpeaocTaBneHms
MYHULUMNANbHOM YCNyrn OOKYMEHTe — MOCTaHOBMEHWE aaMUHUCTpauun 06 wmcnpasneHuu
TEXHUYECKOM OLLNOKMU;

2) B Crny4yae OTCYTCTBMSA TEXHMYeckonm ownbkn B BblAAaHHOM B pesynbrare
npeaocTaBneHnss MYHUUMMNANbHOW YCRyrn [OKYMEHTe — yBedomsieHne o006 OTCyTCTBMM
TEXHUYECKON oWwnbKM B BbldaHHOM B pesynbraTe npeaocTaBrieHnss MyHUUMNanbHOW YCIyru
AOKYMEHTE.

116. Cnocobom dukcaumm pesynsrata pacCMOTpPeHus 3asBneHns o6 mcnpaeneHun
TEXHUYECKON OLWNOKM SBNSIETCS 3aHeCeHMe  OO/MKHOCTHbIM - JIMLUOM  agMUHUCTPaLnn,
OTBETCTBEHHbLIM 3a HarnpasneHue (Bblgady) 3asBUTENIO pesynbrata MyHULUNanbHOM ycnyru, B
XypHane BXOAsiWen KoppecnoHOeHUMK OTMETKM O HamnpaBfeHUn MNOCTaHOBEHUS
AOMUHUCTPaumMm o6 ucnpasBneHuM TEXHUYECKOW OWMOKM unu yBeaomneHus ob oTcyTcTBUM
TEXHUYECKOWN OWNOKM B BbldaHHOM B pe3ynbraTe npegocTaBneHns MyHUUMNanbHOM YCIyru
OOKYMEHTE 3assBUTEN0 UMW ero NpeacTaBuTenNto.

PA3LEN IV. ®OPMbl KOHTPONA 3A NPEAOCTABIIEHUEM MYHULIUMNANBHON
YCnyru

MnaBa 26. Mopsaok ocylecTBNeHUs TEKYLLEero KOHTPOss 3a cobnogeHnemM
M MCNOJSTHEHUEM OTBEeTCTBEHHbIMU OOMKHOCTHLIMU NTULLIAMMU NMOJSIOXKEHUIN HAaCTOSLIEero
aAMWHUCTPATUBHOIO perfamMeHTa U MHbIX HOPMaTUBHbIX
NpaBoOBbLIX aKTOB, yCTaHaBNMBaKOLWMX TPe6oBaHNA K NpefoCTaBNeHUI0 MyHULMNanbLHON
ycriyru, a Takke 3a NPUHATUEM UMM pPeLLUeHUH

117. Tekywmn  KOHTpONb 3@  cobnogeHneM  NocrnegoBaTenbHOCTU  OEWCTBURA,
onpeeneHHbIX agMUHUCTPAaTMBHbIMK MpoueagypaMn no npeaoctaBneHnilo MyHULMNansHOM
yCrnyru n npuHATUEM pPELUEeHUA OOMMKHOCTHLIMWU NMuaMn agMUHUCTPaLUUKM OCYLLEeCTBNAETCS
OOIMKHOCTHLIMW NNLaMU afMUHUCTPaLUKU, HageNeHHbIMU COOTBETCTBYHOLUMW MONTHOMOYMSIMNA,
nyTemM pacCMOTPEHUS OTYETOB LOSMKHOCTHLIX JIUL agMWHUCTPaLNUK, a TakKe pacCMOTPEHUSA
»Kanob 3aaBuTenen.

118. OCHOBHbIMM 3aa4amMu TEKYLLETO KOHTPOSSA ABNAOTCS:

1) obecnevyeHne CBOEBPEMEHHOIO N KAaYeCTBEHHOro NpeaoCTaBeHNs MyHULMNANbHON
ycnyru;

2) BbISIBMIEHME HapYLUEHUA B CpPOKax WM KayecTBe NpenoCcTaBfieHUa MyHMUMNANbHON
ycnyru;

3) BbIFBNEHNE U YCTPaAHEHME MPUYMH N YCNOBWUKW, CNOCOBGCTBYHOLMX HEeHaanexawemy
npeaocTaBneHno MyHUUMNansHON yCryru;

4) NpUHATME MepP NO Hagnexallemy npegoCcTaBneHNo MyHULMNANbHON YCyru.

119. TekyLLMN KOHTPOSTb OCYLLECTBIISIETCH HA NOCTOAHHOM OCHOBE.

MaBa 27. MNopsaaok u nepnoanYHOCTb OCYLLECTBIIEHUS NSTAHOBbIX
M BHENJIaHOBbLIX NPOBEpPOK MOJNTHOTbI U Ka4YecTBa NpeaocTaBfieHUs
MYHMLMNANbLHOM YyCIyru, B TOM Yncne nopsagok u gopmbl KOHTpoOns
3a NOJTHOTOM N Ka4eCTBOM NpeaoCcTaBleHUA MyHULMNAaNbHOWN yCcnyru

120. KoHTposnb 3a MOMHOTOM M KayeCTBOM MnpefoCTaBNeHUs OOSMKHOCTHbIMU nuuamm
aAMUHUCTpALMM  MYHUUMMAnbHOW YCNyrn oOcywecTBnseTcd B JOpMe MMaHOBbIX U
BHEMMNaHoOBbIX MPOBEPOK.

121. TIlnaHoBble MOBEPKM OCYLLECTBMSAOTCA HA OCHOBaHWW NNaHOB paboTbl
agMUHUCTpaLnn.



BHennaHoBble MpOBEpPKM OCYLLUECTBASATCA MO PEeLleHuo aBbl aMUHUCTpauun B
CBA3M C MPOBEPKOMN YCTPAHEHUS paHee BbISBMEHHbIX HapylWeHWn, a Takke B Ccriy4vyae
nonyvyeHnss xanob Ha pencTeus (6e3gencTeme) AOMKHOCTHBIX UL agMUHUCTPaUMUM Npu
npegocTaBneHnn MyHULMNansHOM yCryri.

122. KoHTposb 3a MOMHOTOW M Ka4yeCTBOM NpefoCTaBNeHUs AOSMKHOCTHbIMU NuLamm
aMUHUCTPALUN  MYHUUMNANbHOM YCRYrM OCYLLECTBSETCS KOMUCCUMEW MO KOHTPOS 3a
NOMIHOTON W KayYeCTBOM MNpeaoCTaBNeHUs MyHULMNanbHbIX YCNyr agMUHUCTpaumn, CocTaB U
nopsaaokK OesATeNbHOCTM KOTOPOW YTBEPXKAAETCS NPaBoOBbIM akTOM afMUHUCTPaLUUN.

123. Cpok npoBedeHusi NpoBepkn U odopMreHuss akta nposepkn coctasnser 30
KaneHaapHbIX OHEW CcO AHA Hadana nposepku. [JHEM Hayana nNpoBEPKU cyMTaeTcs AeHb
NPUHATUSA peLLEeHUs O Ha3HaYeHUN NPOBEPKN.

B cnyyae noctynneHus xanobbl Ha pelleHus, gencteusa (6esgencrTemne) AOMKHOCTHbBIX
nuy, agMUHUCTpaLMn Npu NpegocTaBneHn MyHUUMnaneHOW ycnyru rnasa agMMHUCTpaumn B
uensax opraHuMsauunm u nNpoBedeHUs BHEMNIAaHOBOW MNPOBEPKM MNPUHUMAET pelleHne o
Ha3Ha4YeHNN NPOBEPKMN B TeYeHMe oaHOro paboyero AHA CO AHA NOCTYnfneHus xanoodbl. Cpok
npoBeAeHns NPoBePKM N 0CPOPMIIEHMST aKTa NPOBEPKN B yKa3aHHOM Crlyyae ycTaHaBnMBaeTcs
B npedenax CpoKoB, ornpedeneHHblx ctatben 11.2 depgepanbHoro 3akoHa ot 27 wons 2010
roga Ne 210-03 «O6 opraHusauun npenocTtaBfeHnsa rocygapCTBEHHbIX M MYHULMNANbHbIX
ycnyr».

MagBa 28. OTBETCTBEHHOCTb AOIMKHOCTHbIX UL, aAMUHUCTPaL UK
3a pelweHuA U aencteus (6esgencrTeme), NPMHUMaemMble (ocyLlecTBsIEMbIE)
UMUK B XoAe npeaocTaBfeHMA MyHULIMNANbHOW YCyru

124. Obs3aHHOCTL  cobOnoaeHns  MOMOXEHUM  HacToswero  agMWUHUCTPAaTMBHOIO
pernameHTa 3akpensnsiercsa B JOMMKHOCTHBLIX MHCTPYKLUMSX OOSMKHOCTHBIX UL, agMUHUCTPaUnN.

125. lpw BbIIBNEHUM HapYyLIEeHU NpaB 3asBuUTenen UM ux npeacraBuTenien B CBA3n C
WUCMOMHEHNEM HACTOSILLEr0 agMWHUCTPATMBHOINO perfiameHTa BUWHOBHbIE B HapyLleHUW
AOIMKHOCTHbIE NULA agMUHUCTPaUUK NPUBRAEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccunckon denepauuu.

MaBa 29. NonoxeHus, xapaktepusyrowme TpedboBaHUA K NOPAOKY
1 chopmamM KOHTpPOSS 3a NpefocTaBreHneM MyHULMNanbHOW ycnyru, B TOM Yucrne co
CTOPOHbI FrpaXaaH, MX 06 beANHEeHUN N opraHn3aummn

126. KoHTponb 3a npegocTtaBfieHMeM MyHUUMNANbHOW YCIyrn cO CTOPOHbI rpaXkaaH, nx
obObeaVHEHUIA U OpraHM3aLuii OCyLLeCcTBRseTca nyTeM MHMOPMUPOBAHUA agMUHUCTPaALUK O
drakTax:

1) HapyweHust NpaB M 3aKOHHbIX MHTEPECOB 3asBUTENEN WU WX NpeacTaBUTENEn
peweHneMm, gencTemem (besgencTemem) agMMHUCTPaALNN, ee OAOSMKHOCTHbIX NNLL;

2) HapyLlleHus MNOMoXeHUA HacToALWero agMUHUCTPATUBHOIO perfnameHTa WM MHbIX
HOpPMaTMBHbIX NPaBoOBbIX akToB Poccuiickon denepaumm, ycTaHaBnmBawLwmx TpeboBaHus K
npeaoCcTaBneHN0 MyHULMNANbHOW YCIyIu;

3) HEKOPPEKTHOro NOBEAEHUS OOSMKHOCTHBIX NIUL, aAMUHUCTPaLMK, HapyLeHNs npaBun
Cny>xeBGHOM 3TUKN NP NPEeAOoCTaBEHNN MyHULMNANBHOW YCIyru.

127. NHpopmaumio, ykasaHHyt0 B MyHKTe 126 HacTodwero aamMuHUCTPaTUBHOIO
pernameHTa, rpaxgaHe, ux o6beguHEeHUs W opraHuM3auum MOryT cooOWMTb YCTHO Mo
TeneoHy agMMHUCTPaUWMK, YKasaHHOMY Ha oduunanbHOM canTe agMUHUCTpauuuy,
NMMCbMEHHO, nogaB obpalleHne 4epe3 oOpraHu3auuMM MNO4YTOBOM CBSA3M  Ha  agpec
agMVHUCTPaUUKN, NN HanpaBWUTb J3NEKTPOHHOE obpalleHne Ha agpec 9NEKTPOHHOM MoYTbl
aZMUHUCTpaLMMN.

128. Cpok paccMoTpeHuss obpalleHun CO CTOPOHbI rpaxgaH, MX obbeguHeHun u
opraHusaumin coctaBndet 30 KaneHgapHbIX AHEW C MOMEHTa UX perucTpaumn.

[Hem pernctpaumm obpalleHna 9BnseTcsa AeHb UX NOCTYNNEHNA B aAMUHUCTPaLMIO.



B Cnydae HarnpaslieHud 3adaBUTerem o6pau.|,eH|/|;| BHE pa60l-|ero BpeMeEHU
aadMNUHUCTpPaLnN, nmbo B BbLIXOAHON, Hep860‘-ll/ll7l I'Ipa3,D,HVI‘-leIl7I O€eHb, OHEM perncrpaunn
3adABJ1EeHNA ABJTAETCA I'IOCJ'IG,EWPOLLI,I/IVI pa60l-||/||7| O€eHb.

PA3[EN V. OCYAEBHbIA (BHECYAEBHbIN) MOPAAOK
OBXXAJIOBAHUS PELLEHWA U OEACTBUN (EE3AENCTBUS)
AOMWUHUCTPALIMM NTUBO EE MYHULIMMATNBHOIO
CNYXALLEErO

MagBa 30. UHdbopmauua ana 3amHTepecoBaHHbIX NUL 06 UX NnpaBe
Ha pocyaebHoe (BHecyaebHoe) obGxanoBaHue aenucTemmn (besgencrTems)
n (Unn) peweHnn, NPUHATLIX (OCyLLECTBNEHHbIX) B XoAe
npenocTaBneHUA MyHULUNANbHOM yCnyru

129. 3aasuTenb Unn ero nNpeactaBuTeNb BNpasBe noaath xanoby Ha pelueHve u (unu)
aencteue (6esgencTene) agMUHUCTPaAUNMN, a Takke UX AOSMKHOCTHLIX NnL, MyHUUMNANbHbIX
cnyXatmx ogHUM 13 cnegyrowmnx cnocobos:

1) nyTem nmMyHoro obpalleHnsi B agMUHUCTPaLMIO;

2) yepes opraHu3auumm NoYTOBOW CBA3N. B 3TOM crnydyae OOKYMEHTbI NpeaCcTaBnsalTCAa B
KONUSX, 3aBEPEHHbIX HOTapuUyCcoM WKW  OOSDKHOCTHLIM  FINLUOM, YMNOSIHOMOYEHHbIM B
COOTBETCTBMM C 3aKOHOOATENbCTBOM Ha COBEpPLUEHWE HOTapuarbHbIX 4EUCTBUM U OPraHoOM
(AOMKHOCTHBLIM NULOM), YNONTHOMOYEHHbIM Ha Bbl4ayy COOTBETCTBYIOLLErO AOKYMEHTA;

3) Yepes NuyHbIN KabuHeT Ha MopTane;

4) nyTem HanpasneHus Ha omumanbHbIN aapec ANEKTPOHHON NOYTbl AGQMUHUCTPaLINNK;

130. 3agButenb unun ero NnpeacTaBuTeNb MOXET 06paTuUTbCa C xanobow, B TOM 4Mcne B
crneayroLwmnx cnyvyasx:

1) HapylweHne cpoka perMcTpaumm 3asBrneHuMs O NpPedoCTaBlEeHMM MYyHULMNAanIbHON
yCnyru, KOMMMeKCHOro 3anpoca;

2) HapyLLeHne cpoKa NpeaocTaBneHnss MyHUUUNanbHOW yCryru;

3) TpeboBaHue y 3asBUTENS LOKYMEHTOB MM WMHopMauum nnbo OocyLleCTBNEHMUS
AEeNCTBUIA, NpeacTaBneHne Nnn ocyLecTBeHne KOTOpbIX He NpeayCcMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamu Poccuinckon degepauym, HOpMaTMBHLIMU NMPaBOBbLIMK akTaMn NpKyTckomn
obnactv, HOpPMaTUBHbIMA MNPAaBOBbLIMM aKTaMW MyHuUMManbHOro obpasoBaHMa Ans
npegocTaBneHnss MyHUUUNAansHOW yCryru;

4) oOTKa3 B nNpueme [OOKYMEHTOB, MpeAcTaBfieHne KOoTopbiX MNpedyCMOTPEHO
HOpMaTMBHbIMK MpaBoBbiMM akTamu Poccunckon depepauum, HOpMaTUBHLIMU MPABOBbLIMU
akTamn  Wpkytckon ob6nactyu, HOPMaTUBHbIMW MPABOBbIMU  akTaMu  MyHULMNANbHOro
obpasoBaHusa 4Ns NpegoCTaBNeHNa MyHULUMNANbHOW YCyrn, y 3asaBUTENS;

5) oTka3 B npegocTaBneHnn MyHULMNAnNsHON yCnyru;

6) 3atpeboBaHue nnaTbl, He NPeayCMOTPEHHON HOPMAaTUBHLIMM MPABOBbLIMU aKTaMu
Poccuinckon ®depepaumn, HOpmMaTMBHbIMM MpaBoOBbIMM  akTamu  WpKyTckon obnactw,
HOPMaTUBHbLIMM NMPABOBbLIMW aKTaMWU MyHULMNANbLHOro obpasoBaHus;

7) OTKasz agMVHUCTpauWuW, LOSMKHOCTHOrO nvua agMUHUCTpauMM B UCMpaBrneHuu
AOMYLWEHHbIX VMW OneyaTok M OWWOOK B BblAaHHbIX B pe3ynbrate npefocTaBfeHns
MYHUUUNANbHOMW YCNyrM [JOKyMeHTax 5Mbo HapyleHne YCTaHOBIIEHHOINO CpoOKa TaKux
ncnpasreHun;

8) HapyweHne cpoka wunuM nopsgka  Bbldayn  LOKYMEHTOB MO pe3ynbratam
npegocTaBrneHns MyHULMNansHOW ycnyru;

9) npuocTaHOBrEHWe NpeaoCTaBneHUss MyHUUUNANbHOW YCAYrM MO OCHOBaHUAM, He
npeaycMoOTPEHHbIM  HOPMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuinckon — ®epepauuu,
HOPMaTUBHbIMM NPaBOBbLIMU akTaMu VIpkyTckon obnactu, HOpMaTUBHLIMU NPaBOBLIMWU akTamm
MYHMLUMNanNsHOro obpasoBaHus;

10) TpeboBaHve Yy 3asBUTENS WM €ro npeacrtaBuTens npu npegocTaBneHun
MYHULMNANbHOW YCNYyru JOKYMEHTOB U MHpopmMaunmn, oTcyTcTteue u (Unn) HegoCToOBEPHOCTb



KOTOPbIX HE yKasblBanuCb NMpu nepBoHa4YanbHOM OTKa3e B NpeaocTaBrieHun MyHUUMNanbHON
YyCNyru, 3a WCKIMOYEHMEM CrlydaeB, MNPeayCMOTPEHHbIX MyHKTOM 4 4vactu 1 cratbn 7
depnepanbHOro 3aKkoHa
ot 27 nonga 2010 roga Ne 210-®3 «O6 opraHMsaumm npegocTaBneHUs rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCITyr».

131. PaccmoTpeHne xanobbl OCyLlecTBMAsieTCA B NOPSAKE M CPOKW, YCTAHOBMEHHbIE
ctratben 11.2 depgepanbHoro 3akoHa ot 27 utona 2010 roga Ne 210-¢3 «O6 opraHusaumm
npeaocTaBneHnst roCy4apCTBEHHbBIX U MYHULMNANbHbBIX YCAYr».

MagBa 31. OpraHbl rocyaapcTBeHHON BracTu, opraHbl MECTHOTO
camoynpaBrieH1sl, OpraHM3auum 1 yrnosiHoMoYeHHbIe Ha paccMoTpeHue
XXanobbl NMua, KOTOPbIM MOXeT ObITb HanpaBreHa Xxanoba 3aaBuTens

B aocyae6Hom (BHecyaeGHOM) nopsiake

132. Xanobbl Ha peweHus u pgencteua (b6esgencrteme) OOMMKHOCTHbLIX NUL U
MYHUUMNANbHBIX CRyXawux aaMUHUCTpauMK, [MnaBbl agMUHUCTPaAUUK NoAdalTCsa rnase
agMUHUCTpaLnn.

Maea 32. Cnoco6bl MHhopMMpPOBaHUA 3aABUTENEN O Nopsake
nogayv U paccMoTpPeHUs Xanobbl, B TOM YUCrie C UCNOJSIb30BaHUEM
€AMHOro nopTana rocyaapCTBEHHbIX U MyHULMNaNbHbIX YCnyr (pyHKUMN)

133. VHopmauuio 0 nopsiake nogadn M paccMOTpeHus xanobbl 3asBuTenb U ero
npegcraBuTerlb MOryT NOSYyYUTb:

1) Ha WMHPOPMAUMOHHBLIX CTEeHOAX, PaCMOfIOKEHHbIX B MOMELLEHUNAX, 3aHMMaeMbIX
agMUHUCTpaUnen;

2) Ha oULManbLHOM canTe agMUHUCTPaLINN;

3) Ha lNopTane;

4) IMYHO Yy MYHULUMNANBLHOIO CryXaLero agMUHUCTpaumm;

5) nytem oOpalweHna 3asBuTend WNU ero npeacrtaBuTend B agMUHUCTPaUMIO C
ncnonb3oBaHMEM CpencTB TenedOHHOM CBA3Y;

6) nyTem obpalleHnsa 3asBuTeNns UnNn ero NpeactaBuTens Yyepes opraHmsaLmm NoYTOBOWN
CBSA3N B aAMUHUCTpaLMIO;

7) NO 9NEKTPOHHOM NOYTE aAMUHUCTPALMMN.

MaBa 33. NepeyeHb HOPMaTUBHbLIX MPaBOBbIX aKTOB, PerynupyroLwmx
nopsaaok aocynebHoro (BHecyaebHoro) o6xxanoBaHns AencTBUN
(6e3pencTBUA) N (MNN) peLleHnn, NPUHATbIX (OCYLLUeCTBNEHHbIX)

B XoAe npeaocTaBrieHUss MyHULIMNanbHOW ycnyru

134. HopmaTtuMBHble nMpaBoOBble akTbl, perynupylwme nopsagok  aocyaebHoro
(BHecynebHoro) obxanoBaHua pencteum (6esgencteusl) u  (MNKU) pelleHui, NPUHATBIX
(ocywecTBneHHbIX) B Xo4e NpeaocTaBneHns MyHUUunanbHOW yCryru:

1) depepanbHbii 3akoH oT 27 wonsa 2010 roga Ne 210-03 «O6 opraHusaumm
npegocTaBneHnsa rocygapCTBEHHbIX N MyHULMNANbHbIX YCIyry;

135. Hopmauma, cogepxalwasaca B HaCTosILLEM pasgerne, NognexuT pasMeLleHunto Ha
MopTane.



[lpunoxeHue

K aIMMHMUCTPATUBHOMY pPeIJIaMeHTY
«YTBEPXIEeHME CXEeMBl PaCIIOJIOXEHNS
3eMeJIbHOT'O y4YacCTKa WM 3EeMeJIbHBIX
YUYaCTKOB Ha KamaCTpOBOM IlJIaHe
TEePPUTOPUM»

MmaBse aAMUHNCTPaLnn BI/IXOpeBCKOFO
ropoackoro rnocerieHun4

oT

(pamunusi, umsi om4yecmeo, MosiHoe HauMeHo8aHuUe
epaxdaHUHa usnu ropuduyeckozo uya)

(Mecmo xumernbcmea epaxoaHuHa, Mecmo
Haxox0eHus opudu4eckoeo nuya)

(dokymeHm ydocmosepsrowull TU4HOCMb
3asieumerisi U €20 peksu3umsl, nacropm,
OPIHKOJ1, OrPHUI, UHH)

TeneqoH:

SAABINEHUWE
06 yTBepXaeHue cxeMbl pacrnosnoXeHns 3eMernbHOro y4yacTka
Ha KafaCTPOBOM nriaHe TeppUTopun

Mpowy yTBEPAUTb W BblgaTb CXEMY PaCMONIOXKEHWs1 3eMeNlbHOro y4yacTka Ha
Ka4acTpoBOM nnaHe TeppuTopun pacnonoXeHHOro no agpecy:

(yka3aTb HanMeHee TOYHOE MECTOMOMNOXEHNE UMW NOMHbIA aapec 3eMefbHOro y4acTka)
nrowanbto
KagacTpoBbIv KBapTan/kagacTpoBbI HOMEP
BU1O pa3peLleHHOro ncnoJib30BaHUA

B Lensx obpasoBaHust 3eMenbHOro (bix) y4acTtka(oB)

K 3asgBneHuo npunaratoTcs:

PesynbTaTt NpeoCcTaBneHns yCnyry npoLuy:

HanpaBuTb B OpPMe 3MEKTPOHHOro AOKyMeHTa B JInyHbIM kabuHeT Ha MNopTane

BblAaTb Ha ByMa)KHOM HOocUTene Npu NMMYHOM 06paLLEeHNM B aAMUHUCTPAaLNIO
B1xopeBCKOro ropoAckoro noceneHns

HanpaBuTb Ha BymaXHOM HOCUTEre Ha NOYTOBLIN afpec:




HaripaBuTb Ha agpec SJ'IeKTpOHHOIZ NOYTbI:

Yka3bigeaemcsi 00UH U3 r1epeyucsieHHbIX criocobos

I'Io,u,TBep>|<,u,aro CBOe cornacue, a TakKkKe cornacue npencrtasndeMoro MHOK nuua, Ha o6pa60T|<y
nepcoHarnbHbIX OaHHbIX (C60p, cucremMaTtusaumo, HakonneHune, XpaHeHUn, YHUYTOXeHue (06HOB.I'IeHI/Ie,
MSMeHeHMe), ncnonb3oBaHmne, pacnpocTtpaHeHune (B TOM 4ucne nepep,aqy), obe3nnynBaHue, 6HOKMpOBaHMe,
YHUYTOXEHNE NepCoHalrbHbIX AaHHbIX, a TakKXe UHbIX OencTBuin, HeobxoanMbIX Ans o6pa60T|<v| nepcoHaribHbIX
OaHHbIX B paMKax npenocrtaBieHnd MyHI/ILLI/II'IaJ'IbHOIZ ycnyrum A,D,MI/IHI/ICTpaLlI/II/I BI/IXOpeBCKOFO ropoackoro
noceneHnd B Uenax npenocraBrieHnsa MyHMLLMI'IaJ'IbHOIZ ycnyru.

« » 20 r.
(6ama) (nodnuce) (®.1.0. ¢bus. nuya, npedcmasumeris rop. 1uya)
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