12.01.2023r. N29
POCCUUCKAA ®EOEPALUA
UPKYTCKAA OBJIACTb
BEPATCKU/ PAUOH
BUXOPEBCKOE MYHULUINAJIIbHOE OBPA30OBAHUE
AOMUHUCTPALNA
NMOCTAHOBJIEHUE

Ob YTBEPXOEHUN AOAMUHUCTPATUBHOIO PEMMAMEHTA
NPEOOCTABIIEHUA MYHULIUMATIBHOWU YCNYIU
«MPEOOCTABJIEHUE PA3PELUEHUA HA YCITOBHO
PA3PELLUEHHbIN BU[ NCMOJNb30OBAHUA 3EMEJIbHOIO YYACTKA
UM OBBEKTA KATMMUTAIIbHOIO CTPOUTENBLCTBA»

B cooTtBeTcTBUM co cTtaTtben 39 pagocTpoutenbHoro kogekca Poccuinckon ®epepauumm,
denepanbHbIM 3akoHOM OT 27 utonsa 2010 roga Ne 210-03 «O6 opraHmsaumm npegocTaBneHus
roCcygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr», [lopsiakom paspaboTkm u  yTBEpPXKAEHWUS
aAMWUHUCTPATUBHbBIX PEerfiaMeHToB NpPedoCTaBfeHMs MyHUUMMNANbHbIX YCIYr, YTBEPXKOEHHbLIM
NOCTaHOBMEHMEM MnaBbl BuxopeBckoro MyHuumnansHoro obpasoBaHus ot 02.04.2012 Ne 47,
pYKOBOACTBYSCb cTatbsimn 7, 8 ,47, 56 YctaBa BuxopeBCKOro MmyHuumunanbHoro obpasoBaHus,
aAMUHUCTpaLms BuxopeBcKOro ropockoro noceneHus

NMOCTAHOBIJAET:

1. YTBEpauTb aAMUHUCTPATUBHBLIN perfaMeHT npegocTaBneHns MyHUUMNAnsHOW YCnyru
«[pepocTaBneHve paspelleHuss Ha YCINOBHO paspelUeHHbIn BUA UCMOMb30BaHUSA 3€MeSlbHOro
y4acTka unm obbekTa kanutanbHOro CTpouTenscTBa» (nNpunaraercs).

2. Hactoswee nocrtaHoBneHve noanexut obasatenbHOMy OnybnuKoBaHMIO B
WHopMaUnoHHOM OtonneteHe BuxopeBCKOro MyHMUMMNANbHOrO OOpa3oBaHWUS U MOANEXUT
pasmeLLeHnio B MIHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM ceTn «HTepHeT» Ha oduumnansHOM
canTe agMMHUCTpaunn BuxopeBCcKoro ropoackoro noceneHna www.admvih.ru.

3. KoHTponb 3a nCnosiHeHneM HacTOSALEro NOCTaHOBMEHMS OCTaBsA 3a COGOMN.

[(MaBa agMUHUCTpaLnK
BuxopeBcKoro ropockoro noceneHus H.FO. OpyXnHWH


http://www.admvih.ru/

YTBEepXIOEeH
[IOCTAHOBJIEHMEM aAIMUHMUCTPALUN
BuxXOpeBCKOI'O I'OPOACKOI'O IIOCEJIEHUA

oT 12.01.2023r. e 9

AOMUHUCTPATUBHbIA PEFMAMEHT
NMPEAOCTABJIEHUA MYHULUNANBHOW YCNYTU
«MPEAQOCTABNEHMUE PA3PELLEHUA HA YCNOBHO PA3PELUEHHbIA BUA
NCMNOJIb3OBAHUA 3EMEJIbHOIO YHYACTKA UITK OB bEKTA KAMUATAIIbHOIO
CTPOUTENIbCTBA»

PA3AEN I. OBLUWME NONOXEHUA
Maga 1. NpeameT perynupoBaHus agMUHUCTPAaTUBHOIO perramMeHTa

1. Hactosiwuini agMUHUCTPaATUBHbLIA perfaMeHT ycTaHaBnvMBaeT MNOPsSiAOK W cTaHgapT
npenocTaBneHns MyHuumnanbHon ycnyrn «[llpegocTtaBneHne paspelleHust Ha  YCIOBHO
paspeLleHHbIi  BUO UCMONb30BaHUS 3EMENbHOIO y4yacTka WM oObekTa KanuTanbHOro
cTpouTenbCcTBa» (Oanee - agMUHUCTPATUBHLIA pernameHT, MyHuuuMnanbHas ycnyra), B TOM
yucrne MopsiAOK B3aUMOAENCTBUS agMUHUCTpauLUM BuxopeBcKoro ropoAackoro noceneHus
(nanee — agMuHUcTpauust) C  OUINYECKUMU  UNU  HOPUAMYECKUMM  fMUAMU U UX
YNONMHOMOYEHHbIMM NpeacTaBUTENsIMU, OpraHamMn rocy4apCTBEHHON BMNacTU, yYpexaeHusIMu u
opraHu3auusiMM, CPOKM K MOCnenoBaTenbHOCTb aAMUHUCTPATUBHLIX npoueayp (OevncTsuin),
OCYLLUECTBMNSIEMbIX  aAMUHWUCTpaUMel B  MpoLecce  peanu3aumMum  MOMHOMOYMIA MO
npeaoCTaBNeHN0 MyHULMNANbLHON YCIyri.

2. LUenblo HacTosiEero agMUMHUCTPaATMBHOIO pernamMeHTa siBnsietca  obecneveHue
OTKPbITOCTM MNopsiaka NPeAoCTaBIEHMST MYHULUMMANbHOW YCNyrn, MOBLILWEHUsI KadyecTBa ee
NCMNONHEHMS, CO3aaHusa YCNOBUI ANst y4acTusl rpaxaaH U lopuandeckmx nvu B OTHOLLEHWUSIX,
BO3HMKAOLMNX NPU NPeaoCTaBneHn MyHUUUNANbHON YCIyru.

MagBa 2. Kpyr 3asaBuTtenen

3. MyHuuunaneHass ycnyra npegocTaBnseTcss HpuUaANYECKUM nuuam, rpaxgaHam,
3aMHTEPECOBaHHbLIM B NPeA0CTaBEHNN MyHULUNANbHOW YCIyru.

4. MNpwn obpalwieHnn 3a nonyYeHnemMm MyHUUMNANbHOWM YCyrM OT MMEHU NUL, YKa3aHHbIX B
nyHKTEe 3 HAcToALWEro agMMHUCTPATMBHOIO perfnamMeHTa, B3aMmMoLencTBne ¢ agMUHUCTpaumnen
BrpaBe OCYLLECTBNATb UX YNOSTHOMOYEHHbIE NPeACTaBUTENN.

5. Jluua, ykasaHHble B NyHKTax 3 M 4 HacTosAwero agMMHUCTPATMBHOINO perflaMeHTa,
aanee NMMeHyTCs 3asiBUTENSAMMN.

MnaBa 3. TpeboBaHuA K nopaaKy MHPOPMMPOBaAHMA O NpeaoCcTaBleHNU
MYHULIMNAaNbHOW yCcnyru

6. [1nsa nony4eHus nHopmaumm No Bornpocam npeaocTaBfieHNns MyHULMNANbLHOW yCnyrn mn
O Xode npefocTaBfieHUs MyHuUMnanbHOW ycnyrn (ganee - uHdopmauusl) 3asiBuTenb
obpallaeTcs B aMUHUCTPALNIO.

7. Hopmauma npegoctaBnaeTca:

1) npy Nn4yHOM obpaLLeHnn 3aaBUTENS;

2) C NCnorb3oBaHWEM cpeacTB TenedoHHON, PakCUMUITbHOW U 3NEKTPOHHON CBA3U, B TOM
yucne Yepes ouumanbHbli CauT agMUHUCTPaLMN B UHPOPMaLMOHHO-TENTEKOMMYHUKaLNOHHON
cetn «WNHTepHeT» - https://admvih.ru (ganee — oduumanbHbI CanT agMUHUCTPaUMMK), MO
3NEKTPOHHOW noyTe agMuHucTpaumm adm_vihorevka@mail.ru (ganee — anekTpoHHas noyTa
agMVHUCTPaUUK), a TakKe Yepes permoHanbHy rocyaapCTBEHHY0 MH(POPMALNOHHYIO CUCTEMY


http://www.admvih.ru/

«PernoHanbHbIN nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Wpkytckon obnactuy» B
cetn «MHTepHeT» - http://38.gosuslugi.ru (nanee — MNopTan);

3) MMCbMEHHO, B Crny4Yae NMCbMEHHOro obpalleHns 3asBuTens.

8. [HOmKHOCTHble nuua agMUHUCTPauuKW,  OCyLLeCTBNAWWMe  npegocTaBeHne
WHopMauuK, OOMKHbI NPUHATE BCE Heobxoaumble Mepbl N0 NPeAoCTaBfEHUIO 3asBUTENO
ncyepnbiBaoLwen MHopMaLnmn no Bonpocy obpalleHns, B TOM YUCHe C NpUBieYeHneM apyrnx
cneunanmcToB YyNOorHOMOYEHHOro opraHa.

9. [lormkHOCTHblIE NUUAa agMUHUCTPaUUN MPedoCTaBnAslT UHAOPMAUUIO MO cneayoLwmnm
BOMpocam:

1) 06 agMuHUCTpauuMu, BKMOYas MHMOPMAaLMIO O MECTe HaxXOXAEHWs agMUHUCTpauuu,
rpaduke paboTbl, KOHTAKTHbIX TenedoHax;

2) 0 nopsgke npenocTaBfieHUsT MyHUUMMNANbHOW YCNyrM u xode npeaocTaBrieHus
MYHULMNANbHOW YCNYyru;

3) 0 nepeyHe JOKYMEHTOB, HEODXOOMMbIX AN NpefoCTaBeHUss MyHUUMNANbHOW YCIyru;

4) 0 Cpoke NpefocTaBneHns MyHUUMNansHOM ycnyru;

5) 06 ocHOBaHMAX OnNA OTKkasa B nNpueMe [OOKYMEHTOB, Heobxoaumbix Ons
npefoCcTaBfieHNUs MyHULMNANbHOW YCIyru;

6) 06 ocHOBaHWsIX OTKa3a B NpeAocTaBneHnn MyHUUUnNanbHOn ycnyru;

7) o nopsigke obxanoBaHWSA pelleHun n gencteumn (6e3gencTeusl) agMuUHUCTpauuuK, a
Takke OOIMKHOCTHbIX NUL, CneumanncToB agMUHUCTpaL M.

10. OcHOBHbIMK TpeboBaHMAMN NpW NPeOCTaBEHUN MHGOPMALUK SBIISAIOTCA:

1) aKTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YETKOCTb 1 AOCTYMHOCTb B U3NOXEHUN NHPopMaLnu;

4) nonHoTa MHopMaLmu;

5) cooTBETCTBME MHOPMaL MK TpeboBaHNSAM 3akoHo4aTeNbLCTBA.

11. lpepoctaBneHne uHopmaumMm nNo  TenedoHy  OCyLEeCTBAAeTCsa  NyTem
HenocpeaCcTBEHHOro obLeHns No TenedoHy.

12. lNpwn oTBeTax Ha TenedoHHbIE 3BOHKN AOMMKHOCTHOE NNLUO agMUHUCTPaLMn NoapobHO
N B BEXIMBOW (KOPPEKTHOM) COpMe WHMOPMUPYIOT 3asiBUTENEN NO WHTEPECYIOLMM WX
BOMpocam.

OTBeT Ha TenedOoHHbIM 3BOHOK HaYMHAETCHA C MHpopMaunmn o amMunmm, UMEHU, oT4ECTBE
(nocnegHee npu HaNU4YMM) N OOIMKHOCTY NULA, NPUHSABLLETO TenedOHHbIN 3BOHOK.

MpyM HEBO3MOXHOCTM CMeunannucToM YNoSIHOMOYEHHOrO OpraHa, NPUHSABLUETO 3BOHOK,
CaMOCTOATENbHO  OTBETUTb  Ha  MOCTaBfiEHHble  BOMPOCbI,  Tene(OHHbLIX  3BOHOK
nepeagpecoBbiBaeTCcsa (MepeBoanTcs) Ha OpYroro cneyuanucra ynorHOMOYEHHOIo opraHa munm
obpaTuBLLUEMYCS 3asaBUTENO coobLiaeTcs TenedOHHbI HOMEpP, N0 KOTOPOMY MOXHO MONYYUTb
HeobxoauMyto nHopmaumio.

MakcnmanbHoe BpeMsi Tefle(POHHOro pasroBopa cocTaBndeT 15 MUHYT.

Ecnu 3agBuTens He yaosneTBopAeT MHAOpMauus, npefocTtaBreHHas AOMKHOCTHbIM
AMUOM  aAMUHUCTPaUMKU, OH MOXeT o00paTUTbCA K pPyKOBOAUTEM aAMWHUCTpauun B
COOTBETCTBUM C rpadhnKoM npmuema rpaxaaH.

13. Mo nucbMeHHOMY 0bBpaLLeHNIO AOMKHOCTHOE NNL0 agMUHUCTPaLUK, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW Yycnyry, nogpobHO B NUCbMEHHOW dopMe pasbsCHAET
3aABUTENI0 CBEOEHUSA MO BONPOCaM, yKasdaHHbIM B NyHKTe 9 HacTodAwero agMMHUCTPaTUBHOIO
pernameHTa B nopsigke, yctaHoBneHHoMm ®epepanbHbiM 3akoHOM oT 2 mas 2006 r. Ne 59-03
«O nopsgke paccmoTpeHust obpalleHui rpaxgaH Poccuiickon ®epepaummn»  (ganee —
depnepanbHbIn 3akoH Ne 59-93).

14. Ha [loptane pa3smelwalnTca cBedeHUs, npeaycMoTpeHHble [lonoxeHuem o
hedepanbHON  rocyAapCTBEHHOM WH@OpMaUMOHHOW cucteme  «depepanbHbld  peecTp
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (PyHKUWn)», yTBEPXOEHHbIM MOCTaHOBIIEHNEM
lMpaBuTenbcTBa Poccunckon depepauyum oT 24 OKTAGPS 2011 roga
Ne 861.

[octyn K nHopmaumm O cpokax u nopsgke npenocTtaBfeHUss MyHULMNAansHOW yCnyru



ocyulecTBnsaetrca 6e3 BbINONMHEHUA 3asBUTeNnemM Kakux-nnbo tpeboBaHun, B ToM unucne 6es
NCNonb30BaHMsl NPOrpaMMHOro obecneyeHuns, yCTaHOBKa KOTOPOro Ha TeXHUYeckme cpeacTtsa
3aaButens TpedyeT 3aknoYeHns NMLEH3NOHHOIO UM MHOTO COornalleHns ¢ npaBoobnagarenem
nporpammHoro obecneveHns, npeaycMaTpyBalOLero B3MMaHue nnaTtbl, PerncTpauuio unm
aBTOPM3aUMIO 3a8BUTENSA UMK NPeaOoCTaBMNEHNE UM NEPCOHArbHbIX AaHHbIX.

15. Ha odmuymnaneHOM canTe agMUHUCTpaUMK pasMellaeTcs crneaylrouasi cnpaBoYyHas
MHopmMaLms:

1) o mecTe HaxoxaeHus n rpacdmke paboTbl agMUHUCTPaLINN;

2) cnpaBouvHble TenedgoHbl  agMUHMCTPALMM, NO  KOTOPbIM  OCYLLECTBNSAETCA
MHOPMUPOBAHME 3aABUTENSA O NOpsAKe NPeaoCTaBNEHNA MyHULMNANbHON YCNyru;

3) agpec oduumanbHOro canta agMUHUCTPAUUK, a TakkKe 9NEeKTPOHHOW NoYTbl U (MNK)
dopmbl 0B6paTHON CBA3N agMUHUCTPALMM B WUHAOPMALMOHHO-TENEKOMMYHUKALUNOHHON CeTU
«UHTEpHET».

16. HdopmaLums 0 Xoae pacCMOTPEHUs 3asBNEHNA O NpeaoCcTaBNeHn MyHULMNANbHOM
ycnyrm m o pesynbTaTax NpefocTaBfeHuMs MyHUUMNAnNbHOW ycrnyrm MOXeT ObiTb nonydeHa
3asBuTENEM B NMYHOM KabuHeTe Ha [lopTane, a Takke B agMUHUCTpauum npu obpalieHum
3aaBUTENSA NIUYHO, NO TenedoHy NOCPEACTBOM ASIEKTPOHHOM MOYTHI.

PA3OEN Il. CTAHOAPT NPEAOCTABIJIEHUA
MYHULUIUNATIBHOWU YCNYTU

Maga 4. HaumeHoBaHMe MyHULMNANBHOMW YCIyrU

17. log MyHMUMNanNbHOW YCNyrom B HACTOAWEM aAMWHUCTPATMBHOM perriameHTe
NOHMMAETCH NpeaoCTaBeHMe paspeLleHns Ha YCMOBHO paspelleHHbI BUA MCNOSb30BaHUSA
3eMesibHOro yyacTka unm obbekta KanuTanbHOro CTpoMTENbCTBaA (Aanee — paspeLueHune).

MaBa 5. HammeHoBaHMe opraHa MeCTHOro camoyrnpaBrieHus,
npeaocTaBnAOLWEero MyHMLUNanbHyK ycnyry

18. OpraHoM MeCTHOro camoynpasfeHusi, NPeaoCTaBnSWUM MyHULUNANBHYO YCIyry,
ABNAETCS aAMUHUCTpaUmS.

19. lMpu npegocTaBneHnm MyHULMNanbHOM YCyrn agMUHUCTpaLmMs B3anMoLeNCTBYET C:

1) ®enepanbHOM HANOroBom Cry>k6om Unn ee TeppUTOPUArbHLIM OpPraHoM;

2) ®epepanbHon cnyx6on rocygapCTBEHHOW pernctTpauum, kKagacTtpa u kaptorpagoun.

20. MNpu npegocTaBneH MyHULMNANbHON yCryrm agMUHUCTpauUnsa He Brnpaee TpeboBaTb
OT 3asiBUTENEN OCYLEeCTBMEHNA AENCTBMIA, B TOM YMCIE cOrnacoBaHui, HeobxoaMmblX Ons
NonyyYyeHna MyHUUMMNAnbHOW YCIyrM U CBA3aHHbIX C OOpalleHMeM B MHble rocyapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO camMoyrnpaBfieHUs, opraHM3aLmm, 3a UCKIIOYEHNEM NOMNYyYeHNs YCnyr,
BKMIOYEHHbIX B NepeYeHb ycnyr, KoTopble SABAATCA HeobxoauMbiMu 1 obA3aTenbHbIMU A5
npefocTaBfieHNs MyHULUMNANbHON YCnyru.

MaBa 6. Pe3ynbTaT npegocTaBneHnsa MyHUUMnanbHON yCrnyru

21. Pe3ynstaTtom NpeaocTaBneHns MyHMUUnanbHOM yCnyru siBrsieTcs:
1) nocTaHoBNeHe agMUHUCTPALMK O NPEAOCTaBNEHN pa3peLLeHms;
2) yBegoMreHne agMuHUCTpaumm ob otkase B NpegoCcTaBreHNn paspeLLeHmst.

MaBa 7. Cpok npeaocTaBneHust MyHMLMnanbHOW ycrnyru

22. MyHuumnanoHas ycnyra npenocTaBnseTcsd B TeYeHuMe [OBYX MecCHdueB CO [HS
pernctpauyum 3anpoca o npegocTtaBneHnn MyHUUMNansHOM yCryrm B agMUHUCTPaLUN.

CpoOK NpMOCTaHOBMEHMA NPefoCTaBfEeHUs MYHUUUNANbHOW YCNyrn He npesycMOTpeH
3akoHogaTenscTBoM Poccunckon ®enepauun.



23. MNocTaHoBneHne agMUHNUCTpaunn O npenocCrtaBlieHUn paspeleHnd nnn ysegomMmneHne
aaMUHUCTpPauUnn 06 oTkase B npenocraBiieHnn paspeeHna BbloaeTCAd (Hal'lpaBJ'IFIeTCFI)
3adaBUTENIO U ero npeacrasuTernto B Ted4eHne OBYX pa60q|/|x OHEen co gHSa UX nognucaHus
rnaBou aaMUHUCTpPaunn.

MagBa 8. npaBOBble OCHOBaHUA AnNA npeanocTaBrieHnsA MyHVIU,VII'IaﬂbHOﬁ ycnyrum

24. [lepeyeHb HOpPMATMBHLIX MPABOBbLIX AaKTOB, PEerynupylowmnx npeaoctaBneHune
MYHULUMNanNsHOM ycnyru, nHdgopmaums o nopsagke gocyaebHoro (BHecyaebHoro) obxxanoBaHus
peweHun n pencteun (6esgenctsnsl) agMMHUCTPAUMKM, a TakkKe ee [OOSMKHOCTHbIX v,
MYHULUMMAnNbHbIX  criyxawmx, paboTHMKOB  pa3mMellaetcs Ha  oduumanbHOM  canTe
agMUHUCTpaLnK, B  doegepanbHon rocygapCTBeHHOW WHOPMALNOHHON  cUCTEME
«depeparnbHbl peecTp rocygapCTBEHHbIX U MyHULMNAanbHbIX yenyr (yHKUnn)», Ha MNopTane.

MagBa 9. UcuepnbiBarowmmn nepeyeHb AOKYMEHTOB, HEOOXOAMMBbIX B COOTBETCTBUMN
C HOpMaTUBHbLIMU NPaABOBbLIMW aKTaMu ANA NpeaocTaBNeHUsa MyHULUnanbHomn
yCIyru u ycrnyr, KoTopble IBMIAIIOTCA HEOOX0AUMbIMU U 06sA3aTeNbHbIMU ANSA
npeaocTaBfeHUs MyHULUNanbHOW yCryrv, noanexawmx npeacraBieHuto
3asBUTENeM, Cnocoodbl UX NOsly4eHUs 3asBUTENIieM, B TOM Yucre B
3NeKTPOHHOM ¢hopme, NOPAAOK UX NpeacTaBlieHUs

25. [1nga nonyvyeHna MyHUUMNanbHOW yCcnyru 3assBuTenb NpeactaBnsier B agMUHUCTPALNIO
B adpec KOMWUCCUW MO MOAroTOBKE MNPOEKTa npaBwuSl 3eMIenonb30BaHUS W 3aCTPOMKK
BuxopeBckoro myHuuunansHoro obpasoBaHus (ganee — Kommuccnsa) sanpoc 0 npegocTtasnieHnm
MYHUUMNANbHOM ycryrn B popme 3asBrieHna O npefocTaBneHun paspelleHus (ganee —
3asBneHne) no Qopme CcormacHo MNPUNOXEHUIO K HacTodAweMy aaAMWHUCTPaTUBHOMY
pernameHTy.

26. K 3aaBneHuio 3aaButernb npunaraeT cneayowme JOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSAIOLLUNIA NIMYHOCTb 3asBUTENSA NN ero NpeacTaBuTens.

B cny4yae HanpaBneHus 3asBneHusa nocpeactBom [lopTana cBefeHUA U3 OOKYMEHTa,
yOOCTOBEPSAOLLEro JIMYHOCTb 3aUHTEPECOBAHHOrO nuua OPMUPYIOTCA MPU  NPOXOXOEHUM
npouenypbl  perucTpaumn, unaeHTUdUKauMmM u  ayteHTuduKauMm € UCMoSib30BaHUEM
defepanbHOM  rocygapCTBEeHHOM — MHopMauMoHHOM  cucteMmbl  «EgmHas cuctema
noeHTuuKauumn n aytTeHTudunkaumm B nHpacTpyktype, obecnevmsatrowen MHGOOPMaLMOHHO-
TEXHONMOrM4yeckoe B3auMModencTBne  MHMOPMAUMOHHBLIX  CUCTEM,  UCMOMb3yeMblX  Anis
npefocTaBieHNs rocyfapCTBEHHbIX U MyHULUMNANbHbLIX YCIYr B 3NEeKTPOHHOM bopmey (aanee —
ECWA) n3 coctaBa COOTBETCTBYHOLUMX AAHHbIX YKa3aHHOW YYETHOM 3anmcu U MOryT ObliTb
NpoBEpPEHbI NyTEM HanpasfeHus 3anpoca C UCNosrb3oBaHMEM (heaeparibHON rocygapCTBEHHOMN
WHopMaumoHHon cuctembl «EgmHas cuctema  MeXBELOMCTBEHHONO  3f1EKTPOHHOIO
B3anmopgencteusn» (nanee — CMOB);

2) OOKYMEHT, noaTBepXOatolmin NOIHOMOYMA NpeacTaBuTens 3asBuTens, — B Criyvyae
ecnn c 3agdBrfieHMeM O NpeaoCcTaBreHMM 3eMernbHOro yyactka obpaliaerca npeacraBuTeNb
3aaBuTens;

Mpwn obpawieHnn nocpeacTsom NopTana yka3aHHbIN JOKYMEHT, BblAaHHbIN:

a) opraHM3aumen, yOooCTOBEPSETCS YCUIIEHHOW KBanNUULMPOBAHHOW 3NIEKTPOHHOM
nognuceto (aanee — YK3I) npaBoMOYHOro AOMKHOCTHOrO NMua OpraHn3auum;

0) dmamyecknm nuuom, - YK3I HoTapuyca ¢ npunoxeHnem danna otkpenneHHon YKOI
B dpopmare sig;

3) 3aBepeHHbIV NepeBo Ha PYCCKUI A3blK JOKYMEHTOB O roCy4apCTBEHHOW permcrpaumm
IOPUANYECKOrO NUua B COOTBETCTBUM C 3aKOHOOATENbCTBOM WMHOCTPAHHOrO rocygapcrea B
cnyyae, ecrnv 3asiButernem siBfseTca MHOCTpaHHOe topugnyeckoe nuuo;

4) npaBoOyCTaHaBMMBaKLINE AOKYMEHTbl Ha 3eMesbHbIA Y4acTOK, MpaBa Ha KOTOpble He
3aperncTpupoBaHbl B EQMHOM rocyoapcTBeHHOM peecTtpe HeasuxkmumocTu (ganee — EMPH), — B



crniydae ecnu ucnpalinBaeTcsl paspelleHVe Ha YCMNOBHO paspeLueHHbl BUA MCNONb30BaHUSA
3eMefnbHOro y4acTKa;

5) npaBoycTaHaBnuBawLwme AOOKYMEHTbl Ha OOBEKTbl KanuTanbHOro CTPOUTENLCTBA,
npaBa Ha KoTopble He 3apermctpupoBaHbl B EPH, — B cnyyae ecnu wucnpawmBaeTtca
paspelleHMe Ha YCNOBHO paspeLUeHHbI BWO WCMNONb30BaHUA OObeKkTa KanuTanbHOro
CTpOUTENbLCTBA.

27. 3asBUTenb HanpaensieT 3adBfeHMe W [OKYMEHTbl, YKa3aHHble B MNyHKTe 26
HaCTOALLEro agMMHUCTPATMBHOIO perfiaMmeHTa, OOHUM 13 crieayroLmnx cnocobos:

1) nyTem nuyHoro obpalleHnsi B adMUHUCTPaUUIO;

2) yepes3 opraHu3auun MoYToBOW CBA3W. B 3TOM crnyyae OOKYMEHTbl NPEACTaBnsloTCA B
KOMUSIX, 3aBEPEHHbIX HOTAapMycoM WNW  AO/MKHOCTHBbIM  NIULOM,  YMNOSIHOMOYEHHLIM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Ha COBEpPLUEHME HOTapuanbHbIX AEUCTBUA WU OpraHoM
(BOMKHOCTHBIM NIMLIOM), YNONTHOMOYEHHbBIM Ha Bbl4avy COOTBETCTBYIOLLErO LOKYMEHTA;

3) Yepes NuyHbIN KabuHeT Ha lMopTane;

4) nyTem HanpaBneHusi Ha ouLUManbHbIN agpec 3NEeKTPOHHOM NOYTbl aAMUHUCTPaLUW;

28. MNpun nNpeaocTaBneHMn MyHULMNanbHON yCryrm agMMHUCTpaLmMa He Bnpase TpeboBaTtb
OT 3asABUTENEN OOKYMEHTbI, HE YKa3aHHble B NyHKTax 25, 26 HacTosilwero agMMHUCTPaTUBHOIO
pernameHTa.

29. TpeboBaHuMA K JOKyMEHTaM, NpeacTaBNseMbiM 3asiBUTENEM UK €ro NnpeacTaBUTENeM:

1) AOKYMEHTbI AOMMKHbI MMETb MevaTtn, NoAnMCU YNONMHOMOYEHHbLIX AOMKHOCTHbLIX N
rocygapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CaMOYMpaBneHNsa UNU LOIMKHOCTHBLIX NINL, UHbIX
opraHM3aumn, BblOaBLUMX [aHHble OOKYMEHTbl WAW YOOCTOBEPUBLUMX MNOASIMHHOCTL KOMUM
AOKYMEHTOB (B Crnydae nonyvyeHusi AOKyMeHTa B dOpMe 3NEeKTPOHHOrO AOKYMEHTa OH OOSMKEeH
OblTb MNoAnNMCaH 3NEeKTPOHHOW MNOANUCHID B COOTBETCTBMM C MYHKTOM 65 HacToswero
aAMWUHUCTPATUBHOIO pernameHTa). TpeboBaHne O HanMyMM nevatu He pacnpocTpaHAeTcsl Ha
AOKYMEHTbI, BbldaHHblE XO3SIMCTBEHHbIMM OOLLecTBaMK, Y KOTOPbIX B COOTBETCTBUM C
3akoHogartenbctBoM Poccuiickon depepauumn un  (Mnun)  ydpeguTenbHbIMKM - AOKYMEHTaMu
OTCYTCTBYET NeyaTb;

2) TEKCTbl JOKYMEHTOB [OMKHbI ObITb HanMcaHbl pa3bopymBo;

3) JOKYMEHTbl He [OIMKHbl MMETb MOAYMCTOK, MNPUMUCOK, 3a4epKHYTbIX CMOB WU He
OrOBOPEHHbIX B HUX UCNPaBIEHWI;

4) OOKYMEHTbI HE AO0SMKHbI OblTb NCMOMHEHbI KapaHaaLlOM;

5) OKYMEHTbl He [OSMKHbl MMETb MOBPEXAEHWUN, HanMyune KOTOpbIX He MOo3BONseT
O HO3HAYHO UCTOSIKOBaTb UX coaepKaHue.

MaBa 10. UcuepnbiBarowmm nepeyeHb AOKYMEHTOB, HEOOX0AUMbIX B
COOTBETCTBUM C HOPMAaTUBHbLIMU NPaBOBbLIMU aKTaMu ANs NpeaocTaBneHus
MYHMLIMNaNbHOWN YCINYru, KOTOpble HaXOAATCA B pacnopsikeHUU rocyaapCcTBeHHbIX
opraHoB, OpraHOB MeCTHOIo camMoyrnpaBfieHUA U UHbIX OPraHoOB, y4acTBYHOLNX B
npeaocTaBlieHUU MyHULUNANbHbIX yCnyr

30. K pgokymeHTam, HeobxoauMMbiM AONnS1 NpefoCTaBreHuMs MyHWUUNanbHOW  YCryru,
KOTOpble HaxoddTCA B PacnoOpsKEHUU TOCYOAPCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camoynpaBfeHnsa 1 MHbIX OPraHoB, y4acTBYIOLLMX B NPeaoCTaBneHn MyHULMNAnNsHOM yCnyru,
N KOTOpble 3a8BUTENb BNpaBe npeacTtaBUTb, OTHOCATCS:

1) BbINMCKa U3 EgnHOro rocygapCtBEHHOro peectpa topugudecknx nuy (qanee — EMPHON)
O HOPUAMYECKOM NKLE, ABMAIOLWEMCS 3asBUTENEM;

2) Bbinucka 13  EAMHOrO  rocygapCTBEHHOro  peectpa  MHAMBUAOYasbHbIX
npegnpuHumaTtenen (aanee — EMPUINM) o6 nHanemnayanbHOM npegnpuHumaTene, aBnsitowemMcs
3aaBUTENEM;

3) Bbinucka n3 EMPH 06 o6bekTe HeABMXMMOCTU (O 3EMENBHOM y4acTKe) — B Criyyae ecnm
ncnpawmBaeTcs paspelleHne Ha YCNOBHO paspeLUeHHbI BUA MCMNONb30BaHUS 3eMeSIbHOro
y4yacTKa;



4) Bbinucka u3 EMPH 06 ob6bekte (06bekrtax) KanuTanbHOrO CTPOUTENbCTBA,
pacnosioXXeHHOM (PacrnosioXeHHbIX) Ha 3eMeNlbHOM y4acTKe.

31. 3agBuTenb MOXeT MO CBOEN MWHUUMATMBE CaMOCTOSATENbHO NpeacTaBuUTb B
agMUHUCTPaUMIO OOKYMEHTbl, Yyka3aHHble B nyHkTe 30 HacTosilero aaMWHUCTPaTUBHOMO
pernameHTa, crnocobamu, yCTaHOBMEHHbIMU B MNyHKTe 27 HacToAWero aaMWHUCTPaTUBHOIO
pernamMmeHTa.

HenpepncraBneHve 3asBuTeneM [OOKYMEHTOB, YyKasaHHblXx B nyHkTe 30 Hacroswero
aAMVHUCTPATUBHOIO perfiaMeHTa, He ABNSAEeTCA OCHOBaHWeM NS OTKasa B npefgocTaBreHuu
3a8BUTENIO MYHULMNANBHOW YCryru.

32. lNpu npepocTaBneHn MyHULMNAanbHOW yCryr 3anpeLlaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacTaBneHns [OOKYMEHTOB W MHOPMauuMuM WM OCyLecTBreHUs OeNCTBUN,
npegcrasrieHne Uy oCyLLEeCTBINEHNE KOTOPbIX He NPegyCMOTPEHO HOPMaTUBHLIMU MPaBOBbLIMU
akTamu, perynupylowmMMmM OTHOLUEHMS, BO3HMKaKWue B CBSA3M C  NpeaocTaBrieHneM
MYHULMNANbHOW yCRyru;

2) npegcraBneHUs [OOKYMEHTOB W MHGOpPMauuW, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM NpaBoBbiMM akTamu Poccuiickon ®egepaumm, HOpPMATMBHbIMK MNPaBOBbLIMU
aktamm WpkyTcko obnactm M MyHMUMNanbHbIMM MPaBOBbIMWM aKTaMn  MyHULMNANbHbIX
obpasoBaHuin VIpkyTckon obractn HaxogAaTcs B pacrnopsiKeHUUM opraHa, npegocTaBnsAooLwLero
MYHUUMNANbHYKD  YCNyry, WHbIX  FOCYOQApCTBEHHbIX  OpPraHoB, OPraHoB  MECTHOro
camoynpasfeHns  MyHuuunaneHblX — obpasoBaHui  Wpkytckon  obnactmu  wn (1nn)
NnoaBEAOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam W oOpraHaMm MeCTHOro caMoynpaBreHus
MyHUUMNanNbHbIX  obpasoBaHui  WpkyTckon obractv  opraHusauun, y4acTBYWOLWWUX B
npegocTaBfieHNN rocyAapCTBEHHbIX U MYHUUMNAMbHbLIX YCNYr, 3@ UCKITOYEHNnEeM LOKYMEHTOB,
yKasaHHbIX B 4Yactm 6 crtatbm 7 ®depepanbHoro 3akoHa Ne 210-03 «O6 opraHmsauum
npeaocTaBreHnsi rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (ganee — ®efepanbHbIi 3aKOH
Ne 210-$3);

3) npeactasreHnss JOKYMEHTOB U MHopMauun, oTCyTcTBUE U (MNn) HEJOCTOBEPHOCTb
KOTOPbIX HE yKasblBanucb npv nepBoHavaribHOM OTKase B Npueme JOKYMEHTOB, HEO6X0aANMbIX
ANs npefocTaBneHnus rocyfapcTBEHHOW ycnyrn, nvbo B npefocTaBneHunM MyHUULMNanbHOM
yCnyru, 3a WCKIYEHWEM [OKYMEHTOB, MNPedyCMOTPEHHbIX MYHKTOM 4 vactu 1 ctatbu 7
depnepanbHoro 3akoHa Ne 210-93.

MaBa 11. UcyepnbiBarowmmn nepevyeHb OCHOBaHUN Ans OTKa3a B npueme
AOKYMEHTOB, He06X0AUMbIX ANA NpeaocTaBleHUs MyHULMNanbHOW ycnyru

33. OcHoBaHueM ang oTkasa B NpMemMe JOKYMEHTOB SABNATCS:

1) npeactaBneHVMe HEMOSHOrO KOMMSeKTa [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 26
HaCTOSILLEro aaAMUHUCTPATUBHOIO perfnameHTa;

2) NpeAcTaBneHHble  OOKYMEHTbl  yTpaTunm  CWy Ha MOMEHT obpalleHuns 3a
MYHULMNANbHOW YCnyrom;

3) NpeAcTaBneHHble OOKYMEHTbl CoAepXaT MOAYMCTKM W UCMpPaBrieHUs TeKkcTa, He
3aBepeHHble B Nopsiike, yCTaHOBNEHHOM 3akoHoAdaTenbcTBoM Poccunckon depepaumm;

4) npeacTaBfieHHble B 3NEeKTPOHHOM opMe [OKYMEHTbl coaepXaT MnoBpeXaeHus,
Hanu4ymne KOTOpbIX HE NO3BOMSET B NOSTHOM 06beMe MUCMOonb30oBaTh MHPOPMaLMIO N CBEOEHUS,
copgepxalumeca B AOKYMEHTax Ans NpeocTaBrieHns yenyru;

5) HecobntogeHne ycTaHOBMEHHbIX cTaTben 11 depgepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpoHHOW MOANUCUY» YCNOBUN MPU3HAHUA LENCTBUTENBbHOCTU
YK3IT;

6) HenosiHoe 3arnofiHeHue rnonen B popmMe 3adABfeHusi, B TOM YUCIie B UHTEPaKTUBHON
dopme 3aaBneHus Ha NopTane;

7) HECOOTBETCTBME NMpeAcTaBNeHHbIX 3asBUTENEM UK ero npeacraBmTenemM JOKYMEHTOB
TpeboBaHNAM, yKa3aHHbIM B MyHKTe 29 HAcCTOALLEro agMMHUCTPATMBHOIO PerfnaMeHTa;

8) 3anpoc nogaH nUUOM, HE WMEKLWUM MNOMIHOMOYMA NPeacTaBNATb WHTEpEeCHI
3asBuTens.



34.B Clny4vae yCTtaHOBJ1EHUA OCHOBaHMM Ons1 OTKas3a B npueme OOKYMEeHTOB AOJTKHOCTHOE
Jmuo agaMnHUCTpaunn, oTBeTCTBEHHOE 3a npeagocrtasrieHne MyHI/ILI,VII'IaJ'IbHOI7I ycrnyru cosepLiaet
AencTeus no yBeAOMJ1EHUKO 3adBUTENA UMK ero rnpeacrasuTena B nopdake, npeycMoTpeHHOM
NMYHKTOM 7’7 HacTosLero agMMHUCTPaTUBHOIO pernamMmeHTa.

35. OTkas B npuemMe OOKYMEeHTOB He MNpenAaATCTByeT NOBTOPHOMY o6paL|.|,eHmo 3adaBUTESA
nin ero npeacraBuTeria 3a npegocrtaBlieHnem MyHMLlMHaﬂbHOﬁ yCiyrm un MOXeT ObITb
obxanoBaH 3asgBUTENEM UK €ro npeacrasutenem B nopsaake, yCtaHOBJIEHHOM D,eIZCTByI-OLLI,I/IM
3aKOHOOAaTes1IbCTBOM.

MaBa 12. UcyepnbiBaowmmn nepeyeHb OCHOBaHMU ANA NPUOCTAHOBIEHUS
npeaocTaBrieHMA UK OTKa3a B NpeaocTaBlieHMU MyHULUNANbHOW yCnyru

36. OcHOBaHMS AONs  NPUOCTAHOBMIEHUS NPEeAoCTaBfeHUss  MYHUUUNANbHOW  YyCryru
3akoHoaaTenbcTBOM Poccunckon defepaunmn He npeaycMOTPeEHbI.

37. OcHOBaHMAMK st OTKa3a B NpefoCTaBNeHnn MyHULMNANbLHON YCNYrn SBRASIKOTCS:

1) 3asBuUTENb HE sBRsSeTCs npaBoobnagateniemM 3eMerbHOro y4vactka wnu obbekTa
KanuTanbHOro CTPOUTENbCTBA, B OTHOLLEHUM KOTOPbIX NOAHO 3asBreHNE;

2) McnpawunBaeMmbln BUL YCOBHO paspeLleHHOro UCMosfib30BaHUsS 3eMeSIbHOro yvacTtka
unu obbekTa KanuTanbHOro CTPOMTENbLCTBA HE COOTBETCTBYET rpagoCTpouUTeribHOMY
pernamMeHTy, YCTaHOBSIEHHOMY MpaBunaMn 3eMsnenonb30BaHnS M 3acTponkn BuxopeBckoro
MyHULMNanbHoro obpasoBaHus;

3) ona wucnpawuvBaemoro BuAa YCNOBHO pa3peLleHHOro MCMNosib30BaHUS 3eMESIbHOMo
yvyacTka rpagoCcTpoOUTESNIbHBIM PerfnaMeHToOM, YCTaHOBEHHbIM NpaBuiiaMmn 3eMenonb30BaHus
N 3acTponkm BuxopeBCKOro MyHMUMNANBLHOTO 06pa3oBaHMs YCTAHOBMEHbI MpeaesibHble
(MUHMManbHbIE W (UNM)  MakcMMarbHble) pasMepbl WM NpefenbHble napameTpbl, He
No3BOSIAKOLLME OCYLLECTBNATbL AEATENbHOCTb B COOTBETCTBMM C TakMM BWOOM  YCIOBHO
pa3peLleHHOro UCnosib30BaHNS;

4) nocTynneHne B aaMUHUCTPALMIO OT MCMOSHUTENBbHOrO OpraHa rocyaapCTBEHHOW
BNacTn, [OOSMKHOCTHOrO nuua, rOCyAapCTBEHHONO Y4YpexaeHuss WNu opraHa MeCTHOro
camMmoynpaBneHnd, YyKkasaHHbIX B 4Yactm 2 crtatbn 55.32 [pagocTpouTenbHOro Kopekca
Poccunckon depepaunmn, yBegoMIieHNsI O BbISIBIIEHUM CaMOBOJSIbHOW NOCTPOMKA, B OTHOLUEHUU
KOTOPOM 3anpallumMBaeTCsa paspeLleHMe Ha YCrOBHO paspeLUeHHbI BUA UCNONb30BaHUA Unn B
OTHOLLUEHMM 3EeMESIbHOro y4acTka, Ha KOTOPOM pacrosioXKeHa Takasi caMOBOJSIbHasA NOCTPONKa,
3a WCKIIlOYEHMEM cny4vyaeB CHoca 9TOWM CaMOBOJSIbHOW [MOCTPOMKW, NpuUBEAEHUS ee B
COOTBETCTBME C YCTAHOBMNEHHbIMWM TPeOOBaAHUAMM UK €CnK MO pesynbTaTaM PacCMOTPEHUS
AaHHOro yBeAOMIEHNA agMUHUCTPaAUMEN B UCTNOSNTHUTENbHbBIA OpraH rocya4apCTBEHHOM BRacTy,
AOJMKHOCTHOMY 1Ly, B rOCYyAapCTBEHHOE YUYPEXOAEHNE UM OpraH MECTHOrO caMOynpaBfieHus,
KOTOopble YyKasaHbl B 4actu 2 crtatbh 55.32 [pagocTpomTenbHOro kogekca Poccuickon
degepaumm n oT KOTOPbIX NOCTYNUNO AAaHHOE YBEAOMIIEHNE, HanpaBneHo yBEAOMIIEHNE O TOM,
4YTO Hanuune NpPM3HaKOB CaMOBOJSIbHOW MOCTPOMKM HEe ycMaTpmBaeTcs NGO ecnn BCTYnNuIo B
3aKOHHYI cuny pelweHne cyga ob oTkase B yAOBNETBOPEHUM MCKOBbLIX TpeboBaHW O cHoce
CaMOBOJSIbHOM MOCTPOMKM UM ee nNpuBeaeHMM B COOTBETCTBME C YCTAHOBMEHHbLIMU
TpeboBaHUAMM.

5) nonHOMOuYMSA NO NOAMMCAHUIO N Nodave 3asBNeHUs He NOATBEPXKOEHbI JOBEPEHHOCTLIO
(B cnyyae obpalwleHus nuua, He sBRSOWErocss COOGCTBEHHWKOM o06BbekTa HeABMXUMOro
UMyLLLeCTBa UNn npaBoobnagaTenem 3eMenbHOro y4acTka);

6) 3eMenbHbIN y4acTOK 3ape3epBMPOBaH MU U3BAT AN MyHULUNAMbHBIX HYXA,.

MagBa 13. Paamep nnaTbl, B3MMaeMoOn C 3asiBUTENA NpU NpeaocTaBleHnm
MYHULIMNANbHOW YCIyru, n cnocoodbl ee B3MMaHUA

38. MyHuumnanbHasa ycnyra npegocrtaBnsierca 6e3 B3nMaHus rocyaapCTBEHHOM MOLUMNHBI
U1 UHOW nnaThbl.



39. B Cclnydyae BHeCeHUd N3MEHEHMA B BblOaHHbIN B pesynbrate npenocraBlieHnA
MyHVILl,VII'IaJ'IbHDVI ycnyrn OOKYMEHT, Hal'lpaBJ'IeHHbIIZ Ha wucnpasrieHne oWwKnBOK M oOnevaTok,
OONyLWeHHbIX Mo BUHE agMUHUCTPaUUN, a TaKkkKe OOJDKHOCTHbIX Ny agMUHUCTpaunn, nnarta c
3adaBuUTENA HE B3UMaAETCA.

MaBa 14. MakcumanbHbIM CPOK OXUAAHUSA B ovepeau npu nogaye
3aABIEHMA U NMPU NONYyYeHUU pe3ynbTaTa NnpeaocTaBreHUs Takon yernyru

40. MakcumarbHOe BpeMs OXuaaHusi B odepean npv nogade 3asBneHns U 4OKYMEHTOB He
[AOJMKHO MpeBblwaTh 15 MUHYT.

41. MakcumarnbHOe BpeMsi OXWAaHWs B odepeaud npu  MoflydyeHun  pesynsrata
MYHULMNANbHOM YCIyr He AOSMKHO NpeBbIwaTth 15 MUHYT.

MaBa 15. Cpok M NopsaoK perucTpauum 3asiBJieHUMs, B TOM YMcne
B 3N1eKTPOHHOMU hopme

42. Pernctpaumio  3asiBfieHUst U [JOKYMEHTOB,  NPEACTABIEHHbIX  3asiBUTENEM,
OCYLLECTBNSET OOMKHOCTHOE NULIO agMUHUCTPALIMK, OTBETCTBEHHOE 3a MPUEM M PErUCTPaLMIO
AOKYMEHTOB, B TOM 4YMCNe B 3MEKTPOHHON hopme, B XypHamne BXOoAsilen KoppecnoHAeHLun
nyTem NPUCBOEHUS YKa3aHHbIM JOKYMEHTaM BXOASLLEro HOMepa C ykasaHWeM AaTbl NMony4YeHus.

43. Cpok peructpaumm npeacTaBneHHblX B adMUHUCTPALIMIO 3asiBNEHNst U JOKYMEHTOB Mpu
HenocpeacTBEHHOM oOOpalleHuMn 3aaBUTENs B aAMUHUCTPAaLMIO He [OMKeH npeBbilatb 15
MWHYT, NPV HanpaBreHUn JOKYMEHTOB Yepes opraHun3aLuny NoYToBOW CBA3M UMK B 3NEKTPOHHOW
dopme — oauH pabounii AeHb CO AHS NONyYeHUst agMUHUCTPaLMen yKka3aHHbIX AOKYMEHTOB.

44. [HemM perucTpaumm 3asiBNeHUs U OOKYMEHTOB SIBNSETCA AeHb WX MOCTYMNNEeHus B
aAMUHUCTPaLNIO.

45. B cnyyae HanpaBneHusi 3asiBUTENEM 3asiBMIeHUs M [OOKYMEHTOB BHe pabo4yero
BPEMEHN aaMUHUCTpauMM, nMbo B BbIXOAHOW, Hepabouuin npasfgHUYHbIA  [AeHb, [OHEM
perucTpaummn 3asiBneHnst ABNsSeTcs nocneayroLlmin pabounin aeHso.

MaBa 16. TpeboBaHUA K NOMELLUEHNUAM, B KOTOPbIX
npepocTaBnsieTcss MyHUUunanbHaa ycnyra

46. Bxog B 3gaHne agmMuHUCTpaumm obopyayetrcs MHGOpPMaUMOHHON  Tabnuykomn
(BbIBECKOW), COOEpXaLLen MHOPMaLMIO O NOSTHOM HAUMEHOBaHUM agMUHUCTPALINN.

47. AgMuHucTpaums obecneymBaeT MHBanugaMm (BKMYas WHBaANMAOB, WUCMOMb3YHOLLMX
Kpecna-konsiCkn u cobak-npoBogHUKOB):

1) conpoBoOXOeHWEe WHBANUAOB, UMELLUMX CTOMKME PaCCTPOMCTBA (PYHKUMM 3PEHUSA U
CaMOCTOATENBHOrO NepeaBMXeHns, N OKkasaHne MM NOMOLLN B 30aHUN aaMUHUCTPaLUK;

2) pgonyck B 3gaHwe agMuUHUCTpauum cobaku-npoBOOHUKA MPU HanMUMYUKU OOKYMEHTA,
noaTBepXxaarLero ee creuuanbHoe obydyeHve W BblgaBaemoro rno ¢gopme M B nopsake,
KoTopble onpeaenstoTca deaepanbHbiM OpraHoOM UCMOSTHUTENBHOW BNACTU, OCYLLECTBISIOLWNM
yHKUMKM NO BbIpaboTKe M peanusaumm rocyagapCTtBEHHON NOMUTUKM U HOPMaTUBHO-MPaBOBOMY
perynupoBaHuio B cdoepe coumnanbHOW 3alUnTbl HAaceneHus;

3) oOkasaHue [OOMMKHOCTHbIMM nuuamMum Ku  paboTHUMKaMM  agMUHUCTPaLMKM  MOMOLLM
WHBanNuaam B npeoaoneHnn 6apbepoB, MeLaloLWmMX NOy4YEeHN0 MU YCNYr HapaBHe C ApYrMMu
nmuamu.

B cny4yasx, ecnv 3gaHne HEBO3MOXHO MOSIHOCTLIO NPUCMNOCOBUTL C y4eToM noTpebHocTen
WHBaNuUAaoB, agMWUHUCTPAUNA 0O €ro PeKOHCTPYKUMU WUNU KanuTarbHOro pemMoHTa NpuHUMaeT
cornacoBaHHble C O4HMM U3 00LLEeCTBEHHbIX 06 beaUHEHUIN MHBaNMA0B, OCYLLECTBASAIOLLMX CBOIO
AEATENbHOCTb Ha TEeppUTOPUM MyHMUMNanbHOro obpas3oBaHus, Mepbl Ans obecneyvyeHus
A0CTyna MHBanuaoB K MecTy npefoCTaBrneHns MyHUUMNansHOM yCryru.

48. NHopMaUNOHHbIe Tabnuuku (BbIBECKM) pasmeLllalnTca psaoM C BXoAoM nmbo Ha
ABepu Bxoaa Tak, 4Tobbl OHM Bbinv XOPOLIO BUAHbI 3a89BUTENAM UKW UX NPEACTaBUTENSAM.



49. lpuem 3asBuTENEN WNN KX NpeacTaBuUTenen, AOKYMEHTOB, HeobOXoauMbIX Ans
NpefocTaBneHNst MyHULMNANbHONM YCNyrn, OCYLLECTBNAAETCS B KabMHeTax agMUHUCTPaLUN.

50. Bxog B KabuHeT aaMuHWUCTpauun obopyayeTcss MHMOPMaUMOHHOW Tabnuykon
(BbIBECKOM) C YyKasaHWeM HoMepa KabuHeTa, B KOTOPOM OCYLUECTBMSIETCA NpenocTaBneHue
MYHULMNANbHOW YCryru.

51. Kaxgoe paboyee MeCTO [OSHKHOCTHbIX NUL  agMUHUCTPaUUW  [OSMKHO ObiTb
060opyaoBaHO NepCcoHaribHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO [OCTyrna K Heobxoaumbim
NHOPMaLIMOHHBLIM 6asam AaHHbIX, NeYaTaloLLMM U CKaHUPYIOLWMUM YCTPOMUCTBAM.

52. MecTta oXxvaaHust AOMKHbI COOTBETCTBOBATb KOMMOPTHBLIM YCNOBUSIM ANs 3asBUTENeN
unu  ux npeactaBuTenen M ONTUManbHbIM  YCNOBMSAIM  paboTbl  AOMKHOCTHBLIX — NvL,
agMUHUCTPaLUN.

53. Mecta oxupaHus B odepeau Ha npuem, nopady AOKYMEHTOB, HeobGXoauMbIX Ans
NpefocTaBneHnss MyHULMNANbHOW ycnyru, oBopyayroTCa CTYNbsSMU, KPeCerbHbIMU CEeKLMSIMU,
CKaMbsIMW.

54. Mecta pnsi 3anofiHeHUs1 LOKYMEHTOB OOOpPYAYylTCS CTyrbsiMM M cTonamu Ans
BO3MOXXHOCTM O0CPOPMIEHNS JOKYMEHTOB.

Mmaea 17. MokasaTtenu [OCTYNHOCTU U Ka4yeCcTBa MyHMLUMUNANbHOMW ycnyru

55. OCHOBHbIMM MoOKasaTensaMu AOCTYMHOCTM M KayecTBa MyHMLUMNANbHOM Yycnyru
ABNSAOTCA:

1) cobniogeHne TpeboBaHW K MecTaM nNpefoCTaBneHUs MyHUUUNANbHOW YCNyru, ux
TPaHCNOPTHOW AOCTYMHOCTY;

2) npegocTaBneHVe  MyHUUMNANbHOW  YCNyrm B  COOTBETCTBMM C  BapuaHTOM
npegocTaBfeHnsa MyHULUMNanbHOW yCnyru;

3) ynobctBO WMH(POPMUPOBaHUA 3asBUTENS O Xode NpedocTaBneHus MyHULMNanbHOM
yCrnyru, a Takke nofnydyeHus pesynbtata npeaoctaBneHns rocygapcTBeHHOW (MyHULMNAansHON)
ycnyru;

4) BO3MOXHOCTb  MOflydeHUs  3asBUTENeM yBeOOMIMEHWA O  MpefoCcTaBreHum
MYHULMNANbHOW ycnyru ¢ nomolbto NopTana;

5) cpegHee BpeMs OXuaaHWUS B odepenm npu nogaye JOKYMEHTOB;

6) konu4yectBOo obpaueHuMn 06 obxanoBaHuMM peleHun u gencteun (6es3gencTeums)
afMVHUCTpauuK, a Takke AOMKHOCTHbIX NUL, agMUHUCTpauuu;

7) KONU4eCcTBO B3aMMOAEWCTBUW 3asBUTENA UMW ero npeacraButens ¢ AOMKHOCTHbIMU
nMuamu, ux NPoJoIMKUTENbHOCTb;

56. BsaumopenctBue 3asBUTENS UM ero npeacraButensd C LOMMKHOCTHbIMWU Nuuamu
afMVHUCTPaUUKN OCYLLECTBASETCA NPU JIVYHOM NpuemMe rpaxgaH B COOTBETCTBMM C rpadnkom
npuema rpaxgaH B agMUHUCTPaLnN.

57. BsaumopgenctBue 3asBUTENS UMM ero npeacrtaBuTend C LOMMKHOCTHbIMW nuuamu
aAMVHUCTPaLUKN OCYLLECTBIISIETCS NPU JIMYHOM OBpaLleHnn 3asBUTenNs Unu ero NnpeacTaBuTens:

1) Ons nogaun 3asaBfieHMs M OOKYMEHTOB, HeobxoouMbiX Ans  npefocTaBneHuns
MYHULUNANbHOW YCNyru;

2) onsa nonyveHns pesynesrata NnpeaocTaBneHus MyHUUMnNanbHOM YCryru.

58. [MpogomknTenbHOCTbL B3aUMOLEWCTBMA 3asBUTENS WM ero npeacrtaButensd C
AOIMKHOCTHBIMX NULAMM aAMUHUCTPaLMM NpU NPEeAoCTaBfiEHUN MYHUUMNANbHOW YCyrn He
AOMMKHA npesblwaTe 15 MUHYT MO KaXgoMy W3 yKasaHHbIX B NyHKTe 57 HacTosLwero
aAMWHUCTPATMBHOrO perfnameHTa BUAOB B3aMMOAENCTBUS.

59. Konu4yecTtBO B3anmMoOenCTBUA 3asBUTENS UNW ero nNpeactaBuTens C AOMKHOCTHbIMU
nvuaMv agMMHUCTpaLmMmn Npy NpegocTaBneHn MyHUUUNanbHOW yCnyrn He JOSMKHO NpeBbilaTh
ABYX pas.



MagBa 18. UHble Tpe6oBaHMA K NpeaoCcTaBNEeHUo
MYHULIMNANbHOW YyCIyru, B TOM YMcCrie y4YuTbiBaroLwme 0oCO6eHHOCTH
npeaocTaBrieHMA MyHULIMNANbLHOWN YCNYrn B 351IEKTPOHHOM hopme

60. lNpenocTaBneHne MyHULMMNANBHOW YCNYrM Mo 3KCTEPPUTOPUANibHOMY MNPUHLMIMY He
npegocTaBnsieTcs.

61. Ycnyrn, gsnswowmecs obsizatenbHbIMM U HeobxoauMbIMW ONs NpefocTaBfeHns
MYHULMMNAnNbHOM yCnyru, OTCYTCTBYHOT.

Mnata 3a ycnyrn, KOTOpble SBAAKTCA HeobxoauMbiMM U obAsaTenbHbIMKU - Ons
npegocTaBneHnsa MyHULMNanbHOM yCryrn, OTCYyTCTBYET.

62. [locTyn K MHGoOpMauumM O CpoKax 1 nopsigke NpeaocTaBneHns MyHULMNanbHOW yenyru,
pa3mMelieHHon Ha [loptane, ocyuwecTBndetcs 6e3 BbINOMHEHUS 3asiBUTENEM Kakux-nnbo
TpeboBaHuin, B TOM 4ucre 6e3 KUCrnonb3oBaHUS MNPOrpaMMHOro obecneyeHusi, yCTaHOBKa
KOTOPOro Ha TexHU4Yeckne cpencrtBa 3asiButensa TpebyeT 3aknyeHUs NULEH3UOHHOMo Wnu
WMHOro cornawleHunsa ¢ npasoobnagarenemM nporpammMmHoro obecnevyeHund, npegycmaTtpmBaroLLero
B3MaHMe nnatbl, PerucTpauuio UM asTopu3auuio 3asiBUTENd, WU NpeaocTaBfieHne UM
nepcoHarnbHbIX aHHbIX.

63. [lpegoctaBneHMe  MyHUUMNANBHOW  yCcryrm € ucnonb3oBaHvem  [lopTtana
OCYLLECTBMSIETCA B OTHOLUEHUW 3asiBUTENEn, npowegwunx npoueaypy perucrpaumm u
aBTOpU3aLMN.

64. lMopaya 3aaBUTENEM 3asiBIeHUA B 3NEeKTPOHHOM opme nocpeactsom [lopTtana
ocyLuecTsnseTcd B Buae annos B popmate XML, co3gaHHbIx ¢ ncnons3oaHnem XML-cxem u
obecneymBaloLLMX CHATBIBAHME N KOHTPOMb NPeACTaBEHHbIX AaHHbIX.

Mopava 3asBuTenem 3asBreHuss B (POpMe SNEeKTPOHHOro [OOKYMEHTa MOoCpencTBOM
3NEeKTPOHHOM NOYThI OcyLlecTBnsieTca B Buae gannos B popmate. doc, docx, odt, txt, xls, xlIsx,
ods, rtf.

ONEKTPOHHbIE [OKYMEHTbl (9NEKTPOHHble 06pasbl JOKYMEHTOB), npwunaraemble K
3asBrIEHUIO, B TOM YMCne AOBEPEHHOCTN, HanpasnaTcsa B Buae dannos B oopmatax PDF, TIF.

65. lMpun obpaweHun 3a nNpeaocTaBfeHMEM MYHULUMUNANbHOW YCNYrM B 3NEKTPOHHOW
dopme 3asiBuTenb ncnonbadyet YKII. 3aaBneHne n OOKyMeHTbl, NogaBaeMble 3asiBUTENEM B
3MNEeKTPOHHOM opme C wucnonb3oBaHueM [lopTtana, MoryT ObiTb nognucaHbl MNPOCTOK
31IeKTPOHHOM NOAMNUCHIO.

YK3I1 gomkHa cooTBETCTBOBATL CrieayroLmMm TpeboBaHUAM:

1) KBanMMUUMPOBaHHLIN cepTUdMKaT KItoMa NPOBEPKM ANEKTPOHHOM nognucu (panee —
KBannMuUUMpoBaHHbIN cepTudukaT) co3gaH M BblAaH aKKpeOUTOBaHHbIM yAOCTOBEPSIOLLNM
LEHTPOM, akKpeamnTaumus KOToporo 4eNCTBUTENbHA Ha AEeHb BblAayun YyKazaHHOro cepTudunkara;

2) kBanMuUMpPOBaHHbIA cepTUdUKaAT AENCTBUTENEH HA MOMEHT MOAMMCAHUA 3asiBNEHMUS
N npunaraemMmbiXx K HEMY OOKYMEHTOB (NPW HanuMyumM LOCTOBEPHOW WMHOpMaUUM O MOMEHTE
nognucaHnsa 3asiBNeHust U npunaraemblX K HemMy [OOKYMEHTOB) WM Ha [OEHb MPOBEPKU
AENCTBUTENBbHOCTU YKa3aHHOro cepTtudukara, €cnm MOMEHT MOAMUCaHUSA 3asiBIEHUS U
npunaraemblx K HeMy JOKYMEHTOB HE ONpeaeneH;

3) wuMeeTcss MONOXWUTENbHbIA  pe3ynbTaT MPOBEPKM MPUHAANEXHOCTU  BnagenbLly
kBanuduumpoBaHHoro ceptudukata YKII, ¢ NnomMOLLbI0 KOTOPOWM MNognucaHo 3asiBlieHne wu
npunaraemble K HeMy AOKYMEHTbl, U MOATBEPXKOEHO OTCYTCTBME WM3MEHEHUNA, BHECEHHbLIX B
yKasaHHble [OOKYMEHTbl nocne wux noanucanus. [lpy 3TOM npoBepka OCYLECTBMAAETCS C
NCMNonb30BaHNEM CPEACTB 3NEKTPOHHOW MOAMUCK, MOMYyYUBLLUNX NOATBEPXKOEHME COOTBETCTBUS
TpeboBaHNAM, YyCTaHOBMEHHbIM B COOTBETCTBUN ¢ PenepanbHbiM 3akoHOM OT 6 anpensa 2011
roga Ne 63-®3 «OO6 9nekTpoHHOW NoAMMCKM», U C MCMNONb30BaHMEM KBanMMUUUPOBAHHOIO
cepTudukarta nuua, noanvMcasLLEro 3asiBrieHne 1 rnpunaraemMble K HeMy JOKYMEHTbI,

66. [Npy HanpaBneHUn 3asiBNEeHUs U npunaraembiX K HemMy OOKYMEHTOB B ONEKTPOHHOW
dopme npencraBuTenem 3asiBUTenNs, AeNCTBYOLWNM Ha OCHOBaAHUW OOBEPEHHOCTU, BblAaHHOW
IOPUANYECKMM  NMLUOM, Takas [OOBEepeHHoCTb yamoctoBepsaetca YKO3I  npaBomMoyHOro
AOIMKHOCTHOIO Nvua 1opuanYeckoro nuua, a 4OBEPEeHHOCTb, BblAaHHas PM3NYECKUM JTMLIOM, —
YK3I1 HoTapuyca.



PA3AEN Illl. COCTAB, NOCJIEAOBATEJIbHOCTb 1 CPOKU BbINOJIHEHUA
AOMUHUCTPATUBHbLIX NMPOLIEAYP

Maga 19. CoctaB 1 nocnenoBaTeNlbHOCTbL aAMUHUCTPATUBHBLIX Npoueayp

67. NpepoctaBneHme MyHuUMNanbHOW  ycryrn  BkNodaeT B ceba  cnegywowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) Nnpuem, pernctpauuns 3asBneHns N JOKYMEHTOB, NpeaCcTaBNeHHbIX 3asiBUTENEM;

2) NpoBepKka COOTBETCTBMS 3asIBNIEHNSA N AOKYMEHTOB TpebOoBaHUAM agMUHUCTPATUBHOIO
pernameHTa;

3) dopmnpoBaHMe W HanpaeneHWe MeXBEeOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHusauum), y4acTByloLMe B NPeAOCTaBIEHUN MYHULMNANBHOW YCNyr;

4) paccmoTpeHue 3asiBrneHus n gokymeHtos Komuccnen;

5) npoBegeHne obLecTBEHHbLIX 06CYXOEHWI;

6) nogrotoBka pekoMmeHgaummn Komuceum;

7) NpUHATUE pelleHMs O NpeaoCTaBNeHMM paspelleHuss unu peweHnss o6 oTkase B

npenocTaBleHMM paspeLLeHns;
8) Bblgaya (HanpaBneHue) 3asiBUTEN0 pesynsrata MyHULMNAanbHON yCnyru.

Mnaea 20. Mpuem, perucTpaumus 3asaBneHus
U OOKYMEHTOB, NpeAcTaBleHHbIX 3asBUTeNeM

68. OcHoBaHMeM ANa Hayana ocyLeCcTBNeHUs agMUHUCTPaTUBHOM NpoLuenypbl ABAseTcs
NnocTynneHve B agMUHUCTPAUMIO OT 3asaBUTENsS 3asiBNEHUS C MPUIOXEHHbIMU JOKYMEHTaMu
OOHUM 13 cnocoboB, yKazaHHbIX B MyHKTE 27 HACTOALWEro aAMUHUCTPATUBHOIO pernameHTa.

69. MNpuem 3asBreHna 1 AOKYMEHTOB OT 3asBUTENS OCYLLECTBMSETCH B agMUHUCTpaumm
0e3 npeaBapuTeENbHON 3annUCH.

70. B geHb noctynneHusa (nonyyYyeHus 4epes opraHu3auum novToBOW CBA3W, MO agpecy
9NEKTPOHHOM  MOoYTbl  aagMUHUCTpauuu, dYepe3 [lopTtan) 3asBneHWe perucTpupyetcs
OOMKHOCTHBLIM NNLOM aAMUHUCTPaLMK, OTBETCTBEHHbBIM 3a NPUEM U perncTpaumnio JOKYMEHTOB,
B XypHare BXoasLen KoppecrnoHaeHUnn.

Cpok perncTpaunm npeactaBneHHbIX B agMUHUCTPaAUMIO 3asBIIEHUS U OOKYMEHTOB Mpu
HenocpeacTBeHHOM oObpalleHun 3asBuTens B agMUHUCTPaUMIO He AOrmkeH npesblwatb 15
MUWHYT, NPU HanpaBneHnn JOKYMEHTOB Yepes opraHM3auumn no4YTOBOM CBA3U UMN B SNIEKTPOHHOM
dopme — oanH paboynii AeHb CO AHS MoSTyYeHUs agMUHUCTPauUmen yKkasaHHbIX JOKYMEHTOB.

71. PesynbratoM agMUHUCTPATUBHOM Mpouenypbl ABNSeTcs npueM W perucrpaums
npeacTaBneHHbIX  3asiBUTENeM OOKYMEHTOB M WX nepejada  [LOSDKHOCTHOMY — nuuy,
OTBETCTBEHHOMY 3a NpeaocTaBrneHne MyHULMNanbHOW YCryru.

72. Cnocobom dumkcaumm pesynsrata agMUHUCTPATMBHOW npouenypbl  SBNSETCS
perncTpaums 4OMKHOCTHBIM NIMLOM agMUHUCTPALMK, OTBETCTBEHHbBIM 3a NPUEM U pPerncTpaumio
AOKYMEHTOB, akTa nepedayn npencTtaBfeHHbIX [OOKYMEHTOB  OOSMKHOCTHOMY  nuuy
agMUHUCTPaUUK, OTBETCTBEHHOMY 3a NpefoCTaBfeHne MyHUUMNanbHOW YCNyru, B XypHane
BXOASLLEN KOPPECNOHAEHUNN.

MaBa 21. NlpoBepKa COOTBETCTBMA 3aABNIEHUA U JOKYMEHTOB TpeboBaHUAM
aAMUHUCTPATUBHOIO perfiaMeHTa

73. OcHOBaHMeM AN Hayana OCyLeCTBNEHUS aAMUHUCTPATUBHOM NpoLueaypbl ABAseTcs
nosiydeHue 3asiBreHns U OOKYMEHTOB AOSMKHOCTHbIM NULUOM agMUHUCTPaLMN, OTBETCTBEHHbIM
3a npegocTaBneHne MyHUUMNanbLHOW YCnyru.

74. [omkHOCTHOe rnuvuo aAMUHUCTpauuKW, OTBETCTBEHHOe 3a npefocTaBneHue
MYyHUUMNANbLHOW  ycrnyru, npocMaTpusBaeT MOCTYNMBLUME  [OOKYMEHTbl, MNpOBepsdeT  UX
LUErNnoCTHOCTb M KOMMJIEKTHOCTb, YyCTaHaBnMBaeT WX cooTBeTcTBue  TpeboBaHuAMm,



npegycMOTPEHHbIM MYHKTOM 33 HacTosLWero aMUHUCTPATUBHOIO perfiameHTa, He no3aHee
naTy pabounx gHen co AHA NONyvYeHns 3asBNeHns U JOKYMEHTOB.

75. B cny4ae noctynneHus 3asiBrieHusi, nognucaHHoro YK3I1, AOMKHOCTHBIM JLIOM
aflMUHUCTPALMK, OTBETCTBEHHbIM 3a MpedoCTaBfieHMe MyHUUMNansHOW YCnyru, B Xoae
NPOBEPKN, MPedyCMOTPEHHON MYHKTOM 74 HacTosWero aaMWHUCTPATUBHOIO perflaMeHTa,
nposoanTCs npoBepka gencreutenbHocTn YKOII, ¢ wncnonb3oBaHWMeEM KOTOpPOW noanucaH
3anpoc, Ha cobnwgeHne TpeboBaHWn, NpPegyCMOTPEHHbIX MYHKTOM 65 HacToswero
aAMUHUCTPATUBHOIO pernameHTa.

76. lNMpoepka YKOIIT moxeT ocCywecTBNATbCA AO/MKHOCTHLIM JIMLOM aAMWUHUCTPaLuMK,
OTBETCTBEHHbIM  3a NpefoCTaBfeHne  MYHUUMManbHOW  yCnyrM, CaMoOCTOSITENbHO C
NCMNONb30BaHMEM UMEKLLINMXCA CPEACTB ANIEKTPOHHOM NOAMNUCU UN CPEeACTB MH(OPMaLMOHHON
CUCTEMbI FONIOBHOMO YAOCTOBEPSIOLEro LeHTpa, KOoTopasi BXOOUT B COCTaB WMHAPACTPYKTYPbI,
obecneymBawoen  MHPOPMALMOHHO-TEXHOMNOMMYECKOE  B3aMMOOENCTBUE  AENCTBYHOLLMX
WHOPMALUMNOHHBLIX CUCTEM, UCMOMb3YyeMbIX ANS NpefoCTaBreHUs rocyqapCTBEHHbIX YCNyr U
MYHULMNANbHbLIX YCYr B 3NEKTPOHHON dhopMme.

Mpoeepka gencteutenbHocTU YKOIT Takke MOXET OCYLWECTBATLCS C UCMOMNb30BaHMEM
cpeacTB MHOPMALMOHHON CUCTEMbI aKKpeAUTOBAHHOIO YAOCTOBEPSAIOLLErO LEeHTpa.

77. B cnyyae BbiSiIBNEHUMS B MPeACTaBMEHHbIX OOKYMEHTax 06CToATenbCTB,
NpegyCcMOTPEHHbIX MYHKTOM 33 HacTOSAWero agMUHUCTPATUBHONO perfiameHTa, AOSMKHOCTHOEe
nMuo  agMMHUCTPAUUK, OTBETCTBEHHOE 3a MpedoCTaBfeHne MyHUUMNanbHOW YCryru, He
nosgHee NsATM pabounx AHeW CO OHS MOfyYeHus agMUHUCTPaUMEN 3asiBNEHUS U LOKYMEHTOB,
NPUHUMAaET pelleHne o6 oTkase B npuemMe AOKYMEHTOB, MOAroTaBNuBaeT yBeaoMieHue o6
OTKa3e B nNpuemMe JOKYMEHTOB 1 obecneynBaeT ero nognmcaHue rnaBon agMuHUCTpaumu.

78. B cnyyae oTkasza B npuemMe [OOKYMEHTOB [OMMKHOCTHOE 5NUUO aaMUHUCTpauuM,
OTBETCTBEHHOE 3a NpefocTaBrieHne MyHULMNAanbHOM YCIyrn, BblAaeT (HanpaBnsieT) 3asiBUTENIO
B TEYEHME LLEeCTN pabounx AHEN CO OHSA NONYYEHUss agMUHUCTPaLMEN 3asiBNIEHUS U JOKYMEHTOB
nMcCbMeHHOe yBeoMIieHne 06 oTkase B NpMeMe JOKYMEHTOB C yKa3aHMeM NpUYMH OTKasa.

79. B cnyyae noctynneHuss 3asiBNEHUS M npunaraemblX K HeMy [OOKYMEHTOB B
ANeKTPOHHON hbopme 4vepes [lopTan AOMKHOCTHOE NUUO agMUHUCTPaUUKM, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHULUNANbHON YCNyru, B TeYEeHMEe NATU paboumx OHEW Co AHSA NOnyYeHus
aAMUHUCTPaLMEN 3asiBNEeHUss W [OOKYMEHTOB HanpaBnsieT 3asiBUTEN0 YBeOOMMEHME O
NOCTYNSIEHUN B aAMUHUCTPALMIO 3asBNEHUS C YKa3aHNEM nepevHsi JOKYMEHTOB, MPUNOXKEHHbIX
K 3a8BNEHNI0, Yepes NMYHbIN KabuHeT Ha [NopTane.

80. PesynbratoM agMWMHUCTPATMBHOW Mpoueaypbl SABNAETCS NpueM npencTtaBreHHbIX
3asiBUTENEM OOKYMEHTOB, MO0 HanpasneHue 3asBUTENO yBegOMIeHUs o6 oTkase B npueme
npeacTaBneHHbIX JOKYMEHTOB.

81. Cnocobom chmkcaumm pesynsrata agMUHUCTPATUBHOW Mpoueaypbl SABASIETCA MpUeEM
3asBeHNs U AOKYMEHTOB, NMBO perncTpaumst ypegomMmneHmsi ob otkase B npueme LOKYMEHTOB.

MaBa 22. PopmMmpoBaHue U HanpaBrieHNne MeXXBeAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusauyuum), y4acTeyloLme
B NpeAocTaBneHUn MyHULUNanbHOM yCIyru

82. OcHoBaHMeM gns  Hayana  agMUMHUCTPATUMBHOM  npoueaypbl  ABRsieTCS
HenpeacTaBrieHNne 3asBUTENEM [OOKYMEHTOB, YKa3aHHbix B nyHkte 30 Hacrtosiwero
aAMWUHUCTPATUBHOIO pernamMeHTa.

83. [O/MKHOCTHOE nMUO aaMUHUCTpauuK, OTBETCTBEHHOE 3a nNpenocTaBneHune
MYHUUMNANbHOW YCIyrn, B TeYeHMe nATU paboumx OHEN CO AHA perucTpaumm 3asiBreHus,
NPeacTaBfEeHHbIX 3asiBUTENeM WM ero npegcrasuteneM, QOPMUPYET U HanpaenseT
MeXBE4OMCTBEHHbIE 3arnpochl:

1) B PenepanbHyt0 HanNoroByk cnyxby — B uensax nonyvyeHunsa Bbinuckn ns EMPUM unn
ErPLOJSI.

2) B ®enepanbHyto cnyx0y rocygapCTtBEHHOW permcrtpauumn, kagacTtpa u kaptorpacdum — B
Lensix nonyveHus soinucku ns EMPH.



84. MexBeaOMCTBEHHbIV 3anpoc O NpeAcTaBneHnun AOKYMEHTOB, yKa3aHHbIX B nyHkTe 30
HaCTOALLEro aAMUHUCTPATUBHOIO pernameHTa, opMMpyeTca B COOTBETCTBUM C TpeboBaHUs MU
ctatbk 7.2 ®egepanbHoro 3akoHa Ne 210-$3.

85. MexBeJOMCTBEHHbIN 3anpoc HanpaenseTcss B (hopMe 3feKTPOHHOro AOKyMeHTa C
NCMonb30BaHNEM €OUHOW CUCTEMbl MEXBEAOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUSA MU,
NpY HaNUYUU TEXHNYECKON BO3MOXHOCTU, C ucnornb3oBaHuem lNopTana, a B criyd4ae oTCyTCTBUSA
A0CTyna K 9Ton cucteMe — Ha ByMa)kHOM HocuTene.

86. B OgeHb nocTynneHus oTBeTa Ha MEXBEOOMCTBEHHbIW 3anpoc LOMKHOCTHOE nUuo
aZMUHUCTpaLMK, OTBETCTBEHHOE 3a MpeaoCcTaBneHne MyHULMNansHOn ycnyru, npuobLliaet ero
K COOTBETCTBYIOLLEMY 3aSBNEHUIO.

87. PesynbratoMm agMUMHUCTpPaATUBHOM npoueaypbl SABNAETCA NOSiydeHne B paMKax
MEXBELOMCTBEHHOIO B3aMMOLENCTBUSA UH(OpMaLUN (OOKYMEHTOB), yKa3aHHbIX B MyHkTe 30
HacTOsLLEero agMUHUCTPATUBHOIO perfnamMeHTa.

88. Cnocobom dwmkcaumm pesynstata agMUHUCTPATUBHOM Mpouedypbl  SABASETCS
npuodLieHne K COOTBETCTBYHOLLEMY 3asiBIEHUKO OOKYMEHTOB M CBeAEHUN, MOMyYeHHbIX B
paMKax MeXBeOOMCTBEHHOIO B3auMOOEWCTBUS, HeobxoauMmbIX Ans  npegocTaBneHus
MYHULMNANbHOW YCRyri.

MaBa 23. PaccMoTpeHue 3aaBneHus u AokymeHToB Komuccuen

89. OcHoBaHveM Ans Hadana agMUHUCTPATUBHOW npoueaypbl SBNSETCA Hanuuve B
agMUHUCTPaUUN OOKYMEHTOB, HEOOXOAMMbIX AN NPeAoCTaBfeHUs MyHULMNANbHOW YChyru,
yKasaHHbIX B NyHKTax 25, 26, 30 HacTosILwero agMMHUCTPATMBHOIO perflaMeHTa.

90. [omkHOCTHOEe nuUO aAMUHUCTpauMK, OTBETCTBEHHOE 3a npedocTaBreHne
MYHULUUNANbHOW ycnyrn, nepefaeT ykasaHHble B NyHKTe 89 HacToswero agMMHUCTPATUBHOIO
pernameHTa OOKyMeHTbl cekpeTapto Komuccum He nosgHee paboyero OHA, cnegyrowlero 3a
AHEM NonyyYeHnsa Bcex yKkaszaHHbIX JOKYMEHTOB.

91. Cekpetapb Komuccum B TedeHne Tpex pabounx gHen co OHA NONyYeHUs YKasaHHbIX B
nyHKTe 89 HacTosWwero agMMHUCTPATUBHOMO perfnaMmeHTa AOKYMEHTOB OCYLLECTBNAET NPOBEpPKY
3a8BNEHNA U WHbIX [OKYMEHTOB Ha HanuuMe OCHOBaHWW, YCTAHOBMEHHbIX B nyHKTe 40
HacToALLEero agMMHUCTPATMBHOIO perfnaMeHTa, 1 NPMHUMAaEeT pelleHre O NPUHATUM 3asBneHus
K pacCMOTPEHUIO UK peLleHne 06 oTkase B nNpefoCcTaBneHnn MyHULMNansHOW yCnyru.

92. B cnyyae YyCTaHOBMIEHUSI HanNUYMss OCHOBaHUM ANA OTka3a B MNpeaocTaBrneHum
MYHUUMNANbHOM  YCNYrK, YKa3aHHbIX B NyHKTe 37 HacToswero agMWHUCTPAaTUBHOIO
pernameHTa, cekpetapb Komuccun npuHumaeT pelleHve o6 oOTkase B NpeaocTaBrieHumn
MYHULUMNANbHOM YCnyrn, nocne 4Yero B TeYEeHWEe Cpoka, ykasaHHOro B nyHkTe 91 HacToswero
aAMVHUCTPATMBHOIO pernameHTa, MOoAroTaBnvMBaeT NMUCbMEHHOE yBedoMSieHMe o6 oTkase B
npeaocTaBneHn MyHUUMNAnbHOW YCNyrM C ykasaHuem npuuvH oTkasa u obecneymBaeT ero
noanucaHue rnason agMUHUCTPaLUN.

B cnyyae ycTtaHoBneHuMs OTCYTCTBMSI OCHOBaHWW [N OTKasa B NpedocTaBfieHuu
MYHUUUNANbHOMW  YCNYrKM, YKa3aHHbIX B NyHKTe 37 HacToswero agMWHUCTPAaTUBHOIO
pernameHTa, cekpetapb Komuccum B TeyeHue cpoka, ykasaHHOro B NyHKTe 91 Hactoswero
afMVHUCTPATMBHOIO  pernameHTa, nNpPUHUMAET peleHne O TMPUHATUM  3asBrieHua K
PacCMOTPEHNUIO.

93. Cekpetapb Komuccun B TedeHne Tpex pabounx gHEN Co OHA NONMYYEeHUS YKa3aHHbIX B
nyHKTe 89 HacTosWwero agMMHUCTPATMBHOMO perfnamMmeHTa AOKYMEHTOB OCYLLECTBSAET NPOBEPKY
3a8BMNEHNS U UHbIX AOKYMEHTOB Ha HanniMe OCHOBAHWIA, NPeAyCMOTPEHHbIX YacTblo 11 cTaTby
39 NpapgocTpouTenbHoro kogekca Poccuimnckon defepaumn.

94. B cny4ae Hanuuma OCHOBaHWW, nNpegycMOTpeHHbIXx 4Yactbto 11 cratbm 39
pagoocTpouTensHoro kogekca Poccuickon denepauuu, cekpetapb Komuceumn B TedeHne cpoka,
ykasaHHoro B nyHkTe 100 HacTosilwero agMMHUCTPaATUBHOIO pernaMeHTa, NpUHUMaeT pelueHune
006 oTcyTCTBMM HEOBXOAMMOCTM B MPOBEAEHUN OOLLECTBEHHbLIX OOCYyXOeHM, O 4Yem genaet
3anncb Ha 3asBNEeHUN.



B cnyyae OTCyTCTBMA OCHOBaHWMW, nNpeaycMOTpeHHbIX 4acTbto 11 craten 39
pagocTpouTensHoro kogekca Poccuiickon defepauunun, cekpetapb Kommcecun B TedeHme cpoka,
yKaszaHHOro B NyHkTe 93 HacTosLWwero agMMHUCTPaATUBHOIO perfamMeHTa, NpMHUMaeT peLleHue o
HeobXoAMMOCTM NpPOBeAeHMs OOLWECTBEHHbIX OOCYXXAeHMr, O 4Yem [JenaeT 3anucb Ha
3aaBNeHNN.

95. PesynstatoM agMMHUCTPATUBHOM NPOUEAypbl SBNSAIOTCA peleHne O MNPUHATUK
3asBlIEHNS K PacCMOTPEHUIO UNU pelleHne ob oOTkase B NpedoCTaBNeHUn MyHuUMnanbHOW
ycryrn, pelueHne O HeobxoauMOoCTU NpoBedeHUs MyOnuYHbIX CrywaHuin unu peweHue o6
OTCYTCTBUM HEOBXOOANMOCTM B NPOBEAEHMM NMYOANYHbIX CAYyLLIAHWNA.

95. Cnocobom dukcaumm pesynbsrata agMUHUCTPATUBHOW Mpouenypbl SBASeTCA 3anuch
Ha 3asaBMeHUN O MPUHATUN 3asIBIIEHUS K PAaCCMOTPEHMUIO UMW NUCbMEHHOEe yBedomreHne ob
OTKa3e B MpeaoCcTaBfeHMM MyHUUMNanbHOM YyCryrn, O HeobxoaMmocTM unn o6 OoTCyTCTBUM
HeobXxo4MMOCTY B NpoBeAeHUN NyOIMYHbIX CyLLaHUNA.

naBa 24. NpoBeaeHue o6wecTBEHHbIX 06CYXAeHUN

96. OcHoBaHMeM AnNa Havana agMUHUCTPATMBHOW Mpouenypbl SBNSETCS MNPUHATUE
cekpetrapeMm Komuccmm pelleHns o NpuHSATUMM 3asiBrieHUs1 K PaCCMOTPEHMIO, NPeayCMOTPEHHOMO
NyHKTOM 92 HacTosIWero aaAMMHUCTPATUBHOMO pernameHTa, a Takke peleHns o
HeobXoAMMOCTM npoBefeHUM MNyONUYHBLIX  CRyLaHWin, NpegyCMOTPEHHOro MNyHKTOM 94
HaCTOSLLEro agMMHUCTPATMBHOIO perfnaMmeHTa.

97. CekpeTapb KOMUCCUM He no3gHee 4eM u4epe3 JecaTb paboumx [HerW Cco OHSA
NMOCTYNMEeHMs 3asiBeHNUs B  aAMUHUCTPALMIO  OCYLLECTBNSET  OMNOBELeHne Xutenewn
BuxopeBCcKOro ropofickoro noceneHus 0 NpoBeaeHnn obLLECTBEHHbIX 0BCYXKOEHUN N0 NPOEKTY
NOCTaHOBNEHNS agMUHUCTPaUUW O NpedocTaBneHun paspelleHus (ganee — obLeCTBeHHble
obcyxaeHus), HanpasnsieT cooOWeHna O npoBeAeHUn oL eCTBEHHbIX 0b6CyXaeHun
npaBoobnagaTtensam 3eMerbHbIX Y4acTKOB, UMeLWunX obLme rpaHumubl C 3eMernbHbIM Y4aCTKOM,
NPUMEHUTENBHO K KOTOPOMY 3anpaluvMBaeTcs [aHHoe paspelleHne, npasoobnagartensam
0OBHEKTOB KanuUTanbHOro CTPOUTENBLCTBA, PACMONOXEHHbIX HA 3eMerbHbIX y4acTKax, MMerLwmnx
obLue rpaHuLbl C 3eMeribHbIM YHacTKOM, MPUMEHUTENbHO K KOTOPOMY 3anpaluvMBaeTcs AaHHOe
paspelueHue, 1 npaBoobriagatensiMm noMeLLeHnin, ABMASIOLLMXCA YacTblo 06bekTa KanntanbHOro
CTPOMTENLCTBA, NPUMEHUTENBHO K KOTOPOMY 3anpalumBaeTcs JaHHOE paspeLleHune.

98. OpraHmsaums 1 npoBeAeHne OOLLECTBEHHbIX OOCYXOAEHUN OCYLLECTBNSETCS B
COOTBETCTBUM C MOPSAOKOM, YCTAHOBMEHHbIM MOMOXEHNEM O MYONUYHBIX CRyLWaHKUsX,
o6LecTBeHHbIX 06CcyXaeHuax B BuxopeBckoM MyHUUMNanbHOM 0Bpa3oBaHun, yTBEPXKOEHHbIM
peweHnem [ymbl BuxopeBckoro myHuuumnanbHoro obpasoBaHma ot 03.10.2019 r Ne97, c
y4E€TOM MOSNOXEHUI 3aKoHo4aTeNbCTBA O rPafoCTPOUTENBHON AEATENBHOCTMU.

99. PesynbratoM agMUHUCTPATUBHOW MpoLeaypbl SBASETCS 3akrtoyeHne O pesynbTaTax
NyGnMYHBIX CryLWaHWI, NOArOTOBIEHHOE OPraHN3aTopoM NyBNYHbBIX CIyLLIaHUNA.

100. Cnocobom hukcaumm pesynsrata agMUHUCTPATUBHOM Npoueaypbl SBMSIETCA 3anucb
B XypHane BXOAsLWEWN KOPPeCnoHAEHUMN O NOoAroToBKE OpraHn3aTopoMm Ob6LEeCTBEHHbIX
obCcyXaeHun 3aknoveHns o peaynbTaTtax 00LLEeCTBEHHbIX 0OCYXXOAEHUN.

FnaBa 25. NogrotoBka pekomeHpaumn Komuccum

101. OcHOBaHMEM ONSA Havana agMMHUCTPATUBHOM Npouenypbl ABMASETCS 3aK/YeHne o
pesynbTtaTtax obwecTBEHHbIX 00CyXaeHun nmbo npmHaTne cekpetapem Komuccum pewenunsa ob
OTCYTCTBUM HeOBXO4MMOCTU MpoBeAeHUA OOLLEeCTBEHHbIX O6CyXAeHUN, npegyCMOTPEHHOrO
NYHKTOM 94 HacTosALWero agMMHUCTPATUBHOIO perfamMeHTa.

102. Ha ocHOBaHuM 3akmyeHus O pesynbTatax obLecTBeHHbIX obcyxaeHun nubo B
crnydae npuHATMA cekpetapem Komuccunm peweHus 06 OTCYyTCTBMM  HEOBXOAMMOCTM
npoBefeHns OBLEeCTBEHHbIX O6CYXOEeHUN, NpeayCMOTPEHHOro MyHKTOM 94 HacToswero
a4MVHUCTPATMBHOIO pernameHTa, — Ha OCHOBAHUN PACcCMOTPEHUSA OOKYMEHTOB, HEOBXOOMMbIX
ANa nNpegocTaBrneHna MyHUUUNanbHOM YCIyrn, ykasaHHbIX B NyHKTax 25, 26, 30 HacTosLwero



agMVHUCTPATMBHOIO pernameHTa, Komuccus ocyuwecTBnseT MNOArOTOBKY PeKOMeHZaumn o
npegocTaBfieHnn paspelleHms unm ob oTkase B NpefoCTaBfEeHMM Takoro paspeLueHnsa C
yKasaHMeM MPUYNH NPUHATONO pelueHuns (ganee — pekomeHgauumn Kommccum).

103. CekpeTtapb Komwuccmm B TeveHume Tpex paboumx gHen ¢ gatbl onybnukoBaHus
3aKMIOYEHNa O pesynbTatax OOLWEeCTBEeHHbIX 00CyXaeHun nmbo NpuHATMS pelueHus o6
OTCYTCTBUM HEOBXO4MMOCTU NpoBeAeHUs OOLEeCTBEHHbIX O6CyXaeHWn, npenyCMOTPEHHOro
NyHKTOM 94 HacTosLWEero agMMHUCTPATMBHOMO pernameHTa, OCyLLEeCTBNSET NOArOTOBKY NpoekTa
pekomMeHgauMm O npeaocTaBfeHun paspeweHns unu o6 oTkase B NpefoCTaBneHUu
paspelleHnMss C YKa3aHMemM npuYMH MNPUHATOrO pelleHusi, obecnedmBaeT nognucaHue
pekomeHgaumn Kommucenm npegcenatenem Kommccum n nx nepegada rnase agMMHUCTpaLMN.

104. PesynstratoM agMUHUCTPATUBHOM NpoLeaypbl SBNAIOTCA pekomeHgaumm Kommcenn.

105. Cnocobom dwmkcauumn pesynbrata agMUHUCTPATUBHOWM nNpoueaypbl  SBMAsieTcs
nepegaya pekomeHgauum Kommccum rmase agMUHUCTpaLMN.

MaBa 26. NpuHATHE pelueHns O NpefoCTaBNEeHMU pa3peLUueHnsa Unm peLueHnst o6
OTKa3e B NpeaoCTaBfIeHMMU pa3peLueHuUs;

106. OcHOBaHMEM AnNSA Havana agMUMHUCTPaATUBHOW Mpoueaypbl SBASETCA MOCTynreHne
pekomeHgaunn Komuccuum rmase agMMHUCTpaUmn.

107. MaBa agMuHUCTpPaUUM Ha OCHOBAHUW pekoMeHaaunn Komuccum B TevyeHue Tpex
paboynx AHEeN CO AHA UX NOCTYNSIEHUS NPUHUMAET peLleHne O NpeaoCTaBneHnn paspeLleHns
nnn pewweHne ob oTkase B NpeoCTaBEHNN pa3peLleHuns.

108. [omkHOCTHOE nUUO agMUHUCTpauMK, OTBETCTBEHHOE 3a npefocTaBneHve
MYHULMNANbHOM YCIyrn, B Te4eHne OByX paboymx OHEW CO AHA NOCTYMNMeHUs pekoMeHaauuin
Komuccum n Ha OCHOBaHMM NOCIEOHUX OCYLLEeCTBNSET NOAroTOBKY MpoeKTa MOoCTaHOBMEeHUA
aAMUHUCTPaLUUM O NPedocTaBfieHUN paspelleHuss unv yBeaoMreHne agmuHucTpaumm o6
OTKa3e B NpeaoCTaBneHnn paspeLleHus.

109. T[locne nogrotoBkM [OOKYMEHTa, YkasaHHOro B nyHkTe 108 HacTosiwero
agMUHUCTPATMBHOIO pernameHTa, OO/MKHOCTHOE nUUO aaMUHUCTpauuW, OTBETCTBEHHOE 3a
npegocTaBfeHne MyHMLMNanbHON ycnyri, B Te4eHne OgHoro paboyero AHA Cco OHS NOArOTOBKM
AOKyMeHTa obecneymBaeT ero corfiacoBaHme YMNOfIHOMOYEHHbIMU NiMUaMuU agMUHUCTPaUMn U
nognucaHue rnaeBon agMUHUCTpaUUN.

110. lNognucaHHOe nNOCTaHOBIIEHME aAMUHUCTpaUuM O nNpedocTaBfeHun paspeLleHns
Unu yBegomrieHne agMMHucTpaumm ob otkase B NpeocTaBfieHnn paspeLLeHns B TEYEHME Tpex
KaneHgapHbIX OHEW NOANeXxuT onybrnuMkoBaHMIO B MNOpsSiAKe, YCTAHOBIMIEHHOM  ANS
omumanbHOro  onybrMKOBaHMS  MyHUMUMNAMbHBLIX  MPaBOBbIX aKTOB  MyHMUMNANbHOMO
obpasoBaHus, MHOM odmumnanbHoM MHOpPMaUMK, U pasMellaeTcss Ha oduumanbHOM canTe
agMUHUCTpaLnN.

111. KputepnemM NpUHATUA pELLEHNA O NPeaocTaBfeHnn paspelleHns mnm ob oTkase B
npeaocTaBfieHUN  paspeLlleHns SBMASETCA Hanuuue MNONOXUTENbHbIX UMK  OoTpuuaTenbHbIX
pekomeHgaummn Kommccun.

112. PesynbratoM  agMUHUCTPATUBHOW  npoueaypbl  SBMAAETCA  MNOCTaHOBMeHue
aAMUHUCTPALMM O MPEAOCTaBNEHMM pas3pelleHns unn yBedoMIIEHME agMuHucTpaumm o6
OTKase B NpefoCTaBNeEHNN pa3peLLeHns.

113. Cnocobom dmkcauum pesynsrata agMUHUCTPATUBHOW Npouenypbl  SBNAETCs
nognucaHne rnaBonM agMUHUCTPALUUM MNOCTAHOBMEHUA agMWHUCTPaUMM O NpeaocTaBneHuun
paspeLleHus unm yBegoMneHuns agMmMHUCTpauumn ob otkase B NpeaoCTaBeHNN paspeLleHns.

Maga 27. Bbigava (HanpaBneHue) 3aaBUTeNIO pe3ynbrata MyHULUNanbHOW ycnyru

114. OcHoBaHMEM AN Hayana agMUHUCTPATUBHOM Npouenypbl ABRASETCA noanucaHue
rmaBov agMMHUCTPaLUN NOCTAaHOBNEHUS agMUHUCTPaLUM O NpefoCTaBNeHnn paspeLleHnsa nnu
yBe4OMSEHNA agMUHUCTpaunmn o6 oTkase B NpeaoCTaBfeHUN paspeLleHns Unn yBeaoMeHus
06 oTKase B NpeaocTaBneHn MyHMLMNanbHOW YCIyru.



115. [JO/mKHOCTHOE nNULO aAMWHUCTpauuK, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
3aaBUTENO pesynbrata MYHUUMNANbHOM YCnyrn, B TedeHue OByX pabouymx AHen co OHSA
noanucaHnsa  MOCTaAHOBMEHUS agMUHUCTpPaAUMM O MNpPeAocCTaBfeHUN  paspelleHus  unu
yBe4OMSEHNA agMUHUCTPaUun o6 oTKase B NpefoCTaBfieHUN paspeLleHns HanpasBnsieT OauH
N3 yKa3aHHbIX pe3ynsraToB MyHUUMNANbLHOW YCryrn 3asiBUTENO NOYTOBbLIM OTNpaBfieHMeM Mo
NOYTOBOMY adpecy, yKasaHHOMYy B 3asiBneHun, nmbo no obpalleHuio 3asBuTens wunmM ero
npeacraBuTeNs BpyYaeT ero JIMYHO.

YBegomrneHne o6 oOTkase B NpedoCcTaBleHUM MyHUUMNAanbHOM YCNyrM HanpasnsieTcs
3a9BUTENI0 UK ero NpeacTaBUTENHO OMKHOCTHBLIM NIMLOM agMUHUCTPaLMN, OTBETCTBEHHBIM 3a
Bblaady (HanpaBrieHue) 3aaBUTENt0  pesynbraTta MyHUMUMNANbHOM  yCryrK, MOYTOBbLIM
OoTnpaBfieHMeM MO MNOYTOBOMY ajpecy, YKaszaHHOMY B 3asiBfieHMuM, nmbo no obpalleHuto
3as1BMTENS BPyYaeT ero fIM4YHO B TedeHne ogHoro paboyero gHs CO OHA ero NognMcaHus rnaBon
agMUHUCTpaLnn.

B cnyyae nogaun 3asBneHust B 3NeKTPOHHOM dopme ysegomsieHve o6 oOTkase B
npegocTaBneHnn MyHUUUNANbHOW YCyrM HanpaerisieTCss B ANIEKTPOHHOM doopMe 3asaBUTESNHO
AOSMKHOCTHBLIM SIMLIOM aaMUHUCTpaLMK, OTBETCTBEHHbBIM 3a BblAady (HanpaBneHue) 3asBuUTENHO
pesynbrata MyHUUUNAanbHOM YCIyrn, NO agpecy 9reKTPOHHOW MoyThbl 3asButens nvbo B ero
NNYHBIN KabuHeT Ha NopTane B Te4eHMe ogHoro paboyero AHS CO AHS ero noanucaHusi rmaBou
agMUHUCTpaLnN.

116. PesynsratoMm agMWHUCTPATMBHOM Npoueaypbl SIBASETCA Bblgada (HanpasfieHue)
3a9BUTENIO NOCTAHOBIIEHUA agMWHUCTPaUUK O NpedocTaBneHUN paspelleHusi, yBeooMITeHUA
agMUHUCTpaumm o6 oTkase B NpenoCTaBfeHMn paspelleHus unm ysegomsieHust o6 oTtkase B
npegocTaBneHnn MyHULMNANbHOM YCyri.

117. Cnocobom dmkcauum pesynsrata agMUHUCTPATUBHOW npouenypbl  SBNSAETCA
3aHeceHue AO0MKHOCTHBIM NIMLOM aaMUHUCTpaLMK, OTBETCTBEHHbIM 3a Bblgady (HanpasfeHue)
3ad9BUTENI0 WNU  ero npeacraBuUTento  pesynsrata MyHUUMNanbHOM YCnyru, B >KypHane
ncxogsdLlen  KoppecrnoHAeHUMM OTMETKM O  HanpasfieHUW 3asiBUTEN0  MNOCTaHOBMEHMUS
aAMUHUCTPpaLMM O NPedoCTaBfeHN paspeLleHns, YyBeOOMIIEHNS agMUHUCTpaunmn ob oTkase B
npegocTaBneHnn  paspelleHns unn  yBegomneHuss o6 oTkase B nNpegoctaBneHum
MYHULUMMNANbHOW YCryru Nim o NosiydeHnmn yKasaHHOro AOKyMeHTa NIMYHO 3asiBUTENEM.

MaBa 28. Nopsaok ocywecTBNeHN agMUHUCTPATUBHbIX Npoueayp
(mencTBUN) B aneKTpoHHOM chopme

118. NcyepnbiBaownm  NOpALOK  OCYLWECTBNEHNA  aAMUHUCTPATUBHLIX  Npouenyp
(oenctBuin) B aneKTpoHHOW hopMme.

119. dopmupoBaHue 3aaBNEHUS.

dopmupoBaHMe 3asBrieHUss OCYLLEeCTBNAETCA NOCPEeACTBOM 3anoSIHEHUS 3IIEKTPOHHOM
dopmbl 3asaBneHus Ha lNMopTane 6e3 Heo6XO0AMMOCTU LONOSTHUTENBbHON Nodayvn 3asiBrieHns B
Kakon-nnbo nHom copme.

dopmaTHO-nornyeckass npoBepka CPOPMUPOBAHHOIO 3asiBfIEHUS OCYLLEeCTBNAEeTCs
nocne 3arnofiIHeHMS 3asiBUTESIEM KaXKOOro W3 rnoneun 3feKTpPoOHHOW dhopMbl 3aasneHund. pu
BbISIBNIEHUN HEKOPPEKTHO 3anoSyIHEHHOrO MOrisl 3NEeKTPOHHOW (popMbl 3asBMNEeHUs 3asiBUTENb
yBEAOMSISIETCA O XapaKTepe BbISBMEHHOM OWMWOKM U Nopsake ee yCTpaHeHUs nocpencTBOM
MHGOPMALMOHHOIO CoobLEHNA HEMNOCPEACTBEHHO B 3NIEKTPOHHOM (bopme 3asaBrneHus.

Mpn dbopmMupoBaHuM 3aaBreHNs 3aaBUTENO obecneynBaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUA WU COXPaHEHUS 3asBfEHUMS W  UHbIX [JOKYMEHTOB,
yKasaHHbIX B NyHKTax 26 n 30 HacToALero agMMHUCTPATUBHOIO perfnamMeHTa;

6) BO3MOXHOCTb nedatm Ha OymaXHOM HOcuTene KOonuu 3NEKTPOHHON hopMmbl
3aaBneHuns;

B) COXpaHeHVe paHee BBEAEHHbIX B JMEKTPOHHYK (PopMy 3asiBNeHUs 3HAYEeHWn B
no6on MOMEHT MO XXenaHuo Nonb3oBaTens, B TOM YiCe Npy BO3HUKHOBEHMM OLWIMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NEKTPOHHYIO (DOPMY 3asiBIEeHUS;

r) 3anofiHeHne nosien 3NeKTPOHHOM (PopMbl 3asBfEeHUA OO Hayana BBOAA CBeOEHWUN



3agBuTEeNeM C UCMNOMb30BaHMEM CBeAeHun, pasMelleHHblx B ECWA, un cBegeHun,
onybrnukoBaHHbIX Ha [lopTane, B 4acTu, KacarLencs ceegeHun, otcytTereyowmnx B ECUA;

A) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TanoB 3anofHEHUS 3MEKTPOHHOW hopMbl
3aaBneHunsa 6e3 notepu paHee BBe4EHHON MHGOpMaL MW,

€) BO3MOXXHOCTb JOCTyna 3aaButens Ha [loptane Kk paHee nogaHHbIM UM 3asiBSIEHUSIM B
TeyeHMe He MeHee OJHOro roga, a TaKkKe 4acTUYHO COPMUPOBAHHBLIX 3asiBiEHUA — B
TeyeHne He MeHee 3 MecsiLEB.

CdopmmpoBaHHOe M NOANUCAHHOE 3asiBlieHWE U UHble OOKYMEHTbl, Heobxoaumble Ans
npegocTaBeHuns MyHULUNANbHOM ycnyrm, HanpaBnaAwTCA B agMWHUCTPaLUIO
nocpeacteom lNopTtana.

120. AaMuHuCTpaumss obecneunmBaeT B CPOKW, yKasaHHble B MNyHKTax 44, 45, 78, 79
HacTosLero agMMHUCTPaATMBHOIO pernamMeHTa:

a) NnpueM JOKYMEHTOB, HEODXOAUMbIX AN NpeoCTaBNeHUss MyHUUMNANbHOW ycnyru, wu
HanpaBrieHue 3asdBUTENIO 3NIEKTPOHHOIO COOOLLEHNSA O NOCTYMIEHUN 3asBEHUS;

0) peructpaumio  3asBfeHUs U HanpaefeHwe  3asiBUTEN0  yBe4OMSIEHUST O
permctpauum 3aaBneHuss nubo o6 oTkase B MpuemMe [LOKYMEHTOB, Heobxoanmbix Ons
npefocTaBfieHNss MyHULUNANbHOW YCIYyTn.

121. OnekTpoHHOE 3asiBfieHne CTaHOBUTCA AOCTYMHbIM Af9  LOSMKHOCTHOrO  nuua
aAMUHUCTPaLMK, OTBETCTBEHHOrO 3a MpedoCTaBfeHne  MyHUUMNanbHOW  yCcryru, B
rocygapCTBeHHOM UWH(POPMaUMOHHOW CcUCTEMe, WCMOoNb3yeMon aaMuHUCTpauven ang
npegoCTaBfieHNs MyHULUMNANbHOW YCIYT.

[omkHOCTHOE  nMUO  agMUHUCTPauUUKW,  OTBETCTBEHHOE  3a  NpefocTaBreHue
MYHULMNANbHOWN YCyru:

npoBepsieT HanMyme 3NeKTPOHHbIX 3asBrieHu, NocTynueLwKnX ¢ lNopTtana, ¢ nepuoaomM He
pexe 2 (AByX) pa3 B €EHb;

paccmaTpmBaeT MOCTYNUBLUME 3asBIIEHUS W NPUIOXEHHble 00pasbl [OKYMEHTOB
(OOKYMEHTBI);

Npou3BOANT OENCTBUA B COOTBETCTBUM C MYHKTOM 65 HacTosdwero agMMHUCTPaTUBHOIO
perrnameHTa.

122. 3agsuTento B kayecTBe pesynbTata NpeaocTaBfeHus MyHUUMManbHOW yCryru
obecneynBaeTcad BO3MOXHOCTb MOSTyYEHUS OOKYMEHTa B (POpMe SNEKTPOHHOIO [AOKYMEHTA,
nognucanHoro YK3I rnaBbl agMUHUCTpaLUK, HanpaBneHHOro 3asiBUTENO B NINYHbIA KabuHeT
Ha [lopTane;

123. lNony4yeHne uHMoOpMauMm O XoAde PacCMOTPEHUS 3asiBEeHUs U O pesynbraTe
npegocTaBfieHns MyHUUMNANbHOM ycrnyrm npousBoauTcs B NMYHOM kKabuHeTe Ha [opTtane,
npu ycnosuu asTopm3aumn. 3asiBUTENb WUMEET BO3MOXHOCTb MpocMaTtpuBaTb CTaTycC
3IIeKTPOHHOIO 3asiBfeHusi, a TaKkke MuHopmauuilo O AanbHenwunx OeUCTBUSX B JINYHOM
kabuHeTe no cobcTBEHHOM MHULUMATUBE, B Nto6oe Bpems.

Mpn npepocTaBneHUN MYHUUMMNANLHOM YCNYrM B 9ONIEKTPOHHOW opMme 3asaBUTENIO
HanpasnseTcs:

a) ypegoMreHne O TMpuvemMe W pernctpauumn 3asiBNeHUs W UHbIX  LOKYMEHTOB,
HeobXxoaMMbIX ONs NpedoCTaBfeHUs MyHUUMNanbHOM YCRyrn, copepxallee CBedeHUs O
dakte npuema 3asBfeHUs U OOKYMEHTOB, Heobxoaumbix AN npegocTaBlieHus
MYHULMManNsHOM YyCryru, M Hadane npouenypbl NpeaocTaBrieHUss MyHUUUnanbHOW ycnyru, a
TaKkke cCBeJeHuUs O JaTe N BPEeMEeHW OKOHYaHUS MpedoCcTaBrieHUs MyHUUMNAnbHOW ycnyru
nmMbo MOTUBMPOBAHHLIN OTKa3 B MpuMeMe OOKYMEHTOB, HeobXxoAouMMbIX ONfs npefocTaBreHus
MYHULMMansHOW YCNyru;

0) yegomneHne o pesynbTaTax pacCMOTPEHUsI OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss  MyHUMUMNAnbHOW  yCryrn, cojepxaliee cBedeHUd O  MNPUHATUK
NOSIOXUTENBHOIO peLleHna O MpedocTaBneHnn MyHUUUNAanbHOW YCIyrm U BO3MOXHOCTU
nonyyYnTb pesynbTaT NpeaoCTaBNeHNs MyHUUMNAnNbHOW ycnyrm nmbo  MOTMBUPOBAHHbLIN
OTKa3 B NpefoCTaBieHUM MyHULUNANbHOW YCIyri.



Maga 29. UcnpaBneHue AoNyLIEHHbIX ONeYaToK U OLWMGOK B BblAAHHbIX
B pe3ynbTaTe NpeaocTaBneHUA MyHULUNaNbHOW yCnyrm JOKyMeHTax

124. OcHoBaHMEM [fis UCMNpaBreHMa AOMYLUEHHbIX OnevyaTtok U OWwuboK B BblOAHHOM
NMOCTaHOBIMEHUN  aOMUHUCTpaAUUM O  NpPefoCTaBreHUn  paspelleHus,  yBedoMMeHuu
aAMUHUCTpauMM o6 oOTkase B MpefoCTaBneHWW paspelleHns, yBeaomreHun o6 oTkase B
npegocTaBneHnn MyHULMNansHOM ycnyrn (aanee — TexHmyeckasa owmbka) aBnseTcs nonyyeHune
aAMUHUCTpaumen 3asBneHns o6 mcnpaBneHUn TeXHUYEeCKOW OWMOKM OT 3aaBUTENs Unu ero
npeacraBuTens.

125. 3agBneHne 06 wucnpaBneHUM TEXHUYECKOM OWKnbKM nopjaeTcs 3adBuUTeENneM B
aAMUHUCTPALMIO  OOHMM M3  CMNOCOOOB, YyKasaHHbIM B MyHKTe 27  HacTosLwero
aAMUHUCTPATUBHOIO pernameHTa.

126. 3agaBneHne o6 McnpaBneHUN TEXHUYECKOW OLIMBKN perncTpupyetrca OOSMKHOCTHLIM
nMUOM aaMUHUCTPaAUMU, OTBETCTBEHHbIM 3a MNMpUeM W perucTpaumio LJOKYMEHTOB, B TeyeHue
OOHOro KaneHgapHoro AOHA U HanpaeBndeTcsa [OOSHKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNansHOM yCryru.

127. [JOfMKHOCTHOE MU0 afMUHUCTpauuK, OTBETCTBEHHOE 3a NpefocTaBneHue
MYHULMNANbHOW yCnyru, B TedeHne Tpex paboumx OHen Co AHA perncrpaumm 3assreHua ob
ncrnpaBneHnn TEXHUYECKON OWNMOKM B aAMUHUCTpaL MM NPOBEPSIET NOCTyNMBLLEE 3aaBneHne ob
ncrnpaBneHnn TEXHNYECKON OWNBKM Ha npegMeT Hanmyns TEXHUYECKOM OLINOKM B Bbl4AaHHOM B
pesynsrate npefoCcTaBfieHUs MYyHUUMNANbHOW YCNyrm [OOKYMEHTe W NPUHUMaET OAHO W
cneayroLnx peLleHn:

1) 06 ncnpaBneHUN TEXHMYECKON OLLIMNBKN;

2) 06 OTCYTCTBUN TEXHUYECKOW OLLMOKN.

128. B cnyyae npuHATUS peLLeHnsd, yKasaHHOro B noanyHkTe 1 nyHkTa 127 HacToswero
aflMUHUCTPATUBHOIO perrameHTa, AOMKHOCTHOe nUuo agMUHUCTpauun, OTBETCTBEHHOE 3a
npegocTaBneHne MyHuLmMnansHOW ycryru, NOAroTaBnMBaeT NOCTaHOBNEHUe agMUHUCTpauum ob
ncnpasneHnn TEXHUYECKON OLLNOKMN.

129. B cny4vae NpuHATUA peLUeHns, yKasaHHOro B MOAMNyHKTe 2 nyHKkTa 127 HacTosiwero
afMWUHUCTPATUBHOIO perrameHTa, AOS/MKHOCTHOe nuuo agMUHUCTpauun, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNanbHON YCnyru, rotToBUT yBeoMIeHne o6 OTCYTCTBUN TEXHUYECKOM
OLWNBKM B BblAAHHOM B pe3yribrate NnpeocTaBneHnsa MyHULMNanbHOW YCryrn OKYMEHTE.

130. [OfmKHOCTHOe J1MUO afMUHUCTpauMK, OTBETCTBEHHOE 3a npefocTaBneHve
MYHUUUNANbHOM YCNyru, B TedeHne Tpex paboymx OHEW CO OHA perncrpaumm sassneHus ob
nUcnpasneHnn TeXHUYEeCKon Oowubkn B agMuHUCTpaumuM obecnevvBaeT nognucaHve rrnaBow
agMVHUCTPaUUKN NOCTaHOBMEHWE aAMUHUCTPaUUn 06 ucnpaBneHnn TEXHUYECKOM OLIMOKN MUnn
yBeoMfeHnsa 06 OTCYTCTBUMN TEXHUYECKON OLWIMOKM B BblAAHHOM B pesyrnbraTe npeocTaBeHns
MYHULMNANbLHOM yCrnyrn JOKyMEHTE.

131. MnaBa agMuWHUCTpauUuM B TedeHue ogHoro paboyero AHA nocne nognucaHus
AOKYMEHTa, ykaszaHHOro B nyHkTe 130 HacToswero agMUHUCTPATUBHOIO perrameHTa, nepenaer
ero [JOSDKHOCTHOMY nuuy agMUHUCTpauMu, OTBETCTBEHHOMY 3a HanpasrneHue (Bblgady)
3aaBUTENIO pesyrnbraTta MyHUUMMNansHOW yCnyru.

132. [JOmKHOCTHOE NnMUO agMUHUCTPaUuMKW, OTBETCTBEHHOE 3a HarnpasreHue (Bblgady)
3a8BUTENIO UMW ero npeacTaBUTeENto pesyrnsrata MyHUUMNanbHOW YCryrn, B TeYeHue OOHOro
paboyero gHA nocrne MNoAnucaHus rMaBoW agMUHUCTPaUMM OOKYMEHTA, YKa3aHHOro B MyHKTe
130 HacTosLWero aaMUHUCTPATUBHOIO perfiameHTa, Hanpasnser YyKa3aHHbI [OOKYMEHT
3a8BUTENIO MOYTOBLIM OTMPAaBSiEHMEM MO MOYTOBOMY WM 3NEKTPOHHOMY afpecy 3adBuTens,
yKazaHHOMYy B 3asiBNeHun 06 wucnpaBneHunm TexHU4Yeckon owwmnbku, nubo no obpalueHuro
3asaBuUTENSA NIMYHO B aAMUHUCTPAUMIO — BPyYaeT ero NMYHO nog poCnuch.

133. Pe3ynstaToM paccMOTpeHus 3asBrneHust 06 ncnpaBneHMnM TEXHUYECKOM OLIMOKM B
BblJAHHOM B pe3yrnbrarte npeaocTaBneHns MyHULMNansHOM ycrnyru JOKyMeHTe SBMSeTcs:



1) B criyyae Hanmumsi TEXHUYECKOW OLIMOKM B BblJAHHOM B pesynbrate npeaoCTaBreHus
MYHULMMNANbHOW YCNyrM [OKYMEHTE — MOCTaHOBIEHVWe aAMUHMUCTpauMM o6 ucnpasneHuu
TEXHUYECKOW OLLUNOKY;

2) B criy4ae oTCyTCTBUSI TEXHUYECKOM OLLIMOKM B BblAAHHOM B pesynbraTe npeaocTaBreHust
MYHULMMNANbHOW YCNyrn OOKYMEHTe — yBedoMIieHne o6 OTCYTCTBMM TEXHUYECKOW OLIMNOKN B
BblJAHHOM B pe3ynbraTe npeaocTaBneHns MyHMUmunanbHON YyCnyr A0KyMEHTE.

134. Cnocobom dukcauumn pesynbTaTa paccMOTPeHUst 3asiBNeHuss o6 ucrnpasneHuu
TEXHUYECKON OLIMOKM SIBRSIETCA  3aHECEeHWe  AOIMKHOCTHbIM — JIMLOM  agMUHUCTpaLUK,
OTBETCTBEHHbLIM 3a HanpaerieHue (Bblgayy) 3asiBUTENIO pesynbrata MyHUUMNanbHOW yCryru, B
XXypHane BXOAsLEA KOPPECMNOHAEHLMN OTMETKM O HanpaeneHuuM MOCTaHOBIEHMUS
agMUHUCTPaUMM 06 MCNpaBNEHUN TEeXHUYECKOW OWMBKM unu yBeaomreHust o6 oTcyTCTBMM
TEXHUYECKON OWMOKM B BblJAHHOM B pesynbraTe NpPeaocTaBneHust MyHUUMNanbHOW YCryru
AOKYMEHTE 3asiBUTENO UMW €ro NpeacTaBUTeN!o.

PA3LEN IV. ®OPMbl KOHTPOIA 3A NPEAOCTABIIEHUEM MYHULUMNANBHON
YCNnyru

Maea 30. nOpﬂAOK ocyuieCTBJIeHUA TeKyLlero KOHTponA 3a coonaeHnem
M UCMOSTHEHUEM OTBETCTBEHHbIMU AO/MKHOCTHLIMU NTULLAMM NONOXEHMN HAaCTOALLEero
aAMUHUCTPATUBHOIO pernamMeHTa U MHbIX HOPMAaTUBHbIX
npaBoOBbIX akKTOB, YCTaHaBnBaroLWUX TpQGOBaHMﬂ K npeaoctaB/ieHUO MyHI/ILI,I/Ina.ﬂbHOﬁ
ycnyru, a Takxe 3a npyuHaATUEM UMN peLI.IeHMﬁ

135. Tekywmn KOHTpONb 3a  cobniogeHnem nocriegoBaTeribHOCTM  OEUCTBUN,
onpefeneHHbIX agMUHUCTPaATMBHbIMK npouedypamMu Mno npegocTaBfieHUio  MyHULMNAnIbHOU
yCrnyru n MpUHATUEM pPeLUEeHUN OOSHKHOCTHbIMM JiMuaMn agMUHUCTPaUUK OCYLLEeCTBSEeTCS
OOIMKHOCTHLIMWU NUUaM1 agMUHUCTPaLINN, HagelleHHbIMU COOTBETCTBYIOLLMMU NMOSTHOMOYNAMMU,
nyTemM pacCMOTPEHUS OTYETOB AOSDKHOCTHbIX UL, agMUHUCTpPaUUK, a TaKkKe pacCMOTPeHUst
Xanob 3aaBuTenen.

136. OCHOBHbIMM 3a4a4aMn TEKYLLErO KOHTPONSA ABMNAOTCA:

1) obecnevyeHne CBOEBPEMEHHOINO W KayYeCTBEHHOro nNpenoCTaBfEHUS MYyHULMMAnbHOM
ycnyru;

2) BbIsIBNIEHME HApPYLUEHUN B CPOKaxX M Ka4eCcTBe NpeaocTaBneHmst MyHULUnanbHOW YCryru;

3) BbIFBNEHNE W YCTPAHEHWEe MNPUYUH U YCIOBMIA, CNOCOBCTBYHOLLMX HeHaanexawemy
npeaocTaBneHno MyHUUMNansHOM yCryru;

4) NpUHATME MepP NO Hagnexallemy npegocTaBAeHnio MyHULMNANbHOM YCyriu.

137. TeKkyLunin KOHTPOSb OCYLLECTBIISIETCHA HA NOCTOAHHOM OCHOBE.

Masa 31. NopaaoK U NnepnoaANYHOCTb OCYLLECTBIIEHUS NJTAHOBbIX
M BHENJaHOBLIX NPOBEPOK NONMTHOTLI U KayecTBa NpeaocTaBreHUsA
MYHMLMNANbHOMW YyCIyru, B TOM Yncne nopsaaok u ¢popmMmbl KOHTpPONA
3a NOJIHOTOM U Ka4eCTBOM NpeaocTaBrieHUA MyHULMNAanNbHOWN yCcnyru

138. KoHTponb 3a MOMHOTOM M Ka4yeCTBOM MNpenoCTaBfeHuUs OOSHKHOCTHbIMU NuuamMm
AOMUHUCTpaLUN MyHMULMNANBLHOW YCITyr OCYLLECTBNSAETCA B (DOPME NIIaHOBbIX W BHEMNSTAHOBbLIX
NpPoOBEPOK.

139. [lnaHoBble NOBEPKM OCYLUECTBMSAKTCA Ha OCHOBaHWM nNnaHoB  paboThl
aZiMUHUCTpaLMN.

BHennaHoBble NpOBEPKM OCYLLECTBNAKTCA NO PEeLUEeHUIO rMaBbl agMUHUCTPaLNN B CBA3U C
NPOBEPKON YCTPAHEHUSA paHee BbISIBNEHHbIX HAPYLLIEHWI, @ TakKe B Criydae nonyveHus xanob
Ha pgencTteus (6e3gencTBue) [OMKHOCTHBIX NWL,  agMUHUCTPauUMM nNpu  NpegocTaBneHnn
MYHULMNANbHOW YCryru.

140. KoHTponb 3a MOMHOTOM W Ka4yeCTBOM MNpefoCTaBrieHUs OOSMKHOCTHbIMU nvuamMu
afMUHUCTPALMM  MYHUUUNANBHOW YCMNyrM OCYLUECTBNAETCA KOMWUCCUEW MO KOHTPOM 3a



NOMHOTON W Ka4yeCTBOM MpPedoCTaBfieHUs MyHUUMNAnbHbIX YCnyr agMUHUCTpauuuK, coctaB u
nopsaaoK OesATEeNbHOCTM KOTOPOW YTBEPXKAAETCS NPaBoOBbIM akTOM afMUHUCTPaLUUN.

141. Cpok npoBefdeHUsi npoBepkn un odopMneHus akta npoeepkn cocTtaBngetr 30
KaneHaapHbIX OHEeNW COo AHA Hayana npoBepku. [JHeM Hadana npoBepku cyuTaeTcs AeHb
NPUHATUSA pELLEeHUs O Ha3HaYeHUN NPOBEPKN.

B cnyyae noctynneHusa xanobbl Ha pelweHusa, aencteus (6esnencTeme) OOMKHOCTHbIX
nuy, agMUHUCTPaUUK Npu npegocTaBneHnn MyHUUMNAnNbHOW ycrnyru rnaea agMuMHUCTpauuu B
Lensx opraHMsauumn u NpoBeaeHnst BHENNAHOBOMW MPOBEPKM MPUHUMAET peLleHne 0 HasHadYeHnn
NPOBEPKN B TeyeHne ogHoro paboyero OHA CO OHA NOCTynneHus xanobbl. Cpok npoBeaeHus
NPOBEPKN MU OPOPMIMEHNA aKTa MPOBEPKU B yKa3aHHOM Cryyae yCTaHaBnvMBaeTCs B npegenax
CPOKOB, onpeaeneHHbix ctatben 11.2 ®egepanbHoro 3akoHa Ne 210-93.

MagBa 32. OTBeTCTBEHHOCTb AOIMKHOCTHbIX UL, aAMUHUCTPaL UK
3a pelweHuA U aencteus (6esgencrTeme), NpMHUMaeMble (OCyLleCTBsIEMbIE)
UMUK B XoAe npeaocTaBfeHMA MyHULIMNAaNbHOW YCIyru

142. O64a3aHHOCTbL  COOMAEHUs  MOMOXEHUA  HACTosIWEero  agMUHUCTPAaTUBHOIO
pernamMmeHTa 3akpennsaeTrcs B AOSHKHOCTHBIX MHCTPYKUMAX OOMKHOCTHbIX NUL, agMUHUCTpaLni.

143. lpu BbIABNEHUN HapyLUEeHWW npaB 3asiBUTENen unm nx npeacraBuTenen B CBA3U C
WUCMOSIHEHNWEM HaCToALWEero agMWHUCTPaTUBHOINO perfaMeHTa BWHOBHbIE B HapylleHuu
OOIMKHOCTHbIE NuUa agMUHUCTPaUMU MNPUBNEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccunckon degepauyuu.

MaBa 33. NonoxeHus, xapakrepusyrowme TpedboBaHUA K NOPAOKY
1 hbopmMam KOHTpons 3a npeaocTaBreHMeM MyHULMNanbLHOM YCIyru, B TOM YUcre co
CTOPOHbI rpaxaaH, MX 06 beagUHEeHNN U OpraHu3auumn

144. KoHTponb 3a npefocTtaBfieHNeM MyHUUMNANbHOW YCryrn CO CTOPOHbI rpaxaaH, ux
o0beguHEHNN U OpraHM3aunin OCYLLECTBNSIETCA NyTEM UHAOPMUPOBAHUA aAMUHUCTPALUKN O
drakTax:

1) HapyweHus npaB W 3aKOHHbIX MHTEPECOB 3asiBUTENEN unM WX npencraBuTeEnen
pelweHueMm, oencTemem (besgencTemem) agMMHUCTPaALUN, ee OOSMKHOCTHbIX NNLL;

2) HapyLeHUs MNONOXEHWUA HACTOSWEro agMUHUCTPATUBHOIO pernamMeHTa WM UHbIX
HOpPMaTMBHbIX MpaBOBbIX akToB Poccunckon depepaumn, yctaHaBnmBawwwmx TpeboBaHus K
npeaocTaBneHno MyHUUMNansHOM yCryru;

3) HEKOPPEKTHOrO NoBeAeHUst OOMMKHOCTHbIX MWL, aAMUHUCTPALMK, HapyLUeHUs npaBun
cny>XebHon 3TUKM Npy NPeAOCTaBEHUM MYHULMNANBHOM YCAYTri.

145. Hpopmaumio, ykasaHHYO B NyHKTe 126 HacTtoswero aaMUHUCTPaTUBHOIO
pernameHTa, rpaxgaHe, nx oo6beanHeHns 1 opraHmM3aumm MoryT coobLnTb YCTHO Mo TenedgoHy
agMUHUCTpaLMKN, YKa3aHHOMY Ha oduumanbHOM canTe agMWUHUCTpauUUK, NMUCbMEHHO, nogas
obpalleHne 4yepes opraHM3aunm NOYTOBOW CBA3M Ha agpec agMWHUCTPALUKM, MW HanpaBUTb
3NEeKTPOHHOE obpalleHne Ha agpec SNEKTPOHHOW NOYTbl agMUHUCTPaLNNA.

146. Cpok paccmoTpeHusi obpalleHur CO CTOPOHbI rpaxgaH, ux obbeguHeHun u
opraHusaumin coctaBndet 30 KaneHg4apHbIX AHEN C MOMEHTA UX perncTpaumun.

[Hem pernctpaumm obpalleHms SBnseTcs AeHb UX NOCTYNNEHUS B aAMUHUCTPALMIO.

B cnyyae HanpaeneHuss 3asButenem obpaweHuss BHe paboyero  BpPEMEHU
agMUHUCTpaumm, nMbo B BbIXOAHOW, Hepabounn npasgHUYHBbING OEHb, OHEM perncrpaumm
3aABEeHNS ABNSIETCA NOcneayLwmn paboymi aeHsb.



PA3[EN V. 0OCYAEBHbIVA (BHECYAEBHbIN) MOPAAOK
OBXXAJIOBAHUSA PELLEHWUIA U OEACTBUN (EE3AENCTBUS)
AOMWHUCTPALIMM NIUBO EE MYHULIMMATNBHOIO
CNYXALLEErO

MagBa 34. UHdopmauua ana 3amHTepecoBaHHbIX N1 06 X npaBe
Ha pocyaebHoe (BHecyaebHoe) obGxanoBaHue aeucTemmn (besgencrTems)
u (Unn) peweHnn, NPUHATBLIX (OCYLECTBNEHHbIX) B Xoae
npeaocTaBreHnss MyHULMNanbLHOW yCryru

147. 3agsuTenb BnpaBe nogatb xanoby Ha peweHue n (unn) gencteue (besgencreune)
aAMUHUCTPALMK, a TaKkKe WX AOSMKHOCTHbIX NUL, MYHULUMUNANbHbIX CAyXalwmx O4HUM U3
cnegyowmx cnocobos:

1) nyTem nnM4yHoro obpalleHnsi B agMUHUCTpaLMIO;

2) 4yepes3 opraHuM3aumm NOYTOBOW CBA3W. B aTOM criydae OOKYMEHTbl NpeacTaBristoTcs B
KONUSAX, 3aBEPEeHHbIX HOTapuycoM WAW  OOSMKHOCTHBIM  JIMLOM,  YMNOSTHOMOYEHHbIM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Ha COBEpPLUEHWE HOTapuarnbHbIX OEUCTBUA U OpraHoM
(AOMKHOCTHBLIM NULOM), YNONIHOMOYEHHbIM Ha Bbl4ayy COOTBETCTBYIOLLErO AOKYMEHTA;

3) Yepes Nu4yHbIN KabuHeT Ha MopTane;

4) nyTem HanpasneHusi Ha omumanbHbIN aapec ANEKTPOHHON NOYTbl agMUHUCTPaLUN;

148. 3aaBuTtenb unu ero npeacraBuUTENb MOXET 00paTuTbCsa C xanobown, B TOM 4ucrne B
cnegyowmx cnyyasx:

1) HapylleHue CcpoKka perucTpauum 3adaBfeHna O NpeaoCcTaBleHUn MyHUUMNanbHON
yCnyru, KOMMMeKCHOro 3anpoca;

2) HapyLLeHne cpoKa npeaocTaBneHnss MyHUUUNanbHOM yCryru;

3) TpeboBaHMe y 3asiBUTENS AOKYMEHTOB WM uHopmaumm nubo OcCyLeCTBNEHUS
AENCTBUIA, NpefcTaBneHne Unn OCyLLeCcTBNEeHUe KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHbBIMU
npasoBbiMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMM NPABOBbIMU akTamu VIpKyTckom
obnactv, HOpPMaTUBHbIMA MPaBOBbIMA aKTaMn MyHUUMMNAnNbHOro obpasoBaHus  OnS
npegocTaBneHnss MyHUUUNAnNsHOM yCryru;

4) oTKa3 B npueme LOKYMEHTOB, NpeAcTaBrneHne KOTopbIX NpegyCMOTPEHO HOPMATUBHbLIMU
npasoBbiMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMM NPABOBbIMU akTamu VIpKyTckom
obnactM, HOpPMaTUBHbIMA MPaBOBbIMA akTamMn  MyHUUMNanbHOro obpasoBaHus  OnS
npegocTaBneHnss MyHULMNansLHOM yCryru, y 3asBuTens;

5) oTka3 B npefocTaBrieHnn MyHULMNANsHON yCnyru;

6) 3a TpeboBaHMe nnatbl, He NPeayCMOTPEHHOMW HOPMATUBHbLIMW MPABOBLIMW aKTamMu
Poccuinckon  depepaunn, HOpMaTUBHbIMM  MpPaBOBbLIMM  akTaMu  MIpkyTckon  obnacTtw,
HOPMaTUBHbLIMM NPaBOBbLIMK aKTaMWU MyHULMNANbLHOro obpasoBaHus;

7) OTKaz agMUHUCTpaLMK, [OOSMKHOCTHOrMO Nnuvua agMuMHUCTpauum B UCNpaBreHuu
AONyLWEeHHbIX UMK oneyaTok M ownbok B BblAaHHbIX B pesynsraTe MpefocTaBieHuns
MYHULUUNANbHOMW YCNyrM OOKyMeHTax Nunbo HapylweHue YCTaHOBMIEHHONO Ccpoka TaKux
ncnpasrieHun;

8) HapyLleHMe cpoka unu nopsgka Bblgaym AOKYMEHTOB MO pesyrnbrataM npeaocTaBneHuns
MYHULMUNANbHOW YCNyru;

9) npuoCTaHOBMEHWE NpPedoCTaBfeHNs MYHUUMNANbHOM YCAYyrM MNO OCHOBaHUAM, He
npeaycMOTPEHHbIM ~ HOPMaTUMBHLIMW  MNpaBoBbIMW  akTamu  Poccuinckon — depepaunn,
HOpMaTUBHbIMK NPaBOBbIMX akTamu MpkyTckon obnactn, HOpMaTUBHLIMW NPAaBOBbLIMU aKTaMu
MYHWULUMNanNsHOro obpasoBaHus;

10) TpeboBaHMe Yy 3aaBUTENS WM ero npeacraBuTens npy  npegocTtaBneHun
MYHULUUNANbHOW YCNYrn AOKYMEHTOB MW MHAOPMALMK, OTCYTCTBME U (MNK) HEOOCTOBEPHOCTL
KOTOpbIX HE YyKasblBanucb Mpu nepBoHayarbHOM OTKase B MNpefocTaBrieHun MyHUUMnanbHOW
ycriyru, 3a WCKMKYEeHWEeM CriydaeB, NpedycMOTPEeHHbIX MyHKToM 4 vactu 1 crtatbm 7
denepanbHoro 3akoHa Ne 210-93.



149. PaccmoTpeHue xanobbl OCyLWeCcTBNseTCA B MNOPSiAKE W CPOKW, YCTaHOBIEHHbIE
ctatben 11.2 ®epepansHoro 3akoHa Ne 210-03.

MagBa 35. OpraHbl rocyaapcTBEHHOM BacTu, opraHbl MECTHOrO
camoynpaBneHusi, opraHu3aLumm 1 ynosIHOMO4YeHHble Ha pacCMOTpeHue
XanoObbl NMLa, KOTOPbIM MOXET ObITb HanpaBneHa xanoba 3aasuTens

B aocyae6Hom (BHecyaeGHOM) nopsiake

150. Xanobbl Ha peweHns wn pencteusa (6esgencTBue) OOMMKHOCTHbLIX JiML WM
MYHULMNANbHbIX CAyXawux aaMUHUCTpauMW, [MaBbl aAMUHUCTpaUUKM NoJarTCcs  rnase
agMUHUCTpaLnN.

MaBa 36. Cnoco6bl MHhoOpMMpPOBaHUA 3asBUTENEN O Nopsake
nogayv u paccMOTPEHUA Xanobbl, B TOM YUCHe C UCMONb30BaHNEM
eAMHOro noprarna rocyaapcTBeHHbIX U MyHULUNanNbHbIX ycnyr (OyHKLMK)

151. MHdopmaumio O nopsagke nogaydm U pacCMOTPEHUsT KanoObl 3asiBUTENb U €ro
npegcraBuTerlb MOryT NOSYYUTb:

1) Ha ohmnuymanebHOM canTe agMUHUCTPaLUN;

2) Ha lNopTane;

3) NIMYHO Y MYHULMNANbHOIo CryKawero agMUHUCTpauuu;

4) nytem oOpalleHna 3aaBuTens B agMUHUCTPaALMIO C WUCMONb30OBaHWEM CpPeacTB
TenedOHHOW CBA3M;

5) nytem obpalleHuns 3asaBuTeNna Yepes opraHmsauum noYToBOM CBS3M B aAMUHUCTPALMIO;

6) NO 9NEKTPOHHOWN NOYTE agMUHUCTPaLMN.

MaBa 37. NNepevyeHb HOPMaTUBHbLIX MPaBOBbIX aKTOB, PerynupyroLmx
nopsaaok aocynedbHoro (BHecyaebHoro) o6xxanoBaHnsa AencTBUN
(6e3pencTBUA) N (MNN) peLleHUn, NPUHATbIX (OCYLLUeCTBNEHHbIX)
B XoAe npeaocTaBrieHUsi MyHULIMNanbHOW yCnyru

152. MNopsagok gocyanebHoro (BHecynebHoro) obxanoBaHus pelueHnin u (unu) gencTsun
(6e3pencTBns) YNONHOMOYEHHOrO oOpraHa, OOMKHOCTHbIX fvL  YMONMHOMOYEHHOro OpraHa,
OTBETCTBEHHbLIX CMeuManucToB, MPUHATBIX (OCYLLEeCTBMEHHbIX) B Xode MpeaocTaBreHus
MYHULMNanbHOM ycnyru, perynupyeTcs rnason 2.1 ®egepanbHoro 3akoHa Ne 210-P3.

153. NHpopmauus, cogepxallasacs B HacTosLWeM pasfene, NnognexuT pasMeLLeHuo Ha
MopTane.



[IpntoxeHne
K aIMUHUCTPaTUBHOMY perjaMeHTy
npenocTaBJIeHUA MYyHMUMIIAJIbHOM
YCIIYyT'U « [lpengocTaBJieHME
paspeleHrsa Ha YCJIOBHO pPa3pelleHHBN
BUL VICIIOJIb30BAaHUA 3EeMeJIbBHOT' O
ydacTka WM oOBbeKTa KaluTaJIbHOTO
CTPOUTEJIECTBA »

maBse aaAMUHNCTpPaLUnn BI/IXOpeBCKOFO
ropoackoro rnocerieHun4

oT

(pamunus, umsi om4yecmeo, rosHoe
HaumMmeHogaHue Hp.s1uya)

(Mecmo xumersnbcmea epaxdaHuHa, Mecmo Haxox0eHusi
rop. nuya)

(8okymeHm ydocmosepsirouuli u4HOCMb 3aseumens u
eao peksusumsi, OPHIOJI, OFPHUI, UHH)

TeneqoH:

ANIEKTPOHHAadA no4yTa

SAABINEHWE
0 NpefocTaBneHnn paspeLueHus
Ha YCNOBHO pa3peLleHHbI BUA UCNONb30BaHUs 3eMeNbHOro
y4yacTKa unm o6beKkTa KanuTanbHOro CTpouTenbLCcTBa

Mpowy npenocTaBuTb paspelleHMe Ha YCNOBHO paspelleHHbld  BuA  WUCMONb30BaHUS
3eMeflbHOro y4vactka unu obbekTa KanuTarnbHOro CTPOUTENbCTBA, PaCMONOXEHHOMO MO

agpecy:

KapacTpoBbii HOMep 3eMenbHOro yvactka Mnu obbekTa KanuTanbHOro CTpouTenbCTBa (npw
HanmM4mm) ,  nnowagb KB.M.

CyLlecTByOLWNA BUO pPaspeLleHHOro WCMNonb30BaHUSA 3eMerlbHOro y4vactka unmM obbekTa
KanuTanbHOro CTpouUTenbLCTBa

|/|CI'IpaLIJVIBaeMbII7I YCINOBHO p83peLIJeHHbIl7I B0 WCMNOJNIb30BaHNA 3€eMeJiIbHOIo y4dactka Wi
O6beKTaKaHMTaﬂbHOH)CTpOMTeHbCTBa




MpunoxeHwne:

Pe3yanaT npegoctaBlieHnA YyCIyru npoLly:

HanpaBuTb B (oOpPMe 3MEKTPOHHOro AoKyMeHTa B JInyHbIN kabuHeT Ha NopTane

BblAaTb Ha ByMa)XHOM HocuTene Npv NMYHOM obpaLleHn B aaMUHUCTPALIMIO
B1xopeBCKOro ropoAckoro noceneHns

HarnpasunTb Ha 6yMa)KHOM HOCUTEese Ha NOYTOBbIN agpec:

HarpaBsuTb Ha agpec 3]'I€KTpOHHOI7I NOYTbI:

Ykasbigaemcsi 0OUH U3 nepeyvuUcsieHHbIX criocobos

[MonTBeprkaao CBOE coriacue, a TaKkKe COriacke TPeJICTABIIEMOro MHOIO JIMIa, Ha 00pabOTKy NepCOHAIBHBIX TaHHBIX
(cOop, cucremaru3aiMioo, HAKOIUIEHWE, XpaHEHWH, yHUUYTOKeHHE (OOHOBJIEHHE, W3MEHEHHE), HCIOJIb30BaHMHE,
pacnpocTpaHeHHe (B TOM 4YHUCiIe Iepeaady), o0e3TMIuBaHue, OJIOKUPOBAHUE, YHUUTOXKEHUE NTEPCOHANBHBIX AaHHBIX, a TAKKe
UHBIX JeHCTBUH, HEOOXOAUMBIX Ul 00pabOTKH MEPCOHANBHBIX JaHHBIX B paMKax MPEAOCTABICHUS MYHHUIMIAIBHON YCIYrH
AnMuHKCTpanuu BuxopeBckoro ropoJcKoro noceyeHus B LeNsIX NPeAoCcTaBIeHHUsI MYHUIIUNAIbHON YCITYTH.

« » 20 r.
(6ama) (nodnucs) (®.1.0. ¢pus. nuua, npedcmasumerns op. nuua)
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