r. Ne
POCCUNCKASA ®EOEPALNA
MPKYTCKAA OBJIACTb
BPATCKUN PANOH
BUXOPEBCKOE MYHULUUNAJTIbHOE OBPA3OBAHUE
AOMUHUCTPALUUNA
NMPOEKT MNOCTAHOBJIEHUA

Ob YTBEPXOEHUN AOMUHUCTPATUBHOIO PEMMAMEHTA
NMPEOOCTABIIEHUA MYHULIUMATIBHOWU YCNYTU
«MEPEOAYA B COBCTBEHHOCTb NPAXXAAH 3AHUMAEMbIX
UMM XKXUNbIX MOMELLEHUN XXUNTULLHOIO ®OHOA
(MPUBATU3ALINA XKUTTULLHOIO ®OHOA)»

B cooteBetctBuM ¢ 3emenbHbiM Kogekcom Poccuinckon depepaumn, deaepanbHbIM
3akoHoM oT 06.10.2003 Ne 131-®3 «O06 o00wmMx npuHUMNAx oOpraHM3auum MEeCTHOro
camoynpasneHus B Poccunckon denepauymn», PegepanbHbiM 3akoHoM oT 27 uons 2010 roga
Ne 210-®3 «O6 opraHmsaunn npefocTaBneHNs roCy4apCTBEHHbLIX MU MYHUUMNANbHbLIX YCAYry,
Mopsiakom pa3paboTkm U yTBEPXKAEHUA aAMWHUCTPATUBHBIX perfameHToOB MNpeaocTaBreHus
MYHUUMNANbHbIX  YCIYT, yTBEPXKOEHHbLIM NOCTaHOBMNEHNEM rnasbl Buxopesckoro
MyHuLMNanbHoro obpasoBaHus ot 02.04.2012 Ne 47, pykoBoAacTBysiCb ctatbsmn 7, 8 ,47, 56
YcraBa BwuxopeBckoro mMyHuuunanbHOro o6pasoBaHus, agmMuHucTpauust BuxopeBckoro
ropoACKOro noceneHuns

NMOCTAHOBIJAET:

1. YTBEpauTb aAMUHUCTPATUBHBLIN perfnaMmeHT npegocTaBneHns MyHULMNanbHOW YyCryrn
«[lpepocTaBneHne 3eMernbHOro yyacTka, Haxoddlwerocs B MyHMLMManbHON COBCTBEHHOCTM,
UNn rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpbIA He pasrpaHuyeHa, Ha Toprax»
(npunaraetcs).

2. [lpusHaTb yTpaTMBLIMMW CWUY MNOCTAHOBMEHUS agMuHUCTpaumm BuxopeBckoro
ropoAcKoro noceneHuns:

- ot 28.01.2021r. Ne 9 «O6 yTBEpXOEHUN AOMWUHUCTPATUBHOIO pernameHTa
npegocTaBrieHns MyHuumnanbHon ycnyrm «lepefada XunblXx MNOMELLEHUA MyHULMNANbHOMO
XnnuwHoro goHaa BuxopeBckoro MyHuumnansHoro obpasoBaHms B COGCTBEHHOCTb rpaxaaH B
nopsiake npueaTnsaunm»;

- o1 05.10.2022r. Ne 568 «O BHecCeHUN N3MEHEHUA B a4MWHUCTPATUBHbLIA pernameHT
npegocrasrieHns MyHuumnansHon ycnyrn «llepegadya XunbiX MOMELLEHUW MyHUUMNANbLHOMO
XnnuwHoro oHaa BuxopeBckoro MyHuumnansHoro obpasoBaHms B COGCTBEHHOCTb rpaxaaH B
nopsgke npueBaTusaumm»;

3. Hacrtosuwee nocrtaHoBneHne noanexut obssatenbHOMy onybrnMkoBaHUIO B
WHpOpMaUNOHHOM OtonneteHe BuxopeBCKOro MyHuUMnanbHOro obpas3oBaHus M NOLNEXUT
pasMeLLeHnio B UHPOPMALNOHHO-TENEKOMMYHUKALWNOHHOM ceTn «IHTepHeT» Ha oduunanbHOM
canTe agMMHUCTpaunn BnxopeBcKoro ropoackoro noceneHmna www.admvih.ru.



http://www.admvih.ru/

4. KOHTpOJ'Ib 3a MCMNOJTHEHMEM HACTOSILLLErO NOCTAHOBIIEHMSI OCTaBNA 3a COOOMN.

(maBa agMUHUCTpauum
BuxopeBckoro ropofckoro noceneHns H.FO. OpyXvHWH



YTBEepXIOeH

I[IOCTAHOBJIEHMEM aIMMHUCTPALUN

BruxXOpeBCKOI'O I'OPOACKOI'O IIOCEJIEHUA
OLiy

AOMWUHUCTPATUBHBIA PEMMAMEHT
NMPEQOCTABINEHUA MYHULIMNANIBHOW YCIYTU
«MEPEOAYA B COECTBEHHOCTb MPAXXOAH 3AHUMAEMbIX UMW XUMbIX
MOMELLEHWUI XXUMULLHOTO ®OHMA (MPUBATU3ALINA XXUNULLHOIO
®OH[A)»

PA3AEN I. OBLUME NONOXEHUA
Maga 1. NpeameT perynupoBaHus agMUHUCTPAaTUBHOIO perramMeHTa

1. Hactosiwuini agMUHUCTPaTUBHbLIA pernamMeHT ycTaHaBnvMBaeT MopsiAoK W cTaHaapT
npenocTaBreHns MyHUUmMnanbHon ycnyrn «lepegaya B COGCTBEHHOCTb rpaXkaaH 3aHMMaeMbix
UMW KWUMbIX NOMELLEHUI XunuiiHoro doHda (npuBaTtMsauus xunuwHoro cdoHaa)» (oanee -
agMUHUCTPATMBHBLIA  perfnamMeHT, MyHuuMnanbHas ycrnyra), B TOM 4ucre nopsiaoK
B3aMMOOENCTBUS  aaMUHUCTPauMM BuxopeBckoro ropofckoro noceneHvst (oanee —
agMUHUCTPaUUs) C (PUBNYECKMMM WUNU  IOPUONYECKUMU TULAMU U UX  YNOTHOMOYEHHbLIMU
npeacTaBMTENsIMM, OpraHaMy rocy4apCTBEHHON BRacTW, YYPEXOEHUSIMU U OpraHu3auusiMu,
CPOKM M MocrenoBaTenbHOCTb aAMUHUCTPATMBHBLIX npoueayp (OercTBuiA), OCYyLLECTBNSEMbIX
agMUHUCTPaUMel B NpoLecce peanvsaumm NofIHOMOYMIA Mo NPEeAOCTaBNEHNI0 MYyHULMNANbEHON
ycnyru.

2. Uenbio HacToOsilLlEro agMUHUCTPATMBHOIO pernaMeHTa sBnseTcs  obecnedyeHue
OTKPbLITOCTM MOpsiAKa NpeaocTaBneHnss MyHUUMNAanbHOW YCNyru, MOBLILWEHUS KayecTBa ee
WCMNOMHEHUs1, CO34aHus YCNoBUA ANs y4acTusl rpaxkaaH U HPUAMYECKUX NUL B OTHOLLUEHUSIX,
BO3HMKaKOLWMX NPY NPeaoCcTaBneHn MyHALMNanbsHOW YCryru.

MaBa 2. Kpyr 3asaBuTtenen

3. 3asButenamMun Ha npeaocTaBfieHME MYHULUMNANbHOM YCRyrM SABASIOTCA rpaxagaHe
Poccuinckon depepaunn (ganee — rpaxgaHe), vMMmelowme MNpaBO MNOMb30BaHUS XKUIbIMU
NOMELLEHNAMN B  MyHMUMNANBHOM >KUAULWHOM doHAe BuxopeBCkoro MyHULMMIANsHOro
obpasoBaHus, Ha YCNOBUSAX COLManbHOro Hamva

4. MNpwn obpawieHnn 3a nonyyYeHnemMm MyHUUMNANbHOW YCnyrn OT MMEHU NL, YKa3aHHbIX B
nyHKkTEe 3 HACTOALWEro agMMHUCTPATMBHOIO perfnamMeHTa, B3aMmMogencTBne ¢ agMUHUCTpaumnen
BrpaBe OCYLLECTBNATb UX YNOSTHOMOYEHHbIE NPeACTaBUTENN.

5. Jluua, ykasaHHble B NyHKTax 3 M 4 HacToAWero agMMHUCTPATMBHOMO perflaMeHTa,
aanee NMMeHyTCs 3asiBUTENSAMMN.

MnaBa 3. TpeboBaHuA K NnopaaKy MHPOPMMPOBaAHUA O NpefoCTaBlIeHUN
MYHULMNAaNbHOW yCcnyru

6. [1nsa nony4eHus nHpopmaumm no Bornpocam npeaocTaBfieHNns MyHULMNANbHOW yCnyrn un
O Xode npefocTaBfieHUs MyHuuuMnanbHOW ycnyrm (ganee - uwHdopmauusl) 3asiBUTenb
obpalaeTcs B yNOSIHOMOYEHHbI OpraH.

7. Nndopmaums npegocTaBnseTcs:

1) Nnpyn Nn4HOM obpalleHnmn 3aaBUTENS;

2) C NCnorb3oBaHUEM CpeacTB TenedoHHON, PakCUMMUITbHOW U 3NEKTPOHHON CBA3U, B TOM
yucne Yepes opuumanbHbli cauT agMUHUCTpPaLMN B UHPOPMaLMOHHO-TENTEKOMMYHUKaLNOHHON
cetn «NHTepHeT» - https://admvih.ru (ganee — oduumanbHbI CanT agMUHUCTPaUMMK), MO
3NEKTPOHHOW noyTe agMuHucTpaumm adm_vihorevka@mail.ru (ganee — anekTpoHHas noyTa
aflMUHUCTpaLMmM)a TaKke vyepes permoHanbHy rocygapCTBEHHY MHAPOPMAaLMOHHYK CUCTEMY


http://www.admvih.ru/

«PernoHanbHbIN nopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Wpkytckon obnactuy» B
cetn «MHTepHeT» - http://38.gosuslugi.ru (nanee — MNopTan);

3) MMCbMEHHO, B Crny4Yae NMCbMEHHOro obpalleHns 3asBuTens.

8. [HOMKHOCTHble nuua agMUHUCTpauuKW,  OcyllecTBnsAwLWue  npegocTaBrieHne
WHopMauuK, OOMKHbI NPUHATE BCE Heobxoaumble Mepbl N0 NPeAoCTaBfEHUIO 3asBUTENO
ncyepnbiBaoLwen HopMaunmn no Bonpocy obpalleHns, B TOM YUCHe C NpuBfieYeHnemM gpyrmx
cneunanmcToB YyNOorHOMOYEHHOro opraHa.

9. [lormkHOCTHblIE NUUAa agMUHUCTPaUUN NMPedoCTaBnASAT UHAOPMALUIO MO CreayoLwmm
BOMpocam:

1) 06 agMuHUCTpauuMu, BKMOYas MHMOPMAaLMIO O MECTe HaxXOXAEHWs agMUHUCTpauuu,
rpaduke paboTbl, KOHTAKTHbIX TenedoHax;

2) 0 nopsigke nNpefdoCTaBfeHUss MyHUMUMNAnNbHOW YCyrm W Xxode npefocTaBieHus
MYHULMNANbHOW YCNYyru;

3) 0 nepeyHe JOKYMEHTOB, HEOBXOAUMbIX ANs1 NPeoCTaBeHUss MyHUUMNANbLHOW YCIyru;

4) 0 Cpoke NpefocTaBneHns MyHUUMNansHOM ycnyru;

5) 06 ocHOoBaHMAX OnNA OTkasza B nNpuemMe [OOKYMEHTOB, HeobxogumbiX Ans
npefoCcTaBfieHNUs MyHULMNANbHOW YCIyru;

6) 06 ocHOoBaHWsIX OTKa3a B NpeAoCcTaBneHnn MyHUUUnansHOW yenyru;

7) o nopsigke obxanoBaHWSA pelleHun n gencteumn (6e3gencTeusl) agMuUHUCTpauuuK, a
Takke OOIMKHOCTHbIX NUL, CneumanncToB agMUHUCTpaL M.

10. OcHOBHbIMK TpeboBaHMAMN NpW NPeOCTaBEHUN MHGOPMALUK SBIISAIOTCA:

1) aKTyanbHOCTb;

2) CBOEBPEMEHHOCTb;

3) YETKOCTb 1 AOCTYMHOCTb B U3NOXEHUN NHPopMaLnu;

4) nonHoTa MHopMaLmu;

5) cooTBETCTBME MHOPMaL MK TpeboBaHNSAM 3akoHo4aTeNbLCTBA.

11. lpepoctaBneHne uvHpopmauMm no  TenedoHy  OCywecTBNAeTcs  nyTem
HenocpeaCcTBEHHOro obLeHns No TenedoHy.

12. lNpwn oTBEeTax Ha TenedoHHbIE 3BOHKM AOMKHOCTHOE NNLUO agMUHUCTPaLMM NoapobHO
N B BEXIMBOW (KOPPEKTHOM) COpMe WHMOPMUPYIOT 3asiBUTENEN NO WHTEPECYIOLMM WX
BOMpocam.

OTBeT Ha TenedOoHHbIM 3BOHOK HaYMHAETCHA C MHpopMaunmn o amMunmm, UMEHU, oT4ECTBE
(nocnegHee npwn HaNU4YMM) N OOSMKHOCTY NLA, NPUHABLLETO TeNedOHHbIA 3BOHOK.

MpyM HEBO3MOXHOCTM CMeunannucToM YNoSIHOMOYEHHOrO OpraHa, NPUHSABLUETO 3BOHOK,
CaMOCTOATENbHO  OTBETUTb  Ha  MOCTaBfEHHble  BOMPOCbl,  TeneMOHHbIN  3BOHOK
nepeagpecoBbliBaeTCcs (MepeBoanTcs) Ha OpYroro cneyunanucta ynorHOMOYEHHOIO opraHa unm
obpaTuBLLUEMYCS 3asaBUTENO coobLiaeTcs TenedOHHbI HOMEpP, N0 KOTOPOMY MOXHO MONYYUTb
HeobxoauMyto nHopmaumio.

MakcrnmanbHoe Bpemsi Tefie(pOHHOro pasrosopa coctaBnseT 15 MUHYT.

Ecnu 3agBuTens He yaosneTBopAeT MHAOpMauus, npefocTtaBreHHas AOMKHOCTHbIM
AMUOM  aAMUHUCTpPaUMU, OH MOXeT o00paTUTbCA K pPyKOBOAUTEM aAMWHUCTpauun B
COOTBETCTBUM C rpadhnKoM npmuema rpaxaaH.

13. Mo nucbMeHHOMY 0bBpaLLeHNIO AOMKHOCTHOE NNL0 agMUHUCTPaLUK, OTBETCTBEHHOE 3a
npegocTaBfieHne MyHUUMNanbHOW Yycnyry, nogpobHO B NUCbMEHHOW dopMe pasbsCHAET
3aABUTENI0 CBEOEHUSA MO BONPOCaM, yKasdaHHbIM B NyHKTe 9 HacTodAwero agMMHUCTPaTUBHOIO
pernameHTa B nopsigke, yctaHoBneHHoMm ®epepanbHbiM 3akoHOM OT 2 mas 2006 r. Ne 59-03
«O nopsgke paccmoTpeHust obpalleHui rpaxgaH Poccuiickon ®epepaummn»  (ganee —
depepanbHbIn 3aKOH
Ne 59-d3).

14. Ha [loptane pa3smelwalnTca cBedeHUs, npeaycMoTpeHHble [lonoxeHuem o
hedepanbHON  rocyaAapCTBEHHOM WH@OpMauMoOHHON cucteme  «depepanbHbld  peecTp
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (PyHKUWn)», yTBEPXOEHHbIM MOCTaHOBIIEHNEM
lMpaBuTenbcTBa Poccunckon depepauyum oT 24 OKTAGPS 2011 roga
Ne 861.



HdocTtyn K MHdopMaumm 0 cpokax U nopsiake NpeaoCTaBfeHUs MyHULMNanbHOW YCnyrn
ocyulecTBnsaetca 6e3 BbINONMHEHUA 3asdBuTENneM Kakmx-nnbo tpeboBaHumn, B ToM unucne 6es
NCNonb30BaHMsl NPOrpaMMHOro obecneyeHuns, yCTaHoOBKa KOTOPOro Ha TeXHUYeckme cpeacTtsa
3aaBuTens TpedyeT 3aknyYeHns NMLEH3NOHHOIO UM MHOTO COornalleHnsa ¢ NnpaBoobnagarenem
nporpammHoro obecneveHuns, npegycmaTpuBaloLero B3vMMaHuve nnaTtbl, PerncTpauuio munm
aBTOPM3aUUIO 3a8BUTENS UK NPeAOoCTaBMNEHNE UM NEPCOHArbHbIX AaHHbIX.

15. Ha odmumnaneHOM canTe agMUHUCTpaUMK pasMellaeTcs crneaylrouasi cnpaBoYyHas
NMHopmMaLms:

1) o MmecTe HaxoxgeHus n rpacdumke paboTbl agMUHUCTPaLINK;

2) cnpaBouYHble TenedoHbl  aAMMHUCTPaUUK, NO  KOTOPbIM  OCYLLECTBASETCH
MHOPMUPOBAHME 3aABUTENSA O NOPAAKE NPeAOCTaBNEHNA MyHULMNANBbHON YCyru;

3) agpec oduumanbHOro canta agMUHUCTPaAUUK, a TakkKe 3NEeKTPOHHOW NoYyTbl U (MNK)
dopmbl 0B6paTHON CBA3N agMUHUCTPALMM B WMHAOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTU
«UHTEpHeT».

16. lHdopmaums 0 Xxoae pacCMOTPEHUS 3asiBNEHUS O NpeaoCTaBNEeHNUN MyHMLMNANbHON
ycrnyrm M o pesynbTaTax NpefocTaBfeHuMs MyHUUMNAnbHOW ycrnyrm MOXeT ObiTb nonydeHa
3asBUTENEM B NMYHOM KabuHeTe Ha [lopTane, a Takke B agMUHUCTpaUUK npu obpalieHum
3aaBUTENS NIUYHO, NO TenedoHy NOCPEeACTBOM ASIEKTPOHHOM MOYTHI.

PA3OEN Il. CTAHOAPT NPEAOCTABIJIEHUA
MYHULUIUNATIBHOWU YCNYTU

MaBa 4. HammeHoBaHMe MyHULMNANbLHOW YCIyrn

17. log MyHMUMNanNbHOW YCNyrom B HACTOSAWEM aAMWHUCTPATMBHOM perfiameHTe
NOHMMAaETCA nepegada B COOCTBEHHOCTb rpakgaH 3aHUMaeMblX UMW KUMbIX MOMELLEHNN
XUNULHoro dooHaa (npyBaTu3aums XUnuwHoro oHaa).

MaBa 5. HammeHoBaHMe opraHa MeCTHOro camoyrnpaBrieHus,
npeaocTaBnAKLWEro MyHMLUNanbHy ycnyry

18. OpraHoM MeCTHOro camoynpasfeHusi, NPeaoCTaBnSaWUM MyHUUUNANBHYO YCIyry,
ABNAETCA aAMMHUCTpaLMa B nuue cektopa no pabote ¢ MyHUUMNANbHbIM MMYLLECTBOM W
3eMrneycTponcTBy agMUHUCTpaLUN.

19. lMpu npegocTaBneHnm MyHULMNanbHOM YCyrn agMUHUCTpaLmMs B3anMoLeNCTBYET C:

1) ®epepanbHoOn cny>x60M rocyaapCTBEHHOW pernctpauuun, Kagactpa u kaptorpadpun, ee
TeppuTopmanbHbiM opraHom unu degeparnbHbIM rocyAapCTBEHHbIM BIOLXKETHBIM YyUYpexaeHnem
«PenepanbHasa kagactpoasi nanata ®egepanbHon cnyx0bl rocygapCTBEHHOW permcrpaunm,
KagacTtpa u kaptorpadumy»;

2) MMHUCTEPCTBOM COLMAnNbLHOro pasBuTUS, ONekn 1 nonednTenbcTBa MpkyTckon obnaciu;

4) opraHamu 3anvMcu akToB rpaXKgaHCKOro COCTOAHUS,

20. MNMpw npegocTaBNneEHUN MyHULMNANbLHOW yCnyrn agMMHUCTpaunsa He Bnpase TpeboBaTtb
OT 3asiBUTENEN OCYLIECTBMIEHNA AENCTBMIA, B TOM 4YMCrE cornacoBaHuni, HeobxoauMmbiX Ons
NonyyYeHnsa MyHUUMNanbHOW YCIyrM U CBA3aHHbIX C OOpaleHMeM B MHble roCyaapCTBEHHbIE
opraHbl, OpraHbl MECTHOrO camMoyrnpaBfieHUs, OpraHM3aLmm, 3a UCKIOYEHNEM MONy4YeHUa YCnyr,
BKMIOYEHHbIX B NEpeYeHb YCnyr, KoTopble SABAATCA HeobxoauMbiMu 1 obA3aTenbHbIMU A5
npegocTaBrieHNs MyHULUMNANbHON YCnyru.

Maga 6. Pesynbtat npegoctaBneHnst MyHULMNanbLHON ycnyru
21. PesynsraTtom npefocTaBneHns MyHULMNansHOM yCrnyru SBnseTcs:

1) [AOroBOp nepefayvn >XUroro noMeLleHns B COBCTBEHHOCTb rpaxaaHuvHa (rpaxgaH) B
nopsiake npmBaTu3aumny;



2) yBegomneHve 06 oOTKase B nepegadye >XUIOro MOMELLEeHUA B COBCTBEHHOCTb
rpaxgaHuHa (rpaxkgaH) B nopsiake npuBatvusauum.

Maga 7. Cpok npegocTaBneHUs MyHULMNANbLHOW yCrnyru

22. MyHuumnansHass ycnyra npenocTaBnsdAeTcs B TeyeHMe [OBYX MecsueB CO  [OHS
NOCTYNSIEHUS 3asBIIEHNS O NMPeAoCTaBNeHNM MyHULMNANTbHON YCNYr B agMUHUCTPaLMIO.

23. CpoK NpuoCTaHOBEHNA NpefoCTaBNeHns MyHUUMNANbLHOW YCyrn He NpeaycMoTpeH
3akoHogaTenbcTBoM Poccuinckon degepauum.

MagBa 8. npaBOBble OCHOBaHUA AnNA npeanocTaBrieHusA MyHVILI,VII'IaﬂbHOﬁ ycnyru

24. T[lepevyeHb HOpPMATMBHbLIX MPABOBbIX akToOB, Perynupylowmnx npegoctaBneHne
MYHULMNanNsHOM ycnyru, nHgopmaums o nopsgke gocyaebHoro (BHecyaebHoro) obxxanoBaHus
peweHun n pencteun (6e3gencteus) agMMHUCTPAUMKM, a TakkKe ee [OOSMKHOCTHbIX v,
MYHUUMMAnNbHbIX — criyxawmx, paboTHMKOB  pa3Mellaetcs Ha oduumanbHOM  canTe
agMUHUCTpaLnK, B  doegepanbHon rocygapCTBeHHOWM NHOPMALNOHHON  cUCTEME
«PenepanbHbIn peecTp rocyAapCTBEHHbIX M MyHMUMNANbHbLIX YCnyr (PyHKumMi)», Ha NMopTane.

Maga 9. UcuepnbiBalowmin nepevyeHb AOKYMEHTOB, HEOGX0AUMBLIX B COOTBETCTBUM
C HOPMaTUMBHbLIMU NPaBOBbLIMU aKTaMU ANA NpefoCTaBreHUs MyHMUUNanbLHOM
YCNyru v ycnyr, KotTopble SBAAIOTCA He06X0AUMbIMU U 06sA3aTeNbHbLIMU ANS
npenocTaBneHnsa MyHUUMnanbHOW yCnyru, noanexawmx npeacraBrneHuio
3asiBUTENneMm, cnocobbl X NoNyyYeHUs 3asiBUTenem, B TOM Yicrne B
3NeKTPOHHOW hopMe, NOPSAAOK UX NpeaCcTaBreHus

25. [Ina nonyyeHns MyHUUUNanNbLHOM ycryrn 3assuternb obpallaeTcs B agMUHUCTPaUMIO C
3asiBfieHMeM O nepefaye B COOCTBEHHOCTb XWUMOro nomMelleHuss (ganee — 3asiBfieHMe) no
hopme cornacHo NPUNOXeHMo K HacTosweMy aaMUHUCTPATUBHOMY perfiameHTy.

Ecnn B npuBaTtU3auum XUNoro rnoMeLLeHns y4acTBYET HECKONbKOo rpaxagaH Poccumnckomn
depgepaumm, TO 3asiBNEHWE NOAMUCLIBAETCS BceMu rpaxgaHamu Poccuickon ®Pepepaumn,
AocTuriwmMmn Bospacta 14 netr M uMmewWwUMM NpaBo Ha yyacTue B NpuBatusauuu XWUNoro
nomeLLeHunst, NM4Ho NMbo nx npegcrasutenem (NpeacTaBUTENSIMN).

B cnyyasx, korga B KWAMOM  MNOMELIEHUN  MPOXMBAKOT  UCKITHOYUTENbHO
HecoBepLUeHHoNeTHNe B Bo3pacTe A0 14 nerT, ¢ 3asBfeHneM OT UX UMEHU B aiMUHUCTpauUIo
obpawatoTca poanTenu (yCbIHOBUTENN), OMEKyHbl C NpeaBapuUTENbHOro paspeLleHns opraHoB
onekn n nonevmTenscTea NMbo No MHMUMaTUBE yKazaHHbIX OpraHoB.

B cnyyasx, korga B XKWMOM  MNOMELIEHUN  MPOXMBAKOT  UCKIOYUTENbHO
HecoBepLlUeHHONeTHMe B Bo3pacTe oT 14 go 18 neT, C¢ 3asiBNeHMEM B agMWHUCTpaLUO
caMoCToATeNbHO obpallaloTca  yKasaHHble HEeCOBEepLUEHHONMETHWE rpaxgaHe C cornacus
poautenen (YyCbIHOBUTENEN), MONEYNTENEN U OPraHOB ONEKN U NONeYnTeENbLCTBRA.

B cnyyae cmeptn pogutenen (YyCbIHOBUTENEW), a TakkKe B MWHbIX Crydasax yTpaTbl
nonevyeHnss poguTenen, ecnu B XWIOM MOMELLEHMN OCTanuCb MNPOXMBATb MCKIOYMTENBHO
HecoBepLUEHHONETHNe, He [ocTurimne Bo3pacta 14 net, C 3asBNeHnemM OT UX WUMEHU B
agMVHUCTPaUunio 06paLlaloTCa UX 3aKOHHbIE NPeACcTaBUTENN C NPeaBapUTENBHOIO paspeLleHus
OpraHoB OMNeKun 1 NoNeYnTenLCTBa UM NPU HEOBXOANMMOCTU NO UHULMATUBE TaKMX OPraHoB.

B cnyyae cmeptn pogutenen (yCbIHOBUTENEW), a TakkKe B WHbIX Chydasax yTpaTthbl
nonevyeHnss poguTenen, ecnu B XWIOM MOMELLEHUN OCTanuCb MNPOXMBATb MCKIOYMTENBHO
HecoBepLUEeHHONeTHMe, OocTuriwume Bo3pacta 14 net, C 3asBNeHWeM B agMUHUCTpauMIo
CaMOCTOATENbHO 00paLlaloTCa yKa3aHHble HECOBEPLUEHHOMNETHUE rpaxgaHe C cornacus ux
3aKOHHbIX NpeAcTaBUTENEen 1 OpraHoB OMeKkn 1 NonevymTenbLCcTBa.

26. K 3agsneHuo 3asBuTenb npunaraet criegyowmne JOKYMEHThI:

1) KONUIO [JOKyMEHTa, YAOCTOBEPSIOLWEro JIMYHOCTb 3asBUTENA WU 3asBUTENEN
(npepocTaBngaeTcs B cnyyae nuyHoro obpallieHms B agMUHUCTPaLnIo).



B cnyyae HanpaBneHusa 3asBneHus nocpeactBoM [lopTana cBefeHus M3 OOKYMEHTa,
yOOCTOBEPSAOLWEr0 JIMYHOCTb 3aUHTEPECOBAHHOIO nvua (opMUPYOTCA NpU  NPOXOXOEeHUU
npoueaypbl  peructpauuun, wuaeHTUuKauMm U ayTeHTudukaumMm C  UCMofb30BaHMEM
defepanbHON  rocyfapCTBEHHOW  MHQ)OpMauuoHHoOM  cuctembl  «EguMHaa  cuctema
noeHTudmnKaumm n ayteHtudukaumm B UHpacTpykType, obecneuvmsarollen MHPOPMaLMOHHO-
TeXHonornyeckoe B3aMMogencTBne  UHAPOPMAUUOHHBLIX  CUCTEM,  WUCMOMb3yeMblX  Ans
npeaocTaBfieHNs rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIYr B 9NEKTPOHHOM hopmey (aanee —
ECWNA) n3 coctaBa COOTBETCTBYIOLUMX OAHHbLIX YKa3aHHOM y4YeTHOM 3anucu u MoryT ObiTb
NpoBepeHbI MyTEM HanpasBneHUsa 3anpoca C UCNonb3oBaHNeM eaepansHon rocyaapCTBEHHON
MHopmaunoHHon cuctembl «EgnHaa cuctema  MeXBEOOMCTBEHHOrO  3MEKTPOHHOro
B3anmogencteusa» (aanee — CM3B);

2) KOMWUK [OOKYMEHTa, YOOCTOBEpPSILWEro JIMYHOCTb NpeacTaBuTenst  3asiBUTENs
(3agBuTenen), U OOKYMEHTbl, NoATBepXAallne MNOoNHOMOYUA npeacTaBuTens 3asButens
(3asBUTENEN) (HoTapmanbHO YOOCTOBEPEHHAA JOBEPEHHOCTb; CBUAETENLCTBO 06 YCbIHOBNEHUN
(ymoyepeHun); cBUOETENLCTBO O POXAEHUN, CBMAETENLCTBO 00 YyCTaHOBMNEHWUM OTLIOBCTBA, ECIu
OHM BblAaHbl KOMMETEHTHbIMM OpraHamu WHOCTPAHHOIO rocygapcTea M WUX HOTapuanbHO
YOOCTOBEPEHHbIN MepeBo Ha PYCCKMA A3blK), — B Cryvae, ecnu OT MMEHU 3asButens
(3asiBUTENEN) gencTByeT NpeacTaBuUTeNb;

Mpn obpaweHnn nocpeactsom [lopTana AOKYMEHT MOATBepXAalowmn nofIHOMOYMS
npeacraBuTens 3asiBUTENS, BblOaHHbIA (PU3NYECKMM JIMLOM, - YAOCTOBEPSIETCS YCUIIEHHOW
KBanMuuMpoBaHHOW 3NEKTPOHHOW noanucblo (ganee — YK3I) HoTapuyca ¢ NpunoXxeHuem
dhanna otkpenneHHon YKIIT B cbopmarTe sig;

3) comacue poautenen (YCbIHOBUTENEW), OMEKYHOB, 3aKOHHbIX MpeacTaBUTENeENn
HEeCOBEPLUEHHONETHNX Ha NPMBaTU3ALMIO XUMOro NMOMELLEHUS B Crnyyasax, npeaycMOTPEHHbIX
dhegepanbHbIM 3aKOHOAATENBLCTBOM,;

4) cornacve B NMUCbMEHHOW (popMe BCEX UMEILLUMX MNPaBO Ha NpuBaTU3ALMIO XKUIOro
NnoMmeLLieHNs1 COBEPLUEHHONETHUX rpaxaaH, HeCOBEPLLUEHHONETHMX rpaXagaH B Bo3pacTe oT 14
neT, B TOM 4YUCNe BPEMEHHO OTCYTCTBYHOLUMX rpaxaaH, Ha 3akniovyeHne C HUMKM [Jorosopa
nepegayn Xumnoro rnoMelleHns B COBCTBEHHOCTb rpaxaaH nnbo oTkas AaHHbIX rpaxgaH ot
3aKIOYEHNss C HUMK JOroBopa nepefaydn >XUoro noMeLleHns B COOCTBEHHOCTb rpaxaaH B
dopme 3aaBNeHUs], YOOCTOBEPEHHOIO B HOTapuasibHOM NopsiaKe.

27. 3asBuTenb HanpaeBnseT 3asdBfeHMe W [OKYMEHTbl, YKa3aHHble B MNyHKTe 26
HacToALLEero agMMHUCTPATMBHOIO perfiaMeHTa, OOHUM M3 crneayroLwmnx crnocoboB:

1) nyTem nNnMYHoro obpalleHmsi B aaMUHUCTPaLVIO;

2) 4yepes3 opraHM3aumm No4YTOBOW CBA3W. B aTOM crydyae OOKYMEHTbl NpeacTaBnstoTCs B
KOMUsIX, 3aBEpPeHHbIX HOTapuMycoM WNW  AOOMMKHOCTHBbIM  NINLOM, YMNOMHOMOYEHHbIM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Ha COBEpLUEHME HOTapuarbHbIX AEUCTBUA WU OpraHoM
(BOMKHOCTHBIM IMLIOM), YNONMTHOMOYEHHbBIM Ha Bbl4avy COOTBETCTBYHOLLErO LJOKYMEHTA;

3) Yepes nNuyHbIN kKabuHet Ha lMopTane;

4) nyTem HanpasneHusi Ha omumanbHbIn agpec SNEKTPOHHON NOYTbI aAMUHUCT paunu;

28. MNpu npepocTaBneHMmn MyHULMNanbHON yCryrm agMMHUCTpaumsa He Bnpase TpebosaTtb
OT 3asBMUTENEN [OKYMEHTbI, He YKa3aHHble B NyHKTax 25, 26 HacToAwero agMMHUCTPATUBHOIO
pernameHTa.

29. TpeboBaHuMA K JOKyMEHTaM, NpeacTaBnNgeMbiM 3asiBUTENEM UK ero NnpeactaBUTenem:

1) AOKYMEHTbI AOMKHbI MMETb nevaTtn, NoAnMCU YNONHOMOYEHHbIX AOMKHOCTHbBIX nn
rocy4apCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CaMOYMpaBfieHNsa Unn SOMMKHOCTHbBIX UL, UHbIX
opraHmsauun, BblOABLUMX [aHHble OOKYMEHTbl WM YOOCTOBEPUBLUMX MNOASIMHHOCTb KOMUK
AOKYMEHTOB (B Crny4dae nonyvyeHus AOKyMeHTa B (pOpMe 3NeKTPOHHOrO AOKYMEHTa OH JOSMKeH
OblTb NOANWCaH 3NEKTPOHHOM MOAMUCBHID B COOTBETCTBUM C MyHKTOM 65 HacToswero
aAMVHUCTPATMBHOIO pernameHTa). TpeboBaHne O HannuMm neyatu He PacnpocTpaHseTcs Ha
AOKYMEHTbI, BblOaHHbIE XO3AWCTBEHHbIMW OOLecTBamMK, Yy KOTOPbIX B COOTBETCTBMM C
3akoHogartenbctBoM Poccuiickon ®degepaumm 1 (Mnn)  yypeguTenbHbIMU - JOKYMEHTaMu
OTCYTCTBYET NeyaTb;

2) TeKCTbl LOKYMEHTOB JOSMKHbI ObITb HAaNNcaHbl pasbopymBo;



3) OOKYMEHTbl HEe AOOJIKHbl UMETb MOAYUCTOK, MPUMNMNCOK, 3aYvYepKHYTbIX CJIOB U HeE
OroBOpPEHHbLIX B HNUX MCHpaBﬂeHMVI;

4) OOKYMEHTbI HE OOJTKHbI ObITb NCNOSTHEHDI KapaHdalluom,

5) OOKYMEHTbl HEe [OOJIKHbl UMETb I'IOBpG)Kﬂ,GHVII?I, Halrimyne KoOTOopbiX HE TMO03BOJIAET
OQHO3Ha4YHO UCTOJIKOBATb UX coadepiKaHune.

Maga 10. UcyepnbiBarowmmn nepeyYyeHb AOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBMM C HOPMATUBHbIMU NPaBOBbLIMU aKTaMU ANA NpeaocTaBlieHUs
MYHULUNANbHOM YCNYrn, KOTOpble HAXOAATCSA B pacrnopsiXKeHUU rocyaapCTBeHHbIX
OpraHoB, OpraHoB MeCTHOro camMoynpaBfieHUs U UHbIX OpPraHoB, y4acTBYHOLUNX B
npeaocTaBfeHUN MyHUUMNanbHbIX yCnyr

30. K pgokymeHTam, HeobGxoauMbiM ONd NpeaoCTaBfieHUst MYHUUUNANbHOW  YChyru,
KOTOpble HaxodATCA B PacnopsKeHUW [OCYyOAPCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoynpaBfieHNs N MHbIX OPraHoB, y4acTBYOLMX B NPeaoCTaBAeHUM MyHULMNANbHOW YCyrn,
N KOTOpble 3asiBUTENb BNpaBe NpeacTaBuTb, OTHOCATCS:

1) BbiNnMCcka n3 EguHOro rocygapCrBeHHOro peectpa Hegswxkumoctu (ganee - EMPH) o
npaBax Kagoro OTAENbHOro nuvua, y4acTBYHLWEro B MpMBaTM3aUMM XKWUMNOrO MOMELLEHMS!, Ha
nmesLUMecs (MMetoLmecs) y Hero 06bekTbl HEABUXKMMOIO UMYLLIECTBA;

2) OOroBOp coumanbHOro Havma nNuMbo opaep Ha 3aHMMaeMoe XUroe NoMeLleHne, NHON
npaBoOyCTaHaBNUBAKOLMIA OOKYMEHT, MNOATBEPXOAIOLWNA NpaBO MNONb30BaHUA 3asiBUTENS
(kakgoro 13 3asBuTenen) 3aHMMaeMbIM XUbIM MOMELLEHNEM;

3) cnpaBka O COOTBETCTBMM agpecoB OOBLEKTOB HEOBWXMMOCTM B Crlydae M3MEHEHUS
agpeca Xunoro NoMeLLEeHUs;

4) aKT opraHa orneku u NonevymTenbCTBa O Ha3Ha4YeHUM onekyHa Unu nonevYnTens;

5) akT opraHa oneku n nonevymTenbLcTBa — B Criydasax, Korga nepegada XunbixX NoMeLeHnn
B COOCTBEHHOCTb rpaxgaH OCYLUECTBMSAETCS C pas3pelleHust (cornacus) OpraHoB OMNekn W
nonevynTenbCcTBa UMM No UX MHUUMATUBE,

6) CBMOETENLCTBO O pPOXAEHUM, CBMOETENBbCTBO 06 YCTaHOBNEHMM OTLOBCTBA,
CBMAETENLCTBO O 3aKntoveHnn bpaka, CBMOETENbLCTBO O pacTopXKeHun Bpaka, CBMAETENLCTBO O
nepeMeHe WMEHW, CBUAOETENbLCTBO O CMEPTU, 3a WUCKIIOYEHWEM CBUAETENLCTB, BblAaHHbIX
KOMMETEHTHLIMW OpraHamMmn MHOCTPAHHOIO rocy4apcCTB;

7) cBegeHuss 00 UCNONb30BaHMM  (HEUCMOSb30OBAHUM) rPaXXd4aHWHOM MpaBa Ha
OAHOKpaTHYto BecnnaTHyto NpuBaTU3aLMIO XKUITOro NOMELLEHUS.

31. 3asBuTENb MOXET MO CBOEN WHMUMATUBE CaMOCTOSTENbHO NpPeacTaBUTb B
aAMUHUCTPALMIO OOKYMEHTbl, YyKa3aHHble B nyHkTe 30 HacToswero agMWMHUCTPATUBHOIO
pernameHTa, crnocobamn, yCTaHOBMEHHbIMM B MNyHKTE 27 HACTOALWEro agMWHUCTPATUBHOIO
pernameHTa.

HenpencraBneHne 3asBUTENEM [OOKYMEHTOB, YKa3aHHbiXx B nyHkTe 30 HacToswero
aAMWHUCTPATUBHOIO pernameHTa, He SBMAeTCs OCHOBAHMEM Ansi OTKasa B NpeaocTaBrieHun
3aABUTEN0 MYHULMNANBHOW YCAyri.

32. lNpwn npegocTaBneHnn MyHULMNAnNLHOM YCNyru 3anpeLlaetcsa TpeboBaTb OT 3asBUTENS:

1) npeacrtaBneHns OOKYMEHTOB UM MHGOPMauUM UAM  OCYLLECTBMNEHUS OEWCTBUN,
npeacTaBneHne Unm OCyLLECTBMEHNE KOTOPLIX HE NPeayCMOTPEHO HOPMATUBHBLIMU NPAaBOBLIMMU
aKkTaMmn, perynmpyroMMn  OTHOLUEHUS, BO3HMKAKOLWME B CBA3M C NPeaoCTaBlEHMEM
MYHULMMNANbHOW YCNyru;

2) npeAacTaBneHWss OOKYMEHTOB W WHOpMauun, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM MNpaBoBbIMX akTamu Poccurckon Pepepaumn, HOPMATUBHBLIMU MNPaABOBbLIMU
akTamm WpkyTckon obnactm v MyHUUMNANbHbIMA MNPABOBbIMM  akTaMu  MYHULMMANbHbIX
obpasoBaHunin NpkyTckon obnactm HaxoaaTcs B pacrnopshKEHUM OpraHa, npeaocTaBnsitoLLEro
MYHULMMANbHYK  YCNyry, WHbIX  TFOCYAAPCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaBfneHus  MyHuuunanbHblX — obpasoBaHui  Wpkytckon  obnactu  wn  (nn)
noaBEAOMCTBEHHbIX FOCYAAapPCTBEHHbIM OpraHam W oOpraHaMm MECTHOrO CaMoOyrnpaBfeHus



MyHUUMNanbHbIX obpasoBaHuin  WpkyTtckom obnactum opraHu3auuin, yyacTBylOLWMX B
npefocTaBfieHnn rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCIyr, 3@ WUCKIMTOYEHWEM [OOKYMEHTOB,
yKasaHHbIX B 4actTu 6 ctatbn 7 PepepanbHoro 3akoHa Ne 210-d3 «O6 opraHusauunm
npeaocTaBrieHNst rocyaAapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (ganee — defepanbHbIi 3aKOH
Ne 210-93);

3) npencrtaBreHns OOKYMEHTOB M MHAOpMaLuMK, OTCYTCTBUE U (MNM) HEeLOCTOBEPHOCTb
KOTOpPbIX HE yKasbiBanvcb Npu nepBoHavyanibHOM OTKa3e B npuemMe LOKYMEHTOB, HeobXxoaMMbIX
ANA nNpefocTaBrieHnst rocygapCTBEHHOW ycnyru, nnbo B npeaocTaBneHnun MyHUUUNansHOW
yCryru, 3a WCKMIOYEeHWEM [OKYMEHTOB, MpPedyCMOTPEHHbIX MyHKTOM 4 4vactm 1 cratbn 7
®epnepanbHoro 3akoHa Ne 210-93.

Maea 11. UcuepnbiBarowmn nepevyeHb OCHOBaHMM ANA OTKa3a B npueme
OOKYMEHTOB, Heo6XoAMMbIX ANA NpeaocTaBNeHUs MyHULMNanbHOW yCcnyru

33. OcHoBaHueM anga oTkasa B NpMemMe AOKYMEHTOB SIBNAOTCS:

1) c 3asBneHnemM obpatunockb NUuUo (nmua), He oTHocsILWeecs (He OTHocsALWMecs) K Kpyry
3aaBuUTENemn, yCTaHOBIEHHOMY MYHKTOM 3 HaCTOSALLEro aAMUHUCTPATUBHOIO pernameHTa;

2) OTcyTCcTBME Yy nNpeacTaBuTens 3asBUTENs [OBEPEHHOCTW, YAOCTOBEPSIOLLEN
NnofiIHOMoYMsA NpeacTaBuTens 3asBuTensi, 0OOPMIIEHHON B YCTAHOBIIEHHOM 3aKOHOM MOpPSiAKe,
UNn OOKYMEHTOB, NOATBEPXAAOLWMX CTaTyC 3aKOHHOMO NPeAcTaBUTENS HECOBEPLUEHHOMETHETO,
npeacTaBuUTeENs rpaxgaHuHa, NpU3HaHHOMO B YCTAHOBMEHHOM Mopsiake HegeecnocOoOHbIM Unu
OrpaHNU4YeHHOro B 4€eCnoCcoOHOCTH.

3) He npenctaBneHbl OOKYMEHTbl, yKasaHHble B MNyHKTe 26  HacTosiWwero
aAMWHUCTPATUBHOIO pernameHTa;

4) HecoOTBETCTBME NpeacTaBneHHbIX AOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B NyHKTe 29
HaCTOALLEro agMUHUCTPATUBHOIO perfiaMmeHTa.

5) NnpeAcTaBneHHble  OOKYMEHTbl  yTpaTunnm cuiny Ha  MOMeHT obpalleHus 3a
MYHULMNANbHOW yCnyrom;

6) NpeacTaBneHHble B ONEKTPOHHOW (popMe [OOKYMEHTbl coAepxaT noBpexaeHus,
Hanu4ymne KOTOpbIX He NO3BOMSET B NOSTHOM 06beMe UCMOonb30oBaTh MHAPOPMaLMIO N CBeOEHUS,
cofepXxalumeca B OKYMeHTax AN npeocTaBrieHns yenyru;

7) HecobnioaeHne YCTaHOBMEHHbIX cTaTben 11 ®dPegepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-®3 «O6 anekTpOHHOW MOAMUCU» YCNOBUW MPU3HAHUA LENCTBUTENBbHOCTU
YKIIT;

8) HenonHoe 3anofniHeHve nonen B opMe 3asiBfieHMsl, B TOM YUCHE B MHTEPAKTMBHOM
dopme 3aaBreHns Ha lNopTtane;

34. B cnyyae ycTaHOBEHMS OCHOBaHUN AN1S OTKasa B NpMeMe AOKYMEHTOB JOSPKHOCTHOE
nMUO agMUHUCTPaLMK, OTBETCTBEHHOE 3a NPefoCTaBrieHne MyHUUUnanbHoOM ycryru cosepLuaeT
OENCTBUA NO YBEAOMSIEHWNIO 3asBUTENS UKW ero NpeacTaBuTens B nopsgke, npegyCMoTpeHHOM

NpensiTCTByeT NMOBTOPHOMY obpalleHuio 3asBuTens
Wnu ero npeacTaBuTens 3a NpPefoCTaBfiEHMEM MYHUMUMMANbHOM YCryrm uU MOXeT OblTb
o6kanoBaH 3asiBATENEM UNWN ero npeacTtaBuUTeNnemM B Nopsiake, YCTAaHOBEHHOM OEeNCTBYOLWUM
3aKOHOZaTeNbCTBOM.

MaBa 12. UcuyepnbiBalowmn nepeveHb OCHOBaAHUM ANIA NPUOCTAHOBIEHUA
npenocTaBrieHUsl UNK OTKasa B NpeAoCTaBlIeHUN MyHULUNANbHOW ycnyru

36. OcHOBaHMs Ons  NPUOCTAHOBMEHWA NPefoCTaBfeHUs  MYHUUUNANbHOW  YCryru
3akoHogaTtenscTtBoM Poccunckon denepaunm He npesyCMOTPEHBI.

37. OcHOBaHMAMM ANS OTKasa B NpegoCcTaBNeHNN MyHULMNANbHON YCNYrn SBNSIOTCA:

1) >XuUnoe nOMeLLUeHMe He OTHOCUTCA K MYHULMNANbHOMY >KUIMWHOMY  doHAY
coumnanbHOro NCnosib30BaHUA MyHMUMNANbHOrO 06pa3oBaHus;



2) >Kunoe nmnoOMeLleHMe He MOoANeXuT npuBaTu3auunm B COOTBETCTBMM C 3aKOHOM
Poccuinckon ®enepaumm ot 4 nons 1991 roga Ne 1541-1 «O npuBatMsaunm XMnuwHoro doHaa
B Poccuickon ®eaepaumny;

3) 3asBuMTENb MCMNOMbL30Ban CBOE MPaBO Ha OAHOKpaTHyH GecnnaTHyk npuBaTM3aLumio
XWNOro MNOMELLEHNA FOCYQAPCTBEHHONO WM MYyHMLUMMANbHOMO >KUMULWHOrO poHaa, 3a
UCKITIOYEHNEM CRyyasi, Korga 37O npaBO ObiNo MCNONb30BaHO 3asiBUTENEM [0 HACTYMfeHus
COBEpLLEHHONETHS.

Maea 13. Paamep nnaTtbl, B3MMaeMou C 3asAsBUTENSA NpuU nNpeaocTaBleHumn
MYHULMUNANbHOMU yCIyru, U cnocobbl ee B3MMaHus

38. MyHuumnansHaga ycnyra npegocrtaBnsetca 6e3 B3nMaHus rocyaapcTBEHHOM MOLUSNHBI
N1 UHOM NNaThbl.

39. B cnyyae BHeCeHUs] M3MEHEeHUW B BblAaHHbLIN B peaynbrate npegocTaBneHus
MYHULMNANbHOW YCINyrn LOKYMEHT, HarnpasfieHHbIA Ha ucnpasneHne owwKnboK M OneyaTok,
AONYLEHHbIX N0 BMHE agMWHUCTPaUUK, a TakkKe OOSDKHOCTHbLIX NUL, agMUHUCTPaUuK, nnarta ¢
3asBUTENA HEe B3MMaeTCcs.

MaBa 14. MakcumanbHbIA CPOK OXXUAAHUA B oYepean npu nogaye
3asiBNeHUs1 U Npu NonyvyeHuun pesynbTaTta NpenocTaBrneHust Takon yenyru

40. MakcumarnbHoe BpeMsi 0XXnaaHus B odepean npu nogade 3asiBNeHust U I0KYMEHTOB He
[AOIMKHO NpeBblwaTth 15 MUHYT.

41. MakcumanbHoe BpeMsi OXuaaHuss B odepean Mpu  MONyvYeHun pesynbraTta
MYHULMMNANbHOW YCIyru He AOMMKHO NpeBbiwaTh 15 MUHYT.

Maea 15. Cpok u nopsaaoKk perucrpaumm 3asBfeHus, B TOM Yyucne
B 3N1eKTPOHHOMU chopme

42. Pernctpaumio  3asiBNeHUs 1 OOKYMEHTOB, MPEACTaBfIEHHbIX  3asBUTENEM,
OCYLLECTBMSET LOMKHOCTHOE NULO agMUHUCTPaLMK, OTBETCTBEHHOE 3a NPUEM U pPerncTpaumto
AOKYMEHTOB, B TOM 4uMCNe B AMEKTPOHHON hopMe, B XKypHare BXOASLEN KOppecrnoHAEHLUMU
nyTeM NPUCBOEHUS YKa3aHHbIM JOKYMEHTaM BXOASILLIEro HOMepa C yKasaHMeM AaTbl NONyYeHus:.

43. CpoK pernctpaumm npeacraBneHHbIX B agMUHUCTPALMIO 3asiBIIEHUS U AOKYMEHTOB Mpu
HenocpeacTBEHHOM oOpalleHnn 3asiBUTENs B agMWHUCTPAUMIO He AO0SKeH npesbliwaTtb 15
MUHYT, NPX HanpaBfeHUn AOKYMEHTOB Yepes3 opraHmn3auum No4ToBOM CBA3M UMW B 3NIEKTPOHHOM
dopme — oguH paboumii eHb CO AHA NONyYEeHUs aAMUHUCTPaUVEN YKa3aHHbIX JOKYMEHTOB.

44. [JHem perucTpaumm 3asiBNEeHUs U OOKYMEHTOB SABNSAETCA O€Hb WX MNOCTYMNNEHUA B
aAMUHUCTPaLMIO.

45. B cnyyae HanpaBneHusi 3asiBUTENEM 3asiBNieHMsI M OOKYMEHTOB BHe pabouyero
BpeMeHn AgMumHUCTpaummn, nubo B BbIXOQHOW, Hepabounin NpasgHUYHBbING O€Hb, OHEM
pernctpauum 3asBreHns SBNsSeTCA nocrneayowmn paboymni aeHo.

MaBa 16. TpeboBaHUA K NOMELLUEHNAM, B KOTOPbIX
npepocTaBnsieTcsl MyHUUMnanbHas ycnyra

46. Bxog B 3gmaHne agmuHuUCcTpaumm obopyayetrcs MHGOpPMaUMOHHON Tabnuykomn
(BbIBECKOW), COOEpXaLLe NHPOPMaLMIO O NOSTHOM HAUMEHOBaHUM agMUHUCTPaLINN.

47. AgpMuHucTpaums obecneymBaeT MHBanugam (BKMYas WHBANMAOB, WCMOMb3YHOLLMX
Kpecna-Konsicku n cobak-npoBOAHUKOB):

1) conpoBOXAEHWE WHBaNMOOB, UMEKLUX CTOMKME PacCTPOMCTBa (PYHKUMWU 3peHUs u
CaMOCTOSATENMbHOIrO NepeaBMKEHNA, U OKasaHne UM NoOMOLM B 3gaHnm AgMUHUCTpaLnu;

2) ponyck B 34aHMe aaMUHUCTpauuu cobaku-npoBOAHMKA MPU HanMyMM OOKYMEHTA,
noaTBeEpPXKOaoLWEro ee cneuuanbHoe obydeHne n BblgaBaeMoro no ¢opme M B MOpsiOKe,



KOoTopble onpegensaTca degepanbHbiM OpraHoM UCMOSTHUTENbHOW BNACTU, OCYLLECTBNAIOLWNM
dyHKUMKN NO BbipaboTKe M peanu3aumm rocyqapCTBEHHON NOAUTUKM U HOPMATUBHO-NPaBOBOMY
perynmpoBaHuio B cdoepe coumanbHOWM 3alunTbl HaceneHus;

3) oOkasaHue [OO/MKHOCTHbIMM nuuamMum Kn  paboTHMKaMM  agMUHUCTPaLMKM  MOMOLLM
WHBanNuaam B nNpeogoneHnn 6apbepoB, MeLaoLWmMX NOMYYEHNIO NMIN YCNYT HapaBHE C APYrMMM
nuuamu.

B cnyyasx, ecnu 3gaHne HEBO3MOXHO MOMHOCTLIO MPUCNOCOBUTL C y4eToM noTpebHocTen
WHBaNMAOB, agMWHUCTPAUNA 0O €ro PeKOHCTPYKUMU WU KanuTarbHOro pemMoHTa NpUHUMaeT
corfnacoBaHHble C OOHUM 13 00LWEeCTBEHHbIX 06beANHEHUN MHBANMAOB, OCYLLECTBNSAIOLMX CBOO
AeATeNnbHOCTb Ha TeppuTopuMM MyHUUUNanbHoro obpasoBaHusa, Mepbl Ans obecneyeHus
A0CTyna MHBanMaoB K MecTy NpefoCcTaBneHna MyHULMNansHOM yCryri.

48. WHpopmaumoHHble Tabnunykn (BbIBECKW) pasMeLlaroTcs psgoM ¢ BxogoM nivbo Ha
ABepu Bxoaa Tak, YTobbl OHM BbINIM XOPOLLO BUAHbI 3asBUTENSAM UAN UX NpeacTaBUTENsM.

49. Tlpuem 3asBuTenem wnu ux npeacraBuTenen, OOKYMEHTOB, HeobXxoauMbIX Afs
npegocTaBneHns MyHULMNanbHOW YCryrn, OCyLLEeCTBSIeTCA B KabMHeTax agMUHUCTpaLnu.

50. Bxog B KabuHeT agmMuHuUCTpauum obopyayetrcss WMHPOPMALMOHHOM Tabrmykon
(BbIBECKOM) C YyKasaHMeM HomMepa KabuHeTa, B KOTOPOM OCYLUECTBMSIETCA MnpegocTaBieHne
MYHULMNANbHOW YCNyrn.

51. Kaxpgoe paboyee MeCTO [OOMMKHOCTHbIX §uL, agAMUHUCTPaUMW OOMMKHO ObiTb
obopyaoBaHO MepcoHaribHbIM KOMMLITEPOM C BO3MOXHOCTbK [JOCTyna K HeobxogumbiM
MHOPMAaUNOHHBLIM 6a3am AaHHbIX, NeYyaTaloLWmnM 1 CKaHMPYOLWUM YCTPOUCTBAM.

52. MecTta oxugaHnsa OrmKHblI COOTBETCTBOBATb KOMMOPTHLIM YCNOBUAM ANA 3asBUTENEn
UM nx npegcrtaButened U ONTUManbHbIM - yCroBUAM  paboTbl  OOSMKHOCTHbLIX — fnL,
agMUHUCTPaLnN.

53. MecTta oxugaHusi B oyepeam Ha npuem, nogady AOKYMEHTOB, Heobxoaumbix Ons
npegocTaBneHna MyHULMNANbHOM ycnyru, obopyaytoTcsa CTyNbsMU, KPeCenbHbIMU CEKLMSMN,
CKaMbsIMW.

54. Mecta ans 3anofiHeHUs OOKYMEHTOB obopyaytTcs CTynbsMM W cTOnamMu  Ans
BO3MOXXHOCTUN OCPOPMIEHUS JOKYMEHTOB.

MaBa 17. Noka3aTenu [OCTYNHOCTU U Ka4ecTBa MyHULUNANbLHON YyCIyru

55. OCHOBHbIMW nokasaTtenamMu AOCTYMHOCTM W KavecTBa MYHULMNANbHOM YCryru
ABNAOTCS:

1) cobnogeHne TpeboBaHMM K MecTam NpeaocTaBfeHUs MyHUUMNANbHOW YCnyru, ux
TPaHCMOPTHOW JOCTYMHOCTY;

2) npegocTaBneHVe  MyHUUMNANbHOW  YCNyrM B COOTBETCTBMM C  BapuaHTOM
npegocTaBfieHnsa MyHULMNaNnbHOW YCRyru;

3) yoobcTBO WMH(POPMUPOBaHUA 3asaBUTENS O Xode NpeaocTaBfeHns MyHULMNanbHOM
yCryru, a Takke noslydeHus pesynbtata npeaocTaBneHns rocygapcTBeHHON (MyHULMNAnbHON)
ycnyru;

4) BO3MOXHOCTb  MOflydeHUs  3asBUTENEeM  yBeOOMSEHWA O  MpefdoCcTaBreHum
MYHULMNANbHOW ycnyru ¢ nomoubto NopTana;

5) cpegHee BpeMa OXuaaHWUs B odepeam npu nogadye JOKYMEHTOB;

6) konuyectBOo obpauweHun 06 obxanoBaHuMuM pelweHun u gencteum (6es3gencTeums)
afMVHUCTpaUuK, a Takke AOMKHOCTHbIX NUL, agMUHUCTpauuu;

7) KONUYeCTBO B3aMMOAEWCTBUI 3asBUTENA UMM ero npeacraButens ¢ AOSMKHOCTHbIMU
nmuamu, nx NPOAOIMKUTENbHOCTD;

56. BsaumopgencTtBue 3asBUTENS UNM ero npeactaBuTens C LOMMKHOCTHbIMW NUuamm
agMVHUCTPaUUKN OCYLLECTBASIETCA NPU JIMYHOM Npueme rpaxgaH B COOTBETCTBMM C rpadinkom
npuema rpaxgaH B agMMHUCTPaLnN.

57. BsaumopgencTtBue 3asBUTENS UMM ero NpeactaBuTend C LOMMKHOCTHbIMW nuuamu
agMVHUCTPaLUKN OCYLLECTBIISIETCS NPU JIMYHOM OBpaLleHnn 3asBUTENs Unu ero NpeacTaBuTens:



1) ons nogayM 3asBreHusl U OOKYMEHTOB, HeoOXoOMMbIX Ans NpefocTaBneHus
MYHULMNAnbHOM YCNyru;

2) ons nony4eHuns pesynsrata NPegoCcTaBneHnst MyHULMNANsHON yCryri.

58. TpopormKMTENnbHOCTL B3aUMOAEWNCTBUS 3asiBATENS WM ero NpeactaBuTens c
AOSMKHOCTHLIMM NML@MU  @MUHUCTPaUMU NPU NPEAOCTaBNEHUM MYHULMNANbHOW YCRyru He
AOIKHA npeBblwatb 15 MWHYT MO KaXkaoMmy M3 ykasaHHbIX B MyHKTe 57 HacTosLero
aAMVHUCTPATMBHOIO perfiameHTa BUAOB B3aMMOAENCTBUS.

59. KonuuyecTtBo B3aMMOZENCTBUIA 3asiBUTENS N €ro npeacTtaBuUTeNs ¢ AOSHKHOCTHLIMM
nuaMm agMMHUCTpaLMK Npu NpeaocTaBneHnn MyHULMNANbHOW YCiyrn He AOSMKHO NpeBbILLaTh
ABYX pas.

MaBa 18. UHble TpeGoBaHUA K NpeaocTaBleHUIo
MYHMLUMUNANbHOW YyCIyru, B TOM YMCre YyYuTbiBaroLWwme oCO6eHHOCTH
npeaocTaBrieHUA MyHULIMNANbLHOW YCNYrn B 351IEKTPOHHON chopme

60. lNpegocTaBneHne MyHULMMNANBHOW YCNYrM MO 3KCTEPPUTOPUAIbHOMY MNPUHLMMY He
npegocTaBnsieTcs.

61. Ycnyrn, aenswowmecs obsisaTtenbHbIMM U HEOOXOOUMbIMW LN NpefocTaBeHus
MYHULMMNAnNbHOW yCnyru, OTCYTCTBYIOT.

Mnata 3a ycnyrn, KOTOpble SBAAKTCA HeobxoauMbiMM U obA3aTenbHbIMKM - Ons
npegocTaBneHnsa MyHULMNanbHOM YCryrn, OTCYTCTBYET.

62. [locTyn K MHbopmMmaumm 0 cpokax U nopaake npefocTaBfieHUs MyHULMNATbHOW YCIyru,
pasmelieHHon Ha [loptane, ocyuwecTBndetrcs 6e3 BbINOSHEHUSA 3asBUTENEM Kakux-nnbo
TpeboBaHun, B TOM 4mucrne 6e3 UCMNONb30BaHUA MNPOrpaMMHOro obecneyeHusi, yCTaHOBKa
KOTOpPOro Ha TexHW4Yeckue cpencTBa 3aaBuTens TpebyeT 3akmovyeHUs NUUEH3NOHHOro unnu
WHOrO cornalleHus ¢ npasoobnagaTtenem nporpaMMHOro obecneveHus, npegycMmartpuBaroLLero
B3MMaHWe nnaTbl, perncTpauuio unu asTopu3aunilo 3aaBUTENS, WU NpeaocTaBneHne UM
nepcoHarbHbIX JaHHbIX.

63. [llpepocrtaBneHve MyHUUMNANbLHOW  ycrnyrM € ucnosib3oBaHuem  [lopTtana
OCYLLEeCTBNSETCA B OTHOLIEHMM 3asBuTENnen, npoweawmnx npoueaypy perucrpaumm  u
aBTopu3aumn.

64. lNopgaya 3asBMTENEM 3asiBIEHUS B 3NIEeKTPOHHOM dhopme nocpenctsoMm [loptana
ocyLuecTnsieTca B Buae annos B popmate XML, co3gaHHbIx ¢ ncrnonb3oBaHnem XML-cxem u
obecrneyvmBaloLLNX CHNTbIBAHNE U KOHTPOMb NpeacTaBneHHbIX AaHHbIX.

Mopaya 3asBuTenemMm 3asBrneHUs B OpMe INEeKTPOHHOrO [OKYMeHTa MnocpeacTBOM
3NEKTPOHHOM NOYThI OcyLLecTBnsieTca B Buae dgannos B popmate. doc, docx, odt, txt, xls, xlIsx,
ods, rtf.

ONEKTPOHHbIE [OKYMEHTbl (9NEKTPOHHble 06pasbl AOKYMEHTOB), npunaraemble K
3asiBMEeHUIO, B TOM YMCIie JOBEPEHHOCTHN, HanpaBnAlTcA B Buae annos B popmatax PDF, TIF.

65. lNMpn obpaweHun 3a NpeaocTaBfEHMEM MYHULMNANbHOW YCNYrM B 3NIEKTPOHHOWN
dopme 3asiBuTenb ncnonb3dyet YKII. 3aaBneHne n OOKyMeHTbl, NogaBaeMble 3asiBUTENEM B
3NEeKTPOHHOM popme C wucnonb3oBaHneM [loptana, MoryT ObiTb nognucaHbl MNPOCTON
31IEKTPOHHOM NOANUCHIO.

YKl gomkHa cooTBETCTBOBATb CrieayroLmMm TpeboBaHUAM:

1) KBanMMUUMPOBaHHLIN cepTUdMKaT KItoMa NPOBEPKM INEKTPOHHOM nognucu (panee —
KBanMuLUMpOBaHHbIA CepTUdUKaT) co3haH M BblOaH aKKpeAUTOBAHHbIM yAOCTOBEPSHOLLNM
LEHTPOM, akkpegmTaumnsa KOToporo AencTBuTenbHa Ha AeHb BblAayM YKa3daHHOro ceptudukara;

2) kBanMMUMPOBaHHbIA CcepTUdUKAT AENCTBUTENEH HA MOMEHT MOAMMCAHUA 3asiBNEHMS
N npunaraemMmblX K HEMY AOKYMEHTOB (MpY HanuMunm AOCTOBEPHOW MHAOPMaLMM O MOMEHTE
noanucaHna 3asBfieHMs U npunaraemblX K HeMy [OOKYMEHTOB) MMM Ha [AeHb MPOBEPKM
OENCTBUTEINbHOCTU YKa3aHHOro ceptudukara, ecnum MOMEHT [MOANMUCaHUA 3asaBfeHus U
npunaraemblx K HeMy JOKYMEHTOB He OrpeaereH;

3) uvMeeTcs NONOXWUTENbHbLIN pe3ynbTaT MNPOBEPKM  NPUHALMNEXHOCTU  Briagernbly
kBanuduumpoBaHHoro ceptudukata YKOI, ¢ nOMOLbIO KOTOPOW NoAMMCaHO 3asiBfieHue U



npunaraemble K HeMy [AOKYMEHTbl, U NOATBEPXOEHO OTCYTCTBME W3MEHEHWN, BHECEHHbIX B
yKasaHHble [OOKYMEeHTbl nocne wux noanucaHus. [lpy 3TOM npoBepka OCyLlecTBNseTca C
NCMonb30BaHUEM CPEACTB 3MEKTPOHHOW MOAMNUCH, MOMYYUBLLUMX NOATBEPXKOEHNE COOTBETCTBUSA
TpeboBaHNAM, YCTAaHOBIEHHbIM B COOTBETCTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-d3 «OO6 snekTpoHHOW noAMnMMCKM», U C MCMNOMb30BaHMEM KBanMUUUPOBAHHOIO
cepTudumkarta nuua, nognMcasLLEro 3asiBfieHMe U npunaraemMble K HeMy JOKYMEHTbI,

66. [Npn HanpaBneHUn 3asiBNEHUs U npunaraembiX K HeMY OOKYMEHTOB B ONEKTPOHHOW
dopMe npencraBuTeNnem 3asiBUTeNs, AENCTBYIOWNM Ha OCHOBaAHUN OOBEPEHHOCTU, BblAaHHOW
OPUANYECKMM  NULIOM, Takas [JoBepeHHOCTb yaocTtoBepdetcs YK3I  npaBomMoyHOro
AOIMKHOCTHOIO nuua topuanyeckoro nuua, a 4OBEPEHHOCTb, BbldaHHaa U3NYECKUM JIULIOM, —
YK3I HoTapuyca.

PA3AEN Illl. COCTAB, NOCJIEAOBATEJIbHOCTb 1 CPOKU BbIMNOJIHEHUA
AOMUHUCTPATUBHbIX NMPOUELNYP

Maga 19. CoctaB U nocnepgoBaTesfibHOCTb aAMUHUCTPATUBHBLIX Npoueayp

67. NpepoctaBneHMe MyHuUMNanNbHOW  ycryrn  BKNoYaeT B ceba  cnegywowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) npuem, perucTpaums 3asiBfieHUs U [OOKYMEHTOB, MpenCTaBMEHHbIX 3asBuUTENnemM
(3asBuTensamn);

2) dopmunpoBaHMe W HarnpaeneHwe MeXBELOMCTBEHHbIX 3anpocoOB B  OpraHbl
(opraHusauum), yyacTByloLmMe B NPeAOCTaBEHUN MyHULMNANBHOW YCNyri;

3) NpUHATUE pelleHnss O MpuemMe 3asiBNeHMs U OOKYMEHTOB K PaCCMOTPEHMIO WK
pelleHnsi 06 oTKase B Npueme 3asiBfeHnst U JOKYMEHTOB K paCCMOTPEHMIO;

4) npuvHATUE pelleHns O nepefade B COOBCTBEHHOCTb rpaaaHwHa (rpakgaH) Xunoro
nomelleHnss B nopsiake npuBatv3aumMm unm o0 oTkase B nepegadye B COOBCTBEHHOCTb
rpakgaHuHa (rpakgaH) >KMnoro noMeLeHns B Nopsiake npmMBaTmnsaumnm;

5) 3akntodeHne gorosBopa O nepegadvye B COBCTBEHHOCTb rpakgaHuvHa (rpaxkgaH) »Kunoro
nomelleHnss B Mnopsigke npuBaTu3auuKn, Bblgaya (HanpaBneHwe) 3asBuTento pesynbrarta
MYHULMNANbHOM YCNyriu.

MaBa 20. NMpuem, peructpaums 3asBneHUA N AOKYMEHTOB, NpeAcTaBlieHHbIX
3aABUTENEM (3aABUTENAMMU);

68 OcHoBaHMeM ANns Havana OCyLUEeCTBEeHUS aAMUHUCTPATUBHOW Npoueaypbl SBNSeTcCs
NocTynreHne B agMUHUCTPaUMIO OT 3asiBuTens (3aasutenen) unu ero (ux) npeacraBUTENS
(NnpencraBuTenemn) 3asBneHNs C NPUIOXEHHbIMU AOKYMEHTaMN OOHUM U3 CNOCOBO0B, YKa3aHHbIX
B MYHKTE 27 HacTosILLero agMMHUCTPATUBHOIO perfaMeHTa.

69. lNMpuem 3asBneHns M OOKYMEHTOB OT 3asaBuTEns (3asBUTeNnen) ocyllecTBrnseTca B
agMunHUCTpauumn 6e3 npeasapuUTENbHON 3anncu.

70. B geHb noctynneHusa (nonyyYyeHus 4Yepes opraHu3auumn nNovYToBOW CBSA3W, MO agpecy
9NEKTPOHHOM  MOYTbl  agMUHUCTpauuu, dYepe3 [loptan) 3asBneHWe perucTpupyetcs
AOMKHOCTHBLIM NNLOM aAMUHUCTPALMK, OTBETCTBEHHbBIM 3a NPUEM U perncTpaumnio JOKYMEHTOB,
B XXypHarne BXOoAsiLwen KoppecrnoHAeHLNN.

Cpok perucTpaunm npeacTaBfneHHbIX B aMUHUCTPAUMIO 3asBIIEHUS U OOKYMEHTOB Mpu
HernocpeacTBeHHOM OOpalleHun 3asBuUTeEns B agMUHUCTPaUMIO He AOMmKeH npeBbiwaTtb 15
MUWHYT, NPU HanpasneHnn JOKYMEHTOB Yepes3 OpraHM3aunmn no4YTOBOM CBA3U UNN B SNIEKTPOHHOM
dopme — ognH pabounii AeHb CO AHS NONyYeHUs agMUHUCTPaUMeEn yKa3aHHbIX JOKYMEHTOB.

71. PesynsratoM aaAMWHUCTPATUBHOM nNpoueaypbl SBNSETCA NpUeM WU perucrTpaums
NpeacTaBneHHbIX 3asBuUTeneM (3asBUTensamMu) LOKYMEHTOB W WX nepefada AOIMKHOCTHOMY
vy, OTBETCTBEHHOMY 3a NpeAocTaBneHme MyHUuUunanbHOM yCryriu.

72. Cnocobom dumkcaumm pesynstata agMUHUCTPATMBHOW npouenypbl  SIBNSETCS
perncTpaumsa 4OMKHOCTHBIM NIMLOM aAMUHUCTPALMK, OTBETCTBEHHbBIM 3a NPUEM U PeErncTpaumio



OOKYMEHTOB, (baKTa nepegayn npeactaBrieHHbIX  OOKYMEHTOB - AOOIMKHOCTHOMY  NLy
agMUHUCTpaunmn, OoTBETCTBEHHOMY 3a rnpenocrtaslieHne MyHmumnaanoﬁ ycnyru, B XypHare
BXoasLen KoppecrnoHaeHuunn.

MaBa 21. q)OpMVIpOBaHVIe N HanpasBlieHne MmexBegoMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHusauvwl), yyacTtBywLwme B npeaocTtaBlieHUU MyHMLIMnaanOﬁ ycnyru,

73. OcHoBaHMeM Onsg  Havana  aAMUHUCTPATMBHOW  Mpouenypbl  siBNsieTcs
HenpeacTaBrneHne 3adBUTENEM [JOKYMEHTOB, YKa3aHHblx B nyHkte 30 HacTtoswero
aZMWUHUCTPATUBHOIO pernamMeHTa.

74. [OMKHOCTHOE §nMUO aAMUHUCTpauuu, OTBETCTBEHHOe 3a npefocTaBneHue
MYHULUMNANbHOW YCNyrn, B TedyeHne nATu paboumx OAHEeWn Co OHA perucTpauum 3asiBneHus,
npeacrtaBneHHbIX 3asiBUTeNneM wnuM ero npeacraButeneM, qopMuvpyeT W HanpasnsieT
MEXBELOMCTBEHHbIE 3arnpocChl:

1) B PegepanbHyto crnyxby rocyqapCTBEHHOW perucTpaumm, Kagactpa n kaptorpaduum, ee
TeppuTopmanbHbin opraH unu ®PefepanbHoe rocygapCTBEHHOE OIOMKETHOE yypexaeHue
«PenepanbHaa kagactpoBasi nanata ®egepanbHoOM crnyxbbl rocydapCTBEHHOW perncrpaumm,
Kagactpa u kaptorpadum» — B Uengax nonydeHus Bbinuckn u3 EMPH o npaeBax kaxgoro
OTAENbHOrO nuua, yyacTBYKOLLEro B MNpuBaTM3auMuM XXUIOr0 MOMELLEHUS, Ha MMEBLUMECSH
(nmetowmecs) y Hero 06bEKTbI HEABMKMMOIO MMYLLIECTBA;

2) B MMHUCTEPCTBO COLMAnbHOrO pa3BuTUS, ONEKM U nonednTenscTea MpkyTckon obnactu
— B Lenax nonyyeHus:

a) aKkTa opraHa Ofekn N nonedYnTenbCTBa O Ha3HaAYEeHWW OnekyHa unuM noneynTensa B
cny4vae obpalleHuns B KayecTBe NpeacTaBuTens 3asaBUTENS ONeKyHa Unu nonedynTens;

0) akTa opraHa oneku u nonevmTenbCTBa B Criyyasx, Korga nepegaya XunbixX noMeLLeHum
B COOCTBEHHOCTb rpaxgaH OCYLUEeCTBMNAETCS C paspelleHust (cornacusd) OpraHoB OMeku u
nonevynTensCcTBa UNn No X MHULNATUBE;

3) B OpraHbl 3anncu akToB rpaXaaHCKOro COCTOAHUS — B Lensx nornyvyeHuss CBUAeTeNnbCTBa
O poXxaeHwn, cBuaeTenbcTBa 06 yCTaHOBMEHMM OTLIOBCTBA, CBUAETENbCTBA O 3aKMYEeHUU
Opaka, cBugetenbCcTBa O pacTopxeHun 6paka, CBMOETENbCTBA O [MEPEMEHE WMEHM,
cBuaeTenbcTBa O CMEpTW, 3a MCKMYEHMEM CBUAETENbCTB, BblAaHHbIX KOMMETEHTHbIMM
opraHamu MHOCTPaHHOro rocyaapcTBa;

4) B opraHu3auuu Mo rocyaapCTBEHHOMY TEXHUYECKOMY Y4YeTy WU (UnnM) TeXHUYEeCKOoM
WHBEHTapu3auun — B Uensx nofydeHns cesefeHun o6 Mcnonb3oBaHUW (HEUCNONb30BaHUN)
rpaxgaHWHOM nNpaBa Ha OAHOKPAaTHY BecnnaTHy NpMBaTU3aLUIO XXUITOro NOMeLLEHNS.

75. MexxBegoMCTBEHHbIN 3anpoc O NpeaCTaBfeHNUN OOKYMEHTOB, YKasdaHHbIX B NyHKTe 30
HacToALLEero aAMMUHUCTPATUBHOIO perrnaMmeHTa, opMmUpyeTcs B COOTBETCTBUM C TpeboBaHNAMM
ctatbh 7.2 ®enepanbHoro 3akoHa Ne 210-P3.

76. MexBeOOMCTBEHHbIN 3anpoc HanpaenseTcd B (PopMe SNEeKTPOHHOro AOKYMEeHTa C
NCNONb30BaHNEM €4MHOM CUCTEMbl MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aUMOLEWCTBUSA W,
NPy HaNMYnUM TEXHNYECKOW BO3MOXHOCTH, C Ucnonb3oBaHnem NopTana, a B criydae oTCyTCTBUSA
AOCTyNa K 9ToN cucteme — Ha BymakHOM HocuTene.

77. B geHb NOCTynneHusi OTBETa Ha MEXBELOMCTBEHHbIA 3anpoc AOSMKHOCTHOE nnUo
agMVHUCTPaUUK, OTBETCTBEHHOE 3a NpeaoCTaBreHne MyHuumunanbHOW ycryrn, npuobuiaer ero
K COOTBETCTBYIOLLEMY 3aSBMEHUIO.

78. PesynbraToM aaMUHUCTPATUBHOW Npoueaypbl SABMASETCA MNOMyYeHMe B pamMKax
MEXBEAOMCTBEHHOIO B3aMMOAENCTBUSA UHAOPMaUUN (OOKYMEHTOB), YKa3aHHbIX B MyHkTe 30
HaCTOSALLEro agMMHUCTPATUBHOIO perfaMmeHTa.

79. Cnocobom dumkcaumm pesynbrata agMUHUCTPATMBHOW npouenypbl  SBNSETCS
npuobLlieHne K COOTBETCTBYIOLLEMY 3asBMEHUIO OOKYMEHTOB WM CBEOEHWUN, MOSyYEeHHbIX B
pamKkax MEeXBEeOOMCTBEHHOIO  B3aMMOLEWNCTBUSA, HeobXxoauMbIX [Ons  NpeaocTaBreHus
MYHULMNANbHOW YCryru.



aBa 22. NpuHATUE peLlueHUs 0 NpuemMe 3asiBfieHUSI U AOKYMEHTOB
K PaCCMOTPEHUIO UK peLleHUA 06 oTKase B Npueme 3asiBNeHus
M JOKYMEHTOB K paCCMOTPEHMUIO;

80. OcHoBaHMeM fOns Havana agMUHUCTPaTUBHOW Mpouedypbl SBNAETCA MNofyveHue
AOMKHOCTHBLIM NULOM aAMWHUCTPaLUKN, OTBETCTBEHHbIM 3a NpefocTaBneHne MyHuLMNansHon
ycnyru, 3asiBfieHus U [JOKYMEHTOB, YKa3aHHbIX B nyHkTtax 25, 26 un 30 Hacrtoswero
agMUHUCTPATMBHOIO perfiaMmeHTa.

81. [omkHOCTHOE nMUO agMUHUCTpauMK, OTBETCTBEHHOE 3a npefocTaBreHune
MyHMLMNanNbHON ycnyru, B TedeHne 10 kaneHaapHbIX OHEN CO OHS NOCTYNEeHUs 3asBreHns U
AOKYMEHTOB OCYLLECTBNSAET NPOBEPKY 3asiBNEHUs N NpeacTaBieHHbIX JOKYMEHTOB Ha Hanuuyue
OCHOBaHUN, YCTaHOBMEHHbIX B MNyHKTe 33 HACTOSALEro agMUHUCTPATUMBHOIO pernameHTa, u
NMPYHUMaET peLleHne O npueme 3asiBNEeHUs U JOKYMEHTOB K PacCMOTPEHUIO Unu pelueHne o6
OTKa3e B npueme 3asiBfeHns 1 JOKYMEHTOB K paCCMOTPEHMIO.

82. B cnyyae ycTaHOBMNEHWs Hanu4Ms OCHOBaHMN ANs OTKasa B npueme 3asaBrieHus u
AOKYMEHTOB K PaCCMOTPEHMIO, YKa3aHHbIX B MNyHKTe 33 HacTosLero agMWHUCTPaTUBHOIO
pernameHTa, [OOIMKHOCTHOE IMUO aAMWHUCTpauuKW, OTBETCTBEHHOE 3a npeaocTaBreHve
MYHMLMNANbHON YCNyrn, NpUHMMaeT peLleHre 06 oTkase B Nnpueme 3asiBNieHus U AOKYMEHTOB K
paccMOTPEHWIO U NOoAroTaBnMBaeT yBegomMrieHe 06 oTkase B npuemMe 3asBneHnst U JOKYMEHTOB
K paCCMOTPEHUIO C yKa3aHMeM NpUYnH BO3BpaTa 3asiBNeHnst U JOKYMEHTOB.

B cnyyae yctaHOBNeHuWsi OTCYTCTBUSI OCHOBaHMM ANsi OTKasa B MpuUeMe 3asiBrieHus u
AOKYMEHTOB K PACCMOTPEHMIO, YKa3aHHbIX B MNyHKTe 33 HaAcTosLWero agMWHUCTPaTUBHOIO
pernameHTa, [OOIMPKHOCTHOE IMUO aAMWHUCTpauuKn, OTBETCTBEHHOE 3a npedocTaBreHve
MYHUUUNANbHOM YCNyru, MNPUHUMAaET pelleHne O npueme 3asiBNeHus U OOKYMEHTOB K
paccMOTPEHMIO, O YeM AernaeT 3anucb Ha 3asiBNeHUN.

83. PesynbratoM agMUMHUCTPATMBHOM nNpouedypbl SABMASETCA pelleHve O  npueme
3a8BNeHNa U OOKYMEHTOB K pacCMOTPEHU0 unu pelueHne ob oTkase B npueme 3asdBreHus U
AOKYMEHTOB K paCCMOTPEHMIO.

84. Cnocobom pukcauumn pesynsrata agMUHUCTPATMBHOWN npouenypbl ABMSETCa 3anuchb B
3a8BNeHnn O npuemMe 3asBfneHns U [OOKYMEHTOB K pPacCMOTPEHUI0 WU MUCbMEHHOE
yBefoMrneHne o6 oTkase B NpvemMe 3asiBNeHnss U JOKYMEHTOB K PAaCCMOTPEHMIO.

85. [O/mKHOCTHOEe nuUO aAMWHUCTpauuK, OTBETCTBEHHOE 3a npegocTaBneHve
MYHUUUNANbHOM ycnyru, B TedeHwe 1 paboyero OAHA CO OHSA MOArOTOBKM yBeOoOMeHust o6
oTKase B Npueme 3asiBNEHUA U OOKYMEHTOB K pacCMOTpPeHU0 obecneymBaeT ero nopnucaHve
rnaBon agMUHUCTPaLUUN.

86. YBegomrnieHne o6 oTkase B npueme 3asiBfieHUs U OOKYMEHTOB K PacCMOTPEHMIO
HanpaenseTca 3asiBUTEN0  OOSMKHOCTHbIM - MIULOM  aAMUWHUCTPAUUK, OTBETCTBEHHbIM 3a
HanpaeneHue (Bblgady) 3asiBUTENto (3asiBUTENAM) pesynbraTa  MyHUUUNAanbHOW  YCnyru,
NMOYTOBbIM OTMpPaBfieHMeM MO NMOYTOBOMY ajpecy 3asBUTENs, ykasaHHOMY B 3asBrneHuu, nnbo
no obpalleHuno 3aaBUTENSA BpyvaeTcs eMy NMYHO B TedeHune 3 KaneHAapHblX OHEW CO OHSA
noanucaHna rnaBovM agMUHUCTpaUMM yBedOMMeHna o6 oTkase B MNpuveMe 3asiBrieHus U
AOKYMEHTOB K pPaCCMOTPEHMIO.

MagBa 23. NpuHATHE pelieHUs 0 nepeaaye B COGCTBEHHOCTb rpaxaaHuHa (rpaxaaH)
XUNoro nomeLleHus B nopsake npuBaTnsauum unm o6 otkase B nepeaaye B
COOCTBEHHOCTb rpaXaaHuHa (rpaxaaH) XXUnoro nNnoMeLeHUsA B Nopsgke npMBaTusauum

87. OcHoBaHueM ans Havana agMMHUCTPaATUMBHOW npouenypbl SBNSETCA NOfyyYeHue
OOIMKHOCTHBLIM NNMUOM aaMUHUCTpaLMU, OTBETCTBEHHbIM 3a NpefocTaBreHne MyHUUunanbHOW
yCnyru, AOKYMEHTOB, HEOOXOANMbIX NS NPeSOCTaBNEeHUA MYHULUMNANbHON YCAYrn, yKasaHHbIX
B NyHKTax 25, 26 n 30 HacTosLwero agMMHUCTPATMBHOIO perfnamMeHTa.

88. [omkHOCTHOEe nuUO agMUHUCTpauuu, OTBETCTBEHHOE 3a rpegocTaBrieHue
MYHULMNANbHOM YCryru, B CPOK He Bonee 4yem aBaguatb AHEN CO OHA NOCTYNNEHUS 3asBneHus
paccMaTtpuBaeT MOCTynuBLLEE 3asBreHWe U NPOBepsieT HannyMe UnNu OTCYTCTBUE OCHOBaHWM



ANa OoTKkasa B nepefadye B COOGCTBEHHOCTb rpagaHuHa (rpaxkgaH) >KMMmoro nomelleHuss B
nopsiake npuBatM3auMmM U NO pe3ynbrataM 3TUX PacCMOTPEHUS W MPOBEPKM NPUHMMAET
peleHne O 3akNioveHMn [oroBopa O nepegade B COOBCTBEHHOCTb rpakgaHuHa (rpaxgaH)
XWUNOro noMeLLeHns B MNOpsiake npuBatu3aumm UM Npyu HanuMyMm OCHOBAHWN, yKas3aHHbIX B
nyHkTe 37 HacTosILEro agMMHUCTPATMBHOMO pernamMeHTa, pelweHne o6 oTkase B nepegade B
CcOBCTBEHHOCTb rpaXkgaHuHa (rpaxkaaH) >KMnoro nomMeLleHns B Nopsaake npuBaTmusaumm.

89. Mo pesynbratam nNpPOBEAEHHOW MNPOBEPKM LAOKYMEHTOB, yKas3aHHOW B NyHKTe 37
HacToALLEero aAMUHUCTPATUBHOIO pernameHTa, AOSMKHOCTHOE MU0  agMUMHUCTpauum,
OTBETCTBEHHOE 3a NpeaoCTaBfeHne MyHUUMNanbHOW yCcnyru, B Cpok He Bonee 4em TpuauaTb
AHEN CO AHA NOCTYNNEHNs 3asBNeHNst NOAroTaBNMBaET OANH U3 CreayoLwmx AOKYMEHTOB:

1) NpoekT pgoroBopa O nepefade B COBCTBEHHOCTb rpaxgaHwHa (rpaxgaH) Xunoro
nomeLLeHNs1 B NOpsSiAKE NpMBaTU3aumm;

2) yBegomneHue ob oTkase B nepegade B COOCTBEHHOCTb rpakgaHuHa (rpaxaaH) XXunoro
nomeLLeHNs1 B NOpsSiAKE NpMBaTu3aumm.

90. lNpoekT goroBopa O nepefade B COOBCTBEHHOCTb rpaxgaHuHa (rpakgaH) >XWMoro
nomelleHnss B  nopsigke  npuBatM3auMyM  NOArOoTaBNMBAETCA  AOMKHOCTHbIM - JIMLOM
agMVHUCTPaLUKN, OTBETCTBEHHbIM 3a NPEeAOCTaBfeHMe MYHUUMNANbHOW YCAyrn, B KONMYECTBE
Nno ogHOMY 3K3eMMAspy A5 KaX40W CTOPOHbI YKa3aHHOro 40roBopa U O4HOro aK3emnnsipa ans
TeppuTopmanbHoro opraHa no Wpkytckon obnactu ®epepanbHon cnyxbbl rocyaapCTBEHHON
pernctpauuun, Kkagactpa v kapTtorpacdum (ganee — opraH peructpauum npas). B Takom ke
KONM4YecTBe 3K3EMMISIPOB YKas3aHHOEe LOMMKHOCTHOE NUUO NoaroTaBnmMBaeT OOBEPEHHOCTb Ha
npeacTaBneHne NHTePECcoB MyHULMNanNbLHOro o6pasoBaHns B opraHe perncrpaumm npas (ganee
— AOBEPEHHOCTD).

YBegomneHne ob oTkase B nepefade B COOBCTBEHHOCTb rpaxgaHwHa (rpakgaH) »XXunoro
nomMelleHMss B  nopsgke  npueBatu3auuMmM  NMOLroTaBNMBAETCA  AOMKHOCTHLIM -+ NINLOM
aAMWHUCTPaLMM, OTBETCTBEHHbLIM 3@ NPefoCTaBfeHNne MYHULUNANbHOW YCNYru, B KONMYecTse
Nno OQHOMY 3K3eMMNAsPY AN KaXOoro 3assuTens.

91. [locne noarotoBKM [OOKYMEHTOB, YyKa3aHHbIX B MNyHKTe 89 HacToswero
aAMWUHUCTPATUBHOIO perfiameHTa, AO/MKHOCTHOE NUUO aAMUHUCTPauuu, OTBETCTBEHHOE 3a
npegocTaBfeHne MyHUUMNANbHOW yCcnyr, B Te4eHne Tpex paboumx AHen cO OHS MOArOTOBKU
AOKYMeEHTOB obecrnednmBaeT cornacoBaHuMe YMNOMHOMOYEHHbIMU NULAMU  aAMUHUCTPALUN U
nognucaHme OOKYMEHTOB, NPenyCMOTPEHHbIX MYHKTOM 89 HacToswero agMMHUCTPaTUBHOMO
pernameHTa, rmaBov agMUHUCTPaLIUN.

92. Kputepmem NpUHATUSA pELLEHUS SBNSETCHA HanuMyune unum OTCYyTCTBME OCHOBAHWW ANis
OoTKasa B nepegaye B COOBCTBEHHOCTb rpaXgaHuHa (rpaxkgaH) XXUoro noMeLLeHust B Nopsiake
npusaTmsayum.

93. PesynstaToM agMUHUCTPATUBHOM NpoLeaypbl ABNASIETCS NOArOTOBKA NpoekTa 4oroeBopa
O nepegaye B COBCTBEHHOCTb rpaxgaHuHa (rpakgaH) XXWNoro noMeLleHuMst B nopsiake
npueatmMsauum unu yeBegomrieHMst o6 oTkase B nepedade B COOCTBEHHOCTb rpagaHuHa
(rpaxkgaH) XXmnnoro NOMeLLEHNS B NOPSAKE NpuBaTU3aLmn.

94. CnocobomMm dmkcaumm pesynsrata aaMUHUCTPATUBHOW Mpoueaypbl  SABMSIETCS
nognucaHwe rnaeBon agMMHUCTpauMM OOroBopa O nepefade B COOCTBEHHOCTb rpakgaHuHa
(rpaxkgaH) XuMnoro noMeLleHMss B MNopsigke npueBaTu3aumMm unu yBegomneHms ob oTkase
nepegade B COOCTBEHHOCTb rpaxaaHwHa (rpaxkgaH) >XWMNOro MOMELeHUs B nopsigke
npueaTmMsayum.

MaBa 24. 3aknto4yeHue AOroBopa o nepepaye B COGCTBEHHOCTb rpaXxaaHuHa
(rpaxkgaH) XXunoro nomeLleHus B nopsake npuBaTtMsauum, Bolgada (HanpaBneHue)
3asBUTENIO pe3ynbraTta MyHMLMUNanbHOW yCcnyru

95. OcHoBaHveM Ans Hayana aAMUMHUCTPaTMBHOM Mpoueaypbl SIBNSETCs noanvcaHue
rmaBoM agMUHWUCTpauuW [oroBopa O nepefjave B COOCTBEHHOCTb rpaxpaHuwHa (rpakaaH)
XKMITOrO MOMELLEeHNst B Mopsiake npuBaTM3aumMu Unu yBedomneHuss o6 oTkase B nepepave B
COGCTBEHHOCTb rpaxaaHuHa (rpaxaaH) XKunoro NoMeLLeHnsl B Nopsiake npusatmsaumm.



96. [OmKHOCTHOE nUUO agMUHUCTPaUMK, OTBETCTBEHHOE 3a HanpasrneHue (Bblgady)
3aABUTENIO (3aABUTENSAM) pesynbraTa MyHULMNanbHOW yCryru, B TedeHne 3 KaneHaapHbiX AHEN
CO OHSA nognucaHus JoroBopa O nepefadye B COBCTBEHHOCTb rpaxaaHuHa (rpaxgaH) Xumnoro
noMeLleHnss B nopsiake npuBaTMsauMn [MaBov agMUHUCTPaUMM HanpaBnseT 3asBUTENIo
(3asBuTENSAM) yBedoMMeHMe O HeobxoOuMOCTU SBKM B aAMUHUCTpauulo ANnd nognucaHus
yKa3aHHOro [oroBopa W MornyyYyeHuss OOoroBopa, AOBEPEHHOCTU MOYTOBbIM OTMpaBfeHMeM Mo
NMOYTOBOMY ajpecy 3asiBUTensi, yKkasaHHOMY B 3asiBneHuu, nnbo no obpalleHuto 3aasuTens
(3asiBUTENEN) — Bpy4aeT ero NnM4Ho.

97. [OmMKHOCTHOE nUUO agMUHUCTPaUMK, OTBETCTBEHHOE 3a HanpasneHue (Bbigady)
3aABUTENIO (3aABUTENSAM) pesynbraTa MyHMLMNanbHOW yCryru, B TedeHne 3 KaneHaapHbiX AHEN
CO OHA noanucaHusa yeBedomneHuss o6 oTkase B nepegade B COBCTBEHHOCTb rpakgaHuHa
(rpakgaH) XXMnoro NoOMeLLeHNst B MOPSAKE NpuBaTU3aLMn HanpaBnseT 3asaBuTento (3asaBUTensam)
yKasaHHOe yBeJOMSIeHWe MOYTOBbIM OTNpaBfeHnemM Mo MOYTOBOMY agpecy 3asiButens,
yKaszaHHOMY B 3asiBNeHun, nmbo no obpalleHnio 3aaButens (3asButenemn) — BpyyaeT ero NIM4Ho.

98. PesynbratoM agMyvHUCTpPaTMBHOW npouenypbl SBMASIETCS 3akniovyeHue Jorosopa o
nepegadye B COBCTBEHHOCTb rpaxgaHuHa (rfpaxgaH) >KUNoro MOMeLWeHUss B nopsiake
npvBaTM3auun, Bblgadya ykasaHHOro JOroBopa U JOBEPEHHOCTU 3asiBUTENIO (3asBuTensm), nmbo
HanpasrieHve (Bblgada) 3asBUTENIO (3asBuUTensM) yBedomsieHus o6 oOTkase B nepegadve B
COBCTBEHHOCTb rpaxaaHuHa (rpaxaaH) Xunoro nomeLLeHns B nopsgke npusatnsaumm.

99. Cnocobom dumkcaumn pesynsrata  agMUHUCTPATMBHOW Mpouedypbl  SBNSETCH
3aHeceHne AOMKHOCTHBIM NULOM aAMWHUCTPaLUKN, OTBETCTBEHHbLIM 3a HanpasneHve (Bblgady)
3a8BUTENIO  (3a8BMTENsIM) pesynbrata MYyHUUUNAanbHOW YCryru, B >KypHane wucxosiien
KOppPeCnoHAEeHUMM OTMETKM O MOMyYeHUU NNYHO 3adBuTenemM (3asBuTensmMu) unu ero (Mx)
npegcraBMTenieM [OroBopa O nepefade B COOCTBEHHOCTb rpagaHuvHa (rpaxgaH) >XKuioro
noMeLLeHnst B nopsake npusaTnsaumm n JOBEPEHHOCTU, BblAave (HanpasneHu1) yBeaoMNeHns
00 oTkase B nepegayve B COOCTBEHHOCTb rpaxgaHuHa (rpaxgaH) XXMnoro noMeLLeHnst B Nopsiake
npusaTmMsaumm 3asBUTeNto (3aaBUTENSAM).

MaBa 25. Nopsaok ocyuwecTBNeHNs agMUHUCTPaATUBHBLIX Npoueayp
(mencTBUN) B aneKTpoHHOM chopme

100. AcyepnbiBaownm  NOpALOK  OCYLIECTBNEHNA  aAMUHUCTPATUBHLIX  Npouenyp
(oenctBuin) B aneKTpoHHOW hopMme.

101. dopmupoBaHMe 3asiBNEHMS.

dopmMmrpoBaHue 3asdBreHUs OCYLLECTBASETCA NOCPeaCTBOM 3amnoSIHEHUSA 3NEKTPOHHOM
dopmbl 3asaBrneHus Ha lNMNoptane 6e3 HeoBXOAMMOCTU LONOSTHUTENBbHON Nodayvn 3asiBrieHns B
Kakon-nnbo nHom copme.

dopmaTHO-rornyeckass npoBepka CPOPMUPOBAHHOIO 3asiBfIEHUS OCYLLEeCTBNAeTCs
nocne 3arnofiIHeHMS 3asiBUTESIEM KaXKOOro W3 rnoneun 3feKTpoHHOW dhopMbl 3aasneHund. pu
BbISABNIEHUN HEKOPPEKTHO 3anoSyIHEHHOrO MOrs 3NEeKTPOHHOW (PopMbl 3asdABMNEeHUs 3asiBUTENb
yBEAOMSISIETCA O XapaKTepe BbISBMEHHOM OWWOKM U Nopsake ee yCTpaHeHUs nocpencTBOM
MHGOPMAaLMOHHOIo CoobLEHMS HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBrEHUS.

Mpn dbopMupoBaHMM 3aaBreHNs 3aaBUTENO obecneynBaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUA W COXPaHEHUS 3asBfEHUS W  UHbIX [JOKYMEHTOB,
yKasaHHbIX B NyHKTax 26 n 30 HacToALero agMMHUCTPATUBHOIO perfnamMeHTa;

0) BOBMOXHOCTb nevyatm Ha OymMaXHOM HOCUTENE KOMUU SNEKTPOHHON OopMbl
3asBneHus;

B) COXpaHeHVe paHee BBEAEHHbIX B 3MEKTPOHHYK (POopMy 3asiBEeHUs 3HaYeHWn B
no6on MOMEHT MO XXenaHuo Nonb3oBaTens, B TOM YACe Npy BO3HUKHOBEHMM OLWIMOOK BBOAA
1 BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

r) 3anofiHeHne nosien 3NeKTPOHHOM (PopMbl 3asBfEeHUA OO Hayana BBOAA CBeOEHWUN
3agBUTENEM C UCMNONb30OBaHMEM CBedeHun, pasmeweHHbix B ECUA, wn cBegeHun,
onybnunkoBaHHbIX Ha [opTane, B 4acTu, kacarowencs ceegeHunn, otcyTeTayowmx B ECUA;

A) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TanoB 3anOfHEHUS 3NEKTPOHHOW hopMbl



3aaBneHunsa 6e3 notepu paHee BBe4EHHON MHGOpMaL MW,

€) BO3MOXXHOCTb JOCTyna 3aaButens Ha [loptane Kk paHee nogaHHbIM UM 3asiBSIEHUSIM B
TeyeHMe He MeHee OJHOro roga, a TaKkKe 4acTUYHO COPMUPOBAHHBLIX 3asiBfIEHUA — B
TeyeHue He MeHee 3 MecsiLEeB.

CcopmmpoBaHHOE M NoaNMCaHHOE 3asiBNEHNE U UHble LOKYMEHTbl, Heobxoanumble Ang
npegocTaBeHuns MyHULMNANbHOM ycnyru, HanpaBnaAwTCA B agMWHUCTPaLUIO
nocpeacteom lNopTtana.

102. AoMuHucTpaumss obecrneymBaeT B CpPOKW, YyKasaHHble B nNyHkTax 44, 45, 86
HacTosLero agMMHUCTPaATMBHOIO pernamMeHTa:

a) npueM JOKYMEHTOB, HeobXoaMUMbIX AN NpefoCTaBNeHnUss MyHUUUNAnNsHOW ycnyru, wu
HanpaBrieHve 3adBUTENIO 3JIEKTPOHHOIO COOOLLEHNSA O MNOCTYNIEHUN 3asBEHUS;

0) peructpaumio  3asBfeHUs U HanpaefeHwe  3asiBUTEN0  yBeAOMSIEHUST O
peructpauum 3asBneHuss nubo o6 oTkase B NpuemMe [OOKYMEHTOB, Heobxogumblix Ais
npefoCcTaBfieHNss MyHULMNANbHOW YCIyTn.

103. OnekTpoHHOE 3asiBNieHne CTaHOBUTCA AOCTYMHbIM ONd  LOSMKHOCTHOrO nuua
aAMUHUCTPaLMK, OTBETCTBEHHOrO 3a MpedoCTaBfeHne  MyHUUMNanbHOW  ycryru, B
rocygapCTBEHHON MHGOPMALMOHHOM CUCTEME, WUCMONb3yeMOW agMuUHUCTpauuen Ons
npegoCTaBfiEHNs MyHULUMNANbHOW YCIYI.

[omkHOCTHOE  nMUO  agMUHUCTPauUuKW,  OTBETCTBEHHOE  3a  NpefocTaBrieHune
MYHULMNANbHOW YCRyru:

NpoBepsieT HanMyme 3NEeKTPOHHbIX 3asBfeHWA, NOCTynNuBLWKNX ¢ [opTana, ¢ NnepuoaomM He
pexe 2 (AByX) pa3 B 4€EHb;

paccMatpmBaeT MOCTYNUBLUME 3asiBIEHUA W MNPUNIOXEHHble 00pasbl [JOKYMEHTOB
(OOKYMEHTBI);

Npou3BOANT OENCTBMA B COOTBETCTBUM C NMYHKTOM 65 HacTosiwero agMMHUCTPaTUBHOIO
pernamMeHTa.

104. 3agsuTento B kayecTBe pesynbTata NpeaocTaBreHus MyHUUMManbHOW ycnyru
obecneynBaeTca BO3MOXHOCTb MOSTyYEHUS OOKYMEHTa B (POpMe SNEKTPOHHOrO AOKYMEHTA,
nognncaHHoro YKOI1 rmasbl agMUHUCTPaLNK, HanpaBneHHOro 3asiBUTENIO B JIMYHbIN KabuHeT
Ha [lopTane;

105. lMNMony4yeHne wuHpOpMauMmM O Xo[de PacCMOTPEHUs 3asiBEeHUs UM O pesysibTaTte
npegocTaBfieHns MyHUUMNANbHOM ycrnyrn nponssBoauTcs B NMYHOM kabuHeTe Ha [opTtane,
npu ycnosuu asTopm3aumn. 3asBUTENb WMEET BO3MOXHOCTb MpocMaTtpuBaTb CTaTycC
3NEKTPOHHOro 3asiBfieHnd, a Takke WH(opMaumio O panbHenWwmnx LOEWCTBUAX B FIMYHOM
kabuHeTe no cobCcTBEHHOM NHULMATMBE, B Ntoboe Bpemsi.

Mpn npepocTaBneHUNM MYyHUUMMNANLHOM YCNYrM B 3SNIEKTPOHHOW opMme 3asaBUTENIO
HanpaBnaeTcA:

a) ypegomMreHne O TMpuveMe W perncrpauumn  3asBfeHns W WUHbIX OOKYMEHTOB,
HeobXxoaMMbIX ONs NpedoCTaBfeHUs MyHUUMNanbHOM YCRyrn, copepxallee CBeOeHUs O
dakte npuema 3asBfeHUs M OOKYMEHTOB, HeobxoauMmblx AN npefocTaBlieHus
MYHULMNANbHOM YCryrn, U Hadane npouenypbl NpeaocTaBneHns MyHMLMNanbHOW yCcnyru, a
TaKke CBeJeHUs O daTe U BPEMEHW OKOHYaHUS NpedoCTaBneHWs MyHUUUNAnNbHOW YCyru
nMbo MOTUBMPOBAHHLIN OTKa3 B Mpueme OOKYMEHTOB, HEOOXOoAMMbIX ANs NpefoCcTaBreHus
MYHULMNANbHOW YCIyru;

0) yegomneHne o pesynbTaTax pacCMOTPEHUsI OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfieHns  MyHMUMManbHOW  yCryrn,  cogepxaliee CBeOeHUs O  MPUHATAN
NMONOXUTENBHOIO peLleHnss O NpPeaoCTaBfeHUM MyHUUMNAnbHOW YCIyrM U BO3MOXHOCTU
nonyyYnTb pesynbTaT NpeaoCTaBNeHNs MyHUUMNAnNbHOW ycnyrm nmbo MOTMBUPOBAHHbLIN
OTKa3 B NpefoCTaBfieHUM MyHULUNANbLHOW YCIyri.



Maga 26. UcnpaBneHue AonyLIeHHbIX ONeYaToK U OLWMOOK B BblAAHHbIX
B pe3ynbTaTe NpeaocTaBneHUA MyHULUNanbHOM yCrnyrn AOKyMeHTax

106. OcHoBaHMeM [ns UCMNpaBfeHMs AOMYLUEHHbIX OnevyaTtok U OWubOoK B BblOAHHOM
AO0roBope o rnepegaye B CO6CTBEHHOCTb rpaxaaHuHa (rpaxagaH) KUnoro nomMeLleH1st B nopsiake
npusatmMsauuu, ysegomsieHmn ob otkase B nepefade B COOCTBEHHOCTb rpaXKaaHuHa (rpaxaaH)
XWUIOro noMeLleHna B rnopsiake npueatusauuu (ganee — TexHUYeckasi owunbka) sBnsetcs
nonyyeHve agMMHUCTpaumen 3asasrneHns ob ncnpasneHMn TeXHUYEeCKOM OWMBKM OT 3asBuTens
nnn ero npeacraBuTens.

107. 3agBneHne 06 wucnpaBneHUM TEXHUYECKOM OWwunbKM nodaeTca 3adBuUTENEM B
aAMUHUCTPALMIO  OOHMM M3  CMNOCOOOB, YyKasaHHbIM B MyHKTe 27  HacTosLwero
aAMUHUCTPATUBHOIO pernameHTa.

108. 3agaBneHne o6 McnpaBneHUN TEXHUYECKOW OLUMBKN perncTpupyeTca OOSMKHOCTHLIM
nUUOM aAMUHUCTPaAUMU, OTBETCTBEHHbIM 3a MNMPUEM W perucTpaumio LJOKYMEHTOB, B TeyeHue
OOHOro KaneHgapHoro AOHA U HanpaeBndeTcsa [OOSHKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNansHOM yCryru.

109. [omkHOCTHOe J1vuo afMUHUCTpauuK, OTBETCTBEHHOE 3a npefocTaBneHue
MYHULMNANbHOW yCcnyru, B TedeHne Tpex paboymx OHen Co OHS pernctpaumm 3asasneHus o6
ncrnpaBneHnn TEXHUYECKON OWNMOKM B aAMUHUCTpaL MM NPOBEPSIET NOCTyNMBLLEE 3aaBneHne ob
ncrnpaBneHnn TEXHNYECKON OWNBKM Ha npegMeT Hanmyns TEXHUYECKOM OLINOKM B Bbl4AaHHOM B
pesynesrate npefocTaBfieHNs MyHUUMNAnNbHOW YCNyrm [OOKYMEHTe W npuHUMaeT OgHO U
cneayroLnx peLleHn:

1) 06 ncnpaBneHUN TEXHMYECKON OLLIMNBKN;

2) 06 OTCYTCTBUN TEXHUYECKOW OLLMOKN.

110. B cnyyae npuHATUS pelleHusl, ykasaHHoro B nognyHkte 1 nyHkta 109 HacTtoswero
afMWUHUCTPATUBHOIO pernameHTa, AOIMKHOCTHOEe nuuo agMUHUCTpauMW, OTBETCTBEHHOE 3a
npegocTaBneHve MyHULMNansHOM yCnyrn, NogrotaBnuBaeT pacnopsXeHne agMuHucTpauumn ob
ncnpasneHnn TEXHUYECKON OLLNOKMN.

111. B cnyyae npuHATUS peLleHns, ykasaHHOro B noanyHkte 2 nyHkta 109 HacTosiwero
afMWUHUCTPATUBHOIO perrameHTa, AOS/MKHOCTHOe nuuo agMUHUCTpauun, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNanbHON YCnyru, rotToBUT yBeoMIeHne o6 OTCYTCTBUN TEXHUYECKOM
OLWNBKM B BblAAHHOM B pe3yribrate NnpeocTaBneHnsa MyHULMNanbHOW YCryrn OKYMEHTE.

112. [ormKHOCTHOE nUUO agMWHUCTpaUMKW, OTBETCTBEHHOE 3a npefocTasBlieHne
MYHUUUNANbHOM YCNyru, B TedeHne Tpex paboymx OHEW CO OHA perncrpaumm sassneHus ob
nUcnpasneHnn TeXHUYEeCKon Oowubkn B agMuHUCTpaumuM obecnevvBaeT nognucaHve rrnaBow
agMVHUCTpaUUKN pacnopsikeHne agMuHucTpaumMm ob McnpaBneHun TEXHUYECKOM OLMBKU mnu
yBeoMMeHnsa 06 OTCYyTCTBUN TEXHUYECKOMN OLINBKM B BblJAHHOM B pesyrbTaTe NpefocTaBneHuns
MYHULMNANbLHOM yCrnyrn JOKyMEHTE.

113. [naBa agmMuHUCTpauMM B Te4YyeHMe OAHoro paboyero OHS Nocrne noAanucaHus
AOKYMEHTa, yKa3aHHOro B NyHkTe 112 HacTosiwero agMMHUCTPATUBHOIO pernameHTa, nepegaet
ero [JOSDKHOCTHOMY nuuy agMUHUCTpauMu, OTBETCTBEHHOMY 3a HanpasrneHue (Bblgady)
3aaBUTENIO pesyrnbraTta MyHUUMMNansHOW yCnyru.

114. [JO/MKHOCTHOE nNULO agMUHUCTPauMK, OTBETCTBEHHOE 3a HamnpasneHue (Bblgady)
3a8BUTENIO UMW ero npeacTaBUTeNto pesyrnsrata MyHUUMNanbHOW yCryru, B TeYeHue OOHOro
paboyero gHA nocrne MNoAnucaHus rMaBoW agMUHUCTPaUMM OOKYMEHTA, YKa3aHHOro B MyHKTe
112 HacTodAWero agMUMHUCTPaATUBHOIO pernamMeHTa, HanpaBndeT YKasaHHbI  [OOKYMEHT
3a8BUTENIO MOYTOBLIM OTMPAaBSIEHMEM MO MOYTOBOMY WK 3NEKTPOHHOMY afpecy 3adBuTens,
yKazaHHOMYy B 3asiBNeHun 06 wucnpaBneHunm TexHU4Yeckon owwmnbku, nubo no obpalueHuro
3asaBuUTENSA NIMYHO B aAMUHUCTPAUMIO — BPyYaeT ero NMYHO nog poCnuch.

115. Pe3ynsraToM paccMOTpeHust 3asBrieHMs 06 ucrnpaBneHnnm TEXHUYECKOW OLInOKM B
BblJAHHOM B pe3yrnbrarte npeaocTaBneHns MyHUUMNansHOW yenyru AOKyMeHTe SABMSeTCs:



1) B criyyae Hanmumsi TEXHUYECKOW OLIMOKM B BblJAHHOM B pesynbrate npeaoCTaBreHus
MYHULMMNANbHOW YCRyrM AOKYMEHTE — pacriopshkeHne agmMuHucTpaumMm o6 ucnpaBneHun
TEXHUYECKOW OLLUNOKY;

2) B criy4ae oTCyTCTBUSI TEXHUYECKOM OLLIMGKM B BblAAHHOM B pesyrnbraTte NpegocTaBreHust
MYHULMMNANbHOW YCNyrn OOKYMEHTe — yBedoMIieHne o6 OTCYTCTBMM TEXHUYECKOW OLIMNOKN B
BblJAHHOM B pe3yrnbraTe npeaocTaBneHns MyHMUMnanbHON YCnyru 4OKYMEHTE.

116. Cnocobom umkcaumm pesynstata pPacCMOTPEHUSI 3asiBNeHUss o6 ucnpaBneHun
TEXHUYECKON OLIMOKM SIBRSIETCA  3aHECEeHWe  AOIMKHOCTHbIM — JIMLOM  agMUHUCTpaLUK,
OTBETCTBEHHbLIM 3a HanpaerieHue (Bblgayy) 3asiBUTENIO pesynbrata MyHUUMNanbHOW yCryru, B
XXypHane Bxogsen KoppecnoHAeHUnn OTMETKM O HanpaBfieHUM PaCrOopPSHKEHUS
agMUHUCTpaUMM 06 MCnpaBneHUMM TEXHUYECKOW OWwMBKM unu yBeaomreHust o6 oTcyTCTBMM
TEXHUYECKON OWMOKM B BblJAHHOM B pesynbraTe NpPeaocTaBneHust MyHUUMNanbHOW YCryru
AOKYMEHTE 3asiBUTENO UMW €ro NpeacTaBUTeN!o.

PA3LOEN IV. ®OPMbl KOHTPONA 3A NPEAOCTABNEHUEM MYHULIUMNANBHON
YCNnyru

MaBa 27. Nopsaok ocyLecTBNEeHUA TeKyLero KOHTpons 3a cobnroaeHnem
M UCNOSTHEHUEM OTBETCTBEHHbIMU AOMKHOCTHbLIMM NIULLAMU MONOXEHU HACTOSALLEro
aAMMHUCTPATUBHOIO pernamMeHTa U UHbIX HOPMaTUBHbIX
npaBoOBbLIX aKTOB, yCTaHaBNMBaKLWMX TpeOOBaHMA K NnpeaocTaBNeHUno MyHMLUNanbHOU
ycnyru, a TaKkke 3a NpuHATUEM UMU peLUeHUN

117. Tekywmn KOHTpOMb  3a cobntogeHnem nocrnegoBaTenibHOCTU  OENCTBUN,
onpefeneHHbIX agMUHUCTPaATMBHbIMK npouedypamMu Mno npegocTaBfieHUio  MyHULMNAnIbHOU
ycrnyru n MpUHATUEM pPEeLUEeHUN AOOSMKHOCTHbIMM JiMuaMn agMUHUCTPaLNK OCYLLECTBSEeTCS
OOIMKHOCTHLIMWU NUUaM1 agMUHUCTPaLINN, HagelleHHbIMU COOTBETCTBYIOLLMMU NMOSTHOMOYNAMMU,
nyTemM pacCMOTPEHUS OTYETOB AOSDKHOCTHbIX UL, agMUHUCTpPaUUK, a TaKkKe pacCMOTPeHUst
Xanob 3aaBuTenen.

118. OCHOBHbIMM 3aa4amMu TEKYLLETO KOHTPOSA ABNAOTCS:

1) obecnevyeHne CBOEBPEMEHHOINO W KaYeCTBEHHOro NpenoCTaBfEHUs MyHULMNanbHOM
ycnyru;

2) BbIsIBNIEHME HApPYLUEHUN B CPOKaxX M Ka4eCcTBe NpeaocTaBneHmst MyHULUnanbHOW YCryru;

3) BbIFBNEHNE W YCTPAHEHWE MNPUYUH W YCNOBMMK, CNOCOOCTBYHOLMX HeHagnexaiiemy
npeaocTaBneHno MyHUUMNansHOM yCryru;

4) NpUHATME MeP NO Hagnexawlemy npegocTaBAeHNo MyHULMNANbHOM YCyru.

119. TekyLLMN KOHTPOSTb OCYLLECTBIISIETCH HA NOCTOAHHOM OCHOBE.

MaBa 28. Nopsaaok U nepnoaANYHOCTb OCYLLECTBIIEHUS NJTAHOBbIX
M BHENJIaHOBbLIX NPOBEpPOK MONMHOTbLI U Ka4YecTBa NnpeaocTaBrieHus
MYHMLMNANbHOMW YCIyru, B TOM YUcrie NopsaoK u (hopmbl KOHTpons
3a NOJIHOTOM U Ka4eCTBOM NpeaocTaBrieHUA MyHULMNAanNbHOWN yCcnyru

120. KoHTponb 3a MOMHOTOM M Ka4yeCTBOM MNpenoCTaBfeHuUs OOSHKHOCTHbIMU NuuamMm
AOMUHUCTpaLUN MyHULMNANBHOW YCNYrX OCyLLEeCTBNAETCA B pOpMe NIaHOBbIX U BHEMAHOBbIX
NpPoBEPOK.

121. [lnaHoBble NOBEPKM OCYLIECTBMAKTCA Ha OCHOBaHWM nNnaHoOB  paboThl
aZiMUHUCTpaLMN.

BHennaHoBble NpOBEPKM OCYLLECTBNAKTCA NO PEeLUEeHUIO rMaBbl agMUHUCTPaLNN B CBA3U C
NPOBEPKON YCTPaAHEHUSA paHee BbISIBNEHHbIX HAapyLEeHUN, a Takke B Crydae noryyvyeHus xanob
Ha pgencTteus (6e3gencTBue) [OMKHOCTHBIX NWL,  agMUHUCTPauUMM nNpu  npegocTaBneHnn
MYHULMNANbHOW YCryru.

122. KoHTponb 3a MOMHOTOM W KayeCTBOM MNpefoCTaBrieHUa OOSMKHOCTHbIMU nvuamMu
afMUHUCTPALMM  MYHUUUNANBHOW YCMNyrM OCYLLUECTBNAETCA KOMUCCMEW MO KOHTPOmK 3a



NOMHOTON W Ka4yeCTBOM MNpefoCTaBSfieHUss MyHUUMNAnbHbIX YCnyr agMUHUCTpauuu, coctaB n
nopsaaoK OesATEeNbHOCTM KOTOPOW YTBEPXKAAETCS NPaBoOBbIM akTOM afMUHUCTPaLUUN.

123. Cpok npoBefdeHUsi npoBepkn n odopMneHus akta npoeepkn cocTtaBngetr 30
KaneHaapHbIX OHEeNW CO OHSA Hayana npoBepku. [JHeM Havana npoBepKUM CHUTAETCH [AeHb
NPUHATUSA pELLEeHUs O Ha3HaYeHUN NPOBEPKN.

B cnyyae noctynneHusa xanobbl Ha pelweHusa, aencteus (6esnencTeme) OOMKHOCTHbIX
nuy, agMUHUCTPaUUK Npu npegocTaBneHnn MyHUUMNAnNbHOW ycrnyru rnaea agMuMHUCTpauuu B
Lensx opraHMsauumn u NpoBeaeHnst BHENNAaHOBOW NPOBEPKM MPUHUMAET peLleHne 0 HasHadYeHnn
NPOBEPKN B TeyeHne ogHoro paboyero OHA CO OHA NOCTynneHus xanobbl. Cpok npoBeaeHus
NPOBEPKN U OPOPMIMEHNA aKTa MPOBEPKU B yKa3aHHOM Cryyae yCTaHaBvMBaeTCcs B npegenax
CPOKOB, onpeaeneHHbix ctatben 11.2 ®egepanbHoro 3akoHa Ne 210-93.

Maga 29. OTBeTCTBEHHOCTb AOIMKHOCTHbIX UL, aAMUHUCTPaL NN
3a pelweHuA U aencteus (6esgencrTeme), NpMHUMaeMble (OCyLleCTBsIEMbIE)
UMUK B XoAe npeaocTaBfeHMA MyHULIMNAaNbHOW YCIyru

124. O64a3aHHOCTbL  COOMAeHUs  MOMOXEHUA  HACTosIWero  agMUMHUCTPAaTUBHOIO
pernamMmeHTa 3akpennsaeTrcs B AOSHKHOCTHBIX MHCTPYKUMAX OOMKHOCTHbIX NUL, agMUHUCTpaLni.

125. lpn BbIABNEHUN HapyLUeHWUW npaB 3asiBUTENen unm nx npeacraBuTenen B CBA3U C
WUCMOSNTHEHWEM HacCToAWero agMWHUCTPaATMBHOIO pernaMmeHTa BMHOBHblE B HapylleHUW
OOIMKHOCTHbIE NuUa agMUHUCTPaUMU MNPUBNEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccunckon degepaumn.

MaBa 30. NonoxeHus, xapaktepusyrowme TpedboBaHUA K NOPAOKY
1 hbopmMam KOHTpons 3a npeaocTaBeHMeM MyHULUNANbHOW yCnyru, B TOM 4Y1cne co
CTOPOHbI rpaxaaH, MX 06 beagUHEeHNN U OpraHu3auumn

126. KoHTponb 3a npefocTaBfieHNEM MyHUUMNANbHOW YCNyrn CO CTOPOHbI rpaXaaH, ux
o0beguHEHNN U OpraHM3aunin OCYLLECTBNSIETCA NyTEM UHAOPMUPOBAHUA aAMUHUCTPALUKN O
drakTax:

1) HapylweHust npaB M 3aKOHHbIX WHTEPECOB 3asBUTENEN WU UX NpeacTaBUTENENn
pelweHueMm, oencTemem (besgencTemem) agMMHUCTPaALUN, ee OOSMKHOCTHbIX NNLL;

2) HapyLeHUsi MNOMOXEHWA HACTOALWEro agMUHUCTPATUBHOIO pernameHTa WM WHbIX
HOpPMaTMBHbIX MpPaBOBbIX akToB Poccunckon dPepepauuun, ycTaHaenmBawwmx TpeboBaHusA K
npeaocTaBneHno MyHUUMNansHOM yCryru;

3) HEKOPPEKTHOrO NoBeAeHUst OOMMKHOCTHbIX MWL, aAMUHUCTPALMK, HapyLUeHUs npaBun
Ccny>XebHon 3TNKM Npun NPeaoCTaBNEHNN MYHULMNANBHOW YCAYri.

127. NHpopmaumio, ykasaHHYyO B NyHKTe 126 HacTtoswero aaMUHUCTPaTUBHOIO
pernameHTa, rpaxgaHe, nx oo6beanHeHns 1 opraHmM3aumm MoryT coobLnTb YCTHO Mo TenedgoHy
agMUHUCTpaLMKN, YKa3aHHOMY Ha oduumanbHOM canTe agMWHUCTpauUKM, NMUCbMEHHO, nogas
obpalleHne yepes opraHM3aunm NOYTOBOW CBA3M Ha agpec agMWHUCTPALUKM, MW HanpaBUTb
3NEeKTPOHHOE obpalleHne Ha agpec SNEKTPOHHOW NOYTbl agMUHUCTPaLNNA.

128. Cpok paccmoTpeHusi obpalleHur CO CTOPOHbI rpaxgaH, ux obbeguHeHun u
opraHusaumin coctaensaet 30 KaneHaapHbIX JHEN C MOMEHTa UX perncrpaumn.

[Hem pernctpaumm obpalleHms SBnseTcs AeHb UX NOCTYNNEHUS B aAMUHUCTPALMIO.

B cnyyae HanpaeneHuss 3asButenem obpaweHuss BHe paboyero  BpPEMEHU
agMUHUCTpaumM, nMbo B BbIXOAHOW, Hepabounn nNpasgHUYHbIAG OEHb, OHEM permcrTpauuu
3aABEeHNS ABNSIETCA NOcneayLwmn paboymi aeHsb.



PA3[EN V. 0OCYAEBHbIA (BHECYAEBHbIN) MOPAAOK
OBXXAJIOBAHUSA PELLEHWUIA U OEACTBUN (EE3AENCTBUS)
AOMWHUCTPALIMM NIUBO EE MYHULIMMATNBHOIO
CNYXALLEErO

MagBa 31. UHdopmauua ana 3amHTepecoBaHHbIX N1 06 X npase
Ha pocyaebHoe (BHecyaebHoe) obGxanoBaHue aeucTemmn (besgencrTems)
n (Unn) pewweHnn, NPUHATLIX (OCyLLUEeCTBEHHbIX) B Xoae
npeaocTaBreHnss MyHULMNanbLHOW yCryru

129. 3agasuTenb BnpaBe nogatb xanoby Ha peweHue n (unn) gencteue (besgencreune)
aAMUHUCTPALMK, a TaKkKe WX AOIMKHOCTHLIX NUL, MYHULMUNAmNbHbIX ChAyXalmx OO4HUM U3
cnegyowmx cnocobos:

1) nyTem nMYHOro obpalleHnsi B agMUHUCTPaLMIO;

2) 4yepes3 opraHuM3aumm NOYTOBOW CBA3W. B aTOM criydae OOKYMEHTbl NpeacTaBristoTcs B
KONUSAX, 3aBEpPEeHHbIX HOTapuycoM WAW  OOSMKHOCTHBLIM  JIMLOM,  YNOSTHOMOYEHHbIM B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Ha COBEpPLUEHWE HOTapuarnbHbIX OEUCTBUA U OpraHoM
(AOMKHOCTHBLIM NULOM), YNONIHOMOYEHHbIM Ha Bbl4ayy COOTBETCTBYIOLLErO AOKYMEHTA;

3) Yepes Nu4yHbIN KabuHeT Ha MopTane;

4) nyTem HanpasneHusi Ha omumanbHbIN aapec ANEKTPOHHON NOYTbl agMUHUCTPaLUN;

130. 3asBuTenb unu ero npeacraBuTellb MOXET 00paTUTbCA C Xanobown, B TOM yucne B
cnegyowmx cnyyasx:

1) HapylleHue CcpoKka perucTpauum 3adaBfeHna O NpeaoCcTaBleHUn MyHUUMNanbHON
yCnyru, KOMMMeKCHOro 3anpoca;

2) HapyLLeHne cpoKa NpeaocTaBneHns MyHUUUNanbHOM yCnyru;

3) TpeboBaHMe y 3asiBUTENS AOKYMEHTOB WM uHopmaumm nubo OcCyLeCTBNEHUS
AENCTBUIA, NpefcTaBneHne Unn OCyLLeCcTBNEeHUe KOTOPbIX He MpefyCMOTPEHO HOPMaTUBHbBIMU
npasoBbiMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMM NPABOBbIMU akTamu VIpKyTckom
obnactv, HOPMaTUBHbIMA MPaBOBbIMA aKTamMu  MyHUUMManNbHOro obpasoBaHus  Ons
npegocTaBneHnss MyHUUMNanNbHOM yCryru;

4) oTKa3 B npueme LOKYMEHTOB, NpeAcTaBrneHne KOTopbIX NpegyCMOTPEHO HOPMATUBHbLIMU
npasoBbiMK akTamu Poccuinckon depepaunn, HOpMaTUBHLIMM NPABOBbIMU akTamu VIpKyTckom
obnactv, HOpPMaTUBHbIMW MPaBOBbIMA akTaMn  MyHUUMNAnNbHOro obpasoBaHus AN
npegocTaBneHnss MyHUUMNanNbLHOM yCryru, y 3asiBuTens;

5) oTka3 B npefocTaBrieHnn MyHULMNANsHON yCnyru;

6) 3a TpeboBaHMe nnatbl, He NPeayCMOTPEHHOMW HOPMATUBHbLIMW MPABOBLIMW aKTamMu
Poccuinckon  depepaunn, HOpMaTMBHbIMKM  NpaBOBbIMW  akTamn  UpkyTckon obnactu,
HOPMaTUBHbLIMU NMPaBOBbLIMW aKkTaMX MyHULMNANbLHOro obpasoBaHus;

7) OTKaz agMUHUCTpaLMK, [OOSMKHOCTHOrMO Nnuvua agMuMHUCTpauum B UCNpaBreHuu
AONyLWEeHHbIX UMK oneyaTok M ownbok B BblAaHHbIX B pesynsraTe MpefocTaBieHuns
MYHUUUNANbHOMW YCNyrM [OOKyMeHTax Nnbo HapylweHne YCTaHOBMIEHHOrO cpoka TaKux
ncnpasrieHun;

8) HapyLleHMe cpoka unu nopsgka Bblgaym AOKYMEHTOB MO pesyrnbrataM npeaocTaBneHuns
MYHULMUNANbHOW YCNyru;

9) npuoCTaHOBMEHWE NpPedoCTaBfeHNs MYHUUMNANbHOM YCAYyrM MNO OCHOBaHUAM, He
npeaycMOTPEHHbIM ~ HOPMaTUMBHLIMW  MNpaBoBbIMW  akTamu  Poccuinckon — depepaunn,
HOpMaTUBHbIMK NpaBoOBbIMW akTamu MpkyTckon obnactn, HOpMaTUBHBLIMU NPAaBOBbLIMU aKTamMu
MYHWULUMNanNsHOro obpasoBaHus;

10) TpeboBaHMe Yy 3aaBUTENS WM ero npeacraBuTens npy  npegocTtaBneHun
MYHULUUNANbHOW YCIyrn AOKYMEHTOB MM MHAOPMAaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOpbIX HE yKasblBanucCb Mpu nepBoHayarbHOM OTKase B MNpefocTaBreHun MyHUUMnansHOu
ycriyru, 3a WCKMKYEeHWEeM CriydaeB, NpedycMOTPEeHHbIX MyHKToM 4 vactu 1 crtatbm 7
denepanbHoro 3akoHa Ne 210-93.



131. PaccmoTtpeHue xanobbl OCyLWeCcTBNsieTCA B MNOPSiAKE W CPOKW, YCTaHOBIEHHbIE
ctatben 11.2 ®epepansHoro 3akoHa Ne 210-03.

MagBa 32. OpraHbl rocyaapcTBEHHOM BacTu, opraHbl MECTHOrO
camoynpaBrieH1sl, opraH1M3auum 1 yrnosiHoOMoYeHHbIe Ha paccMoTpeHue
XXanobbl NMua, KOTOPbIM MOXeT ObITb HanpaBrieHa Xanoba 3asaBuTens

B aocyae6Hom (BHecyaeGHOM) nopsiake

132. Xanobbl Ha peweHns wn pencteusa (6esgencTBue) OOMMKHOCTHbIX JiML W
MYHULMNANbHbIX CAyXawux aaMUHUCTpauMW, [MaBbl aAMUHUCTpaUUKM NoJarTCcs  rnase
agMUHUCTpaLnN.

Maea 33. Cnoco6bl MHhOpMMpPOBaAHUA 3aABUTENEN O Nopsaake
nogayvm u paccMOTPEHUA Xanobbl, B TOM YUCHe C UCMNOSNb30BaHUEM
eAMHOro noprarna rocyaapcTBeHHbIX U MyHULUNanNbHbIX ycnyr (OyHKLMK)

133. MHdopmaunio o0 nopsgke nogaydnm U pacCMOTPEHUsT KanoObl 3asiBUTENb U €ro
npegcraBmTeslb MOTyT NONYYUTb:

1) Ha ohmnuymanebHOM canTe agMUHUCTPaLUN;

2) Ha lNopTane;

3) FIMYHO Y MYHULMNANbHOIo CnyXallero agMMHuUCTpauuu;

4) nytem oOpalleHna 3aaBuTens B agMUHUCTPaALMIO C WUCMONb30OBaHWEM CpPeacTB
TenedOHHOW CBA3M;

5) nytem obpalleHuns 3asaBuTena Yepes opraHmsauum noYToBOM CBA3M B aAMUHUCTPALMIO;

6) NO 9NEKTPOHHOWN NOYTE agMUHUCTPaLMN.

aBa 34. NepeyeHb HOpMAaTUBHbLIX NPABOBbIX aKTOB, PeryfmpyrLwmx
nopsaaok aocynedbHoro (BHecyaebHoro) o6xxanoBaHnsa AencTBUN
(6e3pencTBUA) N (MNN) peLleHUn, NPUHATbIX (OCYLLUeCTBNEHHbIX)
B XoAe npeaocTaBrieHUss MyHULMNAanbHOWU yCIyru

134. lMNopsagok gocyaebHoro (BHecyaebHoro) obxanoBaHus pewieHui u (Mnn) aencreum
(6e3pencTBns) YNONHOMOYEHHOrO oOpraHa, OOMKHOCTHbIX fvL  YMONMHOMOYEHHOro OpraHa,
OTBETCTBEHHbLIX CMeuManucToB, MPUHATBIX (OCYLLEeCTBMEHHbIX) B Xode MpeaocTaBreHus
MYHULMNanbHOM ycnyru, perynupyetcsa rnason 2.1 ®egepanbHoro 3akoHa Ne 210-P3.

135. NHpopmauus, cogepxallasacs B HacTosLWeM pasgene, nognexuTt pasMeLLleHuo Ha
MopTane.



[IpntoxeHne
K AIMMHVCTPATUBHOMY perjaMeHTy
IpenoCTaBJIEHUS MYHMULUIIAJIbLHOM
ycayrn «llepemaua B COOCTBEHHOCTDH
TpaxnaH 3aHMMAaEeMHEIX VMM KUJTBIX
rmoMelne 1M KUJIUIHOT O dboHIa
(mpuBaTU3auMa XUIMMHOTO QoHZAa) »

maBse aaAMUHNCTpPaLUnn BI/IXOpeBCKOFO
ropoackoro rnocerieHun4

oT

(pamunus, umsi om4yecmeo, rosHoe
HaumeHogaHue Hp.siuya)

(Mecmo xumenbcmea epaxdaHuHa, Mecmo HaxoX0eHUst
rop. nuya)

(8okymeHm ydocmosepsirousuli Tu4HOCMBb 3asi8umertsi u
eao peksusumsi, OPHIOJI, OFPHUI, UHH)

TeneqoH:
3MIEeKTPOHHas noyTa

SAABINEHWE
0 nepepaye B COGCTBEHHOCTb XWUIOro NomMeLleHus



A,
1)

(gpamurus, ums (MosTHOCMbIO), NpU HaIUYuU 0m4Yecmaeo (MosTHOCMbI0)
« » r.p.
nacnopT (CBUAETENLCTBO O POXAEHUN) :
BblOaH «__ » ., MPOXMBAIOLLMIA NO agpecy: :
NnoYToBLIN agpec

TenegoH Ansa cBsA3u ;
aZipec 3MeKTPOHHOM MoYThI (MPU HanMyun)

2)

(pamunus, ums (MOHOCMbIO), MPU HaIU4YUU omyecmeo (rMosIHOCMbI0)
« » r.p.
nacnopT (CBUAETENLCTBO O POXAEHUN) ,
BbldaH «__ » ., NPOXMBAIOLLMIA NO agpecy: ,
NnoYTOBLIN agpec

TenedoH Ans CBA3N X
afpec 3NeKTPOHHOM MoYTbI (MpY HanMyun)

3)

(pamunus, umsi (MOIHOCMbIO), MPU HaAU4YUU om4yecmeo (MosTHOCMbHO)
« » r.p.
nacnopT (CBUAETENBLCTBO O POXAEHNN) ,
BblOaH «__ » r., NPOXMBaLKUIM N0 agpecy: ,
NnoYTOBbLIN agpec

TenedoH AN CBA3N :
afipec ANEKTPOHHOM NMoYThl (NPY HaNU4nn)

4
) (pamunus, umsi (MOIHOCMbIO), MPU HaIU4YUU om4yecmeo (MosTHOCMbHO)
« » r.p.,
nacnopT (CBUAETENBCTBO O POXAEHUN) ,
BblOaH «__ » ., MPOXMBAIOLWKUIM N0 agpecy: )

NoYTOBbIN agpec

TenegoH Ans cBA3n :
aZlpec ANEKTPOHHOM NMoYThl (NPX HaNU4Mn)

npouwly (Nnpocum) nepegatb MHe (Ham) B

(8 cobcrmeeHHOCcmMb 00HO20 Nuya, 0bwyr coemMecmHy cobcmeeHHOCMb,
obwyro 0ornesyro CobCmM8eHHOCMb — HY>KHOE yKa3aimb)

3aHMMaeMoe MHOW (HamM) Ha YCrOBMSIX COLUMANbHOrO HalMa >XMMoe MNOMeLLeHMe Mo
agpecy: , ynuua , A. , KB. (KOMH.) )

HacTtosawmm a (Mbl)

(vKkasbleatomcs chamuriusi, UMs, om4yecmeo (rocriedHee rpu Hanau4yuu)
Kax0020 U3 nuuy, y4acmeyroujux 8 npusamusayuu)



yBeOMMeH (yBeOOMIIEHbI), YTO B Cllydae COKpbITUA MHOopMauumn o nuuax, UMeroLLmMx npaso
Nonb30BaHWSA XUIbIM MOMELLEHMEM MO afpecy:
yn. , O. , KB. (KOMH.) ,

B TOM YUCre BPEMEHHO OTCYTCTBYHOLUMX NULAX, UMEIOLLMX NPaBo Ha y4yacTue B npvBaTusaumm
YKa3aHHOro XWNoro rMOMELLEHUs, WHbIX CBEOEHUW, MOrylmx TMOBMUATbL Ha MNPUHATME
agMVH/CTpauuen pelleHns o npusaTM3aumu, BCe HeraTuBHble MOCNEACTBUSA, CBA3aHHbIE C
HeJEeNCTBUTENbHOCTLIO  (HE3aKNIOYEHHOCTbI0) JoroBopa nepefayy  YKasaHHOro  KUIoro
nomeLlleHnsi B CO6CTBEHHOCTb rpaxaaHuHa (rpaxaaH), oyay (byaem) HecTun caMoOCTOSTENBHO.

Cornacue 4neHoB ceMbM, y4acCTBYHOLLKX B NMpuBaTtu3auunn:

damMmiia, wmuMm4, IaHHBIE [acrnopra Hoansa [loponmcu
OTUeCTBO (IIOCJIemHee (cBUMOeTesILCTBA O
IpyY HaJIWN4dUM) POXIOESHUN)
1.
2.
3.
MpunoxeHwne:

PesynbTaTt NpegoCcTaBneHns ycnyry npoLuy:

HanpaBuTb B oOpMe 3MEKTPOHHOrO AOKyMeHTa B JInyHbIN kKabuHeT Ha NopTane

BblAaTb Ha OyMa)kHOM HocUTene Npu NMYHOM 06paLLEeHNM B aAMUHUCTPaLMIO
BrxopeBCcKoro ropoAckoro noceneHuns

HanpaBuTb Ha Byma)XHOM HOCUTENE Ha NOYTOBLIN afpec:

HanpaBUTb Ha aapec 3NEKTPOHHOM NOYThI:

Ykasbigaemcsi 0OUH U3 repeyqucsieHHbIX criocobos

INoxTBepxar CBOE coriacue, a TakKe COrlacke MPeACTaBIIeMOro MHOIO JIMIA, HA 00paboTKy MepCOHAIBHBIX JaHHBIX
(cOop, cucreMaTH3aIMi0, HAKOIDICHHWE, XpaHEHWH, YHHUYTOKeHHE (OOHOBIIGHHWE, W3MCEHEHHE), WCIOIb30BaHUE,
pacmpocTpaHeHre (B TOM YHCIIE Tepeaady), 00e3MuIuBaHue, OJIOKMPOBAaHNE, YHUUYTOKEHIE TIEPCOHANBHBIX JTAaHHBIX, a TAKKe
UHBIX JeHCcTBHH, HEOOXOAUMBIX Ul 0OpaOOTKH IEPCOHANBHBIX JaHHBIX B paMKaX MPEJIOCTABICHUS MYHHIMIAIBHON YCIyrH
AnMHuHHCTpaK BHXOpEBCKOro ropoCcKoro MOCeIeH s B LEISX MPENOCTaBICHUS. MYHUIIMIAIBHON YCITYTH.

« » 20 r.

(6ama) (nodnucsb) (®.1.0. 3aseumens unu npedcmasumerns 3asg8umers)

« » 20 r.

(6ama) (modnucsb) (®.1.0. 3assumens unu npedcmasumerns 3asg8umers)
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