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AOMWHUCTPATUBHBIN pernameHT
npefocTaBfeHns MyHMumMnanbHon ycnyrn “flada NMMCbMEHHbIX pa3bACHEHWI
HarnoronnaTesnbLlMKamM no Bonpocam nNpUMeHeHUs HOpMaTUBHBIX NPABOBbLIX aKTOB
BuxopeBckoro MyHuLmnaneHoro obpasoBaHus
O MECTHbIX Hanorax u cbopax”

1. O6wme nonoxeHus

1.1. NpegmeT perynupoBaHns AQMUHUCTPATUBHOIO pernameHTa.
AOMWHUCTPATUBHBLIM perfiaMeHT Mo npefocTaBfeHulo MyHuuunansHon ycnyrn «[ava
MAUCbMEHHBIX  PasbACHEHWA  HanoronnartenblmMkam MO BOMpOCaM  MPUMEHEHUS
HOPMaTMBHbIX MPaBOBbLIX akTOB BMXOpPeBCKOro MyHuMUMNansHOro obpasoBaHUs O MECTHbIX
Hanorax n cbopax» paspaboTaH B Lensx MNOBbILEHUS KayecTBa NpenoCTaBreHus U
AOCTYMHOCTU MYHMUMNANbLHOW YCNYyrn, CO3daHna KOMMOPTHLIX YCMOBUW AOf1s1 NOMyYeHus
pes3ynbTaToB NpeoCTaBreHns MyHULMNAnsHON YCIyru.

1.2. Kpyr 3asiButernen.
3asBuTenamMu, MMeELWMM MpaBo Ha MOMyYeHWe MYHUUMNAanNbHOW YCnyru, SBNATCA
dusmyeckme unu opuguydeckme numuya, nmMbo MX  YyNosITHOMOYEHHble npeacTtaBuTenw,
obpaTumBluMeCca B agMUHUCTpaLMO BuXopeBCKOro ropoackoro noceneHus ¢ 3anpocom O
npegoCcTaBNeHnM MyHUUMNANbLHOW YCIyrn, BbIPaXEHHbIM B YCTHOW, MUCbMEHHOW WK
aNeKTpoHHOM cbopme (ganee - 3asBuUTENN).

1.3. TpeboBaHua K Nnopagky MHPOPMUPOBaAHUS O NpefoCTaBNeHUn MyHUUMNANbLHON
ycnyru

1.3.1. MHdopmupoBaHne  3asiBUTenem MNo  BOMpocamM  npeaocTaBfieHus
MYHULMNANbHON YCNYru OCYyLLEeCTBNAETCA NOCPEaCTBOM:
pasMeLleHna WHgopmMaumm Ha oduumansHOM cante AgMUHUCTpauun BuxopeBckoro
ropoAcKkoro noceneHusi, B MHPOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTn «HTepHeT»
www.admvih.ru (ganee - omumnanbHbIN CanT);
npegocTaBneHna 3asaBUTENO MHpopmaLmmn B YCTHOM popme no TenedoHy nim npu NTM4HOM
obpauieHuu;
npefocTaBneHnsa  3asiBUTENI0 WMHGOPMaUMM B  MUCbMEHHOW dopMe no no4yte wunm
3NEeKTPOHHOM noyTe.

1.3.2. Ha odwvymanbHOM canTe pasMelwaeTca cregywwass crnpaBovHas
MHopMauus:

O MecTe HaxoxaeHus u rpadumke paboTbl AaMUHMCTpauuM BuxopeBCKOro ropoackoro
noceneHuns;

cnpaBoYHbIX TernedoHax AaMMHUCTpaLmMm BuxopeBCcKOro ropoackoro noceneHus;

agpecax ouuManbHOro cavrta, a Takke 3fIeKTPOHHOM MNoYThl U (Unn) dopmbl oBpaTHOM
cBa3nM  AgmuHucTpaumm BuxopeBCKOro ropogckoro rnocerieHMss B MHAOPMaUUOHHO-
TeNIeKOMMYHUKaUMOHHON ceTu «IHTepHeT».

1.3.3. Ha odmumnanbHOM canTe Kpome CnpaBOYHOW WH(OpMaUUW, yKa3aHHOU B
nyHkTe 1.3.2 HacToswero AAMUHUCTPATUBHOMO perfnaMmeHTa, pasmeLlaeTcs:
rpadouk npuema 3asiBrieHun;

TEKCT HacTodAwero AAMUHUCTPATUBHOIO perfnameHTa, KOTopbii coaepxuT B cebe nopsagok
nony4vyeHuss MHpopmaumm 3aaBuTenamMu Mo BoOrpocam npeaocTaBrneHns MyHUUunanbHOW
ycrnyru, nepeyvyeHb HOPMATUBHLIX MPaBOBbLIX aKTOB, Perynupylowmx npeaoctaBneHne
MyHMUMNANbHON ycnyrn, nopsaok gocyaebHoro (BHecynebHoro) o6xanoBaHust peLleHni 1



aencteun (6esgenctens) AaMUHUCTpaUuM BuxopeBCKOro ropoacKoro noceneHns u ee
AOIMKHOCTHBLIX NUu, ¢opMbl  3asBneHW Ans  3anofiHeHuss n obpasubl  3anofHeHus
3asBrieHuN.

1.3.4. lNpun npepocTtaBneHnn 3asBUTENO B YCTHOM (popme No TernedoHy unn npu
nn4yHom obpalleHnn nHdopmauumn, paboTHUK AgMUHUCTPaUuK BuxopeBcKkoro ropoackoro
noceneHnsa OofmKeH Ha3BaTb CBOO daMuIimio, UMs, OTYECTBO (MPWU HaNM4mMmn), OMKHOCTb, a
TaKke HavMeHOBaHue CTPYKTYpHOro nogpasgeneHvs AgMuHucTpaumm BuxopeBckoro
ropoAcKoro noceneHus, B kKoTopoe obpaTtunnca sasasuTtenb, U B BEXNMBOM dopme, NoagpobHO
npovHopMMpoBaTb O6paTMBLLErOCH MO MHTEPECYIOLLMM ero Bonpocam.

Bpemsa oTtBeTa Ha BOMPOCHI 3asiBUTENS MO TenedoHy Unu npyv NMYHOM obpalleHun He
AOIMKHO npeBbiwaTtb 10 MUHYT.

B cny4yae, ecnu ana nogrotoBkn otBeTa TpebyeTtcs Gonblie BpeEMEHU, YEM YCTaHOBIEHO,
paboTHMK AQMWHUCTpauMm BuUXOpPeBCKOro ropoACKOro MOCESEHUs, OCYLLECTBASIOWMA
YCTHOE WH(OpMUPOBaAHME, BNpaBe NPeasioKUTb 3aaBUTEN0 obpaTuTbCs ANs NonyyYyeHus
Heob6xoauMon WMHpopMaununm B MNUCbMEHHOW ¢opme, NMBO HasHaunTb Apyroe yaobHoe
BpeMS.

1.3.5. Mpn ob6paweHun 3agButens 3a uHGoOpMaumen B AOMUHUCTPALMIO
BuxopeBcKoro ropofckoro nocerieHns B NUCbMeHHOW dhopme, OTBET Ha MOCTaBIIEHHbLIN B
obpalleHnn BOMpoOC usnaraeTcss B MPOCTOW, YETKOM W MOHATHOM pOpMe C yKasaHuem
AOIMKHOCTK, hamMunMm “ MHULMaNoB nuvua, nognucasllero OoTBeT, a Takke damunuu,
UMEHN, oTYecTBa (NpPU HanNuyuun) n Homepa TeriedpoHa HenocpeaCcTBEHHOro UCMOMHUTENS.
OTBeT 3asBUTENIO HaANpPaBnseTcs B MMCbMEHHON (hopMe MOYTOBLIM OTNPaBAEHNEM UNKN MO
3NEKTPOHHOM MoYTe B TeYeHne TpuauaTtn gHeN Co OHS NOCTynneHns obpalleHus.

1.3.6. Ecnn 3anpawmBaemasa 3asButenem UWHgopmauuss He MoxeT 6biTb
npegocraeneHa 6e3 pasrnawleHnsi CBeAeHUn, COCTaBNALWNX rOCYy4apCTBEHHYIO UMN UHYHO
oxpaHseMylo eaepanbHbIM 3aKOHOM TaWHy, 3asBUTEN0 CoobLlaeTca O HEBO3MOXHOCTU
AaTb OTBET MO CyLeCTBY MOCTaBMEHHONO BOMpoca B CBA3W C  HeOonyCTUMOCTLIO
pasrnalwleHms CoOOTBETCTBYHOLUNX CBEAEHWMN.

1.3.7. OcHoBHbIMK TpeboBaHUAMU K MHPOPMUPOBAHUIO 3asiBUTENEN No Bonpocam
npeaocTaBneHnsa MyHMLMNanbLHOM yCnyrn ABRASIOTCS:

AOCTOBEPHOCTb M NOSTHOTA NpeaoCcTaBnsieMon nHopmMmauuu;
yao6CTBO 1 OCTYMHOCTb NOSyYeHUsa nHpopmaunu;
onepaTMBHOCTb NpeaocTaBeHnsa nHopmMmauuu.

2. CTaHD,apT npenocraBlieHnda MyHMHMHaﬂbHOIZ ycnyru

2.1. HanmeHoBaHe MyHULMNANLHOW YCryri.
«[Jaya nNUCbMEHHbIX pas3bsCHEHWI HanoronnaTenblMkaM Mo BOMPOcaM MPUMEHEHUS
HOPMaTMBHbIX  MNPaBOBbIX akKToB  BuxopeBckoro  MyHuumMnanbHoro  obpasoBaHus
MyHUUMNanbHOro obpasoBaHMs O MECTHbIX Hanorax u céopax».

2.2. HanmeHoBaHue opraHa, NnpegocTaBnsAoLwero MyHUUMNansHy yCryry.
MyHuumMnanbHyto ycnyry npegocrasnset AQMUHMCTpaumns BuxopeBckoro
ropoAckoro nocenenus (ganee - AgMuHuctTpaums). B cootseTcTBum ¢ nyHKTOM 3 Yactu 1
ctatbn 7 ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-&3 «O6 opraHusaumm
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr» opraHbl, NpegocTaBnsaooLwme
rocygapCTBeHHble YCIyrn, U opraHbl, MpedocTaBnslowme MyHuUuMnanbHble YCIyrn, He
BNpaBe TpeboBaTb OT 3asBUTENS OCYLLUECTBEHUS AENCTBUIA, B TOM YMCIEe COrfacoBaHWi,
HeobXxo4MMbIX Of1S NOSTYYEeHUSA roCyAapCTBEHHbBIX M MYHULUMNAMNbHbBIX YCYTr U CBA3AHHbIX C
obpalleHneM B WHble rOCY4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoyrnpaBrieHud,
opraHuMsauuun, 3a UWCKIKYEHUEM TMOfyyYeHUs ycnyr W MofnyyvyeHuss [OOKYMEHTOB U
MHOpMaUUK, NpeaocTaBnsieMblX B pe3ynbrTaTe Takux YCMyr, BKIKOYEHHbIX B MEpeYHM,
yKkasaHHble B 4actm 1 ctatem 9 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauuun npegocTaBfieHnsi FOCYAapCTBEHHbIX U MYHULMNAMbHBIX YCAYr».

2.3. PesynbTart npegocTaBneHns MyHUUunanbHOW yCryri.



KoHeuYHbIM pe3ynbTaToM NpeaocTaBneHnsa MyHUUUNanbHOW YCnyru sSiBRsieTCA:

- MUCbMEHHOE WIM YCTHOE Ppa3bACHEHWE MO BOMPOCaM MNPUMEHEHUST HOPMATUBHbIX
NpaBoOBbIX aKTOB BuxopeBckoro MyHuuMnanbHOro obpas3oBaHUA O MECTHbIX Hanorax u
cbopax.

2.4. CpoK npeaocTaBneHns MyHULMNanbHOW YCryru.

Cpok npenocTtaBrieHnss MyHuuunanbHOW ycnyrn coctaBndet He 6onee 30 gHen co gHA
NOCTYNNEHUS 3asBMEHNS U NpUNaraeMblX K HEMY JOKYMEHTOB B ALMUHUCTpALMIO.

2.5. VcuepnbiBaowmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
HOpPMaTMBHbIMW MNpaBOBbIMW akTamum Poccuiickon ®degepauum “ HOPMATUBHBIMU
npaBoBbIMKU akTamn cybbekTa PP ons npegoctaBneHms MyHULMNANbHOW YCIyru.

2.5.1. NcuepnbiBaowmin nepeyeHb AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUWN C
3aKOHOAATENLCTBOM UM MHBIMW HOPMAaTUBHBLIMM NPABOBLIMW akTamu 4SS NpeaocTaBneHns
MYHULMNANbHOW YCAYru:

[Ana npefoctaBneHMs MyHMUMNANbHOW YCRyrn 3asBuTenb nNpeacTaBnsdeT MNUCbMEHHOoe
3asBrneHne nMbo 3asiBfieHMe B 3NEKTPOHHOM BMAE O Aade No BonpocaMm NpUMEHEHUS
HOPMaTUBHbIX NPaBOBbIX aKTOB BmxopeBCKOro MyHuumunanbHOro obpasoBaHMs O MECTHbIX
Hanorax wn cbopax no dopme, yKasaHHOM B npunoxeHnn 1 K HacToswemy
AOMUHUCTPATMBHOMY pernameHTy, nunbo obpawaetca B AAMUMHUCTPALMIO C  YCTHbIM
3anpocom.

Mpn ob6palweHnn 3a npefoCTaBNEHMEM MyHUUMNANbHOW YCRyrn npeactaBuTENEM
3agBUTENS K  3adBMEHU0  Npunaraetcd Hagnexawmm obpasom  odopmneHHas
AOBEPEHHOCTb.

2.5.2. 3anpelaeTca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauUMM WMNU OCYLLECTBIIEHUS OEUCTBUN,
npeacTaBneHne WunM OCYLIECTBNIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbLIMM
NpaBOBbIMW  aKkTaMW, pPErynupylowmMMn  OTHOLUEHMS, BO3HMKaKLWMe B CBA3M C
npeaocTaBneHNEM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

2) npencTtaBneHns AOKYMEHTOB M MHOpMauMM, B TOM 4YuiCre NOATBEPXKAANLLNX
BHECEHME 3asaBMTENEeM nnaTtbl 3a NpeaocTaBneHne rocyaapCTBEHHbLIX U MYHULMNAMbHbIX
ycnyr,  KOTOpbl€  HaxXOOATCA B pacropsbKEHWW  OpraHoB,  NpPenoCTaBSOLMX
rocyaapCTBEHHbIE YCMyrk, OpraHoB, MPeAOCTaBNALWMX MyHUUMNANbHbIE YCIYrh, WHbIX
rocygapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoynpaBneHns Nnnbo NnoaBegOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHaMm WM opraHam MEeCTHOro CamoyrnpaBfeHns opraHu3auunn,
y4yacTBYHOLWMX B NpeaocTaBfeHMM NpeayCcMOTPEHHbIX YacTbto 1 ctatbnm 1 PepepanbHoOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauumu npegoctaBneHnsa rocyaapcTBEHHbIX U
MYHUUMNANbHbLIX YCAyr» roCyAapCTBEHHbLIX U MYHUUMNANbHbLIX YCRyr, B COOTBETCTBUMN C
HOPMaTMBHbLIMW NPaBoOBbIMKU akTamu Poccuickon degepauum, HOpMaTUBHBIMU NPaABOBLIMU
aktamn cybbvektoB Poccuinckon degepaumm, MyHUUUNanNbHbIMA NPaBOBLIMW akTamu, 3a
NCKNIOYEHNEM [OKYMEHTOB, BKIMOYEHHbIX B OMpederneHHbln 4YacTbto 6 cratbn 7
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-3 «O6 opraHusauum npeaocTaBreHust
rocyAapCTBEHHbIX M MYHULUMNANbHbLIX YCNyr» nepeyeHb OOKYMEHTOB. 3asiBUTENb Brnpase
npeacTaBUTb YKasaHHble [OOKYMEHTbl M MHGOPMauM B OpraHbl, npegocTaBnswowme
rocyaapCTBEHHbIE YCIYrM, WU OpraHbl, NPeaoCTaBNAlLME MyHUUMNANbHbIE YCNyru, Mo
cob6CTBEHHOM MHULUMNATUBE;

3) ocywecTBreHna OeWCTBUW, B TOM YMCNEe CorfacoBaHun, Heobxoaumbix ONS
NOSNTyYEHMSI TOCYAAPCTBEHHbLIX M MYHMUMNAIbHBLIX YCAYr U CBs3aHHbIX C oOpalleHnem B
WHble TrOCydapCTBEHHble OpraHbl, OpraHbl MECTHOro camoynpaBfieHusi, opraHusauuu, 3a
UCKIMIOYEHNEM  MONTYYEHMUST YCIyr WU MNOMyYEeHUs  OOKYMEHTOB UM MHGOpMauuu,
npeaocTaBnsemMbIX B pe3ynbTate NpeaocTaBNeHns Takmx yCnyr, BKMIOYEHHbIX B NEpPeYHH,
yKkasaHHble B 4actm 1 ctatbm 9 ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauumn NnpeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNAMNbHBLIX YCITYyTry;

4) npeacTaBneHWs  OOKYMEHTOB W MHQOpMauMM, OTCYyTCTBME U (Unn)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanvCb Mpu MepBOHA4YarbHOM OTKa3e B npueme
AOKYMEHTOB, HEOOXOAMMBbIX ONs NPeAOoCTaBMEHMsS] TOCY4apPCTBEHHON UM MYHULMNANbHON
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ycnyrn, nmbo B npedocTaBNeHUM rocydapCTBEHHOW WU MyHUUMNAnNbHOW ycnyru, 3a
NCKITIOYEHEM CrneayoLmnx criyvyaes:

a) u3MeHeHue TpeboBaHWA HOPMAaTMBHbIX MPaBOBbIX aKTOB, KacalLwmxcs
npegocTaBneHns rocyaapCTBEHHOM UMM MyHUUMNANbLHOW yCnyru, nocne rnepBoHa4vanbHOM
nogayv 3asBneHnsa o npeaocTaBneHnn rocygapCTBEHHON UM MyHULMNANbHOW YCIyru;

6) Hanuune ownboK B 3aABMNEHMM O NPEeAOCTaBNEHUN TOCYOAPCTBEHHOW WM
MYHULUMMNANbHOW YCNyru U OOKyMeHTaX, MOAaHHbIX 3asBUTenemM nocfe nepBoHavyanbHOro
oTKasa B Npveme AOKYMEHTOB, HEOOXOANMbIX ANS NpeaoCTaBNeHNsa rocyaapCTBEHHOW Un
MyHUUMMNANbHON ycrnyru, NMbo B NpeaocTaBrneHun rocyaapCTBEHHON UMM MYHULMNANbHON
YCIyrn U He BKITHOYEHHbIX B NpeAcTaBreHHbI paHee KOMMNIEKT 4OKYMEHTOB;

B) UCTeYeHne Ccpoka OeNCTBUA AOKYMEHTOB WU U3MEHeHUe WHgopmauuun nocre
nepBOHaYanbHOro OTkasa B NpuemMe OOKYMEHTOB, HeobOXOAMMbIX ANs npeaocTaBreHus
rocyAapCTBEHHOM NN MyHUUUNAnNbLHOW ycnyru, nnbo B npefocTaBrneHum rocyaapCTBEHHON
NN MyHULMNANbHOW YCIyTu;

) BbiSIBNiEHWE OOKYMEHTaNbHO NOATBEPXOeHHOro dakta (Npu3HakoB) OWMBOYHOrO
MNNU  NPOTMBOMPABHOIO AencTBust  (6e3gencTBus)  OOMMKHOCTHOrO — fivua  oprawa,
npefoCTaBNALWEro rocyfapCTBEHHYKO  YCryry, WM opraHa, npegocTaBnsaroLwero
MYHULMNANbHYO yCryry, rocygapCTBEHHOrO UNn MyHULMNANbHOro cryatiero, paboTHWka
opraHuMsauuun, npegycmoTpeHHorm 4Yactbto 1.1 ctatem 16 ®PegepanbHOro 3akoHa oOT
27.07.2010 Ne210-®3 «O6 opraHM3auum npeaocTaBreHNs rOCy4apCTBEHHbIX U
MYHUUMNANbHbLIX  YCNyr», NpW nepBoHayarbHOM OTKa3e B [MpuvemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NpPefoCcTaBfeHns rocyAapCTBEHHOM UMW MyHULMNANbHOW ycnyru, nmbo
B NpeaoCcTaBneHnn rocyaapCTBEHHOM UMM MyHULMMANbHOW YCryru, 0 Yem B NMUCbMEHHOM
BMAE 3a NOAMUCLIO PYKOBOAMTENS OpraHa, NpedoCTaBnsoWwero rocygapCTBEHHYO yCnyry,
UM opraHa, NpegocTaBnsalLWero MyHUUMNaneHy YCnyry, Npu nepBoHavasibHOM OTKase B
npyemMe [OOKYMEHTOB, HeobXoOuMbIX Ans NpefoCTaBfieHusl rocygapCTBEHHOW UMK
MYHUUMNANbHOM yCryrn, NMOO pyKOBOAUTESNS OpraHu3aumm, npeaycMoTpeHHOM YacTbto 1.1
ctatbn 16 ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opraHusaumm
NpeaoCcTaBNeHNsA rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAYry, YBeOOMMNSETCA 3asiBUTENb,
a Takke NPUHOCATCHA N3BMHEHUS 3a JOCTaBMNeHHble HeyaobcTaa.

2.5.3. 3agBneHne o0 npeaocTaBfieHUM YCIyrm MoOXeT OblTb HanpasfeHO B
AOMUHUCTPpaUuD B pOpMe 3MEeKTPOHHOro [AOKYMeHTa C WCMOSfib30BaHMEM YCUITEHHOW
KBannMuuMpoBaHHOM 3MEKTPOHHOWN NOAMUCH.

Mpn obpaweHnn B 3NEKTPOHHOM OPME 3a MONyYeHNEM MYHULMNANbHOW YChyru
3asiBrieHMe W KaXabld npunaraeMbli K Hemy [JOKYMEHT nognucbiBaeTcss TeM BuaoM
9NEKTPOHHOM  MOAMUCK,  OONYCTUMOCTb  MCMOMb30BaHWSA  KOTOPbIX  yCTaHOBMEHa
degepanbHbIMM  3aKOHaMU U U30aHHBIMU B  COOTBETCTBUM C HUMU  HOPMAaTUBHbLIMU
NpaBOBbIMW aKTamu, pernameHTUpPyrLWNUMN NopSaoK NPeaoCcTaBnNeHns MyHULMNanbHOM
ycnyrn nnbo nopsgok Bblgaum JOKYMEHTa, BKIKOYaAeMOoro B NakeT AOKYMEHTOB.
[loBepeHHOCTb, noATBepXxaawwas npaBomMoyne Ha obpaweHne 3a nonyyYeHnem
MYHUUMNANbHOMW  YCNyrn, BblOAHHOWM  OpraHusauuen, YOOCTOBepsieTCs  YCUIIEHHOM
KBanMuUUMPOBaAHHOMW 3MEKTPOHHOM MNOAMUCLID  MPaBOMOYHOIO  AOJDKHOCTHOrO  nuua
opraHuMsauun, a [OBEepPEeHHOCTb, BblAaHHas  (PU3NYECKUM  NULOM, -  YCUSIEHHOW
KBanMuumpoBaHHOM 3NeKTPOHHOW NOAMNCHI0 HOTapuyca.

2.6. VcyepnbiBalowmin nepevyeHb OCHOBaAHUW ANdA OTKasa B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A51S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCIyriA:
3asaBuTento HanpaenseTcsa yseaomMneHne o6 oTkase B npuemMe K paCCMOTPEHUIO 3asiBMEHNS
B cnyyae, ecnu npu obpalweHun 3a npeaocTaBfleHVeM MyHULMNAnbHOW YCnyrn B
3NEKTPOHHOM hopMe B peaynbTaTe MpPOBEpKU KBannMUUMpOBaHHOM MOAMUCU BbISIBIIEHO
HecobnoaeHne ycTaHoBMEHHbIX ctatben 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-
®3 «O6 aneKTpOHHOW NoANUCKUY YCITOBUIN NPU3HAHUS €€ OEeNCTBUTENBHOCTM.

2.7. WcdepnbiBalolWnMin NepeyeHb OCHOBaHWWM [Ond OTKasa B nNpegocTaBfieHun
MYHULMNANbHOW YCAyru.

OcHoBaHueM ans oTkasa B NpeaoCcTaBNeHNN MyHULMNANbHOW yCyrn ABASIETCS:
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1) HenpegocTaBneHve 3asiBUTENEM oOnpegeneHHblx nyHkTom 2.5.1. HacToswero
AOMUHUCTPATMBHOIO pernamMmeHTa AOKYMEHTOB, 06513aHHOCTb NO NPESOCTaBEHNIO KOTOPbIX
BO3/0OXeHa Ha 3aaBuUTens;

2) B 3adBMEHMM COOEPXKUTCA 3anpoc O Aaye pasbsACHEHU NO BOMpoOCaM MPUMEHEHUS
NpaBOBbIX aKTOB O Hamnorax W cbopax, MPUHATUE KOTOPbIX HEe BXOAUT B KOMMETEHLMIO
OpraHoB MECTHOro caMmoynpaBneHust BUxopeBckoro MyHuuunanbHoro obpasoBaHus;

3) npeactaBuTenemM He npeactaBrieHa OQOPMIIEHHas B YCTAHOBIEHHOM MNopsake
AOBEPEHHOCTb Ha OCYLLECTBMNEeHNe JeNCTBUN.

2.8. MyHuumnanbHaga ycnyra npegocrasnsaetca 6ecnnaTtHo.

2.9. Cpok M nopagok peructpauuu 3anpoca 3asBuTenss O npeaocTaBneHumn
MYHUUMNANBHOW YCNyrm W ycnyrn, npefocTaBngeMOn opraHusauuen, ydacTByloLen B
npeaocTaBNEHNN MyHULMNANBHOW YCIyrk, B TOM YMCNE B NIEKTPOHHOM hopMe.

- Ha NMNYHOM npuemMe rpaxgaH - He 6onee 30 MUHYT;

- MpW NOCTYNMEHMM 3asdABfeHUss U OOKYMEHTOB MO novte— He Gonee 3 gHen co OHA
nocTynneHns B AQMUHUCTPaLMIO;

- MPY NOCTYNSEHNN 3asBNEHNSA B 3NEKTPOHHOM dhopme — 1 pabounin AeHb.

2.10. Bsaumopgencreme 3aaBuUTeNs ¢ JOSMKHOCTHLIMW fiMLaMu Mpy NpegocTaBneHnm
MYHUUMMNANbHON YCRyrn orpaHuYMBaeTcsl HeoOXOOMMOCTbIO MOAayn  3asiBfieHUs U
nonyyeHnss pesynbTata okKasaHusi MyHuuunanbHoW ycnyru. WHoe B3aumogencTeme
3aaBUTENd C OOSMKHOCTHBIMU nuuamMu Npuv nNpefocTaBneHuM MyHULMNAanbHOW YCryrn He
aBnseTca oba3aTenbHbIM YCIIOBUEM OKa3aHUst MyHULMNANbHOW YCIyTi.

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOMHEHWS!, B TOM Y1CIie 0COOEHHOCTU BbINOSTHEHUS
aAMUHUCTPATMBHbBIX Npoueayp B 3MEeKTPOHHON hopMe, a Takke 0COBEHHOCTU BbINOMHEHNS
aAMUHUCTPATMBHbBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LLeHTpax

3.1. NcyepnbiBaowmi nepeyeHb agMUMHUCTPATUBHBIX Npoueayp (AencTBui):
a) npueM n pernctpauma 3asaBneHus u npunaraemMbix K Hemy HeobXoaANMbIX JOKYMEHTOB;
6) paccMOTpeHne 3asBNEHUI N NPUHATUE pELLeHUst O NpeaocTaBneHnn nnbo ob oTkase B
npegocTaBneHnm MyHUUMNansHOW yCnyru;
B) HanpasrneHue (Bpy4YyeHne) JOKYMeEHTa, NOATBEPXKAAOLWEro NPUHATUE O NpefoCTaBneHnm
nnbo o6 oTkase B NpeaocTaBneHnn MyHULMNanbHON yCnyru.

3.2. Tllopsgok ocywecTBeHNa agMUHUCTPATMBHBIX Npouesyp B 9NEKTPOHHOW
dopme.
B anekTpoHHON hopme OCyLLEeCTBASOTCA cneayowme aaMMHUCTpaTUBHbIE Npoueaypbl:
- npegoctasBneHne uHdopmaumm 3aaBuTtensMm KM obecnevyeHne [ocTyna 3asiBUTenen K
cBeJeHNAM O JaHHOW MyHMUUNanbHOW ycnyre;
- NpuemMm 3asiBrieHUss O MNpefocTaBfeHnun MyHuuMnanbHoOW ycnyru, ero obpaboTtka u
NoLroToBKa OTBETA Ha 3asiBfIEHME B 3N1IEKTPOHHOM (hopMme;
- nposepka B yCTaHOBMEHHOM nopsgke AEeNCTBUTENBHOCTU yCUNEHHOM
KBanMuUUMPOBaAHHOMW  3MEKTPOHHOW  NOAMWCK, KOTOPOWM MNOAMUCAHO 3asiBfieHne O
npegocTaBneHn MyHUUMNanbHOW YCIyru;
- NoNy4eHne 3asaBUTeNeM CBeAEHU O Xo4e NpeaoCTaBNeHNa MyHUUMNANbLHOW YCAyTi.
lMonyyeHne 3asBUTENEM CBEAEHUM O MOHUTOPUHrEe Xxoda npenocTaBneHus OaHHOW
MYHMLUMMNANbHON YCMYrn OCYLLECTBMASETCHA B 9NEKTPOHHOW hopMe, a Takke MOXeT ObiTb
OCYLLECTBNEHO MO TenedoHy unm npu nAnM4yHOM ObpalleHUn K OOSHKHOCTHOMY Nnuy
agMUHUCTpaLMK, OTBETCTBEHHOMY 3a NpefoCTaBNeHU MyHULMNANbLHOW YCIyru.
MonyyeHne 3asiBUTENEM peaynbTata MpeaocTaBfeHns MyHUUMNAnNbLHOW  ycnyrm B
9NEeKTPOHHOM hopMe He npeaycMoTpeHo. PesynbTat MOXeT ObiTb NOMyYeH NO no4vte unm
npy NUYHOM oOpalleHnn K OOSMKHOCTHOMY nuuy agMUMHUCTpauMW, OTBETCTBEHHOMY 3a
npegocTaBneHn MyHUUMNansHOW yCIyri.

3.3. lprvem un pernuctpaumsa 3asiBNEeHUs M nNpunaraemblx K Hemy HeobXxoauMbiX
AOKYMEHTOB



3.3.1. OcHoBaHveM Ana Hayana agMWHUCTPATUMBHOW nNpoueaypbl SBRseTCH
NOCTyNneHne  3asiBNEHNs W npunaraemblX K Hemy HeobXxoauMbiX [AOKYMEHTOB Ha
npegocTaBneHne MyHULMNanbHOW YCryrn Ha JIMYHOM Npueme, NoYTOBbIM OTMpPaBfieHneM, B
3NeKTPOHHOM hopme.

3.3.2. Mpn nu4yHoM obpalleHun 3asBuTens AOSMKHOCTHOE NULUO YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHOe 3a npefoCTaBNeHne MyHuUUMNanbHOW Yycnyru, npoBepsaeT
KOMMNIIEKTHOCTb MNpeacTaBNeHHOro B COOTBETCTBMM C  MyHKTOM 2.5.1 HacTtosLiero
afMUHUCTPATUBHOIO perfiameHTa nakeTta JOKYMEHTOB.

MonyyeHne 3asBneHWss W MpunaraeMblx K HeMy [OOKYMEHTOB MOATBepXaaeTcs
YNONMHOMOYEHHbIM OpraHoM MyTeM Bblgayn (HanpaBrieHWs) 3adBUTENIO pPacnuckn B
nonyyYeHnn JOKYMEHTOB.

3.3.3. lNpwn nocTynneHnn 3asBrieHnst No NoYTe AOSMKHOCTHOE NULO YNOSTHOMOYEHHOrO
opraHa npuUHUMaeT N perncTpupyeT 3asBrieHne ¢ npunaraeMbiMn K HeMy JOKYMEHTaMMU.
lMonyyeHne 3asiBrNeHWs B OpMe 3NEeKTPOHHOro AOKYMEeHTa M npunaraemblX K Hemy
AOKYMEHTOB noaTBepXaaeTcs YNONHOMOYEHHbIM OpPraHoOM nyTeM HanpaBfeHus 3asiBUTENIO
yBeJOMIIEHUS, coepxallero BXOOAWMNA pPerncTpaumoHHbli HOMep 3asaBneHus, aarty
Nosly4YeHUst YNOSTHOMOYEHHbIM OPraHOM YKa3aHHOro 3asiBIeHUd W npuraraembiX K Hemy
AOKYMEHTOB, a TaKxe nepeyeHb HauMeHOoBaHWW pannoB, nNpeacTaBfeHHbIX B opme
3NEKTPOHHbLIX JOKYMEHTOB, C yKa3aHMeM MX obbema (ganee - yBegoMsieHMe O NosnyyYeHnn
3asBreHns).

YBegomneHne o nonyvYeHun 3asiBfieHUs HanpaBndeTcs YKasaHHbIM  3asBuTenem B
3asBneHnn cnocobom He nosgHee pabodero AOHA, criedytollero 3a OHeM MOCTYnfeHns
3asiBieHNs B YNOSTHOMOYEHHbI OpraH.

3.3.4. lpn nocTtynneHun 3asiBNeHuUsi B 3SIEKTPOHHOM dhopme [OOSMKHOCTHOE nnuo

YNONTHOMOYEHHOIO oOpraHa, B TeyeHue 1 paboyero OHSA C MOMEHTa €ro permcrpauuu,
NpoBOAMT npoueaypy NpPOBEPKU LENCTBUTENbHOCTU KBanuuUMPOBaAHHOW MNOAMNUCK, C
MCMNonb30BaHMEM KOTOPOW MNoanucaHo 3asiBrieHne (nakeT 3MEeKTPOHHbIX JOKYMEHTOB) O
npeaocTaBneHnn MyHUUUNANbLHOM YCNyru, npegycMaTpyBaloLlyo NpoBepKy cobrnoaeHus
yCrnoBUWI, yKadaHHbIX B cTaTbe 11 ®epepanbHoro 3akoHa «O6 anekTpoOHHOW Nognucny.
B cnyyae, ecnun B pesynbTaTe NpPOBEPKM KBaAnNMUUUPOBaHHOW noanvcu ByaeT BbISBIEHO
HecobGnaeHne  YyCTaHOBMEHHbIX  YCMOBUW  MPU3HAHUA  ee  OeUCTBUTESIbHOCTMU,
YNOSTHOMOYEHHbIN OpraH B TeYeHWe Tpex OHeW CO OHS 3aBepLueHUa MpoBeLeHUS TaKowm
NPOBEPKN MPUHUMAET pelleHne o6 oTkase B NpUeMe K pacCMOTPEHMUIO 3adBfeHUs Wt
HanpaenseT 3adaBUTENO yBedoMSieHMe 06 3TOM B 3MEKTPOHHOM opMme C YyKasaHUeM
nyHKTOB cTatbn 11 ®depepanbHoro 3akoHa «O6 3MeKTPOHHOW MNOAMUCUY», KOTOpble
NOCIYXXUNN OCHOBAHWEM 1151 NPUHATUS YKa3aHHOMO peLLeHus.

3.3.5. llocne npoBepkM [OOKYMEHTOB YMNOSIHOMOYEHHOE nuUO AOMUHUCTpaUmu
NPUHUMAET N PerucTpmypyeT 3asiBfieHne C npunaraeMbiMy K HeMy JOKYMEHTaMMU.
YBegomneHne o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asBIIEHUS, B Cllyvyae BbISBIEHUSA B
Xxo4e NpoBepkn KBanuguumnpoBaHHON NOANUCK 3asaBUTENSA HeCObNIoAEeHUA YCTaHOBNEHHbIX
YyCrnoBu MPU3HAHNA ee OeWCTBUTENbHOCTU HanpaBndeTcss B TeyeHue 7 AOHEeNn Co OHS
3aBepLUEeHMSA NPOBEeAEHUSI TAaKON NPOBEPKN.

3.3.6. PeaynbTtatom UCNONHEHUS aAMUHUCTPATUBHOWN Npoueaypbl ABNSETCS:

- NpyemM u perncTpaumsa 3asaBneHus, Bblgada (HanpasfieHne B OSNEKTPOHHOM BUAE)
3asBUTEMN0 PacnnCKU B MNOSTYYEHUN 3asBMIEHUS U MPUMIOXKEHHbIX K HEeMy [OOKYMEHTOB
(yBegomneHus o nonyyYeHnn 3asiBreHns);

- HanpasneHve yBegomrieHMss o6 oTka3e B MNpUEME K PACCMOTPEHUIO 3asiBIEHWS,
NOCTYMNMBLLErO B 3NEKTPOHHOM BuAe, MO OCHOBaHWSM, YCTAHOBMEHHbIM MYyHKTOM 2.6
HacTosILLEero agMMHUCTPATMBHOIO pernamMeHTa.

3.4. PaccmoTpeHne 3asBrneHnn U NpUHATUE peLleHns O npegoctaBneHnn nnbo ob
OTKase B NpeaoCTaBfieHU MyHULMNANbHOW YCIyTri.

3.4.1. OcHoBaHMeM Ons Havyana agMWHUCTPATUBHOW NpoLeaypbl ABRSeTCs npuem u
pernctpauus 3assneHns B AAMUHUCTpaLMK.



3.4.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpefoCTaBfeHne MyHUUUnanbHOW
yCrnyru, paccMmatpvBaeT 3asiBNeHWE WU MNPUNOXKEHHble OOKYMEHTbl Ha nNpeaMeT Hanmyus
OCHOBaHWW ANA OTKasa B NpefoCTaBNEeHMM MyHUUMNANbHOW yCryrn M no pesynbTatam
pacCMOTPEHNA OCYLLIECTBNAET cneayolne 4encTBus:

1) B cnyyae ycCTaHOBMEHUS OCHOBAHWW ANl OTKasa B NpeAoCTaBfeHUn MyHMUMnanbHON
yCrnyru, nNpeayCcMOTPEHHbIX MYHKTOM 2.7 aAMUHUCTPATMBHOIO pernameHTa, AOMKHOCTHOE
nMUO agMUHUCTPAUUKM, OTBETCTBEHHOE 3a NpefoCTaBfieHWE MyHUUMNAnNbHOW YyCnyru, B
TeyeHne 7 QHEeN CO OHSA pernctpauum 3asaBneHus ¢ JOKyMeHTaMu noarotaBnmBaeT NMCbMO
agMuUHUCTpaumMm o6 OTKase B MpeaoCTaBfeHUM MYHULMNANbHOW YCNYyrM C yKa3aHueM
MOTMBMPOBAHHbLIX MPUYMNH OTKa3a;

2) B cnyyae OTCYTCTBUSI OCHOBaHUI AN OTKa3a B NpeAoCcTaBieHnn MyHULMNanbHOM ycnyrm
AOSDKHOCTHOE MU0 agMUHUCTpaUMn, OTBETCTBEHHOE 3a NnpefocTaBrieHne MyHUUMnansHOm
ycnyr, oopMIisieT NMCbMEHHOE pa3bsCHEHNE.

OTBeT Ha BOMPOC NPedocTaBfisieTCs B MNPOCTOW, YeTKkoM M MOHATHOM chopme. B oTeeTe
TakKe ykasblBaeTcs hamunus, UMsi, OTYECTBO, HOMep TenedoHa [OSMKHOCTHOro nuua,
OTBETCTBEHHOrO 3a NOAroTOBKY OTBETa Ha obpalleHme.

Mpn paccmoTpeHnn obpalleHnss ynosTHOMOYEHHOE LOMKHOCTHOE NULIO BNpaBe npuBrekaTb
WHbIX AOSMPKHOCTHbIX NUL, aaMUHUCTPaLMK NSl OKa3aHNa METOANYECKON U KOHCYNbTaTUBHOM
NMOMOLLIN.

3.5. HanpasneHue (Bpy4YyeHue) [OOKyMeHTa, noATBepXdalolWero rnpuHATHe o
npegocrasneHum nnbo ob oTkase B NpeaoCTaBfieHUM MYHULMNATbHOW YCIyTri.

3.5.1. OcHoBaHMeM ans Havana BbIMNOMAHEHNA aaMUHUCTPATMBHOW npoueaypbl
ABNSAETCA NOAroToBKa 1 ochopmneHne AQMUHUCTpaLUMEN CrieayoLWmnx JOKYMEHTOB:

1) nucbma agMuHUCTpaummn ob oTkase B NpegoCTaBEHMM MYHULMNANIbHON YCIyTu;

2) NMCbMEHHOIO pa3bsACHEHUS MO BOMPOCaM MPUMEHEHUST HOPMATUBHBLIX NPAaBOBbIX AKTOB
BuxopeBckoro MyHuuMnanbHOro obpasoBaHMs O MECTHbIX Hamnorax u cbopax B ¢hopme
nncbMa AQMUHUCTPaLNN.

3.5.2. lNnucbmo BblgaeTcs unu HanpaeBnaeTca 3asBUTENO Mo agpecy, yKkasaHHOMY B
3asBMneHnn, He No3gHee YeM Yyepes Tpu pabounx gHS CO AHS NOANUCAHUS MOCTAHOBIEHUS.

3.5.3.Pesynbtatom  MCNONHeHMs  agMUHUCTPATMBHOM  Mpouenypbl  ABNAETCA
HanpasfieHe (Bpy4vyeHue) 3adBUTENIO, B TOM 4uUCre MNOCPeacTBOM 3M1EKTPOHHOM MNOYThI
COOTBETCTBYHLLErO NMCbMa.

3.6. WcnpasneHve ponylieHHbIX oneyaTok U (unvM) owunmboK B BblAaHHbIX B
pesynbTaTte NpeaocTaBeHns MyHULMNANbHOW YCyr AOKyMEHTax.

3.6.1. B cnyyae BbigBNEeHUs 3asiBUTENIEM oOMnevyaTok, OWMBOK B MNOSTy4EHHOM
OOKYMEHTE, SABMALWEMCA pe3ynbTaTOM MpPeaoCTaBfeHNs  MyHULMNANbHOM  YCryru,
3agBuTENb BhpaBe ob6patutbcss B AAMUHUCTpaUMIO C 3adBneHMem 00 wucnpaBrieHuu
AONYyLEHHbIX OMnevyaTtok M owuboK B BblAaHHbIX B pe3ynbrate npenocTtaBneHus
MYHMLUMNANbHON YCNYrn AOKYMEHTax.

3.6.2. OcHoBaHMeM i Havana npouenypbl N0 UCNPaBMEHUIO oneyvyaTok u (1nu)
owmnboK, [ONYyLWEHHbIX B [OOKYMEHTaX, Bbl4aHHbIX B pesynbrate npeaocTtaBneHus
MYHUUMNANbHOW ycnyru (ganee - npouenypa), SBnseTcsa noctynneHne B AAMUHUCTPaLUIO
3asBneHns ob wucnpaBneHun oneyaTok M (MnM) owmbOK B OOKYMEHTaX, BblOaHHbIX B
pesynbTtarte nNpeaocTaBfeHMst MyHUUMNanbHOW ycnyrn (ganee - 3asiBneHne 00
ncnpaesneHnn oneyaTok u (unm) owmnbok).

3.6.3. 3aaBneHune 06 ncnpaeneHun oneyaTok u (unu) owmnbok ¢ ykazaHnem crnocoba
NHPOPMUPOBAHNA O pelynbTaTax ero pacCMOTPEHUS N OKYMEHTbI, B KOTOPbIX cogepXaTcs
oneyvaTtku u (Mnun) ownbKM, NpeacTaBNATCA cregyowmmmn cnocobamm:

- NINYHO (3asiBUTENEM NPEeACTaBMATCA OpUrMHaNbl AOKYMEHTOB C onedatkamu u (Mnm)
owmbkamm, cneumanmucTom AenarTCa KOMMnM 3TUX JOKYMEHTOB);

- Yyepes opraHu3aumio NOYTOBOW CBA3N (3asiBUTENEM HanpaBnATCS KOMUU OOKYMEHTOB C
onevatkamu u (unum) owmbkamm).



Mpuem wun pernctpaums 3aasreHnss o6 wucnpaeneHun onedatok u  (unu) owmnbok
OCyLLLeCTBNSAETCA B nopsigke, npegyCMOTPEHHOM Ans obpaleHus 3a npegocTtaBrneHueM
MYHULMMNANbHON YCNyriu.

3.6.4. Mo pesynbTaTaM paccMOTpeHUs 3asiBNeHns o6 ucnpaBneHun onevaTtok u
(vnn) owmnbok cneumManuct B TeyeHue 5 pabounx [HEMW C MOMEHTa perucTpaumm
COOTBETCTBYHOLLETO 3asiBIIEHUS:

- NPUHMMaeT pelweHne o6 uncnpaBneHun onedaTtok U (unm) owmnboK, AOMYLIEHHbIX B
AOKYMEHTaX, BblAaHHbIX B pe3ynbTaTe npeaoCTaBNeHUs MYHUMUMNANbHOW yCryrn, W
yBeooMNseT 3asBUTENs O MPUHATOM pelleHun cnocoboM, ykasaHHbIM B 3asiBneHun o6
ncnpasneHnn onevatok n (Mnu) owmnbok (C ykasaHMeM Cpoka UcnpaBneHns OONYLEeHHbIX
oneyaTok u (nnu) owmnbok);

- NPUHUMaET pelleHne o6 OTCyTCTBUM HEOBXOAMMOCTM UCNpaBneHUa onevatok u (Mnn)
ownboK, [OONYyLWEHHbIX B [OOKYMEHTaX, BblJaHHbIX B pes3ynbrate npegoctaBneHns
MYHULUMMNANbHON YCIyrn, N rOTOBMT MOTMBMPOBAHHbLIA OTKa3 B MUCMPaBIEHUN ONevaTok K
(Mnn) owmnbokK, AonyLleHHbIX B OOKYMEHTax, BblAaHHbIX B pesyrnbTaTte npeaocTtaBneHus
MYHMLMNANbHON yCNyri.

NcnpaBneHne oneyaTok M (MnM) OWMOOK, AOMYLIEHHbIX B AOKYMEHTax, BblOAHHbIX B
pesynbTarte npegocTaBfieHns MyHUUUNanbLHOW YCryru, ocyLecTBRAsSeTCs cneynanvcToMm B
TeyeHne 5 paboumx gHEN C MOMEHTa permcTpaumm COOTBETCTBYIOLLErO 3asiBNEHUS.

3.6.5. Kputepnem npuHaTUA peleHns o6 mcnpasneHmun oneyvyaTok u (Mnu) owmnbok
ABNSAETCA HanMumne ornedatok n (unu) owmnbok, OONYLLEHHbIX B JOKYMEHTaX, SABNALMXCA
pe3ynbTaTtoM NpeaocTaBNeHNa MyHULMNANbHON YCyru.

3.6.6. PesynbTaTom npoueaypbl sBnsieTcs:

- uUcnpaBfeHHble  OOKYMEHTbl,  sBndAwoLmecs pe3ynbTaTtom npeaocTaBneHns
MYHMLMNANbHON yCnyru;

- MOTMBMPOBAHHbLIA OTKa3 B WUCMpaBfieHUU oOrnevyaTtok U (Mnu) owmnboK, AOMNYLIEHHbIX B
AOKYMeHTaX, BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNeHNs MyHULUMNANbHON yCnyru.

Bblgava 3asBuTento ncnpaBneHHOro AoKyMeHTa Npon3BoAnTCSa B Nopsake, yCTaHOBIEHHOM
nyHKTOM 3.5 HacTodwero PernameHTa.

3.6.7. Cnocobom dukcaumm pesynbtata npouenypbl SBRSETCA perncrpauus
MCNPaBNEHHOro  OOKYMEHTa WM MNPUHATOrO pPEeLleHns B KypHane Ucxoadawen
AOKYMEeHTauunun.

3.6.8. B cnyyae BHeCeHUs U3MEHEHUMW B BblgaHHbIM MO pe3ynbTatam
npeaocTaBneHNna MyHUUUNANbHOW YCNyrM OOKYMEHT, HanpaBfeHHbIX Ha WcnpasreHue
OWKNOOK, OOMYLWEHHbIX N0 BUHE AOMUHUCTpauMm M (Unv) OOSMKHOCTHOrO nuua, nnarta ¢
3aaBUTENA HE B3UMaETCS.

4. dopMbl KOHTPOSA 3a UCNOSTHEHNEM AOMUHUCTPATUBHOIO pernamMeHTa

4.1.TekylWwmMn KOHTPOSNb 3a WCMOSIHEHMEM AOMWHUCTPATMBHOIO perflameHTa npu
npegocTaBneHn MyHUUMNanbHOM YCyrn ocyLlecTBnseTca AAMUHUCTpaUVEN.

4.2.TeKyLmn KOHTPOSIb 32 NOSIHOTOM U Ka4eCTBOM MPeaoCTaBleHNs MyHULMNANIbHOM
ycrnyru BkfitoMaeT B cebs npoBedeHWe NpoBEPOK, BbISBIIEHWE U YCTPaHEHWEe HapylueHWn
npaB 3adBUTENEn, pPacCMOTPeHME, MNPUHATME pelleHud W MOAroTOBKY OTBETOB Ha
obpalleHuns 3assuTenen, cogepxaHue xanobbl Ha genctene (6esgencrame) JOMKHOCTHbIX
L, N OTBETCTBEHHbIX UCMONMHUTENEN.

4.3.MpoBeaeHne NpoBEPOK MOXET HOCUTL MMAHOBbIM XapakTep (OCyLeCcTBNAeTcs Ha
OCHOBaHUWN NONYrofoBbIX U roA0BbIX MMAaHOB paboTbl), TeMaTUYECKNA XapakTep (NpoBepka
npenocTaBneHns MyHUUMNanbHOW YCnyrM Mo OTAeNbHbIM BuMAaM nNpaB W COENOK,
OTAENbHbIM KaTeropusiMm 3adBuTenen) W BHENMAHOBbLIN xapaktep (N0 KOHKPETHOMY
obpalleHunto 3aasuTens).
KoHTpornb 3a UCNosiHeEHMEM MOJSIOXKEHUN perfiaMmeHTa OCyLeCcTBNAeTCa nyTeMm:



- NpoBedeHMst MPOBEPOK COONIAEHMS W UCMOSMHEHUSI  AOSMKHOCTHBIMW  NMLaMun
AOMUHMCTPAUUM MNOSMIOXKEHUA HACTOSILLErOo perfameHTa, MHbIX HOPMaTUBHbIX MPaBOBbIX
aktoB Poccuinckon ®egepaunu;

- MpoOBedEeHUs NPOBEPOK CPOKOB WCMOSIHEHUS BXOOAWMX OOKYMEHTOB Ha OCHOBaHUU
OTYETOB perncTpauumn BXoaawmx 4OKYMEHTOB;

- OTCNEeXuBaHUSA NPOXOXOEeHUs Aen B Npouecce CorfnacoBaHnsa JOKYMEHTOB.

KOHTpOnbHbIE MEPONPUATUS 3a NpeaocTaBneHneM MyHUUMNANbHOM YCIyrn NPOBOASTCA B
dopme NfaHoBbIX U BHEMSTAHOBbLIX MPOBEPOK.

[MnaHoBas npoBepka NpPoBOANTCH He pexe YyeM 1 pas B rof.

BHennaHoBaga npoBepka NpoBOAUTCS MO 3asiBMIEHNIO 3aUHTEPECOBAHHOIO nnua.

[na npoBeaeHna NpoBEPKM MNOMHOTLI U Ka4YecTBa NpeaoCTaBfeHNss MyHUUMNANbHON YCIyru,
BbISIBIIEHNS  HapywWeHUWn B NpefocTaBneHun MyHuuunaneHOW ycnyru B popme
BHENIaHOBOW NMPOBEPKN (POPMUPYETCH KOMUCCUS.

Pesynbtatbl OeATeNbHOCTM KOMUCCUM OPOPMAAITCSA B BUAE 3aKflOYeHUsi, B KOTOPOM
OTMEeYaloTCs BbISABNEHHbIE HELOCTAaTKN U NPEAIOXKEHNS NO UX YCTPAHEHMUIO.

3aknodeHne  noanucbiBaeTcs  YneHamMm  KOMUCCUM U yTBepXaaeTcs  rnaBou
agMUHUCTPaLNN.

Bce obHapyxeHHble HECOOTBETCTBMS MnoAnexaT MCNpaBneHU0 B CPOKWU, YCTAHOBIIEHHbIE
rnaBsovt ADMUHUCTpaLMN.

4.4. Jlnya, OTBETCTBEHHble 3a NpenoCTaBfeHne MyHUUUNanbHOW YCnyrn, HecyT
nepcoHarnbHyl0 OTBETCTBEHHOCTb 3a COGSOAEHMEM CPOKOB M nopsigka npenocTaBeHus
MYHULMNANbHOW YCRyru.

4.5. MNepcoHanbHaa OTBETCTBEHHOCTb MyHMUMNASbHbBIX CrAyXalWMX 3a Hagnexawiee
npenocTaBneHne MyHULMNanbHON yCryru 3aKpennaeTcs B UX AOMKHOCTHBIX MHCTPYKUNAX B
COOTBETCTBUKN C TpeboBaHUAMKN 3aKOHO4ATENLCTBA.

4.6. Mo pesynbTataMm NpoBeaeHNSA NPOBEPOK B Crlyyae BbIABIEHNA HApyLLEHWIA NpaB
3asgBuUTENEN BMHOBHbIE nNMUA MPUBMIEKAOTCA K  OTBETCTBEHHOCTW B MNOPsiaKe,
YCTaHOBEHHOM 3aKOHOAATENbCTBOM.

4.7. Jluuamun, OTBETCTBEHHbLIMM 3a NpefocTaBneHne MyHMUMnansHOW ycnyru, B Xoae
npenocTaBneHns MyHuumnansHon ycnyrn obecneunBaeTcss 6€30MacHOCTb NEPCOHarbHbIX
AaHHbIX Npn nx obpaboTke B COOTBETCTBMM C TpeboBaHusmu PegepanbHOro 3akoHa oOT
27.07.2006 Ne 153-03 «O nepcoHanbHbIX OaHHbIX».

4.8. [OMKHOCTHblEe nuua, nNpefoCTaBnsAWMe MYHUUUNANbHY YCRyry, HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a HeOKa3aHMe MNOMOLUM MHBanugam B NPeOoAoNneHuu
GapbepoB, Mewawwmux MOSYYEHUIO UMW MYyHUUMNANbLHOW YCryrM HapaBHe C OpYyrumMu
nvuuamu.

5. [locynebHbin (BHeCYAeOHbIN) NOpAaoK 06XanoBaHUs peLleHnin 1 4eNCTBUN
(6bespencTBus) opraHa, NpeaoCcTaBnsaWero MyHULMNanbHy yCryry, a Takke nx
AOIMKHOCTHbBIX NUL, MYHUUMNAMbHbBIX CRyXaLnx, paboTHMKOB

5.1. 3asButenb MOXeT 06paTUTLCS C kanobon, B TOM YMCne B Cneayowmx cnyyasx:

1) HapyweHue cpoka peructpaumm 3anpoca 3asBUTENS O nNpeaocTaBnieHnn
MYHUUMNANBHOW YCryru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHOro 3akoHa ot 27
mionsa 2010 r. Ne 210-03 «O6 opraHusauuu npenocTaBneHus rocygapCTBEHHbIX U
MyHUUMNanbHbIX Yenyr» (ganee - ®efepanbHbli 3akoH Ne 210-$3);

2) TpeboBaHue y 3asBUTENS AOKYMEHTOB MM MHpopMaumm nnubo ocyLecTBNeHUs
AEeNCTBUW, nNpeacTaBfieHMe UM - OCYLLEeCTBNEeHME  KOTOpbIX He  npegyCMOTPEHO
HOpMaTUBHbLIMM NMpaBoBbIMM akTamu Poccuickon degepauumn, HOpMaTUBHLIMU NPaABOBbLIMM
akTammn cybbektoB Poccuickon degepauun, MyHUUUNANbHbIMM NPaBOBbIMU akTamu Angd
npenocTaBneHns MyHUUMNansHOM yCnyru;

3) oTkaz B npueme [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbLIMM NpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHLIMU NPaABOBbLIMM



akTammn cybbektoB Poccuirckon degepauuun, MyHUUUNANbHbIMA NPaBOBbIMU akTamu Ang
nNpeaoCcTaBnNeHNA MyHULMNANbHOW YCNyrK, Y 3asBUTENS;

4) oTKa3 B NpeaocTaBneHuM MyHUMUMManbHOW YCMyru, ecriv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl doegepanbHbIMU 3aKOHAMN Y MPUHATLIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon dPegepaumn, 3akoHaMM WU UHbIMU
HOpMaTUBHbLIMU npaBoOBbIMU akTamm cybbekToB Poccuiickon depepauuu,
MYHUUMNANbHbIMU NPaBOBbLIMU aKkTamu.

5) 3atpeboBaHue c 3asBUTENA NPU NPESOCTaBEHUN MyHULMNANBHOW YCAyrn nnaTbl,
He npenyCMOTPEHHOW HOPMaTUBHbIMM MNpaBoBbiIMM akTamm Poccurckon ®epepaunm,
HOpMaTUBHbLIMU npaBoOBbIMU akTamm cybbekToB Poccuiickon depnepauuu,
MYHULMNANbHbIMU NPaBOBbLIMU akTamu;

6) OoTka3 opraHa, NpPeoCTaBMAILWEro MyHUUMNANbHY YCnyry, OOMMKHOCTHOrO nuua
opraHa, nNpefocTaBfsAOWEro MyHUUMNANbHYK YCryry, B UCMPaBfeHUn AOMYLLEHHbIX UMY
onevyaTok M OWKMBOK B BblAAHHbLIX B pe3ynbTaTte nNpeaocTaBneHna MyHUUMNAanbHON yCryru
AOKYMeHTax nMbo HapyLLeHne YCTaHOBEHHOro CpoKa Takux UCnpasBrneHun.

7) HapylleHne cpoka wunuM nopsgka BblgauyuM [OOKYMEHTOB MO  pe3ynbTaTam
npeaocTaBneHNs rocygapCTBEHHON UM MyHULMNANbHOW YCIyTu;

8) npuocTtaHoBneHve npefocTaBneHuss MyHUUMNAnbHOM YCIyru, €Cnu OCHOBaHWUA
NPUOCTAHOBIMEHNST HE nNpefycMOTpeHbl defepanbHbIMKU  3aKkOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMW WHBIMXW HOPMATUBHbIMKM NpPaBOBbIMKM akTamu Poccuinckomn
depepaumm, 3akoHaMM W MHbBIMM  HOPMATUBHBLIMW MPABOBbLIMM akTamMn CyObekToB
Poccuinckon degepaummn, MyHULMNANTbHLIMW NPABOBbIMY aKTaMMU.;

9) TpeboBaHMe Yy 3aaBUTENA MNpUM NPefoCTaBfEeHMM MYyHUUMNANbHOW  YCryru
OOKYMEHTOB MMM UWHOopmMauumn, OTCYTCTBME W (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHa4asibHOM OTKa3e B MNpueme LOKYMEHTOB, HeoOGXOoauMbIX Ans
npegocTaBneHna MyHUUMnaneHoM ycnyriu, nubo B npegocTaBneHun MyHULMNAnNbHOM
YCInyrn, 3a WCKIKYEHMEM CrydaeB, NPeAyCMOTPEHHbIX MYyHKTOM 4 4vactm 1 ctatbhn 7
depepanbHoro 3akoHa Ne 210-P3.

5.2. O6bwue TpeboBaHMs K NOPSAKY NOAYN U PACCMOTPEHUS Kanobbl

1) >Kanoba nogaetcs B nNUCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
aANeKkTpoHHOM dopme B AgMuHucTpaumto. XKanobbl Ha pelleHusi, NPUHATbIE [NaBown
AOMUHUCTPaUMK, NOAAKTCA B BbILLECTOALNA opraH (Npy ero Hanuymnn) nnbo, B cnyyae ero
OTCYTCTBUSA, pacCMaTpuMBalOTCA HENOCPEACTBEHHO rnaBovt AQMUHUCTPaLMN.

2) XKanoba Ha pelwweHnss n gencreus (6e3nencTBme) opraHa, NpeaocTaBnsAoLLIEro
MYHAUMNANbHYKD  ycnyry,  AOSDKHOCTHOMO  fimMua  Oprasa, npegocTaBnsaoLero
MYHUUMNANbHYKO  yCNyry, MYHAUMNANbHOrO  Criyallero, pyKoBOAWUTENs  opraHa,
NpeaoCcTaBNALEro MyHUUMNANbHYO YCnyry, MOXeT OblTb HanpaBneHa no no4rte, C
NCNosib30BaHMEM NH(POPMaLNOHHO-TENEKOMMYHMKALNOHHOWN cetn «HTEepHeTY,
ouumanbHOro canMta opraHa, NPeAoCTaBMASOWEro MyHUAUMMANbHYK YCNyry, a Takke
MOXET ObITb MPUHATA NPY NIMYHOM NpUEME 3asBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaummeHoBaHWe oOpraHa, nNpPefoCTaBAOWEro  MyHUUMNANbHYIO  YCRyry,
OOIMKHOCTHOIMO NUuA opraHa, npefoCTaBMfAWEro MyHMUMNanbHYK — ycnyry, nunbo
MYHULMNANbHOIO CryXallero, pewweHns n gaencteus (besnencramne) KOTopbiX 0GXxanyTcs;

2) hamunuio, UM4, OTYECTBO (MocnegHee - NpU Hanuyum), CBeAEHUs O MecTe
XUTenbCTBa 3aaBuTENs - usmyeckoro nuua nmMbo HauMeHoBaHWEe, a TakKke Homep
(HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYTbl (NPU HaNU4MK) u
NOYTOBbIV aApec, NO KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3asABUTENIO;

3) cBegeHns 06 obxanyemblx peweHuax U gencteuax  (6esgenctaun)
AOMUHUCTPaAUMM  MyHUUMNAnNbHOro  obpas3oBaHMs,  OOMKHOCTHOrO  nvua, nnm
MYHMLMNANbHOMO Cry>allero;

4) poBOAdbl, Ha OCHOBAHUW KOTOPbIX 3asBUTENb HE COrfaceH C peleHnemM wu
AeNCTBNEM (6e3penctBnem)  AgMuHUCTpaUUm MyHMUMNANbHOrO  0bGpasoBaHus,
AOIMKHOCTHOMO Nnua opraHa, Unnm MyHUUUnNanbHOro criyxawlero. 3assutenemMm mMoryTt 6biTb



npeacraBneHbl JOKYMEHThI (NpU Hann4mMn), NOATBEpPXKAaoLWMe OOBOAbI 3asaBuTeNd, nmbo nx
KOMnuu.

5.4. XXano6a, noctynuseliaa B opraH, NnpefoCTaBnAOWUIA MyHULMNANbHYKO YCRyry,
NOANEXNT PAaCCMOTPEHMIO B TeyeHne 15 pabounx gHen co OHA ee perncrpauun, a B crniyvyae
obxanoBaHusi OTKasa opraHa, NpPeaoCTaBnsOWEro MyHUUMNAanbHYK YCryry, B npueme
AOKYMEHTOB Yy 3aaButena nubo B McnpasneHnn AOMyLIEHHbIX onevyaTtok M owunbok unm B
cnyyae ob6xxanoBaHWsa HapyLEeHUs YCTaHOBMEHHOMO CpoKa TakMx UCMNpaBeHUn - B TEYEHNE
7 pabounx gHen co AHA ee perncrpauuu.

5.5. Mo pesynbTatam pacCcMOTPeHUS xanobbl NpMHMMaeTCs O4HO U3 CreayrLmX
peLleHni:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrie B POpME OTMEHbI MPUHATOrO pPELLEHUS,
UCNpaBneHns AOOMyLIEeHHbIX oOnevYaTtok Wu owuboK B BblOAHHbIX B pesynbrarte
npenocTaBneHnss MyHUUMNanbHOW yCnyrn AOKyMEHTax, Bo3BpaTa 3asiBUTEN OEHEXHbIX
CpeacTs, B3WMaHME KOTOPbIX He MpedyCMOTPEHO HOPMAaTUBHBIMW MPaBOBbLIMU akTamu
Poccurickon depepaumm, HOpMaTMBHbIMM MNPaBOBbIMM akTamuM cybbekToB Poccuinckon
depepaumum, MyHULMNATbHBIMU MPABOBbLIMU aKTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

OcHoBaHMeM [fOnd oOTkasa B YOOBMETBOPEHUWM Xanobbl ABMSeTCA  NpU3HaHue
npaBoMepHbIMW AenctBun (6e30encTBus) opraHa, npeaocTaBnsowero MyHUUMNanbHy
ycnyry, a Takke OOMMKHOCTHbIX NUL, MYHULMNAMNbHbIX CRYyXaLluX.

5.6. He nosgHee 3 pabounx OHewn, criedyrowmx 3a AHEM MPUHATUS peLUeHus,
yKasaHHOro B nyHkTe 5.5 3aaButento B NMUCbMEHHOW POpMe M MO XeNaHuK 3asiBUTENS B
9NEeKTPOHHOM  (popMe  HanpaBnseTcs  MOTMBMPOBaHHbLIM  OTBET O  pesynbTaTax
paccMOTPEHNS XKarnobbi.

5.6.1. B cnyyae npusHaHua >xanobbl noanexaiien yOoBNeTBOPEHUI B OTBETE
3asaBUTENIO, YKa3aHHOM B MyHKTe 5.5, gaeTcs nHgopmaumsa o 4eNCTBUAX, OCYLLLEeCTBNAEMbIX
opraHoMm, npefocTaBnfAlWNM  MYHUUUNANBHYO YCryry, B UeNnsX He3amennuTenbHOro
YCTPaHEHUSI BbISIBIEHHbIX HAPYLIEHU MPU OKa3aHMM MYHUUMNANbHOM YCNyrn, a Takke
NPUHOCATCA W3BUHEHUSI 3a OOCTaBrfieHHble HeyaobcTBa M ykasbiBaeTca MHGopmauus o
AanbHEeNWNX OEncTBUAX, KOTOpble HeobXoAMMO COBEPLUNTL 3asiBUTEN0 B LENsX
NosTly4YeHUs1 MyHULMNANTbHOW YCIyru.

5.6.2. B cnyyae npu3HaHus Xanobbl He noanexailen yaooBreTBOPEHMIO B OTBETE
3asBUTENO, YKasaHHOM B MyHKTe 5.5, OalTcs apryMeHTUPOBaHHblE pPa3bsCHEHUA O
NpUYNHaX NPUHATOrO PELLEHMS, a Takke MHdopMaumsa o nopsake obxxanoBaHUA NPUHATOrO
peLleHuns.
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