POCCUMCKAS ®EJEPALINAI
UPKYTCKAS OBJIACTD
BPATCKHI PAMOH
MYHULUIIAJIBHOE OBPABOBAHUE
BUXOPEBCKOE 'OPO/ICKOE ITOCEJIEHUE

A/IMUHUCTPALIUA

ITOCTAHOBJJIEHHUE

ot 09.11.2012 r. Ne 155

O0 yTBepKIeHUM aIMUHHMCTPATHUBHOIO PperjiaMeHTa Mpea0oCTaABJIEHUs
MYHUIMNAJbHOUH ycayru «IlpexocraBiienne rpaxaanaM KWJIbIX NMOMeIeHU
0 JO0rOBOPY CONHAJIBHOIO HAMa B CBfI3M C BbICEJIEHHMEM M3 KHJIBIX
NMOMellleHNH, TPU3HAHHBIX  HENPUIOAHLIMH UIS  NPOXKUBAHUS W
MHOTOKBAPTHPHBIX JOMOB, NPU3HAHHBIX ABAPUIHBIMH M MOAJIEKAIMMMU
CHOCY»

B cootBeTcTBUM ¢ DeaepanbHbiM 3akoHOM OT 06.10.2003 roga Ne 131 - @3
«O0 0o0mMX MPUHIMIAX OPTaHU3alMK MECTHOTO caMoympaBieHus B Poccuiickoi
Oeneparuny», denepanbubiM 3akoHoM oT 27.07.2010 roma Ne 210 — ®3 «O06
OpraHu3allid MPEIOCTABICHUS] TOCYJAPCTBEHHBIX U MYHHUIIUINAIBHBIX YCIYT»,
KvmmmaeiM konekcom Poccuniickont @enepanuun ot 29.12.2004 roma, crateamu
7, 32 YcraBa BuxopeBCKOro MyHHUITUIIATILHOTO 00pa30BaHus,

I[TOCTAHOBUIJIA:

1. YT1BEepaUTH IIPUJIaraeMblil aIMUHUCTPATUBHBIN periiaMeHT
MpEAOCTaBICHNU MyHHIIMNAIBLHON yciyru «lIpemocraBieHue rpaxjiaHaMm >KAJbIX
MOMEIIEHUI MO JIOrOBOPY COLMAJIBLHOIO HailMa B CBSI3U C BBICEJIEHUEM M3 JKUJIbIX
MOMEIIEHUM, TPU3HAHHBIX HEMPUTOJIHBIMU ISl IPOKUBAHUS U1 MHOTOKBAPTUPHBIX
JIOMOB, TPU3HAHHBIX aBAPUINHBIMU U MOJICKAIIUMU CHOCY».

2. Hacrosimee mocTaHoOBIIEHUE MOJICKUT OQUIIMATIEHOMY OITYyOJIMKOBAHUIO
Y Pa3MEIICHUIO calTe BUXOPEBCKOro rOPOJACKOTO IMOCEIEHUS.

3. KoHTposb 32 MCHOJIHEHWEM HACTOSAIIETO MOCTAHOBJIECHUS BO3JIOKUTH Ha
MEepPBOrO0 3aMECTUTENA TJIaBbl aJIMUHUCTpaAlid BHUXOpPEBCKOTO TOPOACKOTO
nocenenus ['.K. IlTynsesa.

['maBa amMuHHCTpanu
BuxopeBCcKOro ropoackoro rmoceyieHus T.W. Jlununa



YTBEpKICH:

MMOCTAaHOBJICHHEM TJIaBbl aIMHHUCTPAINH
BuxopeBckoro ropofickoro rmoceixeHus
T.W. JInnnaoi

09.11.2012r. N 155

AJIMUHUCTPATUBHBIA PETJIAMEHT
IO NMPEJIOCTABJIEHUIO AIMAHUCTPAIIMEN BUXOPEBCKOI'O
TOPOJACKOI'O NIOCEJEHUSA MYHUIIUITAJIBHOM YCJIYTH
"IIPEJJOCTABJIEHUE I'PAXKJIAHAM KHAJIBIX IOMEIIEHUHI 110 JOT OBOPAM
COIIMAJIBHOI'O HAMMA B CBSI3U C BBICEJIEHUEM U3 JKHAJIBIX
IMOMEIIEHUM, IPU3HAHBIX HEITPUT OAHBIMM JIJISI TIPOKUBAHUSA U
MHOT OKBAPTHUPHBIX IOMOB ITIPU3HAHBIMU ABAPUMHBIMHU U
HOJIEXKAIUMUA CHOCY"

1. O0mue mo10:KeHUuS

1.1 Hacrodummii agMUHMCTPATUBHBIA pErJIaMEHT MPEAOCTAaBICHUS MYHHMLMIIAIBHOM YCIyru
"[IpenocraBiieHne rpakaaHam *HJIbIX TOMEUIEHUH 10 JOrOBOPY COLMAIBHOIO HaliMa B CBSI3U C
BBICEJICHUEM U3 JKWIbIX IIOMELIEHUM, NPU3HAHHBIX HENPUTOAHBIMU JUISI TPOKUBAHUS U
MHOTOKBAaPTUPHBIX JOMOB, IPU3HAHHBIX AaBapUWHBIMM W TOJUIekKAIIMMU CcHocy" (manee -
aJIMUHUCTPATUBHBIM  perjiaMeHT),  yCTaHaBIMBaeT CPOKU U  IOCIIEIOBATEIbHOCTh
aJMMUHHMCTPATUBHBIX MPOLEAYpP U aJMUHUCTPATUBHBIX ACUCTBUI aqMUHUCTpaui BuxopeBckoro
TOPOJCKOI0 MOCEICHHUS, OPSII0K B3aUMOJICHCTBUS MEXy €€ CTPYKTYPHBIMU IOJpa3IelIeHUSIMU
U JIOJDKHOCTHBIMM JIMLIAMH, TIOPSIIOK B3aMMOJIEHCTBUS aJIMUHUCTpalud BuxopeBckoro
TOPOACKOIO  HOCENEHUus C (PU3MUECKUMH MIM  IOPUIMYECKUMM  JIMIIAMH, OpraHamu
roCy/IapCTBEHHOW BJACTHU, a TAKXKE YUPEKACHUSIMH U OpPraHMU3alMsIMM IPHU IPEIOCTaBICHUU
MYHUIMNAIBHON YCIyru, pa3paboTaH B IEJISX MOBBILIEHUS KayecTBa MPEAOCTABICHUS U
JIOCTYITHOCTA MYHHIIMIIAJBHOW YCIYTH B COOTBETCTBMU C 3aKOHOJIATEILCTBOM Poccuiickoit
denepanuu.

1.2 AAMUHHCTpaTUBHBIN perjiaMeHT pa3padoTaH B COOTBETCTBHH C:

- Koncturyuueit Poccuiickoit @enepanuu;

- Kunumaeim konekcoM Poccuniickoit denepannu;

- I'paxxnanckum koaexkcoM Pocculickoit @enepanuu;

- ®enepanpubiM 3akoHOM Poccuiickort @enepamuu ot 06.10.2003 N 131-d3 "OO6 olmux
IIPUHIIAIIAX OPTaHU3allU MECTHOIO camoynpasiieHus B Poccuiickoit @enepanyn';

- @enepanbHbiM  3akoHOM Poccuiickoit ®enepauuu ot 27.07.2010 N 210-®3 "O6
OpraHM3aliH NPEAOCTaBICHNS FOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIyT";

- nocraHoBneHueM IlpaButensctBa Poccuiickoit ®enepauuu ot 28.01.2006 N 47 "O06
YTBEPKACHUHU MOJIOKEHHSI O MPU3HAHUN TOMEILEHUS SKUITBIM [TOMEILEHUEM, KMIIOTO TIOMEIIEHUS
HENPUTOHBIM JJIs IPOKUBAHNS M MHOTOKBAPTUPHOI'O JOMAa aBapUMHBIM M MOJIEKALIUM CHOCY
WJIU PEKOHCTPYKIIHH'";

2. CTanaapr npeaocTaBjieHUs MyHUIIUNIAJBHOH YCIyrH

2.1. HammenoBanue wmyHununaiabHOu ycnayru: "l[IpemocraBieHune rpaxaaHam KHIBIX
MIOMEIICHUH 10 JOrOBOPaM COLMAIbHOIO HaliMa B CBSI3U C BBICEJICHUEM M3 JKUJIBIX [IOMELECHUN,
MIPU3HAHHBIX HENPUTOJHBIMU JUIsl IIPOKUBAHUS M MHOTOKBAapTUPHBIX JOMOB, NPHU3HAHHBIX
aBapUIHBIMU U MOJIEKAIINMHU CHOCY .

2.2.  MyHumunanpHas yciayra IpeAoCTaBIIsIeTCsl  aJIMHMHHUCTpanuer  Buxopesckoro
TOPOJICKOIO IIOCETIEHHUS.



HcnonmuuTteneM MYyHHUIMIATBHOW YCIYTH SBISIETCS OTHAEN O KWIHIIHO-KOMMYHATHHOTO
XO035ICTBA, ApPXUTEKTypbl W CTPOMUTEILCTBA aIMUHUCTpAallud BuXOpeBcKOoro ropoJcKkoro
nocenenust (ganee - otaen XKKXAuC): Mecronaxoxnaenue otaena OXKXAuC: 665770,
Hpkyrckas o6mactb, bparckuii paiton, ropon Buxopeska, ynumna [3epxkunckoro, 105, kabuner
12a.

Tenedon nus crpaBok: 40 07 77.
Caiit agmuHHCcTpanu BuxopeBckoro ropojickoro noceinenus: adm - vmo @mail.ru
I'padpux paboter otaena OXKKXAuC :

[enb HEnenun Bpewms npuema

ITonenenpHUK [Tpuem rpaxiaaH C 10.00 bife} 17.00,
oo6ex ¢ 13.00 o 14.00

Brophuk [Tpuem rpaxiaaH c 10.00 10 17.00,
o0ex ¢ 13.00 xo 14.00

Cpena [Tpuem rpaxiaaH C 10.00 bife} 17.00,
oo6ex ¢ 13.00 o 14.00

YerBepr paboTa ¢ TOKyMEeHTaMu

[TsaTHHLA pabota ¢ JOKyMeHTaMu

Cy606oTta BBIXOHOU

Bockpecenne BBIXOJHOMN

2.3. Pe3ynpTaToM IpENOCTaBIECHHUS MYHULUNAIBHON YCIYI'M SIBJISIETCA IPENOCTaBICHUE
anb0 OTKa3 B NMPEAOCTaBICHUU IpaKAaHaM >KUJIbIX MOMEUIEHUHM MO0 JOroBOpaM COLUAIbHOIO
HalilMa B CBSI3U C BBICEJICHHEM U3 JKWIBIX IIOMEUICHWM, NPU3HAHHBIX HENPUTOAHBIMHU IS
IIPOKUBAHUS U MHOTOKBAapPTUPHBIX JOMOB, IPU3HAHHBIX aBAPUHHBIMU U TOJUIEKAIIUMU CHOCY.
ITpouenypa mpenocraBieHUss MyHULUINAIbHONW YCIIYTH 3aBEPIUACTCS IOJYYEHUEM 3asBUTEIEM
OJIHOTO U3 CIIEAYIOLIUX IOKYMEHTOB:

- pacnopsbKeHMsI IJ1aBbl aIMHHHCTpAalUMd BHUXOpPEBCKOr0 TIOpPOACKOrO IOCENIEHUs O
IIPEIOCTABIIEHUH JKUJIOTO ITOMEIIEHNSI HAHUMATEISIM U COOCTBEHHUKAM;

- IHUCbMEHHOrO YBEJIOMJIEHHS 00 OTKa3e B MPEeNOCTABICHUU JKWIOTO IOMEIICHUs
HAaHUMATESIM U COOCTBEHHHUKAM;

- IOTOBOPa COIMAILHOTO HaiiMa KMJI0r0 OMEIIEHUS! MyHUIIUIIAIBHOTO KUJIUIIHOTO (hOH/A.

2.4. Cpok npeaocTaBieHHs] MyHUIIMIIAIBHON YCIYTy He 10JKeH IpeBbimath 30 qHel co 1Hs
nprema 3asiBIeHUS] U HEOOXOAUMBIX IOKYMEHTOB TpakKIaHHHA.

B cinywasx, npexyCMOTpeHHBIX 3aKOHOJATenbCcTBOM Poccuiickoin denepanuu, Cpok
paccMOTpeHHs OOpallleHHs] TpaKAaHWHA MOXKET ObITh MPOJUIEH PYKOBOJUTEIEM OpraHa
MECTHOI'O caMOYyIpaBiieHUsl ropoaa BruxopeBka, JOTKHOCTHBIM JIULIOM JIMOO YIOJTHOMOYEHHBIM
Ha TO JIMIIOM, HO He Oosiee yem Ha 30 JHEH, yBEJOMUB O MPOJJIEHUU CPOKA €ro pacCMOTPEHUs
rpaXkIaHWHA, HalPaBUBILIEro oOpalleHue.

VYBenomileHHEe O MPEAOCTABICHUM XUJIOTO IMOMEIICHUs HaHMMAaTelsM M COOCTBEHHHMKaM
BBIJIA€TCSl WIM HAIpaBIsIeTCd FPaKIaHUHY, MOJABIIEMY 3asBJIEHUE, HE MO3/IHEE YeM Yepe3 TpU
pabouux JHs CO JHS MPUHATHUS PEIICHUS O MPEAOCTABICHUN KHUIIOTO TOMEIIEHUS.

2.5. IlepeueHb JOKyMEHTOB, HEOOXOAUMBIX JUISl TPEIOCTABJICHNS MYHUIIUITAJILHON YCIIyTH

g mpenocraBieHUsT MYHULMINAIBHOW YCIYTM B COOTBETCTBHUHM C  JIEHCTBYIOIIMM
3aKOHOJATEIbCTBOM I'PaXIaHUHY HEOOXOAMMO MPEJOCTABUTh CIETYIOIINE JOKYMEHTHI:

1) 3asiBI€HNE O MPEAOCTABICHUH KHUIIOTO TOMEIICHUS;

2) BBIIIMCKA U3 JJOMOBOM KHUTH;

3) copaBka C MecTa KHUTEIbCTBAa (PETHCTPAlMU [0 MECTY MOCTOSHHOTO KUTENBCTBA) Ha
3asBUTENSI U BCEX WIEHOB €0 CEMbH;

4) xomus NPaBOYCTAHABJIMBAIOLIETO IOKYMEHTA, MOJTBEPXIAIOLIETO MPaBO MOJIb30BaHUS
KHUJIBIM MTOMEIIEHUEM, 3aHMMAaEeMbIM 3asBUTEJIEM U WIEHAMU €r0 CeMbU (JI0rOBOp, OpAEp WU
pelleHne O TMPEAOCTaBICHUH SKUJIOTO IIOMELIEHUS, CBUIETEIBCTBO O TIOCYIapCTBEHHOU
PETHCTpaIllUK MpaBa COOCTBEHHOCTH HA JKUJIOE TIOMEIIEHUE U T.11.);

5) TEXHUUYECKUI MacOPT Ha JKUIIOE TIOMELICHHE;


mailto:vihorevka@mail.ru

6) KONMWU  JIOKYMEHTOB, TMOATBEPXKAAIOIIMX CEMEHWHBbIE  OTHOLICHHS  3asBUTEIS
(CBUIETENBCTBO O POXKAECHUHM, CBHUICTEIBCTBO O 3aKIIOUYCHMHM Opaka, CBUAETEIBCTBO O
pacrop:keHuu Opaka, cyJeOHOe pelieHre 0 MPU3HAHUH YWICHOM CEMbH U JIp.);

7) KOIUM AOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH 3asBUTENS U JMYHOCTh KAXKAOIO U3
YJICHOB €r0 CEMbH (ITACIOPT WJIM MHOM TOKYMEHT, €r0 3aMEHSIOLIHI );

CoOCTBEHHMKAM >KUJIBIX MOMEIIEHUH KWINIIHOTO (hOHMA, TPU3HAHHOIO HEMPUTOJHBIM IS
NPOXKUBAHUS, MOXKET OBITH MPEJOCTABICHO B3aMEH HM3BIMAEMOI0O >KMUJIOrO MOMEIIEHUS JpYyroe
KHJI0€ IOMEIIEHUE C 3a4€TOM €r0 CTOMMOCTH B BBIKYITHYIO LIEHY.

CoOCTBEHHMKM M HAaHUMATEIHM J>KWIbIX IMOMEUICHUH >KHJIUIIHOTO (OHAA, MPU3HAHHOTO
HEMPUTOAHBIM I IIPOKUBAHMS, HECYT O0SI3aHHOCTb I10 OIUIATE YKMJIMIIHBIX U KOMMYHaJIbHBIX
YCIIYT 3a JKHJIO€ TIOMEIICHUE JI0 C/Ia4H SKUJIOT0 MOMEIEHNUS 110 aKTy IIpUeMa-Iepeiadn.

2.6. OcHOBaHUs OTKa3a B MPENOCTABICHUN I'pakJaHaM HJIbIX MOMEIIEHUH 10 10roBopam
COLMAIBHOTO HaiiMa B CBS3M C BBICEJICHMEM W3 OJKWJIBIX TIOMEHICHUH, NpPU3HAHHBIX
HEMPUTOAHBIMU JUIsl MPOKUBAHUSI M MHOTOKBAPTUPHBIX JIOMOB, IIPU3HAHHBIX aBapUHHBIMU U
HOJICKAIUMU CHOCY

OcHOBaHMAMM 11 OTKa3a B MPEAOCTABICHUM TpaKAaHaM >KWIbIX IOMEIIEHUH 110
JIOTOBOPaM COLIMAIBHOTO HaiiMa B CBSI3M C BBICEJICHHUEM W3 JKWJIBIX MOMEIICHHH, MPU3HAHHBIX
HEMPUTOJAHBIMU JUISl MPOKUBAHUSI M MHOTOKBAPTUPHBIX JIOMOB, IPU3HAHHBIX aBapUHHBIMU U
MIOJIeKAIUMHE CHOCY SIBIISTFOTCSI:

1) HempencraBieHME WIM HpPEACTaBICHUE HE B IOJHOM O0beMe JIOKYyMEHTOB, B
COOTBETCTBUHM C TNEPEYHEM, YKa3aHHbIM B IIYHKTE 2.5. HACTOSIIETO aJMHHHUCTPATHBHOTO
periiaMenTa;

2) mpeacTaBieHNE JOKYMEHTOB, HE TIOATBEP)KJAIOIINX ITPABO TOJIB30BAHUS TPAKIAH KIITBIM
HOMEIIIEHUEM.

2.7. OcHOBaHus 0TKa3a B IPEJOCTABIEHUN MYHUIIUIAIIBHON YCIIyTH

OcHOBaHMSIMHU U151 OTKa3a B IPEAOCTABICHUY MYHULUIIAILHON YCIIYTH SIBIISIFOTCS:

1) nogaua 3asiBiI€HUS ¥ JOKYMEHTOB HEYIIOJTHOMOYECHHBIM JIMIIOM;

2) mnopjaya 3asBJIEHUS M JOKYMEHTOB JIMLOM, HE€ SBJSIOIIMMCS  IOJydaTeneM
MYHUIIUTIATBHON YCIIYTH B COOTBETCTBHH C HACTOSIIIM aIMHHUACTPATUBHBIM PETIIAMEHTOM;

3) mpencTaBiieHHE 3asBJICHUS M JOKYMEHTOB, KOTOpbl€ HE COOTBETCTBYIOT TpPeOOBaHHIM
3aKOHOJIATENLCTBA U TPEOOBAHHUSIM HACTOSIIET0 aIMUHIUCTPATUBHOTO PETIIAMEHTA;

ITo ocHOBaHMSM, M3TIOKEHHBIM B HACTOSALIEM IYHKTE, 3aBUTENI0O MOXKET ObITh OTKa3aHO B
npreMe JTIOKyMEHTOB B LENAX MPEAOCTaBICHHs] MyHUIIMTIAIBHOW yCIyru. B ciydae BbISIBIEHUS
U3JI0KEHHBIX C HACTOSIIEM IYHKTE OCHOBAaHUM 3asBIEHHE BO3BpAIAaeTCs IMOJABIIEMY €ro
rpaXXJIaHUHY C Pa3bICHEHUSIMH O HEBO3MOXHOCTH MPEIOCTABICHUSI MYHHIIMITATBHON YCITyTH.

2.8. MyHMuuMnanpHasi yciayra HO TpPEeIOCTaBICHUIO TPaXKJAaHaM KHUJIbIX IMOMEIIEHUI mo
JIOTOBOPaM COIMATBHOTO HaiiMa B CBS3HM C BBICEJICHHEM M3 KHJIBIX MOMENICHUH, MPU3HAHHBIX
HEMPUTOAHBIMU JUIS TIPOKUBAHUSI M MHOTOKBAPTUPHBIX JIOMOB, NMPU3HAHHBIX aBapUHHBIMH U
HOJIKAIIIMH CHOCY, OKa3bIBaeTCs OECIIaTHO.

Cpok oOxuIaHUs 3asgBUTENs B OdYepeld MpU I[ojAade 3ampoca O MPeJoCTaBICHUH
MYHUIIUTATBHON YCIYTH W TIPH TIOJYYEHHUH pe3ylibTaTa IPEeIOCTaBICHUS MYHHUIIUTAIEHON
YCIYTH HE JI0JDKEH MpeBbIaTh 30 MUHYT.

[TomenieHne, B KOTOPOM OCYIIECTBIISIETCSl MPHEM OOpaIIeHUil OT 3asBUTENEH, IOIKHO
obecrieunBars:

- koM(popTHOE pacrnoniokeHue 3aapurens u cneunanuct oraena KKXAuC;

- BO3MOKHOCTB M y100CTBO O(OpMIICHHS 3asiBUTEIEM TUCHbMEHHOTO O0PAIeHHUS;

- BO3MOKHOCTh KOTIMPOBaHUS IOKYyMEHTOB;

- JOCTYl K HOPMAaTHBHBIM TIIPaBOBBIM aKTaM, pPETyJUPYIOIIUM IPEI0CTaBICHUE
MYHUIMIIAJIBHON YCIyTH;

- HaIM4YKe MUCHbMEHHBIX NMPUHAJIeXKHOCTeH u Oymaru popmata A4.

Mecta mnpenoctaBieHUS MYHHUIMNAIbHOM  yCIOyrd  JOJDKHBI  OBITh  00OpYIOBaHbI
KOMITBIOTEPOM, TeIe(POHHOH CBSI3bI0, MHOKUTEIIEHOW TEXHUKOM.



2.9. OcHoBHbIE TpeOOBaHMS, MPEABSBIIEMbIE K JOCTYITHOCTH U KAa4eCTBY IMPEIOCTABICHUS
MYHHUIUIIAJIBbHON YCIYTH:

1) nonHOTa MHGOPMHUPOBAHUS 3asBUTEINICH O XOJI€ pACCMOTPEHUS OOpaIIeHUS;

2) cTporoe co0IIoIeHre CPOKOB MPEIOCTABIICHUSI MyHULIUIIAILHON YCIYTH;

3) mpodeccuoHanmpHas ~ NOATOTOBKA  COTPYJHHKOB  OpraHa,  OCYLIECTBISIOIIETO
MIPEI0CTABIEHUE MYHULIUIIAIBHON YCIIYTH;

4) ymobCcTBO ® JOCTYMHOCTh TOJY4YeHHsS WH(pOpMamuu 3asBUTEISAMH O TIOPSAKE
MIPEA0CTABICHNS MYHULIUIIAIbHON YCITYTH;

5) onepaTUBHOCTH BHIHECEHUS PEIICHHUS B OTHOIIEHUH PACCMaTPUBAEMOT0 O0pAICHHUS.

2.10. Tlopsimox moJsydeHus 3asBHTENIeM WH(DOpPMAIMU O MPEAOCTABICHUH MYHHUIIUIIAIBLHON
ycIlyru

Wudopmanus o0 moOpsaKe  MOJyYEHHsS  3asABUTENEM  MYHUIUMNAIBHONH  yCiIyru
IIPEIOCTABIISAETCA:

- HenocpeacTBeHHO B oTaeie KKXAuC;

- C HICTIOJI30BaHUEM CPEJICTB TesIe(hOHHOM CBA3H;

- MyOJIUKAalUY B CPECTBAX MAacCOBOW MH(MOPMALIUU.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKU U ycTHBIE oOpamenus crenuanuct otaena XXKXAuC,
YYacCTBYIOIIME B TMPEAOCTaBICHUM MYHULUIMAIBHOW YCIYTH, MOAPOOHO U B BEXKJIMBOU
(koppekTHOM) popme HHPOPMUPYIOT OOPATHBILNXCS IO HHTEPECYIOIINM HX BOIIPOCAM.

2.11. OcHoBaHUsIMHU ISl OTKa3a B MPEJOCTABICHUHN KOHCYIbTALUU SBIISFOTCS:

1) momava »xamoObl JUIIOM, B OTHOIIEHWH KOTOPOTO HE pPACCMATPUBAIICS BOMPOC O
MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, IPH OTCYTCTBUU HEOOXOUMBIX TTOTHOMOYHUK;

2) xano0a sIBJIIETCS] aHOHUMHOM;

3) xamo0a COIEPKUT HELEH3YPHBIE BBIPAKEHUS, HEKOPPEKTHbIE (HOPMYIUPOBKH,
3aTparuBarollie€ 4YeCTh M JIOCTOMHCTBO MYHMIMIAIBHBIX CIYKAIMX U JOJDKHOCTHBIX JIMIL,
MPUHUMABIINX yYaCTUE B IPEAOCTABICHUHA MYHULIUIIAILHON YCIYTH.

3. AIMMHHMCTPaTHBHbIE POLEYPbI

3.1. Onucanue NOCIENOBAaTEIBHOCTH ACWCTBUHA TNPU IPENOCTABICHUN MYHUIMIAIBHOU
YCIIYyT'H
[IpenocraBieHne MyHUIMIATBHON YCIIYTH BKJIIOUAET B ce€0s MMOCIEI0BATEIbHOCTh CIIEYIOLINX
aJMUHHCTPATUBHBIX MPOLIEYP:

- IPUEM U PETUCTPALMSI JOKYMEHTOB HAa OKa3aHUE MYHUIIMIIAJIbHON yCIIyTH;

- pacCMOTpEeHHE JOKYMEHTOB CIEMATUCTAMH KUJIUIIHOTO OT/AENA;

- IPOBEJICHUE TIPOBEPKU MPEICTABICHHBIX 3asBUTEIIEM CBEJICHUM;

- TpUHATHE peHieHusT O TMpeAocTaBlieHnd JMOo 00 oTkKaze B MPEIOCTABICHUHU
MYHULIMIIAJIbHON yCIIyTH;

- YBEIOMIJICHHE TpaXJaHWHA O IMpPEJOCTaBICHUU JIMOO 00 OTKa3e B MPEJOCTaBICHHUU
MYHUIIMIIAJILHOU YCITyTH.

3.2. IIpuem u peructpanusi JOKyMEHTOB Ha OKa3aHHE MyHULIMIIAIIbLHON yCIIyTH
OcHoBaHMeM [UIsl Hauyaja MPEAOCTaBICHMsSI aJMHUHUCTPATUBHOM IPOLEAYPBl  SABIAETCS
oOpamenue 3assutens B oraen KKXAuC ¢ kOMIUIEKTOM JOKYMEHTOB JIMYHO JHOO IyTeM
HarpaBJIeHUs] HEOOXOJUMBIX JOKYMEHTOB I10 ITOUTE.
Crneuunamuct otaena OXXKXAuC npoBepsieT NOIHOTY, NPaBUILHOCTh 0(OPMIICHHS U 3aBEPEHUS
IIPEJICTaBICHHBIX JOKYMEHTOB. [Ipu ycioBuMm mnpenocTaBieHHs Tpa)kJaHUHOM BCETO IaKeTa
JIOKYMEHTOB CIIEIUATIUCT OT/eJa HaNpaBisieT rpaKJaHlHa K CIIEeHUaINCTy, OTBETCTBEHHOMY 3a
PETUCTPALIMIO BXOZAIIEH W MCXOASIEH JOKYMEHTallMM aJMUHUCTpauuu BuxopeBckoro
TOPOJICKOTO TOCENeHus, A JalbHEeWIeld pPEerucTpaluu 3asBICHHUS M BCEX HEOOXOIMMBIX
JIOKYMEHTOB.

3.3. PaccmoTpenne nokyMeHToB crieninanuctom otaena JKKXAuC



OcHoBaHMEM JI Hayajga aJMUHUCTPATUBHOMN MPOLENYPHI ABISETCS MOCTYIUIEHUE 3asIBICHUS C
nakeToM JokyMeHToB B oTAen KKXAuC.

Crneunanuct otaena JKKXAuC onpenenser Hamu4uue Uiy OTCYTCTBUE y 3asiBUTEIS IIpaBa Ha
NOJYyYeHUE MYHUIMNAIbHON YCIYTM U INpUd HEOOXOJUMOCTH OCYIIECTBIISIET IPOBEPKY
IIPEJICTaBICHHBIX TOKYMEHTOB.

OtBercTBeHHblld ucnonHutens B oTraeiae JKKXAuC obecneunBaeT OOBEKTHBHOE,
BCECTOPOHHEE M CBOEBPEMEHHOE DPAaCCMOTPEHHE OOpalieHuil, B ciiydyae HEOOXOAMMOCTU - C
y4acTHEM 3asiBUTEIIS.

OOpaiieHre HEe MOXET OBITH OCTaBIEHO 0€3 pacCMOTPEHHMS WM PACCMOTPEHO C
HapylIEHUEM CpOKa IO NPUYMHE IPOJOKUTEIBHOIO OTCYTCTBHUSA (OTILYCK, KOMaHIUPOBKA,
00JI€3Hb M TaK Jajee) WIM YBOJIbHEHMSI UCHOJHUTENA. B yKa3aHHBIX cly4yasx HCIOJHUTEID
o0si3aH mepenaThb BCEe MMEIOLIMECS Y HEro Ha HCIOJHEHUM OOpalleHHs Ha PacCMOTpEHHue
IPYroMy COTPYAHUKY, KOTOPBIH COTJIAaCHO paclpeieieHrui0 O00s3aHHOCTEH  3amelaer
UCIIOJIHUTEJIS BO BPEMsI €10 OTCYTCTBHSL.

3.4. [IpoBeneHue NpoBEPOK MPEACTABICHHBIX 3asBUTEIIEM CBEICHHI

OcHoBaHueM Juisi Hayajga aJIMUHHCTPATUBHOW MPOLIEAYpPHI SIBISETCS MPEICTABICHUE
3asgBUTENIEM JIOKYMEHTOB, TPEOYIOIIUX MPOBEPKH MOJHOTHI M TOCTOBEPHOCTH YKA3aHHBIX B HUX
CBEJICHUN.

[TpoBepka cBefeHMIT MOKET MPOBOAUTHCA MyTEM HampaBleHHUS MHCbMEHHOTO 3ampoca Ha
npeanpusaTie (B OpraHU3aIyio) O MPeACTaBICHUH HE00X0MMOM HHPOPMAITUH C 005I3aTeITHbHBIM
YKa3aHHUEM:

- LIEJIM 3a1poca;

- TAHHBIX O (PU3MUYECKOM JIUIIE, B OTHOIIEHUH KOTOPOTO JENaeTCsl 3apoc;

- TIEPEYHSI 3aMpalIuBaeMbIX JOKYMEHTOB UJIM CBEJICHUI;

- CpOKa MpeACTaBIeHUS 3alpaliBaeMbIX JOKYMEHTOB (14 qHeil).

3.5. IlpussAtue pemeHus O MPeJoCTaBIeHUM JHUOO0 00 OTKa3e B INPEAOCTABICHUU
MYHULUIIAJIBHON yCIyTH

s npuHATHS pEelIeHHs] aIMUHUCTpanKel BUXOpEeBCKOro ropoICKOro moceaeHus 3asBiIeHUE ¢
JIOKYMEHTaMH, BBIHOCUTCSI Ha 00CYKJIeHHE OOIECTBEHHOW KOMUCCHH T10 KUIIMIIHBIM BOIPOCaM
(nanee - koMHccHs);

Komuccus mo pe3yiabTaTaM O6CY)K)I€HI/I$I BBIHCCCHHBIX Ha PaCcCMOTPCHUC JTOKYMCHTOB
PEKOMEHAYCT aJAMUHHUCTPALIUU BI/IXOpeBCKOFO TOpPOJACKOro IOCCIICHHUA IIPUHATH PCIICHHUE O
npeaoCTaBJICHUU HIIN 00 oTka3ze B MNpeaAOCTaBJICHUH KHWJIOTO IMOMCHICHUA II0 AOOTOBOpamM
COoIuaJIbHOIO HaliMa B CBSI3UM C BBICEICHUEM U3 JKHJIBIX HOMCHIGHHﬁ, MMPU3HAHHBIX
HCMIPUT'OAHBIMHA JIA HPOKWBAHUA W MHOTOKBAPTUPHBIX JOMOB, IPHU3HAHHBIX aBaprIHBIMH u
nouIC)KalliuMu CHOCY.

HpI/IHHTOC peumeHuc ¢ €ro 000CHOBAaHHUEM 3aIMCHIBACTCS B IMPOTOKOJI 3aCCAaHNsI KOMHUCCUH,

Ha ocHoBanumn pelmiCHusT KOMHUCCUU O(I)OpMJISICTCSI PaClops’KCHUC TJIaBbI BI/IXOpeBCKOFO
TOPOACKOTO ITOCCICHUA O MPEAOCTABIICHHU XUJIOIO IMOMCIICHUA I10 JOroBOpPY COOHUAJIBHOIO
HaliMa CBS3U C BBICEIICHHMEM M3 JKHIBIX HOMCHleHHﬁ, MNPU3HAHHBIX HCIIPUTOAHBIMH  JJISA
MMPOXHUBaHWA U MHOT'OKBAPTHUPHBIX TOMOB, IIPU3HAHHBIX aBapPIfIHLIMH H IOAJIC)KAlIUMHU CHOCY. B
CJIydac OTKa3a 3asiBUTCIIIO HAIIPABJIKICTCA IMHCBMCHHOC COO6IJ_ICHI/IC 00 OTKasze.

3.6. MHcnonHeHue  MyHUIMNATBHOW  YyCIOyrd  BKJIIOYaeT B ceds  cieayromue
aJMUHHCTPATUBHBIE TPOLIEAYPBHI:



1) onoBenieHye rpakaad 0 NPU3HAHUN KUJIOTO IOMEUIEHHSI HETPUTOAHBIM /ISl IPOKUBAHUS
U (WIM) MHOTOKBapTUPHOIO JOMa aBapUMHBIM, U O MEpEeYHE JOKYMEHTOB, HEOOXOIUMBIX IS
NPUHATUA aJIMMHUCTpanMed BHXOpPEBCKOro TrOpOJACKOrO IIOCENIEHHs O IIPEIOCTaBICHUU
IpaXXAAaHAM JKWIbIX TOMEILICHUH 10 AOrOBOPAaM COLMAJIBHOIO HaliMa B CBS3M C BBICEIICHHEM.
OcHoBaHMeM [UIsl Hayala IPOBEJIEHUS JAHHOM aJMMHHUCTPAaTHUBHOM NPOLEAYpPHI SBISETCS
3aKJIFOYEHUE MEXBEIOMCTBEHHON KOMHUCCHUHM O IIPU3HAHUM >KWJIOTO ITOMEIIEHUS HENPUTOAHBIM
JUISL TIPOKMBaHMS U (MJIM) MHOTOKBApTUPHOI'O JOMa aBapuiHbIM. Pe3ynbTaT aAMUHUCTpaTUBHON
OpoLeNypbl - HaJMYUe y TpakJaH COOTBETCTBYOLIEH HHpopMmauuu. MakcUMaabHBIA CPOK
BBITOJIHEHUS a]MUHUACTPATUBHOMN MPOLEAYPHI - 3 pabouux JHs;

2) mpueM U pacCMOTpPEHHUE MPEICTABICHHBIX I'PaKIaHaMu TOKyMeHTOB. OCHOBaHUEM IS
HayaJla TIPOBEICHMs JaHHOM aJMUHUCTPATUBHOM IPOLIEAYPHI SIBISETCS IPEICTaBICHUE
JOKYMEHTOB, IPEJYyCMOTPEHHBIX ITYHKTOM 2.5. aJMHUHUCTPAaTUBHOIO perilaMeHTa. Pesynbrar
aMUHUCTPATUBHOMN IPOLIEAYPHI - IPUHATUE PELICHUS O IMOArOTOBKE MPOEKTA IPABOBOIO aKTa
IJIaBbl aJMUHUCTpalUU BUXOPEBCKOro ropoJCKOro IOCEJIECHUs O MPEJOCTaBICHUM I'Pa)KJIaHaM
II0 J0OrOBOPY COLMAJIBHOIO HaliimMa >KWIbIX IIOMEIIEHHW B CBA3U C BBICEICHUEM W3 KHIIOTO
[OMEIIEHUS, IPU3HAHHOIO HENPUTOJHBIM Ul MPOKUBAHUS U (MJIM) MHOIOKBAPTUPHOI'O JIOMa
ABApUMHBIM M IOMJICKALUIUM CHOCY. MaKCHUMalbHBI CPOK BBIIOJHEHUS aIMUHHUCTPATUBHON
nporenypsl - 3 pabouux THS;

3) MOAroTOBKA MPOEKTa PacCHOPSHKEHUs I1aBbl aJMUHUCTPAMU BUXOPEBCKOro ropoacKoro
IIOCEJICHUSI O TMPEAOCTaBICHUM TIpaxkJaHaM [0 JIOrOBOPY COLMAJIBHOIO HalMa >KHJIBIX
IIOMEIICHUHN B CBSA3U C BBICEJIEHUEM M3 >KWJIOIO IOMEIIECHHS], TPU3HAHHOIO HENPUTOJHBIM IS
OpOXKMBaHUS UM (WJIM) MHOTOKBAapTUPHOIO JOMa aBapuiiHBIM UM MOJUIekKAllUM CHOCY.
OcHoBaHMeM [UIsl Hayana MPOBEJIEHUS JaHHOM aJMMHHUCTPATUBHOM NPOLEAYpPHI SBISETCS
HaJIM4YMe y TpakJjaH OCHOBaHWM ObITh 00eCHeUeHHBIMH JKMIJIBIMU OMEIIEHUSMHU 110 J1I0r0OBOpaM
COLIMAJIBHOTO HalkMa B CBA3U C BBICEICHUEM. Pe3ynbTar agMUHHUCTPATUBHOW NPOLELYPHI -
0(OpMIICHHBIM MPOEKT MPaBOBOTO AKTA O MPEJOCTABICHUHU IPAXKAAHAM JKWIbIX MOMEIIEHUH 110
JIOTOBOPY COLIMAJIBHOIO HaliMa B CBSI3M C BBICEJICHUEM M3 KWIOTO IOMEUIEHUS, IPU3HAHHOIO
HEMPUTOAHBIM JJIs1 TPOXKUBAHUA U (UJIM) MHOTOKBAPTUPHOI'O JOMAa aBapUMHBIM U MOJUIEKAIUM
CHOCY. MakcHUMaJIbHBIA CPOK BBINOJHEHHUs, BKIIFOYAs MMOJAINUCAHUE W PETUCTPALUIO IIPaBOBOTO
aKTa B YCTAaHOBJIIEHHOM IIOPsJIKE, YCTaHABIMBACTCS IIPABOBBIM AKTOM BHXOpEBCKOIro ropoACKOro
IIOCEJICHHS, B COOTBETCTBUU C KOTOPBIM JKMJIO€ IOMEIICHUE IMPU3HAHO HENPUTOJHBIM JUIS
NPOXKUBAaHUS U (MJIM) MHOTOKBAPTUPHBIN J1OM aBapUMHBIM U MOJIEKAUM CHOCY;

4) nampaBiieHue MO0 BbAAYa PACHOPSKEHUS TJIaBbl aJIMUHUCTpauuu BuxopeBckoro
TOPOACKOIO IIOCENECHUS O IPENOCTaBICHUU TPakJaHaM [0 IOrOBOPY COLMAIBHOIO HaiMa
JKUJIBIX TIOMELIEHUH B CBS3M C BBICEJICHMEM W3 JKWIOIO IIOMEIIECHMs, IPU3HAHHOIO
HEMPUTOAHBIM JJIs1 TPOXKUBAHUA U (M) MHOTOKBAPTUPHOI'O JOMa aBapUMHBIM U MOJUIEkKAIUM
cHocy. OcHOBaHMEM JUIsl Ha4ajla IPOBEACHUS JaHHOW aMUHUCTPATUBHOMN MpPOLEAYpHI ABISIETCS
MOANKMCAHUE U PErUCTPALMs B YCTAHOBICHHOM IOPSAAKE PACIOPSIKEHU IIaBbl aIMUHUCTPALUU
BuxopeBckoro TropoACKOro IOCENEHUs O MPEeAOCTABICHUM TpaXkJaHaM II0 JIOTOBOPY
COLMAJILHOIO HaiiMa MYHHULIMMIAIBbHBIX >KWIBIX ITIOMELIEHUNA MYHUUUIAIBHOTO >KWJIMIIHOIO
¢doHIa, B CBA3M C BBICEJICHUEM W3 KWJIOIO IOMEIIECHUS, MPU3HAHHOTO HENPUTOAHBIM JUIS
IIPOXKUBAHUA U (WJIM) MHOTOKBApTHPHOIO JI0Ma aBapUMHBIM M MOJJIEKALIUM CHOCy. PesynpraTt
aJMUHUCTPAaTUBHOM  MNpPOUEAYpPHl - TOJYyYEHHE TpPAKIAHAMU  PACIOPSIKEHUS  TJIAaBbI
aJMUHUCTpauuu BHUXOPEBCKOrO0 TOPOACKOrO IIOCENEHUs O IMPENOCTABICHUM II0 J0rOBOPY
COIIMAIIBHOTO HaiMa >KWIBIX ITOMEUNICHUH B CBS3U C BBICEJICHUEM H3 JKUJIOTO ITOMENIEHUS,
IIPU3HAHHOI'O HENPUTOJHBIM Ul IPOKUBAHUA U (MJIM) MHOTOKBaPTHUPHOTO JOMA aBapUIHBIM U
MO/JIEXKANIUM CHOCY. MaKCUMalbHBIM CPOK BBIITOJIHEHUS aJMUHUCTPATUBHOM HpoUEnypsl - 3
pabouux aHS;

5) 3akiroueHue C TpaXKJAaHaMU JOTOBOpa COIMAIBHOTO HailMa JKHUJIOTO0 MOMEIIeHHUS.
OcHoBaHMeM U1l Havyalsla IPOBEAEHUS TaHHOW aJMUHUCTPATUBHON MTPOLIEAYPBI ABISAETCS:

- TOJy4YEeHHE TpPaKJAHAMH pPaCHOpSIKEHHs TIJaBbl aJIMHHHMCTpalMd  BuxopeBckoro
TOPOACKOIO TIIOCEIEHUs O MPEAOCTaBICHUH II0 JOTOBOPY COLMAIBHOIO HaiMa JKHWIIBIX



MIOMEILIEHUN B CBSI3U C BBICEJIEHUEM U3 KUJIOTO MOMEIIEHHMS, IPU3HAHHOTO HENPUTOJHBIM IS
MIPOKUBAHUS U (MJIM) MHOTOKBAPTHPHOT'O JJOMa aBapPUIHBIM U MOJICIKAITUM CHOCY;

- II0/1a4a rpaXk JaHaMH 3asBJIEHUS O 3aKJIFOUEHUHU JOTOBOPA COLUAIIBHOTO HalMa.

Pe3ynbrar agMuHUCTpaTUBHON MpoNEayphl - 0hOPMIICHHE, MOANUCAHUE M PErHUCTpalHs B
YCTAHOBJICHHOM MOPAJIKE JOroBOpa COUHAIBHOTO HanWMa. MaKCUMaJIbHBIM CPOK BBIITOJTHEHHUS
aIMUHUCTPATUBHOM  MpOLEAYpbl YCTAHABJIMBACTCS IPABOBBIM  aKTOM  aJIMHHUCTPALUU
BuxopeBcKOro ropoJckoro MOCENEHUs, B COOTBETCTBUH C KOTOPBIM >KHJIOE ITOMEIIECHHE
MPU3HAHO HETNPUTOJHBIM JJI TPOXXWUBAaHUS W (WJIM) MHOTOKBAPTUPHBIA JIOM aBapUHBIM U
MOJUIEKAIIUM CHOCY;

6) BbIIaYa TpaKJaHaM OJIHOTO IK3EMILIpa 3aKIIOUYEHHOTO JOrOBOpa COIMAIBHOTO HalMa
MYHHIIMITAIBHOTO JKWJIOTO TOMEIICHHS] MYHHIMITALHOTO KWIHIMHOTO (oHma. Pesymerar
aIMUHUCTPATUBHOM MPOLEAYpPbl - MOJYYEHHE TpakjaHaMU JOTOBOpa COLMAIBHOIO HalMa
MPEIOCTABICHHOT O JKHIIOTO IIOMEILICHMS. MaxkcuManbLHBIH CpPOK BBIIIOJIHCHUS
aMUHHCTPATUBHOMN TIpoLieyphl -1 pabouuii AcHb.

4. ITopsaiok u (popMbI KOHTPOJIA 32 NMPeEAOCTABIEHHEM MYHUIIUNIATBHOM YCIyTH

4.1. Texymmii KOHTPOJb 3a COOJIOJAEHHWEM IOCIEI0BATEIBHOCTA JEHCTBHIA, ONpEIeICHHBIX
HACTOSILIUM aJIMUHUCTPATUBHBIM PErIaMEHTOM IO MPEJOCTaBICHUIO0 MyHUIIMIIAIBHON YCIYTH, U
IPUHITUEM PELIEHUI OTBETCTBEHHBIMHU CIELIMAIMCTAMH OCYLIECTBIIIETCS HA4aJbHUKOM OTZAEa
KKXAuC u 3amecturenem Iy1aBbl BHXOpPEBCKOro TOpPOACKOrO IOCENIEHHUS, KypHUPYIOLIUM
JTAaHHYIO OTPacCib.
Texkymmii KOHTpPOJIb OCyLIeCTBIseTcs B (opMe NpOBEpOK COOMIOJEHUS U HUCIOJIHEHUS
CHEMAJIUCTAMH  TOJIO)KEHUN  HACTOSALIEro  AJMUHUCTPATUBHOIO  PErJIaMEHTa,  HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, ONPEACISAIOIIMX IOPAJOK BBIIOIHEHUS aJMUHHCTPATHBHBIX
Ipoueayp.
[To pe3ynpTaraM NPOBEPOK JOJKHOCTHOE JIMIO, OCYLIECTBISIOLIEE TEKYLIUH KOHTPOJIb, AAET
YKa3aHHUA 1O YCTPAHEHHIO BBISIBJICHHBIX OTKJIOHEHUH M HAapyIIEHUH M KOHTPOJIUPYET HX
UCIIOJIHEHHE.
Takxke TEKyIIMH KOHTPOJb OCYLIECTBJISIETCS B IPOLIECCE COTJIAaCOBAHMS UM BHU3MPOBAHUS
MIOATOTOBJICHHBIX OTBETCTBEHHBIM CIIELIMAJUCTOM JOKYMEHTOB B paMKax IPEJOCTaBICHUS
MYHUILIMNIAJIBHOW YCIYTH, COOTBETCTBYIOIIMX IOJIOXKEHUSIM HACTOSALIET0 AJMUHUCTPATUBHOTO
peraamMeHTa u AEHCTBYIOLIEMY 3aKOHOAATEbCTBY.
4.2. KoHTposb 32 MOJHOTOM M Ka4eCTBOM MPEJOCTaBIECHUS MyHULIUIIAIbHON YCIIYTH BKJIIOYAET B
ce0s NIpoBeIEHUE TMPOBEPOK, BBISABIEHHE W YCTpPaHEHHE HapyIIEHUI MpaB 3asBUTENCH,
paccMOTpeHHe, MPUHIATHE B Ipelenax KOMIETEHIMM pPEIIeHWH U MOJArOTOBKY OTBETOB Ha
oOpalieHre 3asiBUTeNeH Ha MPeAO0CTaBIeHHEe MYHUIUIIAIBHON yCIyTH, CoAeprKalllee Kanoobl Ha
perieHus, aecTBus (6e31ecTBYS) JOKHOCTHBIX JIULL.
4.3. OTBETCTBEHHBIN CIIELUATIUCT HECET OTBETCTBEHHOCTD 3a:

e TOJHOTY U TPAMOTHOCTb IPOBEIEHHOT0 KOHCYJIbTUPOBAHUS 3asBUTENIEH;

e coOMIO/IeHUE CPOKOB U MOPSAJKA NMPHEMa JOKYMEHTOB, MPaBUJIBHOCTh BHECEHHSI 3aIucei

B JOKYMEHTBI U COOTBETCTBYIOIINE KYPHAJIBL;
e MOJHOTY IIPEJICTABICHHBIX 3asBUTENISIMU JOKYMEHTOB;
e COOJIOJIEHUE CPOKOB, MOpPsAKA MPEJOCTAaBICHUS MYHUIUMIAIBHON YCIYrH, MOATOTOBKHU
OTKa3a B IPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIYTH;

e TOPSIOK BbIIaYU IOKYMEHTOB;
OTBETCTBEHHOCTh CIELMAIMCTA 3aKPEIUISETCS €ro JOJKHOCTHOM MHCTPYKIMEW B COOTBETCTBUU
¢ TpeOOBaHUSIMH JIEUCTBYIOIIETO 3aKOHOJATEIHCTRA.

5. llopsinok o0:kajioBaHus AeiicTBUsA (0e31elCTBHSA) U PelIeHU i, OCYIIEeCTBJIsIEMbIX
(NPpUHATBIX) B X0/1¢ NPEAOCTABJICHNS MYHHIHMIIAJIBHON YCJIYIH
5.1. O6xxanoBanue AecTBus (Oe37eMCTBYS) U PELICHUH, OCYIIECTBISEMBIX (IPUHATHIX) B XO€
IPEOCTaBICHUS] MyHULIUTIAIBHON YCIYTH, B 10CYA€0HOM MOPSIIIKE.



5.1.1. 3agBuUTENM UMEIOT MpPaBO Ha OOKaJOBaHUE JEHCTBUNA WM Oe3NeHCTBUS JOIKHOCTHOTO
muna otaena XXKXAuC npu npenocraBieHnd MyHUITUTIAILHON YCIYTH B TOCYI€OHOM TOPSIIKE.
3asBUTENIb MOXET OOpaTUThCA C JKATOO0OW Ha pelmieHne win JeiictBue (Oe3aeiicTBue),
ocyliecTBisieMoe (MPUHATOE) HAa OCHOBAHWUHU HACTOSILEro AJMHUHHUCTPATHUBHOTO pErJIaMEHTa
(manmee - oOpamieHue), yCTHO WWJIM MHUCBMEHHO K TJIaBe aJMUHUCTpanuu BuxopeBckoro
TOPOJICKOTO TOCEJIECHUS WM HHBIM JIOJDKHOCTHBIM JIMIIaM, OCYIIECTBIISIOIIMM KOHTPOJIb 3a
Ipe0CTaBIEHUEM MYHUIIMTIAIHON YCITYTH.

[Ipuem u paccMoTpeHue OOpalleHUid TrpakJaH OCYIIECTBISAETCS B COOTBETCTBUU C
@enepanbHbM 3akoHOM OT 2 Mas 2006 1. Ne 59-®@3 "O mopsiake paccMOTpeHHs OOpareHHui
rpaxnaan Poccuiickoii ®enepanun’.

[Tpuem nucbMeHHBIX 0Opamennii mpousBoauTcs exenHeBHo ¢ 9.00 no 17.00, nepepsiB Ha 00ex ¢
13.00 mo 14.00 (xkpome BBIXOAHBIX WM TPA3THUYHBIX JHEH) B MPUEMHOW aJIMHUHHUCTPAIIUU
BuxopeBckoro ropoJIckoro noceiaeHus..

Anpec aaMUHHCTpAIMK BUXOpEeBCKOro ropoicKoro moceneHus:

665770, Upkyrckas obnacts, bpatckuii paiioH, ropoa Buxopeska, ynuna J[3epxkunckoro, 105.
5.1.2. B nucbMeHHOM OOpallleHUuH 3asBUTEIH B 0053aTEIHHOM MOPSAIKE YKA3bIBAIOT:

a) HAaMEHOBAHME OpraHa, B KOTOPBIN HampaBIseTCsl MMCbMEHHOE oOpaiienne, 1udo Gamunmio,
UMS$I, OTYECTBO COOTBETCTBYIOIIETO JIOJDKHOCTHOTO JIMIIA, JHOO JOJKHOCTh COOTBETCTBYIOIIETO
una;

0) mpeameT oOparieHus;

B) (damMHIuI0, UMsI, OTYECTBO 3asBHUTENS (JIHO0 (aMUIHMIO, UMs, OTYECTBO YIOJTHOMOUYEHHOTO
MPEJICTABUTENS B CIy4yae OOpalieH s ¢ xKaloOoi IpecTaBUTeNs);

I') IOYTOBBIN aJpec 3asABUTENS;

1) KOHTAKTHBII TeeOoH 3asiBUTES;

€) JIMYHYIO TIOMHKCH 3asBUTENS (€ro YIOJIHOMOYEHHOTO MPEJICTABUTENS B Cllydae OOpameHus ¢
XKaI0O0H peCTaBUTENs) U JIaTy.

B cnyuyae HeoOXxonMMocTH, B TOATBEP)KICHHE CBOMX JOBOJOB, 3asBUTEIM IPWIAraloT K
MUCbMEHHOMY OOpaIlleHUIO JOKYMEHTBI M MaTepHalIbl UIIU UX KOMUH.

[TucemenHoe oOpalieHne MOHKHO OBITh HAMKMCAHO Pa300pUYMBBIM IOYEPKOM, HE COAEPKATh
HEIEH3YPHBIX BBIPAKCHHI.

5.1.3. B caydasx, eciu B NUCbMEHHOM OOpallleHMH HE YyKa3zaHbl (aMuiIMs 3asiBUTEI,
HanpaBHBIIEro oOpallieHue, U MOYTOBbIM aapec, 0 KOTOPOMY JOJKEeH OBITh HAmlpaBlieH OTBET,
OTBET Ha oOpallleHue He naercs. B ciydae, eciu TeKCT MMCbMEHHOTO 0OpalleHus He OIaeTCs
MPOYTEHHIO, OTBET Ha OOpalleHHe He JaeTcs, 0 YeM COOOINaeTcsl 3asBUTENI0, HAMPABUBIIEMY
oOpailieHue, eciau ero pamMuins U IOYTOBBIN a/ipec MOAIAI0TCS IPOYTEHHUIO.

B cnywasx, ecau B MHUCHbMEHHOM OOpAallleHWU 3asBUTENS COJNEPKUTCS BOMPOC, Ha KOTOPBIH
3asBUTEI0 MHOTOKPATHO JaBAJIUCh NHCHMEHHBIE OTBETHI IO CYIIECTBY B CBS3M C paHee
HaNpaBlseMbIMH OOpaIlleHUMHU, U TIPH STOM B OOpAaIIEHUH HE MPUBOASITCS HOBBIC TOBOJBI WU
00CTOSITENILCTBA, YINOJHOMOYEHHOE JIMIO aAMHHHCTpanuu BHXOpeBCKOro TropoJcKoro
MIOCEJIEHUsI BIIpaBe NPUHATh pelIeHHEe O Oe30CHOBATEIbHOCTH OYEpPEeIHOro OOpalleHus u
NPEKpALEHUN TNEPEernucKu C 3asBUTENEeM 10 JaHHOMY Bompocy. O [aHHOM pelleHUuu
YBEIOMIISIETCS 3asIBUTEIb, HATIPABUBIIUN oOpalieHue.

B cnywasix, eciiv MpUYWHBI, MO KOTOPHIM OTBET IO CYIIECTBY ITOCTaBJICHHBIX B OOpalIeHUU
BOIIPOCOB HE MOT OBITH JaH, B MOCIEIYIOIIeM OBLIH YCTPAHEHBI, 3asSBUTENb BIpPaBE BHOBb
HaIpaBUTh MTOBTOPHOE OOpaIieHue.

5.1.4. TluceMeHHOoe oOpallleHHe JOJKHO OBbITh paccMOoTpeHo B TedeHue 30 aHeH, ¢ JaTbl
peructpauuu ooOpamieHus 3asBuTens. B ciaywyae, korma JUIsl paccMOTpeHHUs oOpaiieHus
HEOOXOUMO TIPOBEACHHE CIIECIHATBLHOW TPOBEPKHU, HANPABIEHUS 3ampoca JAPYTUM OpraHam
TOCYJapCTBEHHON BIIACTH, OpraHaM MECTHOTO CaMOYIPABICHHS WM HHBIM OJDKHOCTHBIM
TUIAM  JUTS TIOJIyYeHHsS HEOOXOIUMBIX [UIsi PAcCMOTPEHHs] OOpamieHus JOKYMEHTOB U
MaTepHayioB, CPOK OOpaIleHusl MpojsieBaeTcs, Ho He Oosiee yem Ha 30 mHEH, ¢ 00s3aTEIBHBIM
U3BEIICHNEM 00 3TOM 3asBUTEIIS.



5.1.5. Tlo pe3ynapTaram paccMOTpeHUs oOpamieHuss (3kanoObl) JOMKHOCTHBIM JIUIIOM
MPUHUMAETCS pEIIeHHEe 00 YAOBIETBOPEHUH TpeOOBaHWM 3asBHUTENs WM 00 OTKa3e B
YIIOBJICTBOPEHUH JKATOOBI.

[TuceMeHHBI OTBET, COJAEPXKALUN pPe3yNbTaThl PACCMOTPEHUS OOpalleHMs], HampaBISIOTCS
3asIBUTEITIO.

5.1.6. Ecium B pe3yiabTate paccMOTpeHHUsi oOOpallleHHe MpPU3HAHO OOOCHOBAHHBIM, TO
MPUHUMAETCS PEIICHHE O MPEIOCTAaBICHUU MYHHMIIMIAIBHOM YCIYrM M NPUMEHEHUH MEpbI
JUCIUIUIMHAPHON OTBETCTBEHHOCTH K CIIELUAIKNCTY, JOMYCTHUBIIEMY HapyUICHHs B XOJe
opopmiieHHs ~ JOKYMEHTOB, TpeOoBaHWI 3akoHOHaTtenbcTBa Poccuiickoit  dDenepanuu,
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIaMEHTa U MOBJEKIINE 3a co00 oOpalieHue.

Ecnu B X01e paccMoTpeHus: oOparieHne mpu3HaHo HE0OOCHOBAHHBIM, 3asIBUTEIIIO HAIPABIISETCS
coo0IlleHne O pe3yibTaTe PAcCMOTPEHHsI OOpallleHUs C yKa3aHWEM MPHYMH, MOYEMYy OHO
pU3HAHO HEOOOCHOBAHHBIM, B KOTOPOM YKa3bIBaCTCS MPABO 3asBUTENS 00KajIoBaTh peIlIeHUE,
MPUHITOE OPTaHOM MECTHOTO CAaMOYIIPABJIEHUS, B Cy1€0HOM MOPSIJIKE.

OO6paiiieHue 3asBUTENECH CUMTACTCS Pa3PEIICHHBIM, €CIIHM PACCMOTPEHBI BCE MOCTABIICHHBIEC B HEM
BOIPOCHI, IPUHATHI HEOOXOAUMBIE MEPHI U JaHBI TUCHbMEHHBIE OTBETHI.

5.2. O6xanoBanue AecTBUS (OS3CHCTBYS) U PEIICHHIA, OCYIIECTBISEMBIX (MIPUHATHIX) B XOC
MPEIOCTABIICHUSI MYHULIUIIAJILHON YCIYTH, B CYA€OHOM MOPSAKE

3asBUTENU BIpaBE 00XKAJIOBATH PEIICHUS, TPUHATHIE B XOJI€ MPEAOCTABICHUS MYHULIUITATIBHON
yCIIyTH, JEHUCTBUS WU Oe3eiCTBUS JOHKHOCTHBIX JHUI aAMHHHCTpanuu BuxopeBckoro
TOPOACKOTO TIOCEJCHUsI B Cyl, B TOPSJIKE YCTAaHOBICHHOM TjaBod 25 ['paxmgaHcKoro
npoieccyaibHoro koaekca Poccuiickoit denepanumn.

I'maBa agMuHKMCTpanuu BuxopeBckoro
TOPOACKOTO MOCEIEHUS T.W. Jlununa



